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. Designed to assist the olassro^om teacher .interested 
in iiDplemenrijig career education, this guide/presents le^^son plans, 
^ prei^ared by. public school teachers. Which i/tegrate career education 
activixiesi; Leaxner objectives, which provi^ a base for 
''ifflp^einentation plans,^ are listed in the intxcxductory section and 
relate., to self-knowledge, deci^sionmaking skillls, caterer awaxeness, 
ec'onoffiic Awareness, educational awareness, at^tudes and ^' 
appreciation, and social awareness. Each 'lesson pJ,an is presented 'in 
the following forirat: G^ade or IGE unit, s^ubject, educatidnal 
concept, elements- and element objectives, activities, resources,' and 
fcllowqp activities. Ihe lesson plans pover t4ie units of math (grades 
9-10)"; Spanish (grades 9-12) ; hone economics (grades 9-12); 
agric4ilture (grades 9-12) ; physical education (grades 9-12) ; ijiology 
(grade 10); social studies (grades 9-12); math, gelainetry , algebra 
(grades 9-12) ; distributive education (grade 11) ; French I and II 
(grades 9-12) ; -English (grades 9-12) ; art I .and II (grades 9-1 2) ; 
office occupations (grades 9-12) ; health occupations (grade 12); 
trade and industry (grades 10-12) ; physical sciencia and phys^s 
(grades 9 *^nd 12); and office occupations (grades 11^12). (TA) 
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r PREFACE 

r ■ ■ , ■ i ■ 

This h()okl|';t is designed to assist the classroom teacher >vhb il interested in* the 
iinplenientatiun of eare«;r etjucation. Suggestions for activities in career education are presented 
via 'i<5sson plans'' prepared by public school teachers \vitliin South Carolina.- 

Tlu^se fessqn plans are intended \o serve, as Springboards. Certainly eafch teacher may wish to 
impose his/her ^own approach to these examples of classroom instruction. After reviewing the 
booklet, the\^t<5acher should feel comfortable wher> planning and; implementing his/her lesson 
plaiis whi(f?rP6?5us on career education principles. 

In establishing ,t|^e philosopliical base for tlie instructional strategy labeled "career 
education," the following eight points should be considered: 

L Car/ »er education is geared toward all studerits of all economic, social, and ethnic 
backgrounds. ^ \ 

2. Career education is incorporated 'into all levels and disciplines. 

3. Career education is^concerned with all occupations and professions. 

4* Career, education includes tlie community. 0 ' 

5. Career educatiqn is life-time education (i.e., from the "womb to-t^e tomb"): 

6. Career education is aimed 'at helping each learner to progress educationally and 
occupationally. , . \ 

7. Career education is based on ,tlie principle .of "ho rejects" (i.e., it is open to all 
children). ' . 

B. Career education is based on certain values and beliefs: • ' ^ 

a/ Every individual is of infinite value. 

b. Every individual is unique. 

c. Every individual has tlie right to become liimselT. . ' 

The South Carolina Depkrtment of Education solicits the interest and ^^pport of all facets 
of 'tlie educational community in tlie infusion into tlie* existing curricula of tl\p tenets inherent in 
this career education "effort. Reactions anJ recommendations are invited and welcomed. 



M. Ellen ToHison 
State Consultant 
Career JJduciition 
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CAKKKR i;i)lJCATI()N: SOUTH CAROLINA'S POSITION 



- In ordrr In lull) roniprrixiMi the |)(>>ili(Mi 
whith llir StMilii (!;|r()lina 1 )«'{Mrlinrnl ol liflitcalion 
a>>innr(l rrtianlin^^ l arrrr Tducalihn. nn»' iniist 
(lirt'cl allrnlid^i lo fli'tiinlinns ol llit- iWo word^ . . 
"rart rr'* and "rdiiraliou." Tlir.-^' dri'inilions ' ran-fu' 
ari.M«iiu'd a> loll(>\v>: 



'(lan'tT * i-!»,^llir lolalily ol \\(vrlv J'IM' d( 
or Iht lirt limc. 



in his 



* ' I'Mijcalion" is iUv lolalily of rxpiTirncrs-. 
lliroii^^di wliiif li our Itarus. i.r.. inrluilin^^ more 
^ llian /tilt' lonnal t d uralional s\ slrm. 

Thus, "4'art'tT rdiicalion can In- drlinrd 
•:vn»Ti( afK as fcdlow^: \ ^ 

"(,anrr r<l uca I i on ' " i.-^ llir lolalil\ nf*^' / 
♦•xpt'riciirrs lhroiit:h which one learns ahoul - » 
and prt'iKircs to en^^aiic in work as pari ol his 
or firr way ol livini:. 

l .^inji ihr at>ov»' >l;jlt'd (Irlinilion as a liasis lor 
inlcrlirt-lalioii one can define* "work" a^ follows: 

"Work is c(ynsrious efforl. olhcr lhan lhal 
imolved in iri:li\ilies whose primary purpose is 
eilher copiiit: or rtdaxalion. aimed al produciui: 
heni'lil.^ tor o,iie>eir and/or h)r onest'lf aiul 
others. * ' 

Thus, work eculer> afoimd ifie basic Imiriaii 
need for aecotnplishmeril and ihc ttroaderv so/cielal 
need for nroduclivit\ . (!<}nse«]uenlly, it meludes 
unpaid' at'l^ties as ' well as [)aid eniplovnirnl. \ 
. Tlvi> JJ'nt'rjc " del inilion ol care<'r education is 
irilended lo connole an exln'iiiely hroad and- 
c nroiii passiiiji i n'l <' r [)r e la I io n . 1 1 rnphasi/fs 
edu<:alojs* r»'S[»onsihilily in llic preparalion of 
individuals lor. work as one of ihe hasie <;oals ol 
A nierican ediiealion. In addilion, ihis df^finilion ^ 
supplies studt'iiL^ :^th ;r solidly t'slahlished reason 
for en«ia«:int: in educalion. I' urlhcrrnore. il provi(les 
one soeielal basis "for si/pporlin^ llie *'diiO«j^mAi 
sv>tein. IN No WAY, ho-wever, docs anv'jumS- 
alleinpl lo sa\ ifial career ediiciition i> llie unly '*•, 
^oal or e\ t'ri nei'essarJK llie mosl irnporlanl ^oal Ifor \ 
an\ sludvnl or for an\ educalional s\>lem: yd if is 
a rrn rilorious arul vila! ;:/»al. 

Mlhou^^h I he i'oncc|>l» iiiherenl in. c;U:rer 
edu'" ion Is nol ihe onlv an^swi r/Ui llic perp»'hially 
asked <jueslioii: **W h\ * nuisl I jK'arn iIm-^*. it can. 
s»T\e well as ^1 universalK con^non answer. Il can \ 



*For e/idrncr of ^outh (Molina's drect alij^nment 
with the dnnce assumed by the United States Office of 
Kducatbn,] refer to a pa'per entitled, i'nrvcr h.dtication: 
Toujiird a iThird hlfivironmvnt, authofed^ by Dr.- Kenneth 
vJloyt,. Associrte (^mmissioiirr for Career Txlucat ion and 
rfnroved as^Heahh, Mucatbn and WeU'ar-e policy in 
SepWib<r.il^74. 



br applied lo all pers(uis'in all kinds of educational 
>tLllin>:s. holh wilhin'and oulside formal educalion. 
I'!a>\ lo <:rasp is ihe fad lhal cuirOer edui:ali?>n 
e n CO ntpas>e> study, ^'f e(Mxnomi<: man; stiTi, il 
>lret*'lH'> Ix'yoitd ihis aspecl lo ihc more exlensiye 
views' of^ productivily ifi one's lolyl lifeslyle, 
Siicludinf^ leisure, lime. 

(^reerN'du(Uili(jn is neilluT academic educalion 
nor vocational^ educalion: il is a fiuman, rkTlislic, 
atui pradical appriK^^h lo eduitalion ^vliich s4M'ks to 
bridjjjc lb(! gap b(?lw(^<'n lln' Iwo. It involvos a lotal 
conct^pl whidi pcTrneales i||| (•du(^lion, givint^^a new 
.ceiilralily lo ihe educ*ilional ohjedive dealing wilh 
a successful preparalion of every individual, for a 
parlicipaling, conlrihuling and sflf-fulfilled posilion 
in socif'ly. 

Tlie c.onc<-pl miderlying' career educalion, as 
adopled hy .ihe (Jouficil of (^hief Slate School 
Officers (June hi, .^^74), ^ashinglon, D.C, is: . 

(iare'er. I'!d u ca 1 1 oiV- is <;ss(Milially an 
■ inslru(4ional slralegy aimed al improving 
ed u ca li ona I () u I comes by re la I i«g 
leaching ari^ learning adiyilies lo ihe 
Cf)neepl of career developmenl. Clarcer 
Kduealion exlends llie academic world 
lo llic world Qf worlv. In scope, (farcer 
Kducalion encompasses educalional 
experiences beginning willi earlv 
childhood' and (H)nlirfuing lliroughoul 
ihe i n dividual 's piroduetive life. A^^ 
(U)niplele prograiri of (^reer lul ucaj^icjrii 
include^ awareriess of s(^f and lly^vorld 



I I ijifc^v 

' o j' work, hroad orienla^p^i to 

o ecu pa lions ( p r.o f c s s io na I and ■ 
non-professional), in-deplh exploraliiJn 
f of s^dected cluslers. career pr<*paralion. 
an u nders la n d i ng , of ihe eeonomie 
sysleiTi of which j(d)s are a parlv;^nd 
p|acrmt;nl for all sludetiLs. 

"I'\)r ihe firsl lime in llie hislory of ciireer 
educalion. we lia\ e a ( iongressiOnaF maiulale for 
career edu( alion. My enaclirig Seclion 4()f\'4'il|e IV, 
Public Liw ^)()-.*{H(). dlie (^)ngress has triade ca|-eer 
educalion a law (d^lhe laiul. Il i/ no* lotig^r sini|^y a 
project of llie Kxeculive Mranch of ihe 
( lovernmenl.'" This ohservali(>n was a^^nounced b\ 
Dr. r. II. Hell. I riiled Slales (ionmiissioner of 
I'iducalion. lo llie Nalional (Conference for .'^'lale 
( !o ord i na lors of (^ireer -I'iTTm^ilioiK Ohio Slah 
l ni\ersily, 0< l(d)er .'U . 1071. Tlie^ lr;:islati<»n lo 
whichdie r4'ferred is slaled. in pari. ii> l(d!o\\^: 

(dV^' I'or llie purfioVr of Ihi- mcIkhi lh<' !* t^in 
"career eduialion - means an edueation 
process designi d 

( I ) lo iiicrea.se ihe relalion>hij) lM'lw» » n 
sclio(ds and r^ifeU as a whole: 



(li) to pr(>\i(lr oppor I n n i t !♦*> lo^ 

rlopriit ril lor iiil cliihlrt^ri; 
\ {'A) l<) rt hilr ihi' stihjt'cl rnallrr ol ific 
( HrriruLi ol ^cIiooItn lo ifif nct'ds ii\ 
p»TM)n> !i) liindioM in sorioly; 
\ (I) Id I'Xlrrfd llir ('oiKv^|»l'^>r l\u\ 
rdiN'iil ion pro(:rs> Im'VoikI U\r m IiooI 
into llu' nrt'ii ol criiplovtrM'til iijid ihc 
.(•omrntifiilv: r ^ ^ 
(.1) lo r.yr-hT rit'xihilily in allilfuics, 
skill>. and kno\vh'd«;»' . in ordfT ' lb 
rnablf pt rson> lo Copr wilh 
a(('rl»Talin«: change and oj^solfsccncr: 
(()) lo !nak<- rdiiclilion riior*' ndrvanl to 
r in pio y riLt' n I a n (j. 1 iin('lionii)<^r in 
socirlv: and 
(7) lo rlitninalc anv dislinclion liclwrcn 
rducalion lor vocalional pUrfKiscs 
and <;rnt'ral or aradcniic t'ducalion^ 
l Ur Soulii (iarolina Drparlincnl ol Kdutuilion . 
(iartMT I'.ilucalibn Sfclion adiuTrs lo this pliilosopfiv 
\vhi<:Ii i> hririj; ts|M)iv.rd in Wasliirii^lon, vi^i 
(►p<Taliii«i ^umKt ihf follow in«i pmiiisi': 

(!ar<'i*r I'.dncalion is * a - stM|urnli;d, 
d«'Vido [)Jnrnlid .[)ro('rss ol s|)rriali/rd 
t'xptTiciicrs for all [t<'o[)lr (kindrri^arlrji 
^' - llirou<:li a d li 1 1 lioo^l ) . Tliiis procrss 
iticorporalo currcrillv r.s la l» lishrd 
currirnla irilo 'Vt'jL lilV^' siUfolioris 
lluTt>[>v providin<^r the individual vvilli , 
arit'ciivc knowlfMli^c of alliUidr and 
'^valut'S ..l(»rnialion as \v< II as (:oi:nrtivr 

skills. 1 1 [)rovid<'s a pcrsoiKil approa<'li in \ 
('(liicalioii. t;rart'd lovvard pr<*parin«r ihr 
individual lo raliort ally r lioosc his pla<:r 
in IIh' uorkirm sori»'lv. , 



I ri I t'ljra I lo I his posilion whicli has hovw 
assunicd is i\rv allrrilion which rnusl hi' «,^iv<'n U) a 
t'ollahoralivc rllorl invojvirijz - 

(1) ' iUv I'orrhal ('diicalioiial syslrm,« 

(2) lilt' I) n s i n (' s s - 1 aj) o r - i nd n si r \ -pro- 
^^'Hsional'^iovcrninrnl corniimnilv , 

(3) (he home and laniilv slriichirc. 

Tht' itianntT in which all ihrrr (jI' these h'asie 
asprclQol scK'iely work loj^elher lo make (Miut'alion 
as preparalion 'for \Vork TTolli a , proininenl and 
perinanenl «:oal ()f i^ll ed^iealion delonnines one of 
llie kev svnd)ols of success of ihe career education 
niovenienl. 

As is llie case wilh most attein'pt.^ lo describe a 
<'oncepl ... an outlook . . . aii approaclij ... a 
philosophy, llijs staleinent ol "position" Ls 

^ o v (;rsiinplified; liowever, llie essence qJ^ tlie 
iid()rmali(»n Avhieli ihis paper has heen desipied to 

, conv<*y is lliaL there is no longer ar|»v one 
(curriculum, any one answer, any one ni^odc of 
, operation wliich lias p<Tmanenl application.) Hence, 
some provision iu'eds to Lie eslal)lished as the basis 
for ))rin«rint^ lotrethel- tliesc often divertjenl activities 
into n lli'xible process for continuous ^earning, 
uhi(]U(dy filled to liie individual atid the changes in 
society. ' 

Til us. tlie Soulli (^iroliua Department of 
l'.ducaU(jn, aware tlial perhaps llie label * 'career 
education'' will "eventually disappear^ maintains that 
the basic tenets inhert^nl iii career edutcati^n will 
nol vanisli. These priinciph^s serve as sup|K)rt for tin? 
• l>elief that individuals musl be exposed 'to more 
llian <^ontent-h*arningT i^;., lliat leacliers, parents, 
and the community iimst be af:livelv concerned 
with all lhaP. affects the t^rowCli of tlie individuaf 
(social, physical, spiritual, aesthelKC, mental, 
emotional, etc.). 
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. LKARNKR OBJKGTIVES 



Ww Sniilli (iiiroliria 1 h'parlrnml of Krliiialioii 
(iiin< r N('iili(jri SlulT has oiiilinrd .sii{;<rrsl(»(l 
l<ariHT o|))rrti\r> to |m- aUuinrfl unrhT Vach- o/ ihr* 
i\ V s i u II a I t ul s (• V II H A S I ( : K L K M K \ T S : 
>» M know h <|tir«- , I)^»c•isi^>l^\lakirl«^ Skills; ( luri rr 
Awamii^H. K.rononiic Awarrm^ss, Kcfurational 
\ war»\iw'.sa,^ Auilirdhs and Apprrciation, Social 
A warm rss. . Or la inly llirw: ()i)jr(aivas rmisl Hi* 
nioldt'd to arf'ornji^Iodalr ih|||^idiial scIuk)!. district 
<:liarart«Tisti<-s; lio\v«'r«T, lUry do provide a !)as<' (or 
iriipicrm^ntfltion pl^ns! 

Tlh' f(dli)win^r cliart^ drpict ihr srvrn Masic 
Kh'inriits willi tin* lists of suii«^<Nst^d It-arnrr 
ohjt'rti\ <*s. . . ' ' . 



l-O lit'lf nialcli an iiHlividuals al)ilili('S'an(l inlcrrj^ts 
Avith ihr skills artd ^grocrj^H nrrdcd in tlir world of 
work. ■ . <? 

To learn thai 4li(*;individual ttiust hv adaptable in a 
(^lian^n^ sfjoiety. 

/ . ^ " ' . 

DEaSION-MAKING . 1 

V * 

To '1)1' -ah If* 'lo copv witli tfie . cormequenoes of 
personal docisions. ' . 

To' r(!Co«^'riize that all decisions rnade'havtr a caus<* 
an^Kin <'ffecl. ' • , • 1 



SEI.F-KNOWLFDOK 



.lo understand that, everyone is n'sjKHisil)^' for 
liis/lier own aetions. ■ . » 

X : : . : . 

il'o ii'vl ihr di^^nit) o( sell on an itidividiial l)i^ll^"^as 
well as in ^^nmprt. 



To he awarV individual (;a[>al)ilities and^ 

liniilalions. ^ . 

• ■ ' ■ .. 

To develop' a realistic s<df-p(TC<'ption of individual '* 
ai)ilities as ifiey relat<* iu car<'tT i^ioiees.. 

To develop self-con fideriee in the pursuit of an 
anliripated career ehoTetv 

To know tjial every individual can learn t() [)erforin 
ade<|uately and ean e.on'tribute to a. vari<*ty of 
situations. 

To understand 'that individuals differ in^ their ' 
abilities.'attitudes. and aspirations, 

lo heeotne able to '^aehieve an innate persf)nal 
>alisfaeti()n from work. (The jol> may l)e school.) 

To know that the.ne<*d for t^ecurity rausef? many 
workiTs to kee[) the jobs tfiey have. 

To realize that if work allows a person to «*xercis<; 
his/her positive self-e(Mi(:<*pt and meet his/her needs, 
then fiis/her [M'riorniance will increas*'. 

I\) urubTstand that one should eontimfally reassess 
one's attitntjes and interests (i'e., valutas) in 
^^'lation^hi[> to ' fiis/her present or anticipated 
Hfestvle. ' ■ > 



To bo competcfil in the verbal and written analysis 
of alternatives. . ' • 

- ' ' ' K 
To know ^and practice the components of the 
decision-making process: . > 

(1) .Identify problem or situation ' ' 

(2) 'Consider alterr^^^i^^s . . 

(3) .Conside^/cbn^equences of alternatives 

(4) Select file- best alternative 

(.1) Implement till? best alternative ^ 
(6)XEvaluate the results^ 

•To l)e able to solve school-related probb^ms. 



To rei'oij;nize the vital ini|M)rtance of each, familv 
member. 



To, apply the decision-making process^trf-iifiMTie and 
social problems. ' ' 

To apply, the decision-making process to the study 
and- selection of careers. 

To, learn to reevaluate a prior decision wheti new' 
ii#t)rmation is available. 



To understand that career development requhr-s . 
.s«;(|uential series of choices. 

Fo know that training or pursuing a career (dioice 
helps develop who, a student really is. 

To know that a tentative career ehoi(T should be 
bas<Ml on attitudes, values, and " intrTest.s and tu 
know that tfiis choi(?e reijuires in-depth study. 

To be knowledgable aboul^fie flexibiljtv of career 
ediK^alion. * - • • 

To recognize and accept others' (leeiVi()ii>. 

lo know tfiat C4nM'T\decisions must correlate with 
one's goafs in life (e.g., ii1^>ne.\ . iiours etc.). 

l o po.Kse.ss s<df-knowle<lge* when making realistic life 
elioices, ... * 



CXRKKR AWARKNKSS 

|hT>«)lli)r|. 

u 

Id r« l;ilr Itornr cind m linnl iol»> to (nfhrMnnil\ 
riinrli«)n>. 

To kniMv* ihf • jnli.s ftt-rf.s.sury h) rtiainliiiii llir 
romifiiiiiilv . . • 

r<) roinpiirt' ii\u\ r()[ilr;|st locnl tn rialiotKil iuhI 

iiitrniiilioiKil joii.s. 

To uiitltTsliUHl llir rrlaliofishij) hrlwrrri alliliuirs 
and \;|lii('.>vand ditirn-nl <-arrtTs/ 

\n know that work ofj^MiM/.alioii> aw. Iniinan 
i)r«^aiii/.al ion.s. / ^, 

To rrali/r thai ht rausr of ial)or "^iiarkrl dciniiiid 
>omr projdc imisl Uikr johs lhal ar»' availahlr ralluT 
lliati al)i«' to rljj^osr thrir voc.'atij)ris. * * 

T»> ^i/^ ogni/.c , lhal an rrxlividual ina\ hi* si^iilt d . lor 
iiiiinrroiis o(;(;u[)iiilions. 

l o know thai r^nn h ol ()iit''> lotid life roiilinc is • 
^ oriiani/rd aroiinr] ihr work one do< s. * 

To rt'ali/<' I'hal ^orc ligations art- rankrd ac:c;or(hii(x to 
dtilits. ditti«*ully in ohlaiiiiii*: i\w j{)l>',^^rt'wards our 
;rrt> IroinUfx' orj ii|ialion. at!d >orial ^)r'rsti|zr. 

To kn«rw thai \orjlioMal ^choicc is ch'ttTrnititMl l)y 
MK'iai. indivi(hial. and (Monottiic factors, each of 
whicii rna\ indr[M*ndrntly irdhjrncr an iri(hvidna]. 

'lo rt'ali/t* llial ji»'ojira[)1ii<'al lo<<itiorr dcltTMiirws ihc 
kiii<l> of work found thrrrin. 

To u nd»Tst5nd lhat inv onr cultnrt' a j)tT>orr>* 
pr»'f»T»'n(:»* of work" (not lUMTssarilv fiis/hrr aclual 
employ merit) intlit:atrs much ahout hini7h(T lhaf is 
>i;jiiifirantf ' ^ .7 

/ 

T^ roiMprt'lu ncUtha I school is a jol 
To naii/.c lhal hohhii s and intcrcsls^may lead to a 



^ vtx aljon. 



KCONOMIC AWARKNESS ? 

lo idciihfy wilhin the home iinil what is a\at^l)le. 
nrcdcii. wanted. In\ur\ . 

j^r»»»U!id»T>land ihe .--vstcm of e\chan;ic of i^oods and 
rT\*iees, 



To understand I he differenei' l)»'t\veen the iifoney 
e\chan«:e svMein and ihe harl(*r sV'sti'nj. 

To eomprrficnd the l-nited Slal».'s mciuelarv .sysleiii. 

To understand tfie prot'ess of ' and r(!latiunship 
helween produelion and dislrihiilioii of <:ood.s and 
servite. * .. .. 

y - 
'To urrdfTstarid ihe law f>f t^upply and (jematid ai? a 
delerminant in occupational clHyee. ' . 

To develop the concept of financ^ial mana^'cnient 
(i.e., eariiin<4, spcndin«x, l)orr()win«:, savin*^). 

To comprehend the lools of husiness (e.g., to he 
ahle lo read and- interpret t^diles, i^raphs, and charls 
used as a consMirier). 

To recognize the financial and h'gui tools that 
govern and prot'ect ihe wOrkeV. ^ 

I'o yppiy kriowledge of economic; res|K)nsibilitics to 
career decisitins. 

To under«#nd t^ie economic i!nplication,s hruught 
aljCjut wlien a career decision is made. 

To ^low lhat most people spend their li\cs serving 
or in the service of otiiers. ' 



To take notice that a major rea.son niost people 
work is nion<\v. ("Economic Security" is often 
found to 
(iertainly, 

to employ an individual's particular talents or skills 
also \veigh, heavih. in the satisfaction a joh affords. 



is nion<\v. ("Economic Security" is often 
to take^firbt -place; in joh .satisfaction studies. )> 
ly, howcy«\c, variety of acclivity and a cfiarn'e 



To rcali/^' that when needed jobs arc in shorl 
supply, the pay is higher. (These worker^ can charge 
(hrt'clK for iheir services.). 



i o recognize that wor 
etrononiic indepcnderu'c. 



Ls a w av 01 witmi 11: 



I (J understand that sorne workers produce goods 
w Idle others produce servi<'es. 

To Ix' :al*:rt ^to the fact thaf leclmological -{)rogress 
td^rijj^;^ e^S^Ues. and erral uork^ 

To ^feHf|)re||ihndl ' cerlairi ha-ie prirn'iples of^'l'ir 
e< ()rio3m>;'';1ilyr fSjiitalisrn, su[>pl\ and demand. ta\e>. 
arnl rn<,)ne\ ex^'hangc'. 



KDlCATIOvNAL AW ARENKSS. 

To know that ^ hool js a joh whieji re(|uin*s rtTlahr 
'basic* skills for'suecess. 



To. rralv/.v ttiat workrrs iit'^'d mtxw kitul of Hpt;ciul 
truitiin^ and k»o\\l(Ml^r for most jobs. ^ 

To n'('oj<ni/,<* and ackiiowlt'd^r i\\r. fact that basic 
«%kills lrartH'(( ill school lirip pn^parc a student for,^ 
hfc of work: / 

To undt^rstand that .specialized skills *lcad to 
int<irdcp«*ndf^ncy (^f jobs. 

To know that tentative* educational plans must be 
formulated in order to arrivcat a certain goal.' ' 

To learn that human relations skills (e.g,^ 
eommunie^tion) are as necessary as computational 

To recognize that there are many ti'aining channels 
directed toward job entry. 

To a^(]uirc thv twsic skills and iiabits found in th& 
working world. 

To understand that knowledge or skills which are 
transferable will facilitate retraining. 



ATTITUDES AND APPREQATIONS 

Td ^understand the importance of each , individual in 
the function of tltc^ome/family Unit as well as the 
school or .Ho<:ia1 s<ittini{. 

*To reeogijiize^ the vital importaf|iceU)f a cooperative 
spirit. 

To learn . to analyze working roles according to 
advantages and disadvantage's. 

To understand the relationship between .occupations 
and their changes. 

To appreciate all forms of work (i.e.' to recognize 
the dignity inherent in all jobs). 

To understand the need to make a meaningful 
career choice. (Individuals are responsible for their 
career planning and personal values related to life 
choices.) 



To know that the ability to perceive, the 
^ environment affects one's attitudes toward work. 

To develop healthy work habits (e.g,, dependability 
and responsibility in a variety of settings). 

To realize that work affords different^ rewards to 
individuals (e.g., monetary or personal). , | v 



SOCIAL AWARENESS 

To understand the need for cooperation in the 
completion of tasks. ' 

To be able to accept criticism and direction. \^ 

Tc assume responsibility. 

To understand the approach needed to resolve 
'^personal conflict between one's individual goals and " 
group goals. 

To relate the similarity between the order and 
structure of a school environment to society at 
large. . . , 

To know that work is a means of developing social, 
relationships (i.e., acquiring social statuOapcl 
prestige).. * 

To understand that personal relationships with 
Jellow workers^e important to job satisfaction. 

To realize that an individual's work aiffects his/her 
V^tandard of living (i.e., his/her total life-styl^). 

To appreciate the fact that customs, traditions, and 
attitudes of society affect the world of work. 

To understand that all jobs are dependent upon 
other jobs. 

To realize that society is dependent 'upon the work 
of many people. 

To know that society provides rewards for work. 



GRADES 9 m 
MATH 



0 



* 

Subject: " v 



V 



Math 



^ • EduC^TION^ (/DNCEPti Graphs 



Djcisignv Making . ^ ^ ^' ' « - * . 

, ^ To ('know that 'Career, decisions jnust correlate wi^th one*8 goals in life- 
' j(e.g., rton^y, ho^rs, ' etc.'). . ^ . ^ \ 

^ '^^catiotial Awareness ' ^ ^ . ^ * ^ 

3 - • ■ - . ■ . . ■ " , • 

'To knoy that tentative ^^ucational plans mu^ be formulated in order to 
arrive at a certain goal. 

Social Awareness 



To realize that an individual's work affects his/her standards of living . 
(i.ft'. , his/her total life style) 

Economic Awareness . "-^ - 

To comprehend "the tools of busine9S .(e.g-i^ to be able to read and interpret 
tables ^ graphs, and charts used as a consumer)*. , 



Activities: 



1. Have students find di^erent kinds of graphs (broK^ line, bar, circle) y 



±n magazines, periodicals or newspapers. 



2. Give the students certain statistics- and let fhem grapn^hem on^ 
beis^type of graph. ' ^ y.' [.J^ 



let fhem grapn^hem on'-ithe 



3. Take a survey^gf Vhat occupations your students wish to pu^ue. UsC' 

'current litepatu^^c^^to estimate the expected^ife time earnings (in your area 



and co^of eo^cation ^in your a'rea) to achieve thajr^ carreer . Fin^ 
whatrper cent of tile life time earnings is th " ' 

education. Have -your* students graph this dat 



acnieve ^^na^i 
he cost of„^( 
ta. T^-p^"*''^ 



,e necessary 



Resources; 




Follow-Up Activities: 



13 



Grade or IGE- Unit: 9 ' ^ < 



.r^ECT: MatH 

•Educational- (i)NCER^ Fraction' ' 
Elements and* Element CfejECTivIs: ' / 

♦ Educational Awareness ' " ^ 

To^tec ognize a-pd acknowledge thei fact that basic ski ifs lea rned in school 
. help^ prtepare a studen^ for "sflife of work. ' ^ x 

f \ » . * 

d^areer Awar^ess • * , ' • 

To realize that hobbdes ^and interests may lead to a vocation. 

V 

To know that much of one's total life routine is organized around the 
work* one does. 

■ ■ . /\ ^ 



Activities: 

, • # 

1. Have a seamstress explain how she must have a knowledge of fractions in 
order to buy ma^rlaDand sew garments. 

2. Have a cabinet maker explain his/her use of fractions ^n his/her work. 



Resources : " \ ' 

^Speakers - seamstress ,^^J|pblnet maker 



Follow-Up Activities: 



Math problems involving fractions. 
\ 



14 



X 



OR IGE.Unit: - " ^ ^ ^ ' ] 



\ 

Math 



EDUCAffONAL. Concept: Fractions in cooking • • 




Elements and Ei^N^QBUEcrivpa* 



Attitudes & Appreciations ///» -j*. 



To appreciate all' torms^W wfirtT^'Ci.e. , ^to r^ecargniz,e the dignity inherent 
in all jobs) > ' ' . " ^ • * , 



Educational Awareness ' ^ * ' - I ^ / 

^To atq^^e Che basic skills and-hab'fcs found in the working world. 



Career Awareness^ 



^tJo know the jobs necessary co maintain the community. 

To realize chat hobbies and interests may lead to a vocation.. 



-Activities: / 

1, Run-off several recipes. Have students half the recipes, third fhe ,recipes, 
double Che recipes, -and etc. 

\ / 

2. Have a chef Co calk to the.^lass about changing recipes in these manners and 
about hla/her tfa^ning and his/her A ob . 



Have the students inNVOur class bring in favorite recipes . Plan an array 
of foods thac go well\ogether . HAve Che students to rewrfte each recipe 
to serve the number of students in your class. Assign a f^v cooks." Have a 
party! ' ^ 



Resources: ' 

speaker - chef 



Fqllow-Up Activities: 

Math problems involving* fraccions . 
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, Grade or IGE Unit: :9 ^ 

J 

'Subject: Basi;, ^ath 



EdUCAT^IONAL JCoNCEPT' Bases 



Educational K\j&^^ne^^ ' ^ - 

^ / ' . ' • ' ' 

1) ^ To realrize t^^^ y^^^^ke^ps^neecl some' kind of special draining and knowledge 

for SiosC 'jot?^' " m ^ 

2.) To recognize ^^^t .tj^^^ aij^ Any ^training channels directed toward" ^ 

'job enitry. ' ' ^ . \ ^ . ~ 

' To) To>ec?>g3i2e a<fV:^o,^ied|f the ^faiJt'.t^^at. bas-ic. skills learned in 

schcoi help P^^Pare^3 student for a lifp^of worfC - " , 



V 



Activities; ^ 

'Have a prograimn^^^r a coinputy^r operator Ipeak to 
available in hi^'^^i^ ^^ea, and also have him/h'tr expl 
bases are used thos^ v^orking with computers. 




s about occupations 
how different 



f 



Remurces: 



Speal^er ^ ^Hiput^^-^oper-'itor or programmer 



Fqllow-IJp Activities* 

Have students work p^^^lens dealing vith bases. 
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Grade or IGE Unitt ' 9 or lo ^ 



Subject: 



Hath 



Educational Concept: Figuring wages 



Elements and^Ei^nt ftej&TivEs: 

Economic Awareness ' : 

1) To develop the conceJt of financial management (l.e.^ e^nlng, spending, 
^ '-borrowing, saving). 

\ . J 

2) To take uotif-e^^Jt^f. thft-^ajor reason most people work Is money. 



Activities;: 



A 



■►1. , Discuss apd demonstrate how to find weekly, -monthly, and annual wages wh'en 
^ the hourly wage and the number of hours worked arc known. Show how to 
find time-and-a-half , pay and -double time pay. ' • 



2. 'kun'^off time cards for your students. Let the hourly wages vary and 
employees work a 40 hour week, s.ome less, some time-and-a-half and S( 
doable time. Have the'students ^ figure t^e wages. 



let some 



Resources: 



Follow-Up Activities: 



Use the results for lessons- on payroll deductions. 



^ ■■ ■ Grade or IGE Unit: lo 

■■ • ' \ ■ 

Subject: -;. Math 

Educational Concept: 'Payroll deductions 
■ . 'Elements and Elqient Objectives: 




affect the ..world of work 

. A •; 
Economic Awareness 




-JJj^ ) To comprehend the too^s of businiss (e.g.,* 

tables, graphs., and charts used as a consumer). ~ . ' , % 



to be able to read and- interpret 



2) Tq. comprehend certain basic principles of our economy like capitalism, 
supply and 'demand, taxes, atjd moT%ey exchange. ' .. \ 



. Activities: • » : ■ 

1. Have a representative from a* cl'erical department of a. nearby 'plant to . 
talk Co the students or visit a clerical deparCmentr 

s>^v2 . Give students a chart with the gross pay of several workers given. Let 

the students^ compute the F.I^C.A. deductions u^ing their knowledge of percents,^ 
Federal withholding tax and st^te withholding tax using charts available 
at the nearby tax office. . 'Have the* students determine, the take home pay 
of these workers . < • " 

3. Discuss other deductions:, insurance, retlrem- 

Have willihg students bring checks from par t-tirn^»^|^s . -Figure payroll 
deductions and see if theii^ checks were figured corr^&tly. 




.•jtr. Resources :Sj)eaker from clericnl department or field trip, wi thhol d Ing ' t ax" tVibl f?s . y% 

. Follow-Up Activities: 



IB 



Er|c V ^ !^ ' ML ^ 



Grade or IGE Unit: 



10 



Math 



Subject:^ 
Educational Concept: 2°^'^^^ 




^ 



^^ents and ELE^ENT Objectives: ^ 

Career Awareness 

To know the jobs necessary to maintain the coramuftityy^ | 

Social Awarenfess ^>^' 

1) To appreciate the fact that"* cUstomsr-trlditions, and attitudes^ society 
affect the world of work. , ' ^ ^ . 



- 2) To realize^^hat society i^>^«iJendGnt up(^n 
, 3) To know that society pr*©vid<is rewards for work. 



the work of many people. 



Economic Awareness 



^ 7o comprehend '^rtain' basic principles of^ur ^^P^^^-^l^"'.' 
supply and demand, taxe^s,'. and money excharig*. - J ' * ' ^ 



0 



Activities; 

1. Have a p^son'from the local Social Security office talk to- the students 
about th|ft)enef its 'from social security ^ how to get a "social security 
' car^ and the jobs available at social security offices/ ^ « 



Resources: . V / . ; . K 

Speaker - representative f.rom a Social Security office. 



'Follow-Up Activities: * ' . * 

Have students apply for card^lf they dp not^lreaciy have 



Grade or IGE Unit: 9 or 10 



Subject: 



Math 



^ Educational Concept; Buy^g seiiing 



!5) 



Elements and ELE^ENT Objecxives: 




Decision Making 



^1) To appiy the deci/slon making procejSs to home and social problems. 

\ ■ \ • ■ . ■ 

2) To^learri to reevaluate a prior deqfslon when new information Is 
t available. / 

Economic Awareness 

To develop the ^concept of financial management (I.e., eartvlng, spenfllng , 
borrowing, saving) ►/ 



1:5 



Activities': 
1'. 



-M' * 

Have students llst some of their favorite. packageqj>ffioods . Go to the 




3. 



supermarket and compare the unit pijjcrfrof dlffe^OTit: brands. 

Then go to 4 different supermarket 'aqjd '*»compare ttV^prlces per 
between thte two supermarkets. a 

Have a c^ss dl^fljfeusslon on tKe need 'for comparltlve aiw^lng. 




Resources : Tj-ip at least two different supermarkets. 



Follow-Up Activities: 



20 



16 



Grade or IGE Unit: 9 or 10 



\ 



Maty 



Educational Concept: di 



scount 



B-EMErirs AND ELE^ENT Objettives: 

Decision Making 



4 



To possess^ self knowledge when makltig realistic life choices. 
Educational Awa r engs s ^^^ ^ 

To realize that workers need ^ome kind of sgecj^al training s^d know^ed 
for most jobs. \ ^ 



ge 






J 



Activities: 



1. Have students go to department stcJres. Have them look for sales and 
figure out the marked price, net price and discount, . • * 



2. L^t one student pretend to be a salesman and one a customer. Have the 
salesman set ^ a sale and eacp la in' to. the customer the marked price, net 
price, arfd didlcount. tflp ' Z"**^ 

3. Hxplain.the formula p « nxb *and ^ave students work problems to find net price, 
yist pir^e, and discount rate. f" - * » 



Resources : Trips to department St 



ores. 



Follow-Up Activities: 



21 



17 



Grade or^ IG& Unit: lo 



< 



Subject: - Math ' , * 

Educational Concept: Budgets 

Elements at© Element Objectives: 

Decision "Malcing ' . * 

1) \Tt) be .able to cope with the consequences of personal decisions, 

2) \To be competent in t!he verbal and written analysis of alternatives, 

3) To know and practice the components of the decision making process. 

. a. Identii»ylng problem or situation, * , ^ . 

b. Consider alternatives, 

c. Consider conequences of alternatives, 

d. . Select. _the best alternative, 

e. .. fmplement the best aljternative. ' 

f. Evaluate the results, • ■ 1 " 

A)OTo ref^gnize and accept others decisions;. . 

Sff'^o know Chat career decisions must correlate with one's goals in life 
^ (e.g,, money, houra, etc.) 



^^IVITlb: 



Have students break up into groups of 3. Let each group prepare a li 
of all expenses common to all of us. , 



1 



2. Let ecj^h group read th^ir lists so eacl^rpiip can add any forgotten expens'fes. 



3. _ Let each group decide on an amount of monthly income for a 'single person,. 

(Stress the importance of not going to extremes). Then let the Mroup put 
down on their lists the amount of mbn^y they think would be used Y^r each item 

4. Have the groups Jadd their expenses and compare their result with their income. 
Some groups willj^hav^ to revise, their budgets, * / 

5. Have the students who get" an allowance plan a budget of 'their expanses, 

4 

6. Have the 'students who wish to do so discuss with thefV parents hov a budget 
may help them to live within their means. 



Resources : 



7 



Follw-Up Activities: 

:^rmine the percent i^i; the Inccno spent: !i>r c-.n h ir^'r. 



22 



Grade or I6E Unit:. 
Subject: 



9 or 10. 
Math 




EoikATIONAL C£)NCEPT:^ Banking - checking accounts 



Elements AND'EL£>ENT..CkJECTiVEs: ■ ^ ■ * 

Economic 'Awareness^ * 



\ 



To develop the concept of financial management (i.e., earning, spending, 
tor rowing, saving). \ ' . 



in^» 



Activities: '■ 

' 1. Provide the^tudents with blank checks . Have each student writer several 
checks and record the information on check stubs. 

ntpvide deposit slips. Have the students make out* sample deposits. 

statements. f 




J 



KiESOURCES ^Blank checks and stubs, deposit slips, bank statements 



FoLL5w-Lip Activities:^ 



23 
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Grade or IGE Unit: h . . • , 

Subject: ■ " Geometry ^ 

■'f ' ■ , ■ — -\„ , • 

• ^ EDLXSATIONAL Concept: Building a house - how math is used. 

Elements and Element Objectives:. 

Attitudes & Appreciations " ^ ^ /• 

To recognize .the vital importance of a cooperative spirit. ' " 

' ■ ■ \ ■* fr. > - ' ■ 

Decision Making V. - • r 

\ .-. * ' )' ^ " n 

»*• . .-..To'posse'ss self knqwiedge .when makitng realistic lif^ qhoices r' 

, 'Educational Awareness ^ ■ ' '' J 

■"* ■ - . ■ \ ■ ; - ■ ■ ' 

* Ic realize that workers need 60me kind of special training and knowledge 

for most jobs. \ ' 

'-- s ' ^ ■ ' 

SocialvAwareness , <fc 

"'''To^realize that* society ir« dependent upon the work of many people. 
Economic Awareness 

1) ^To identify within the- home unit; what is available, needed, wanted, luxury. 

2) To know that most people spend their lives serving or in the service of others 
3^ ^^To^ under St and that sonie workers produce goods while others produce services. 

1. .Hav^ students' draw a house plan. N 

2. Have a building contJ^ctor talk to the students about house plan, location, 
cost? etc. . .'• iP' 

3. Have sub-contractors . talk (electri-tian, carpenter, plumber, wallpaper hanger, 
cabinet maker, etc.) about their occupations. 

. Take students to. see .a hpys? under construction in the area. 



RES.OURCE? ; Speakers : building contractor, sub-contractors 



Follcw-Up Activities: •• ' • 



24 



/• 



Grace or IGE Unit:' 



SuBjEa: 



fiisicMath 



Educational Concept: 



Pythagorean Property 



EL£ME|rrs AND Eie€NT Objecti^^ ' ''^^ 

Educational Awareness ' V 

To^^cognize and acknowledge the fact th^ ^^ff'^P skills learned In school 
help prepare a student for a life of workr"''*'''^' i y* 

Awareness ^ ^ ^ ^ ^ 

'w the jobs necessary to ^intain the community. 




Activities: ♦ ' ' V ; 

1. Discuss the use of the Pythagorean Property in jofcs of design and construction. 

2. Visit a ne-rfrby house or building under construction. Have the, carpenter 
^plain how he/she ui3fes the Pythagoi;ean Property in sawing roof rafters. 

^ ■ 

3. Have a draftsman talk to the class and expla^ his/her uses of the Pythagorean 
s Property. • . ' ' 




-ResourcJes 



*Trip; Speakers - carpenter, draftsman 



Follow-Up Activities:^ 

Have the studertts work problems using the Pythagorean^Property. 

* . • 25 



Grade or IGE Unit: 9 or 10 



IT. 



Math 



SuBJEa: 

Educational- Concept: Temperature in the international -Sy 



stem 



Elements and ELE^ENT Objectives: , ' ^ ' . 

Self Knowledge . ' ' - - . ^ 

To learn that the individual must be adaptable in a changing society. 



4 



Activities:' 

1. Have a Celsius thetmotneter hanging in the^room. Let t\ie students 
the temperature daily. * ^ 

2. Let students take activities they enj-^|^ and decide what temperatures in 
Celsius degrees would be best for these activities (playing in the snow^ 
^.nside playing cards, swimming, etc.)» 




Resources ;C(^lsius thermometer; Metric Ease by Carne Barnett (creative publicatibns) 



.cw-Up Activities: 

Have students work pnoblems converting Fahrenheit degrees to Celsius degrees and 
vice versa. 



26 



J 



^ ^ Grade or I6E t>^iT: 9 or 10 
'\ Subject: Math 
. Educational. Concept: Expenses related tc 

J • . . * 

' ' ■ , -■1}'' 

Elements and Elmnt OBJeaiVEs: ' 



\ 



^Educational Awareness * 

To realize that workers need some kind of special training ^i^^#Rnowledg'e 
for most jobs. jjp^ 

Career Awareness 

To know the jobs necessary to maintain the community. 



Economic Awareness 

1) To comprehend the tools' of business. 

2) To comprehend certain basic principles of our economy. 



Activities: : ' ^ 

'1. Original ^prlce, depteclati^on rate, resale value. Discuss with a car 
.salesman or visit one or more of your local auto dealers. 

2. Fixed expenses and variable expenses: Have students get Into small 
/'groups and list the expenses that they think, fall Into each of these 
categories. ) 

Gas mileage:-^ Give students problems to work. Then have them maintain 

an accurate record of gasoline expenditures of their parents* (or a friend* 

automobile for one month and calculate the gas mileage. 

4. ' Average speed In miles per hour: Give students problems using the formula 
distance "'rate x time. ' 



/ 



Resources: Speaker - car dealer"' or field trip^ 

, F0LLOW7UP Activities: - 

Some of data cQBld be used in the section on graphs. 
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Grade or IGE Unit: 9 or 10 



SuBJfa: 



Math 



^ Educational Concept: Math in sports 



Elements AND ELE^ENT Objectives: ' [ 

Self Knowledge . " 

To understand that individuals differ in their abilities, attitudes, and aspiration 
Attitudes & Appreciations * <^ 

^' To realize thaty work means different things to different individuals. 
Decision Making V/ ^ . , , 

To be able to cope with the consequences of personal decisions. 
Career Awareness 

To realize that hobbies and >interests may lead to a vocation. 



Activities: 

1. Give your students a list of sports played in your; area. Ask the students 
to choose a sport, do research on the sport, and later report to the class 
al^out *the sport. Have the students tell how math>is used in each sport. 

2. Spend extra time explaining how to calculate such things as free throw 
percentages, baseball batting averages, bowling scores, etc, 



"3: ^ 'Cive 'studferit's fitae^fCaV problems 'iV "sporrff tt)^ calxLxAatei- - - - - 
4. If possible, take students on an after school bowling outing. 



Resources; 



Follow-Up Activities: 
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Grade or I6E Unit: 9 or lo . • . 

' Subject: Math • - 

Educational' Concept:^ Math in basketball ^ ./ " 

ients and EL£^Em' Objectives: ' ' * 

Self Knowledge ' * 

to understand that indivlxiuals differ in their abilities, attitudes, and aspirs 
Attitudes & Appreciatlpns \ 
P To realize thajt worV/means dif f erlfht. things to different Individual^. 
Career Awareness . . . ' 

To realize that hobbies and interests may lead to a /vocation. 




AaiviTiES: 

1. Finding the team's scoreijbeif^ven number of field goals and free throws: 
Hav^'each student ^tFSrtSa basketball game at your school and calculate 
the statistics on each player. 

2. Percentage: Have students find the free throw percentages of each player 
from their information. 

3. Average points per. ga"^^-. Have students find the average points per game from 
the results of the season's games. 

4. Average score per minute": Have students use the* official score book and 
find the average score P^^^nute of each player on the school-team, 

5. Average number of rebounds pfer game: Have student keep a rebound chart at 
a game to be used to figure this information. 

6. Average number of assists per game: Students can obtain this information 
from charts kept at each game. . p , . 



Resources: Local newspaper, basketball scores 



Follow-Up Activitiesj- j, 



Dfeta can beJ^Tsed In the sect ion. on graphs. 
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Grade or IGE Unit: 9 or lo ■ ^ 

I' V 

Subject: ^ath 
Educational Concept: Math miootbaii 

^/ . ■ ; • . 

Elements a^jd ELEf^NT Objectives: ^^-X^ 

Self Knowledge ^ 

> 

To understand that individuals differ in their abilities, attitudes and aspirations* 
Attitudes & Appreciations 

To realize that work means different things to different individuals. 
Career Awareness 

To realize that hobbies and interests may lead to a vocation. 



Activities: 

1. Average numbej: of yards gained by passing: Have students find the average 
yards gained' by passing of pro jjuarterbacks (source for this information 
is T^e Sport ing News) . 



2. -Passing average: Have students find the passing average of several quarterbacks. 

3. Average number of yards gained by rushing: Have students compute, the average 
number of yards gained by players at a particular high school football game. 

A. Average number of points made per game by a team: Have students compute 
the average number of points made by a team using the season*s results. 



Resources :spoj.^g Xgaziiy^, current almanacs, sadlrts page of a local newspaper, 
footballTstat/stics books 7 ^ 

Follow-Up.Activities: * 

Use statistical information in this activity to irake graphs and in section of study 
about mode, median, and means. 
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Grade or IGE Unit: iq ' 
Subject: . ' Math' 



A, 



Educational Concept: Commission ■ ■ ^ 



Elements and Ele^nt EkjEcrivEs: ^' ^ 

Decision Making 

' ■ ••■ J - 

1) To apply the decision njaking pro^ss to the 'study and selection of careers 

2) To know that career dl^sions musd^rrelate/with one's goals in life ■ 
^ (e.g., money, hours, /fete.) 

Economic Awareness . ' v / 

L) To understand the economic implications brought about when a career ^ 
decision is made. 

N ' _ ' 

2) To take notice that' the major reason most people work is money. 



I7IES: 



Acriv 

1. To gain some real understanding about th^a practical .aspects of commission. 
Your class should visit a neighborhood business, such as a car sales l,ot 
and ask a salesman, the following questions or similar ones: 

1. Is your entire income dependent on commission? 

2. Do your prefer to work on a commisa^n basis? Why or why not? 

3. • Would you advise us to seek employment on a commission basis? 

2. Have students to compute the amount of commission when the total sales 
and the rate based* on total sales are known. 

3. Given the total sales and the amount of commission, have students compute 
the net proceeds. . ' 

U. Give the total sales and the amount^ of commission, have students compute the 
rate of commission. * * 



Resources ^rrip to car sales lot. " ^ 



Up Activities: 
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Grade or IGE Unit: 9 or 10 
Subject: .^ath '/ , 

Educational Concept:' Math in basebaii 



Elements and. Element Objectives: 

Self Knowledge ^ . ' 

To understand that individuals differ in their abilities, attitudes, and aspirations 
Attitudes & Appreciations " * 

To realize that work mesns different things to different individuals. 
Career Awareness 

To realize that hobbies and interests may lead to a vocation. 



Activities: ' . 

1. Fielding percentages: Have students wartch a baseball game on T.V. or. arrange 
8 trip to a ballgame and Tecord the information needed^^o figure fielding 
percentages for each player. At the end of the game, H^ve students t'o make 
their own box score and compare it with the newspapers ^^je^jiext^ day . 

2. ERA - Earned Run Average: At the baseball game, have students keep a 
"record of the runs against each pitcher and find his ERA. - 

3. Standings: Have students keep a record of the school baseball team*s wins 
and losses in a specific league. Revise the team's standings after each game 
of the season. 

4. Batting average: Have students compute the batting averages of several players. 

5^. Slugging average: Have the students find the slugging average of several 
players . u 



Resources ; Current almanac, sports magazines, baseball statistic books, sports 
pages of local newspapers 



Follow-Up Activities: 

Data can be used in the section or graphs, 
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ISrADE or I6E Un.it; 9 pr 10 

k * 

"^SUBJEa: Hatfi ' ' 

Educational Concept: Volume In the International System 

Elements and Element Objectives: 

Self Knowledge 

To learn^that the Individual must be adaptable In a changing society. 

/ 

■ ]' 




Activities: 

1. Have bottles, of different sizes (from fingernail polish size to a gallon 
jar). Let ^ach student fill the bottles with water ► Then he/she pours 
the water Into metric beakers. The student then reads and writes down 
the number of milliliters or liters each bottle holds. ^ 

2. Have students make their own liter measure by marking a half gallon milk 
carton 10-5 cm. up from the bottom of the carton. 



. s 



ResourCest^ ' • • . 

Bottles of different sizes; metric beakers; niljk cartons; Metric Ease . 
by Carne Barnett (creative publications) 



Follow-Up Activities: ^ " ^ 

Have students work problems converting familiar volumes to the SI and vice versa. 



33 



29 



Grade or IGE Unit: 9 or lo 
Subject: Math 



Educational Concept: j^ass in the international system r 



s 



■ 'A 



El&ients and ELE^E^rr Objectives: 

Self Knowledge 

To learn that the individual must be adaptable in a changing society. 




Activities: 

1. Have each student mass (weigh) objects on a gram balance scale. 

2. ^''Have each student to mass (weigh) himself/herself on a kilogram scale. 

3. Have each student bring a food label from a can or bottle which has 
the mass (weight) of the contents in metric units. 



Resources :Gj.ani scale, kilogram scale, objects; Metric Ease by Carne Barnett 
(creative publications) 



^Follow-Up Activities: 

Have students wferk problems converting familiar masses to the SI and vice versa. 



ERIC 



. ttv/^*ADe OR IGE Unit: 9 or lo 

;jSUBJECT: Math 

'^Educational Concept: Linear Measure in the international System 



Elements amd ELE^ENT Objectives; 

Self Knowledge 

/^To le^rn th^t the- Individual must be adaptable In a changing society^ 



.Activities: f 

1. Have students measure lengths with a centimeter ruler or meter stick 
•^^ '* (paper , desk, .board , windows, flo<!jr, etc.) 

2. Have students record their heights using a centimeter height chart. 

, 3. Using a string and a meter stick, have students measure round objects siich 
as their wrist, waist, angle, a ball, etc. (Befpre students inak^actual 
measur intents', let them approximate their outcomes). 

A . Df 1 8 c li 8 s t he Olymp Ic s'. ' ' Lay* o a t a ' 50 'm / "t o u r^^ oti ' tlife ' rfcliO ofl" 'g:r o Ufid & aNl'S e - < * . 
up ^ nflnl-Olymplcs. 

5. Plan a^d^take a kilometer walk through your school grounds. 

6. Use highway maps for students to plan trips a certain number of kilometers away. 

7. Discuss speed limits In the metric system. 



Resources ;Metrlc rulers» meter sticks, height chart, Metric Ease by Carne Barnett 
(creative publications, Palo Alto, Ca*. ) , highway maps 



Follow-Up Activities: ^ 



HAve students work problems converting -familiar lengths to the SI and vice versa. 

J 
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GRADES 9-12 

SPANISH I 




GfWDE^bR IGE'ifr^iT: 9th • 

SuBJEa: Spanisli. 

CATioNAL Concept; Spanish Careers 



Elements AND ELEMErir OBJEaivES; 

Attitudes & Appreciations 

To (ippreclate all forms of work , , , ' 

Career Awareness! 

To -realize that geographical location determines t^e kinds of work f ound^thereln 



AcTIVITtES: ^ 



Famlllarli^e students with Spanish occupations . Give handouts with vo cab iildrsft words 
pertaining to careers. Give each student a sheet with scrambled up occupations listed 
(Ex. lleblrote-bllletero, ooerrt-torero , etc.). ^ . ' 

Go over list after evei;'yone Is finished. » 



Resources: , - 

Handouts with vocabulary words. Handouts with games. 

Follow-Up /V:tivities: 



^ Role Playing; Give each student a paper with an occupation written on It. Let each 

student act("out his/her occupation. (He/she must make up own dialog dealing with 
his/her occupation.) Other students must guess what the career Is. 

Crossword puzzle on occupations. 3 Y 

O ' 35 . 

ERIC 



Grade or I6E Unit; loth grade 



SuBJEa; Spanish IX" 

Educational Concept: ' improving Reading 



Elements and Elenent QsjEaivEs: 

Educational Awareness 



To recognize and acknowledge the fact that basic skills learned in school help 
prepare a student for a life of work f 



P 



y 



AaiviTiES: 



Practice reading in Spani'sh both aloud and silently. Have students read a paragraph 
emphasizing pronunciation, stress, and intonation.* (Poems may be used' with advanced 
students), y Ask students to summarize their paragraphs in Spanish (with their own ^ 
words) * , ' . 

See film on news reporting. 

Have students write and report in Spanish ^the school's news. (Asslgi topics according 
to "in te reVts'.^r ^ , ^ ^ ^ ^ ... .„ JJ^^ - _- - ' ^ ■ 



Resources: , ' ^ ' 

Books, handouts (paragraphs), film. 

Fouow-Up Activities: ' jjT ' / \ ' 

Let students use lab to practice their reading ana to practt^e^Jiearing Spanish spoken 
by a native. 

Ask each student to give a one minute talk in Sp 
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Grade or IGE Unit: loth 



SuBJEa: Spanish . 

Educational Concept: Money Making aiAl Spending 

Elements and Element OejEaivEs:^ 

Economic Awareness ^ 

To develop the concern of financial management 

•? 



( 



Activities: 

Divide the class in groups and give each group a certain amount of "dollars," Set up 
a "bank" and have the. "banker" exchange the dollars for foreign currency. (Students 
in the groups must decide before going to the "bank" which country *s currency they 
want) . ■ ' 

^nce foreign currency may be hard t6 fin^f students ^arid teaclier can make their own. 

Set up a "store" for each Spanish country. Each group must try to buy^^^H^^hest quality 
^ 6f 'nlielrch^rtrfi^e =fbr -tlie'bett 'prt-ce: " (Ex.' ' in Argentina,^ they wl^l ^boy -the -b^st -meat- for - 
the best price.) 

' ■ . ' f ' ■ 

Have groups- write a report of what they bought,, how much they spent, what is the name 
of the country*s money, etc. 



Resources: \ ' 

Cardboard (to make bank and stores) , construction paper (to make money) color pencils, 
etc. ' . 

Follow-Up Activities: 

Draw chart or maps of Spanish speaking countries and their monetary unit. 
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Grade or IGE Unit: aoth Grade . 
Subject: Spanish 

Educational Concept; Spanish Speaking Careers ' 

Elements and ELEfCNT Objectives: 

Career Awareness 

To compare and contrast local jobs to national and international jobs 
Economic Awareness 

To develop a concern of financial management 



AaiVITIES: . . 

Invite to class a speaker from a local bank, or a broker, who can exi^:Ain l^k trahs- 
actions and/or market reports and exchangp* ; in jdif f erent countries, stocks* bonds 
, from other countries, and similar relat^;''^j^byj€'cts., . 

Invite to class a Spanish speaking person who can explain f irsthand'ITis ' a3untry *s 
currency. (Most natives usually have some of their country's 'money. If authentic 
money cannot be found 'for this unit, this- will be very interesting for the clans''.) 

Take students to a local bartk where they pan observe the transaction of money. 



Resources:' » 

Speakers (Bank Manager, Native Spanish Speaker). Visit to Bank. 

Follow-Up /tTiyifiES: 

Discusa with students the different careers they, may follow as a consequence of -learning 
money exchange, (Ex. Foreign buyer, Export-Import Clerk, etc.) - 
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Grade or I6E Unit: 9-12 
Subject: Spanlsli 




Educational Concept: Spanish Wedding 



Elements AND Element Objectives: 

Career Awareness 

To kndw tlie- jobs necessary to maintain the conmunity 
Spcial Awareness ' • ■ ' ^ 



bocial Aware 
^"-0:0 reali 



Lize that society is dependent upon the woyk of manjr people,- 
Economic Awareness ^ 

To understand that some workers produce goods while others produce survices 



y Activities: - - - — ~ — 

Browse through Spanish and English newspapers to see the differences in costumes* 
Learn about wedding etiquette. Reserve bulletin board space for current material and 
Interesting facts about weddings. Give reports based" on the music and cuistoms used 
in Spanish weddings.' Practice saying the vows and other parts of ti»* wedding in 
Sp^ish. 

Make group Assignments- for- outside research concejning one of. tl;e following careers: 
Photographer; Minister; Caterer; Florist; Printer; Travel Agent; Newspaper Reporter; 
Any. others may be added. . * ' 

Plan a scrapbook containing materials of both Spanish and American weddings. 



Resources: ^ 

• Books, newspapers, pamplilets, bulletin hoard. 



Follow-Up AcTi^fiES: ^ 

Write .letters to prospective Spanish and American brides and compare their plans. 
'Plan an imaginary honeymoon. 



Make a recording and film of the activities. ^ J. 
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feADE OR I6E Unit: loth & 12th 



Subject: Spanish II 



' Educational Concept: Careers Dealing with Foreign Languages 



Eliments and Element CteJEaivEsr 

Decision Making 

To be kpowledgeable about tl^e flexibility of career decisions 
Educational Awareness 

To learn that human relations skills (e-g- communication) are as necessary as 
computational skills 
Career Awareness 

To realize that geographical location determines the kinds of work found therein 



-ACTIvmES; — - - 1 

Dlrfcuss the advantages of knowing a foreign ^anguag^'Vhen applying for a job- ' 
Film ( Careers In Personal Services ). 

List and discuss jobs In which the knowledge of Spanish Is useful- Have students take 
notes on their Ideas or the following: Hotels - There are more* tourists in the U- S. 
than ever before and only 2% of hotels* employees are bilingual; International Businesses 
There are dlffereat types of businesses that need bilingual personnel, Ex. petroleum 
companies , ^jewelry companies , purchasing agencies , etc. ; Govemment%obs - One In p-very 
six persons In the U. S. works^ for the Government: It Is alrrost a "necessity for a police- 
man and other Government workers to know Spanish In New York, Florida, Texas, California, 
and many other states. Alao, it is an advantage to know Spanish for FBI, CIA, and other 
agencies for international dev^opment; Journalism -.A bilingual person is indispensable 
for the success of some publications. Journalists also edit educational .textbooks and 
tapes in Spanish; Professionals'- The knowledge of Spanish is practical for nurses,, 
doctors, lawyers, and other professionals who ^may encounter , in their field some Spanish 
speaking people who do not speak English. 

The list of careers is longer and as many as necessary can be described. 

Resources: 

Film' ' 



Follcw-Up Activities: 

Kole playing: Divide class in groups; each group must act^a scene involving one of the 
above mentioned careers. 
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Grade or IGE Unit: 9-12 
Subject; Spanish 

Educational Concept: Economy of Spanish Speaking Counti 



Elements and Element CfejEaivES: 

Economic Awareness 



To comprehend certain basic principles of our economy like capitalism, supply and 
.^^emand, and money exchange . * 



-Aa-iviTiEst^- - , . _ 

Have students write a short report on the economy and resources of different Spanish 
c'Quntries, and their monetary unit. Read reports to class. Have a class discussion 
on"'the following subjects: the differences between the dollar and other countries*, 
curreticy; inHation in the U. S. as compared to inflation in other countries; differences 
in the value of goods in the U. S. aad the same goods in Spanish countm.es. 

f]^^. What is Money ? . ■ 



Resources: 

Newspapers, encyclopedias, native speaker (to talk about his country's economy and 
resources). Film. • * 



Follow-Up Activities: 



Compare the want ada and the advertisements in Spanish newspapers to those in American 
newspapers. * 
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Grade^ or IGE Unit: 9-12 
Subject: Spanish 

Educational Concept: Listening ^unit 

EL.B1ENTS AND El^Nr OBJECTIVES: 



AtttfnHes & Appreciations 
To learn to analyze wc 
rational Awareness 

To recognize that there are many training channels directed toward job entry 



To learn to analyze working roles according to advantages and disadvantages 
■^jjucatlonal Awarenpgo 



AaiviTIES: 

Explain 'an*a ^iscQss tlie ' importance of being a good listener in order to obtain and 
keep a good Job. (Especially if a foreign language is involved.) Students may be 
tested on their listening habits by asking th^gwhat were the school's morning 
announcements. Point out some of " the guides fSrNjetter listening: Concentrate on 
sounds and meanings; write dcwn given instructions^ if there is a chance that you 
forget them. 

^ake students on a field trip to the employment office. Have students inquire about 
^irferent Jobs and find' out the different qualifications required for different jobs, 
(Ex. desire to help others, facility in communicating ideas, good verbal expression 
demonstration, etc.). 

Discuss with students the different "careers outlined during the field trip. Have 
them decide which of those careers they would like to follow at the present time, " 
pointing out the advantages and disadvantages of each of these careers. 

Film: The So"^^s of LanRuage 



Resources: 

Spe^iker,' from employment office, field trip to employment office. T.ipes . Klin. 

Follow-Up Activities: 

Play several g<^nies in which audjt comprehension Is tested. Give students a list of 
careers involving a foreign language and ask them how carefully llsteninji will help 
them in this career. " ' 
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Grade orIGE Unit: V12 



4 



Subject: 

Educational Concept: Foreii^n Language in the community 

Elements and Elb^nt Objectives: 

tti>vdes & Ap p reciations^ 
.it a 




To\understai c! tie iirport^cc ofXeach individual in therunction of the home/family 
>4nit as well as school or afl^ial setting 



Activities: 

Have students work individually or in small groups the following projects: survey 
local organizat ionstdealin'g in any way with a foreign language; describe the contri- 
butions the members Tiave made and the training they have received. 

Distuss the following questions: are contributions to organizations valuable; why 
do individuals participate in organizations; what do members gain from organizations; 
how can students contribute to school and community affairs? 

Have students identify a community need for which a foreign language is needed. 



RESOURCESr 

Resource person from 'a local organisation (Red Cross, VISTA), Ma^^zlnes, Pamphlets. 

Follow-Up Activities: 

Role playing: Red Cross volunteer, n doctor examining n pntiont wl.o does, not speak 
English, an exchange student who doet< not speak Fnglish. 



J 
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Grade or IGE Unit: 9th ' ' 

SuBJEa.: Spanish I . ' • 

Educational Concept: Advert isenents 

^ * ... 

.Elements AND Ele^cnt Objectives : , ' •4^. 

Attitudes & Appreciations 

To know that the ability to perceive the environment affects one's attitudes toward 
work 




AaiviTiES: 

Take to class Spanish nagazlnes 'and have students point out the differences and simi- 
larities In Spanish and American advertisements. 

Discuss the following: What are some of the products that may be advertised In an 
American magazine, and not In a Spanish magazine and vice versa, and why; what are ^ 
some good factors In producing good advertisements; what are some skills that wll]f" 
be helpful in the career of an advertisement agent? 



Resources: 

Magazines, construction paper, • ' . 

FoLLOw-l]p /Activities: . • 

Have each student make an advertisement. They nupt advertise careers li which a 
foreign language is used. Advertisements rr.ust be original. 

Make a bulletin board witli the best advert isencnt s . *^ 
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Grade or IGE Unit:^ 

>• • t, 

SUBJEa: Spanish .'-^ 5^ 



Educational Concept: spiush cuisine 



Elements AND. Element OBJEaiVEs: 

Self Knowledge 

To be aware of individual capabilities and limitations * 
Career Awareness * . 

To realize that hobbles and interests may lead to a vocation 
Social Awareneiss ' « 

To appreciate the fact that customs, traditions, and attitudes of society affect 
the world of work 



AaivifiES: . " / 

Invite a native Spanish speaker to class to explain different kinds of food arid main 
dishes eaten in his country. , 

Give class a list of Spanish vocabulary words dealing with food and meals. Take to 
class Spanish cookbooks* (it ' s t>etter if teacher can find books written in Spanish). 
Class as a whole should plan a simple menu for a Spanish meal. Have students prepare 
a Span^^t dish> at home and bring a sample to class. . • 

Fil-m - Foods Around the World 



Resources; 

Native speaker, vocabulary words, Spanish Cookbooks, and f iln 



Follow-Up Activities 



] 



Have class begin n. recipe file or scrapbook on Spanish cuisine. (Students may get 
recipes from Spanish residents in their community, or exchar.^e recipes with Spanish 
students from other high schools.) ' *' 



Ask Home Ec. teacher to lend you her room one period' and have the Spanish class prepare 
a Spanish meal. Visit a Spanish restaurant. . — . * 
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Grade ob IGE Unit: loth 



Subject: Spanish i or n ' . 

'. ^ ' .. ■ 

Educational Concept: using Resource Materials 

Elements and Element ObJEcrivES: 

Social Awareness t ■ 

To understand that all jobs are dependent upon other .'jobs 



Activities: 



Have students research and gather different .types of materials on a sublect dealing wl 
Spanish culture (Use^ encyclopedias , records, tapes, etc.). 

If possible, Invite to class a speaker from a Spanish speaking country who can explain 
the costumes and traditions of his/her country. Write a report using the gathered 
Information. Let students read their, reports to the class. 

Compare the costumes and traditions of foreign co'untrles to the U. S. 



Resources: ' ' ^ 

Records, tapes, newspapers, pictures. 

Follow-Up Activities: 

Discuss with class how they can use the above information In their future lives. Ask 
students to list several careers that are based on resenrch (historians, authors, 
correspondents) . 
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Grade or IGE Unit: 10-12 / ^ - _ 

* /' " * 

Subject: Spanish 11 

Educational Concept; words an/ Heritage In-Our Langu^e 

Elements and Element Objectives: 

i * ' ■ - 

Self KnowleOfee . 

To learqi'that the individual must be adaptable in a changing society 



Activities: 



Discuss aartionalities (Give a list of countries and natiojialities in Spanish) and 
immigranjis^; Locate these countries in a map. 

Discuss ;;^tiinic backgrounds an.d words which are new used in English due to immigration 
or ethnij^c usuage. Have students make a list of Spanish words now used in the English 
languag^^^ (fiesta, hacienda, pueblo, siesta, gusto, burro, rodeo, etc.), 

. |i " - ■ . . " . 

Discuss ;.thc different ways in which a person from another country must change in order 
to adaptj^' in th6 U. S. Discuss what kinds of jobs may be available in the U. S. that 
are not ^'available in otiier countries. Discuss wh^t types of jobs can a foreigner, 
who does, not speak English, find in the U. S. 



Resources: 

Maps, Speaker (inimigrant ) , vocabulary handouts. 

Follow-Up 'Activities: 



Invite an immigrant to class; have him explain the procedures he/she had to follow to 

enter the U. SV Wliy he/she cnme? How knowing a foreign language has helped him/her 
in- finding a job? I 
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Grade, or IGE Unit: 9-12 
Subject! . Spanish 

•Educational Concept: Careers Related to Restaurants 



Elements and ELE^ENT'OBJECTIVEs: 

Social Awareness 

To realize that society is dependent upon the work of many people 




Activities: 

Review vocabuiary pertaining to food, roeals, and careers dealing with the restaurant 
business. Divide class in groups. Each group must make up a skit entitled "A Visit 
to a Restaurant." Each group is responsible for their dialog and costumes. They 
must arrange their own scenery, posters, or any other materials they may .need. 
Present skits to class. 

Film: Your Job, Good Work Habits 



Resouf^ces: 

Costumes (made and designed by students), posters, newspapers, magazines, film. ^ 

Follow-Up Activities:. 

Have each group compile all the new vocabulary words they learned as a result of this 
unit. ' ' ^ 
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Grade or'IGE Unit: 9-] 2 
Subject: Spanish 

EDUCATIOTJAL Concept: Newspaper Editing 

Elements and Element Objectives: ■ 

Educational Awareness 

To realize that workers need some kind of special training and knowledge for 
nr.ost jobs 

Social Awareness . . 
To, understand the need for cooperation In the completion of tasks 



Activities: , ^ 

t cK" Tllms t rip on hews pape r e d 1 1 irig^ and" news re po rt 1 n g . Point o u t~ the s imi lari tie s 
and differences between Spanish and American newspapers. 

Give each student an American and a Spanish newspaper; let them find out some of the 
above mentioned differences and- similarities . 

Divide class In groups and have them "edit" a newspaper. 



Resources: ' / 

Newspapers, fllirlstrip ^ 

Follow-Up Activities: 

Discuss the different kinds of j,obs available in journalism. 
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Grade or IGE UWT: 2nd year 




ICEPT: Interpre-tfng 



Elements and Element Objectives: 




Aittltudes & Appreciations % 
To recognize the vital Importance of a cooperative spirit 
Caifteer Awareness 



Fo realize that geographical location determines the kinds of work found therein 



AcnviTLES: ■ ' 

Show class a map of the U. S. and have them point out cities where Interpreters may 
be needed. 

Ask students to name different organizations or Instances Ip whlcfi an Interpreter 
may be needed' (U.N», social worker, Red Cross). Point out that In 'some cases these 
workers may be volunteers. (In South Carolina, during the summer months, the Red 
* Cross needs volunteers to serve as Interpreters for the migrant workers.) 

Invite a Red Cros^ volunteer to class (Interpreter). 

Listen to Spanish radio programs (Spanish news from the Voice of America may be taped 
the night before) and have students translate the news. • 



r 



Resources': " • - ' - 

Tapes, radio, records, tape recorder, native speaker, Red Cross Volunteer, and traps. 

Follow-Up Activities: 

Let students listen to tapes and have then translate It from one langungc to anotlier. 

Get students interested! is a language pen pal club. Piscuss carcprs In which inter- 
preters are needed* ' 
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Grade or IGE Unit: 9th-i2th 

SuBJEa: Spanish 

Educational Concept; Leisure Activity 



Elements and ELE^ENT Object/ves: 



Educational Awareness 

To realize that workers need some kind of special training and knowledge for 
most jobs 
Economic Awareness 

To recognize that work Is a way of earning .economic Independence 



Activities: • 

~ M*scuss~ thH~use's--trf^--f crrclgn^-tangtiages— in-^-everyday---j ob«*t — — _ 

Acquaint students with similarities and . differences, In careers In different countries. 

Have e act) ^student make up a project related to his/her future career (Ex. fashion de- 
sign, art, etc.). I ^ 

Acquaint students with the value of their work. 



Resources , . ' - * 

Food, pictures, costumes. » - . 

FoLLOW-Up if\CTiVITIES: . ' ' ' ' ^- ■ 

•Have & Spanish fair to show the students* projects.^ (Students may sell their projd^lfes - 
after the fair.). .• " - \ , / 

• • ■ • ■■ ■ - ' . , ■ s 
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Grade or I6E Unit: 9th-i2th 

SuBJEa: Spanish 
Educational^ Concept: Culture 



EL£ME^^•s AND EiEs^m Objectives; ■ 

Career Awareness 

To* understand that the work a man/woman does tells more about him/her that is 
significant\ in this culture, than any other single item of information 

Social Awareness 

To know that society provides rewards for work 



Activities: 

— Bring to- class pictures of people-Cpreferahly--SpAni^.)-..promineixt-J.a-today.!3_vorlci- '- 

(Select pictures of people engaged in different fields e.g., business, politics, 
sports, science, entertainment). 

As students identify personalities, write their names on the board. Identify the 
personalities that students do no't know. As students identify these Individuals, 
discuss what makes successful people, and decide whether or not these, people have 
become a success. ^ 

r . ■ " • ' ■ ' ■ 

Assign students. a two minute oral biography (in Spanish) on a person ^they consider 
successful. They must select known people who represent various degrees of success- 
The class should have a variety of people of different races, religions, and countries 
(preferably from Spanish speaking countries) and from a variety of fields. 



Resources: 

Pictures, encyclopedias. 



Follcw-Up Activities: 

Discuss the following: Why Is success admired and sought after; why are some people 
who never get recognition more success*^ul than some who do get recognition; are lazy 
^ people ever successf-ul? 
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Grade OR IGE Unit: loth-'i^ • ^ 



SuBJEa*. Spanish II ' 

Educational Concept: Conversation ■ / 

f 

Elements and Ej^&^nt CfejEaivEs: 

Self Knowledge - ^ 

, To help match an individual' s .abilities and interests with the skills and process 
needed in the world of work ^ _ • C 

Social Awareness ' ^ 

To relate the similarity between the order and structure ^ a school environment 
to society at large 




Activities: 

Have students write in their '^lotebook several tourist places where the knowledge of 
Spanish will be useful onidifferent jobs. (Ex. U.N., Disney V/orld, etc.). Have 
students choose one of thaie ^'places and make a poster on this certain place. (They 
may make up the structure o¥> the place if they are not familiar with it /or if they 

cannot find any matei?lal on the subject.) ^ \ 

. / • 

Put .posters around the room. Have students *take turns at being "guides." They must 
explain their posters as if this^was the place the rest of the class was visiting. 
(Explanation in Spanish.) 

Practice in organizing groups; Form a semicircle, let "guide" stand wher6' everyone 
may see him/her; encourage group to ask questions after explanation is;:»J inished . 

. I . ' 



Resources: 

Posters, encyclopedias, 'resource books, magazine pictures, pamphlets. 

Follow-Up Activities: 

Take a tour of your school, have different students serve as guides. All explanations 
must be done in Spanish. Give each student a picture or tourist pamphlet and have him/ 
her make up a short descriptive talk as if he/she was the guide. 
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Grade or IGE.Unitj 9th 
SuBJEa: ' 

Educational Concept: Leisure Activity 



Elements, and Element CtejEaivES: \ \ v 

#: 

Self Knowledge 

To understand the need for cooperation in the completion Qf, tasks 
Decision MaklnR . 

Xo recognize and accept others decisions 



Activi^e:- > 

Explain (fli re ren t Christmas customs in Spanish speaking countries and in.; the U, S» 
Watch film Working ToKejther , Plan a Chrfstmasi party in which everyone^Tnu^t participat 
Divide class in croupstend assim each group n task* ..J^ 

Example. Croup A - Clioose "Spanish^hris tmas carols which will, he sttng' Give each 
student a copy of the song* Choose games to be played and get 
any material that may he nr-ec^ed. Explain game rules. ^ ^ 



u;/ ^ - iJGclflo whllmjref reshments will be served and how much It will cost. 
Prop.ire and distribute refreshments. 



^ro 

Group C - Decide appropriate decorations. Decorate the room. 



Resources: ' 

Games, encyclopedias, film Working Toget her, tapes or records of Spanish Christnas 
carols.^ , 

if 

Follow-Up Activities: ' . ' ' . 

H^ve an evaluation^ Discuss with class the following: How yas thene cnrricc! out: 
were games proper for the occasion; were songs proper with sin pie lyrics; mp.s party 
timed right; how can the' unit be Improvea? ^ 
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)AOES 9-12 
)ME ECONOMICS 




Grade OR IGE lijiT: 9 

Subject! * Home Economics I i 

Educational CaiCEPT: Training fof the job you want 

- ■ ■ . -i ■ 

EuErtNTS AfJD EUEI^NT TBJEaiVCS: ^ 

Educational Awareness 

To recognize that 'ther^ are many training channels directed toward job entry. 



.Vtivities:' ^ 



Students will view films trips by Butterlck Pattern Company Careers In the Fashion 
Industry / These series of fllmstrlps points out the fact' that there are many 
ways to train to become a fashion designer . 

Summary and group discussion. , . . v 



Resources: ^ 

Fllmstrlp Series: Careers In the Fashion Industry 



FoULO^v-Up .tiiviTlEs: 

Students will chose a career and do a report on the ways they could train for the 
job using library materials or resource persons In the community. 
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Grade or IE Dtni: ii i: • ' 

Subject: Uo.-K' ..''(monies 

Educational CotiCEPT: Foods and Nutrition KfTirrlency Expert in Hone ?4anaRement 



Ei^fefTs El^^GJT Object IV . ^ 

Dec^«ion Making ^ . 

To apply -the decision rnakinf* proces.'? to home and social situation. 



.'criVITIES: 



Students will observe tho apnration and use of snail appliances and equipment and 
malot apnliancer; in t!ie hone ocononics donartnent. 

After usinr^ the equipment, students will discuss ways t!ie equipment and appliances 
could be improved. Txamples- sharper nourin.'r spouts on pitchers, nari'cd dials 
on the* oven swinr; out oven door, wider based blender* can opener, etc. 

Results will be compiled in a list. 



FoLJ-O^^Up ?fcn rVITI ES I Kesu Its cau Id lie corip i, 1 ct -ind na i led to tiic i.janu f acturors 



V 
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Grade or IGE LI^it; 12 



SlBJEa: 



I lone and rnnllv Living 



3 Educational Cotjcept: rrobicm s-owinn 



ELEferrs ATJD EiEf^fT Objectives: - 

Self Unowlcdp.e 

To feel the dir.nlty of , self on an individual basis as well as in groups 

Attitudes and Appreciations 

To understand the importance of each individual in the function of the home/ 
family unit as well as school or social setting 



Decision Making ^ . , 

To apply the decision maklnj^ process to' home: iind'. social problems. 

■ : ' ' ■ . • Si ^ ' ' 

Social Awareness ' » / 'S* ^ ' " " 

To understand the approach needeil\ tiJ .resolve personal conflict between- one 's 
goal Individual and proup. ^ - '. ^ ^ . : ' t ' 



vCriviTiES: 



Stud^ntrf^will a^sume/-an 4sslj^ned role and 'portEay It in a s\lj: ttx^y) corapoSe fdr .th^ 
. r followlnR ^ituiCijans- ' >7 .j , . . . 

V a. ^^aughter 's /tlrst date 
^« b^. 'Wthe^'In-l^w's visit ^ 

c#o> 'Son ari*eseeil for ^peedint* " ' > \ 

. ^he nibnev j^runchr . " ^ \ 
^ ' ^ . ^^^^ 




33 , Interests, and curreA 



Resources: 




''Ap^oprffate r^^d.lnf^ or .handou^l^cet, on' p'roblem 'splvifi<> 



FOLLOWTliPi-.\:TIVITIES^ 




Class dl.qTciraii'iori* on at^^^oprl 
and>.solutions 



y 



0 



Ateness of problem solvinft techniques 
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Grade or IGE D^IT: Ifnnc iAioi^vnc^i- U OrnJo ]'.) 

Subject: 

Educational Concept: tnt.i.rior f 
EiErtrfTs AfJD Elei^jt Objectives: , - 

.Self ^nnv/letl".f 

To help natch a;; i luM v Lihial Vi ahl 1 itics^and Interests with tlie sl;ills and 
.iroC'cnses ne('dcil in I'.U- \:ovlA of v/orl;. 

Dec lr,'n)h 'Ia]:inp; 

Tn kno\/ and practice t!ie components of tlie decision nakinr process. 

Career Awareness 

To realize that hobbies and Interest may lead to a vocation. 

Social Awareness ' * 

To appreciate the fact tliat custom!^, traditions and attitudes of society 
affect the wo rid of work. 



.CriVITIES: 



Stu<ients will study the elcn(mts of room deslr.n. (Color, line, proportion, 
rhythm) . ' 

Look at nar^a;^ Ines Xfihowinr'. roon de.siens to illustrate ideas. 

L/sinr' wooden or sturdy cardboi-^rd boxes students will desir.n miniature rooms 
usin?'. fabric scraps, wood scraps, tenpera paint, possiI)ly plastic doll furniture, 
and other necessarv materials. 

Interior Desij;ner or Decorator v/ill speak to "class. 



Resources: Appropriate text on'lntcrLor desL::n Interior Deni-^ncr or Dcorator 



FoLLav-Up .triviTiES: i ivaluiitlon^f 'root'ws'' by a well liiforrjed nani^l. nossiblv connosed of 
,moro experienced ilonc Kcononics students. Hone Kcoiiomics and art 

teflchers. 
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Grade or IGE Djit: 



9. 



Subject: 



Home Economics I 



Educational CoriCEPT: chud care 



EiEftNTS AfJD Elei^t Objectivcs: 



Self Knowledge ' ' 

To help match an individual's abilities and interests with the skills and 
processes needed In the world of work. 

Attitudes & Appreciations 

To understand th^ need to make, a meaningful career choice. 
Decision Making- 

To possess self knowledge when making realistic life choices. 

Educational Awareness 

To realize that workers need some kind of special training and knowledge for 
most jobs . ^ 

Career Awareness 

To know the jobs necessary to maintain the community. a^, , 
.VrriVITIES: (Continued on Reverse Page) 



Discussion of children's play activities and how they benefit the child. 

o 

Observe a child and record observations (this could be an at home assignment.) 

Display of children's toys and discussion of effectiveness, safety, appropriateness, etc. 

Assume the'role of a child ai?d participate in the following activities: f ingerpainting, 
caring for a doll, playing with puzzles, blocks, games, drop the handkerchief, etc. 
Discuss the benefits of these activities. 

Visit a Day Care Center or Kindergarten. Observe children. Talk with operator 
after children have gone and discuss the operation of the center, the personal 
qualities heeded for the job, the education needed, the problems, the rewards 
of the job. . *^ • / 



Resources r^PP'^^P'^^^^® ^^^^ °" child care, children's activities, the operation ^ 

of the day care center, operator of day care center, nursery, or 
• . kindergarten • 



FoLLa^Up .\:tivities: 
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' r ,/ ■ ^ 

Elements and Element Objectives Continued: 
Social Awareness 

To realize that society is dependent upon the work of raa.ny people; 
Economic A^aren^ss 

To know that most^people spend their liv^s serving or in the service of others. 



,1 
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Grade or IGE Djit; 



9 



Subject: Home Economics I 

Educational CoriCEPT: crafts for the Home ^ ' ^ 

EL£f€NTS ATJD ElEI^^T OBJECTIVES: 
Self Knowledge 

1) To develop self confidence In the pursuit of an anticipated career choice, 

2) To become able to achieve an Innate personal satisfaction In work. 

Educational Awareness 

To recognize and acknowledge the fact that basic skills learned In. school 
help prepare a student for a life of work. 

Career Awareness 

To realize that hoBFies and Interests may lead to a vocation. 



'criviTiES:- . ■ 

Students will look at pictures, actual craft products. 
Students will visit a craft shop and talk with the owner. 

Using simple, Inexpensive Items, raak6 a craft for the horoe, (Such as wood craft, 
decoupage, wall hangings-pillows, placemats and napkins, simple embroidery, etc) 

Discuss the fact that some people may find a rewarding career In making and 
selling craft Items. 



. b 

Resources; 



M||jgazlnes on craft and Items for the home .such as Family Circle . Craft 
Good Housekeeping , etc, craft shop and owner 



FOLLaV-UP .tTIVITIES: 



Grade or IGE Hut: ' 9 

SuBJEa: Hcjme Kconomlcs 




Educational Cotjcept: Choosing a Pattern 

\ ■ * ' 

ELErcNTS AT^D Elei^nit OejEaivcs: / ' 

Decision Making 

To recognize that all decisions made have a cause and effect. * 
^ To possess self knowledge when making realistic life choices. 
Career Awareness 

To realize that hobbles and ''Interests may lead* to a vocation. 
Social Awareneds « 

To be able to accept criticism and direction to asf^sume responsibility. 



.Vtivities^ ■ . . 

1. Students will study appropriate dress fof' specific figure types. ^ 

"2. Students will decide their figure type or special figure problem. 

3. Students will be shown current styles of dress using pattern books, fashion 
and teen magazines. ' 

A. Stu(lents vrlll choose a pattern. 

[ ■ ^. • • ■ . 

5. Class discussion pointing out the responsibility a seamstress has for evaluating 
pattern choices , 

.' ,. / 

6. Teacher panel will evaluate students* choice of pattern. 



^ ■ * ' • ^ ■ ■/ 

Resources J current pattern books (may be borrowed from fabric shop), teacher 
made or conmerclal transparencies or handouts on figure types and 
dress styles for each 



Folloiv-Up .\:tiviTiES: 



Students may make a garment using the pattern they have chosen and^'evaluate the 
garment for style, quality of worfananshlp, fit, etc. An evaluation sheet could 
be formulated for this purpose, ^ 
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Grade or IGE 1>^it; 9 

Home Economics 

Educational CaiCEPT: A Career In Modeling 



ELEfOTS AND ELE^ENT OBJECTIVES: 

Self* Knowledge ' 

To develop self confidence In the pursuit of an anticipated career choice. 
' Attltujdes & Appreciations ' * ' 

To learn to analyze working roles for thel^^vahtages and dlsAdvantnges. 
Decision Making - v 

To apply the decision making process to the study and selection of careers. 
Training or pursuing a career choice helps develop .who a student really Is. 

Career Awareness o * ' 

, To realize that geographical location determines the kind of work found therein. 



.Vtivities:^ * * ' - • - , 

1. Students will read pamphlets on modeling. V / 

2. Students will view fllmstrlps on modeling. 

3. Fashion director for department store will talk on modeTlng, preparing fashion 
show y requirements for models, some exercises, make-nip, advantages and 
disadvantages of being a model. i«. 

4. Students will atten^ fashion show. 




Resources: 

Fllmstrlps and pamphlets: Careers In Clothing and Textiles, Butterlck 
Fashion director from nearby department store 



Follow-Up ,\:tivities: 

Students will plan, coordinate and carry out fashion show In home economics 
department of garments they have made. 

66 



65 



4 



Grade or'-IGE Uj^tT 



Home Economics 
EDUCATIONAI- ^JCEPT: Pteparinr, p Mnal 



\ - 
-ELEf.GfTS AfJD ElEI^'JT TpjECriVES: , • ^ 

Self Knowledge ^ 

To be able to achieve an Innate personal satisfaction in work. 
Attitudes & Appreciations ' ^ 

1) To develop healthy work habits. 

2) To understand the Importance of each individual in the function of the 
► home/family unit as well as the school or social setting. 

Educational Awareness 

Humnn relations skills are as necessary as comptltat londl skills. 

a 

Social Awareness 

To understand the need for cooperation in the completion of tasks. 



■ vCTIVITIES: 

1. Plan a simple meal. 

2. Have students assume the role ofj family members and assign specific tasks 
for each with prior Instructions on the preparation of the food. Have family 
groups prepare, properly serve, feat, and clean up the meal with family 

^ members assuming their appropriate roles. Necessary planning will have 
to bexdone before hand. ^ 



, Resources: , 

Appropriate text on food planning and preparation such as Ho^ You Pl an 
and Prepare Meala , McGraw-Hill; necessary supplies and equipment ~ 
in foods lab. 

Follw-Up ,\:tivities': 

Evaluation: Students will evaluate group activity and finished product by aiAwering 
^uch questions as: Did preparation go according to planned? Did each family 
member carry out assigned duties? Was the food tasty and pleasing in appd^ance? 



Grade or IGE Djit: 9 or lo 



Subject: 



Home Economics I or II 



Educational Cotjcept: 



Personal Grooming: Cosmetology 



ELEfEMT§ ATJD ELE^EI^IT OBJECTIVES: 



Self Knowledge 

•.. 

To understand that individuals differ In t{ielr abilities, attitudes, and 
aspirations. 

Attitudes & Appreciations 

To learn t;o analyze working 'roles according to their advantages and 
disadvantages. 

Decision Making 

To apply the decision making ^r^cess to home and social situations. ** 
Educational Awareness 

f 

To realize that workers need some kind of special training and knowledge 
for most Jobs. 

Career Avrareness 

To realize that hobbles and Interests may lead to a vocation. 
.VtIVITIES: (Continued on Reverse Page) 

' 1. Students will 'hear a cosmetologist or make-up 'expert explain the|, current 
make-up and hair styles. ' 

2. The cosmetologist will discuss the advantages and disadvantiages and 

educational training necessary to become a cosmetologist or make-up exper 

^3. Students will "practice" using make-up and try creating hair styles on ea 
other. The cosmetologist may assist with this. 



< 



Resources: 



Guest speaker: Cosmetologist or make-up expert; necessary make-up 
supplies (students may bring their own make-up from home.) 




foLLO■^LIP^\:TIVITIES: . " ■ 

Class may visit cosmetology class at cosmetology school or vocationai^center . 
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Elements and Element Objectives Continued: 
Economic Awareness ' 

To know that most people spend their lives serving or In the service of others 



.4- 
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Grade or IGE Ojit: ^ 

SlBJECTv '. . Home Economics 

* 

Educational CotJCEPT: ciothing construction ' 

ELEfefTS ATJD EL£r€NT ObJECTIVETS: " 

I 

Decision Making 

To be able to cope with the consequences of personal decisions. • 

Educational Awareness ^ 

To recogt)i±«e and acknowledge that/ the. basic skills learned In school help 
prepa^fe a/^iudent for a life of work. 

Career Ati^repjtss 

To realize that hobbles and Inte: Jta may lead to a vocation. 

Social Awareness 

** To be able to accept criticism and assume responsllTillty. 

. ■ • \ 

Economic Awareness - .>,--^, v ^ 

To apply» knowledge of economic responsibilities to career decisions. 

.VriviTiES: 

1 . Students will be given a choice of two or three similar patterns, measured, 
and Instructed In the size pattern to buy. 

2. Students will purchase pattern, fabric, necessary notions, and supplies. . 

3. Students will be Instructed In how to operate the sewing machine. 

4. Students will be given Instructions In how to read and follow directions 
In the pattern guide. 

5. Students will prepare fabric. 

6. Students will lay out pattern qiid cut garment. 

7. Students will construct garment with teacher guidance. 



Resources:^ , 

°^ clothing construction ;'Ngraphs y»nd charts, on pattern 
sizes, self made and commercial transparencies and example?, of construction 
techniques. ' * 

Follow^Up ,\:tivities: 

Student and t«acher evaluation of finished" garments. 



Grade or IGE li^in u - 12 



Subject; 



Home Economics 



Educational CotlCEPI; Foods and Nutrition - Comnerclal Cooking 



EiifENTs AfJD EL£^eJT Objectives: ' 

Attitude^ & Appreciations 

To develop healthy work habits. ' 

Educational Awareness t> „ 

To realize that most workers need some kind of special training and knowledge 
for most jobs. 

Career Awareness 

To know the jobs necessary to maintain the community. 
Social Awareness , . * 

To understand the need- for cooperation In the completion of tasks. 



.Activities: 

1.. Students will observe operation of school cafeteria during 



several class periods 



2, Lunchroom supervisor will speak to class on specific problems involved In the 
operation of the cafeteria and explain the equipment and procedures used. 



J 

n,unc 



3. Students will assist In the cafeteria during ^nch one or tvfo days, perhaps 
Starving trays, -etc. 



Resources* l-^^^chroom supervisor, appropriate text on commercial cooklnp. 



Folloiv-Up Activities: 

Students may visit a restaurant or commercial cooking class at a vocational center. 
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Grade or IGE 1>^it: 12 

Subject: Family Living 

Educational CajcEPT: Personal coais 



ELEfENTS mD ELE^ENT TbJECTIVCS: 
Decision Making ' 

To know that career decisions must correlate with one's goals In life. 



.'Activities: 



After reading and class discussion on formulating personal goals and objectives, 
studients will write their personal life philosophy, Including goals, personal 
interests, etc. 

I 



Resources: 

Appropriate text with reading personal goals. 



V FoLLav-yp ,\:tivities; 

i career they have an 
joals. 

7 2 



Students may choose a career they have an interest In and evaluate it for correlation 
with their personal, goals. 



O , "1 
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Grade or IGE Djit: 12 ■ " 

X.J _ . , 

Subject; Family Living 

Educational CoriCEPT; Traditional working Roies 

s 

i 

EiEfENTs ATJD EL£^eJT Objectives : 

Social Awarendis 

To appreciate the fact that customs, traditions, and attitudes of society 
affect the world of work. 



'criviTiES: 

Students will formulate a survey to be used In the community asking the following 
Information: 

•'Occupation? Are there others of your sex who have this same occupation? Did you 
tidve difficulty In finding a job? Did you have difficulty training for your job? 
Do you have problem? being accepted as a qualified member of your profession? 
Are there those In the community who would say your job Is ma n ' s /woman ' s work? 
Do some people consider your job menial or undesirable? 

s • 
This questionnaire could be asked of a great majority of persons In the community. 
Those people who show a deviation from the community "norm" could be asked to speak 
to the class conc6rnfng their job, problems they have. 

Students could also look for newspaper and magazine articles on this topic and bring 
them to class. Example: lady plumber, telephone llneswoman, male hairdresser, male 
Interior decorator, garbageman, etc. 



Resources: 

People In the community who have jobs considered "unusual" bv the 
community who may speak to the class. 



FoLLav-Up :'V:TiyiTiES; 

Students may compile a list of jobs or careers In the community considered unusual. 
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Family L^in^ 



• EpUCATiON^t. CotiCEPT: ; ' 'Tamily Hon^y.^'i 



ELEferrs wd S:£^e^rOBJEa^VES: - ^ - T*? 



Economic Awareness 



To develpp the concept, of fin^ciaX management 




.tCTIVITIES; 

Assign groups into family units'* Each family group will write a description\ 
of the family, their activities, their goals, their life style, Che parents'^ 
occupations, etc. Using Career Opportunities Index , students will determine the 
"family" income. The "family" will then set up a budget for the year, including 
housing, insurance, savings, and recreation. Students will then plan a long-range 
spending plan for the family including children's education, buying k new car, 
a new house, increasing insurance coverage, etc. 

Students will hear guest speakers on insurance, car loajis, mortgage loans, etc., 
and read from appropriate text on home-money management. 



Resources; 



Insurance salesman, bank loan officer, representaC'ive from commercial or 
federal loan firm. Appropriate text on money management. 



FoLLa^Up .\:tivities: 
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Grade or IGE 1>^it: 12 



Subject: 



Family Living 



Educational CoriCERT: social Relationships 



EuEftrfTS AT^D Elei^nit Objectives I 



Social Awareness 

\: 'O ". 

To know that work is a means of developing social relationsfiiips . 



\ 



.CTIVITIES: 



Working in groups of 3 or 4, have students develop a survey (with teach^ assistance) 
to be used in the connminity: this survey would be composed of a questio^aire 
asking such questions as: 

a. List your occupation and place of employment. 

b; List the occupation and place of employment of your 10 closest social 

associates, 
c. Other pertinent questions. 

The results of the question^ in this survey should be compiled, hopefully 
showing that work contacts are social contacts in a majority of- homes. 



Resources: 



FoLLav-Up ,V:tivities: 
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Grade or IE 1>^it: . . xi -'^2 



Subject: .,Home and Family Living 

Educational COTJCEPT: Reflnlshlng Furniture 



ELEfEriTS AT^D ElEI^NT OBJECTIVES: 
Self Knowledge / ■ 

To help match an Individual's abilities and Interests with the skills and 
processes needed In the world .of work. 

Decision Making • . . ^ 

To be able to cope with the consequences of personal decisions. 

Educational Awarenes^ 

To recognize and acknowledge the fdcJ^t-^ that basic skills learned In school 
help prepare a student for 'a llfe^of''iwork. 

» ■ - J ^ ' • ■ . • . ' 

Career Awareness 

To realize th^^t hobbles and Interests may lead to a vocation. \» , 

Social Awareness 

To understand the need for cooperation in the completion of tasks. ^ ■ 

"criviTiES: 



Using furniture In need of repainting or repair, have students In groups of 2 or 3 
study appropriate reflnlshlng techniques and apply them to the furniture. 
Students will visit a reflnlshlng shop such as "The Red Barn" or an antique 
shop. ^ ' , 



Resources:^ 

Appropriate books and pamphlets on furniture reflnlshlng; old furniture 
- from rummage sales, necessary supplies and equipment sucTi as paint brushes, 
paint remover, etc., or student's homes. ^ 

FoLLav-Up .\:tivities: . ^ ■ . ^ 

Student evaluation of finished products. » * 

76 



« 



Grade or IGE lint: 11-12 

Subject.: Home Economics • 

Educational CoriCEPT; Clothing and-Textiles 

ELEftr^s mu ELE^B^IT Objectives; ^ 

7^ — ^ ^ 

EfecTsion Making 

To know that a tentative career choice should be based on. attitudes values , 
interests, and requires in depth stttdy. 

Educational Awareness ' ^ r 

To realize that most workers need some kind of special training for most jobs. 
Career Awareness • 

To know the jobs necessary to maintain the conmi'unity. 
Economic Awareness 

To be aware that Cechnological changes eliminates and creates work. 



XTIVITIES: 



1 . Assigned reading on the history and development of both natural and man-made 
fibers. 

2. Students will collect fabric swatches of various fabrics and label accordingly. 

3. Students will visit a fabric mill and see how the material is ma^e or finished. 
(Alternate Activity) - Printer piay speak to class on methods of printing fabric. 




Resources: A student may be related to a printer who could speak; appropriate text 
books and pamphlets on textiles, textile design, etc., scraps may be 
student donation; Filmsfeips: Careers in Clothing and Textiles, Butterick. 



FoLLaV-UP .'VZTIVITIES: 

Some students may wish to try simple fabric design such as textile painting, tve 
dying, batik, etc. 
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Grade OR IGE ti^iT: .11-12 ... ^ ^ 

Subject: Home Ecprr^oj^cs 

Educational CoCiCEPT: - ^Food and Nutrition - Following Directions 



ElEfErfTS ATJD EUEI^^T OBJECTIVES: 
Attitudes & Appreciations 

To develop healthy work habits. 
Decision Making ^ 

To recognize that all. decisions made have a cause and effect. 
Educational Awareness 

To acquire the basic skills and habits found In the working world. 
.Career Awareness 0^ 

To relate home and school jobs to community functions. f 
Social Awareness i 

To understand the need for cooperation In the completion of tasks. 



.Activities: ' 

students will be divided into groups of 2 or 3, given a recipe and necessary 
food supplies and told to complete the product following the cooking Instructions 
* without the help from the Instructor. ^ ' 



Resources: 

Recl^pe using techniques students are familiar with; necessary food supplies 
and equipment In foods lab. . * ' 



FoLLav-Up .tTlVlTIES; 
Student evaluation of procedures and finished product. 
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Grade OR IGE li^ii: 12 ' 

Subject: Family Living 

\ 

Educational toCEPT; Routines and Roles 

ELErtNTs AfJD ELE^E^^lT Objectives: 

Career Awareness 

To know that much of one's total life routine Is organized around the 
work one does. 



'CTIVITIES: . ' . ^ , , ' 

Students will Interview people In the community asking them to complete the 
following Information: ^ 

1. List occujjatlon. 

2. Describe dally activities before working hours. 

3. Desciflbe activities on the job. 
A. Describe leisure time activities. 

5, Describe dally activities after working hours. ' 

• 6. Ll^st other activities not Included in leisure time activities. 

7, What per cent of your dally activities are directed^toward your job^ 

Students may work in groups of 3 or A to develop and carry out this survey. 



Resources: 



FoLLav-Up ;\:TivrT^Es: 

Compile results and present to the class. 
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Grade or IGE Unit: ■ 9, lo \. 

' ■ V ■ ' ' ■■• ■ ■ ■ ' , 

Subject: Agriculture . " . 

EDIOIIONAL Concept: , Exploring Basic Animal Nutrition (Careers in Agriculture) 



Elements and Elej%nt Objectives:^ - . 

Attitudes & Appreciations . ' - 

To appreciate all forms of Vork. ' ^ 
Educational Awareness . . 

To J^Mre the basic skills and habits found in the work"ing world. 



Social Awareness ; * . 

To understand tiat all jobs are dependent upon other jo^s. 



Activities: , - , ; 

1*. .students muse .first lelrn the (7) basic animal nutrients.^ ^ 

2 Have students balance rations for various types of farm animals using 
the Pearson's Square Method -of Ration Balancing. . 

3, Visit a cattle feed lot and-^bserve ckttle being fed on different rations 
and make comparisons. 

4. lyvlte an'animal nutritionist to speak on his/her subject. 
View film^ "The Rumen Story". Gives good information concerning the digestive 
system of cattle and sheep. . ^ ^■' 
Students J^ld learn the parts of the ruminant digestive system and the. 



5 



simple dipBtive- system. 



\ 
\ 



Resources lExtensi'on 'animal nutritionist,, film - "Rumen' Story" available fron 
extension service, local feed lot operator" , 



FoLLOW-i^p Activities; „ 

6ce hr students perform in feeding .their own animal^. 
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Grade or IGE Unit: 9, lo 

Subject: , Agriculture 



A 



Educational OdNCEPT: -Exploring .a career In Florlcult 



ure 



Elemei^s AND Ei^NT Objectives: 

Attitudes & Appreciations , ' ' ' ^ ^ ' 

To realize that work means different things to different people- 
Educational Awareness 

To realize that workers nee'd some kind of special training and knowledge 
for pbst Jobs. ' • . 

Career Awareness / - ' ^v.'!-. 

To realize that hobbles and Intersts may lead to a vocation. 



Activities: . " 

1., visit local flower g^e en houses and let students observe various typou of 
flowers blooming the year rq^nd- < 

^ ■ 

2. Students should then plant their own flowers In beds In the green house. 
Eacli student Is required to care* for their own plants. 

3. Visit a local florist and let students observe floral arrangements being made- 

4. Let the students themselves design and make arrangements from the flowers rhey 
have grown. $ • 

5. Plant several flower beds on the school grounds In the spring. 



6. If possible, work with local florists on work-study programs. Let the students 
.most Interested participate In this, This would provide valuable experience to 
Chosp wanting to make a career In floriculture. 



Resources :Local florists, nursery green houses that grow commercial flowers, 
landscape architect or specialist 



F0LL0W"IJp AcTIVITIESi 
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* Grade or IGE Unit; 
Subject: 



11, .12 
Agriculture 



Educational Concept: .Farm tax Management 

/ ., ■ • " .-^ . V 

•Elements AND Ei^NT. Objectives: ■ • * 

Decision Making ^ , : ^ 

"^o realize that all decisions have a caude 4nd an effect* 

Educational Awareness 9^ < 

To acquire the bas4-C skills and habits found in the working world. . 

Social Awareness " ^ ' ^ •; 



To appreciate th^-^fict that customs, traditions and attitudes orf society*, 
affect the world ^4 .work* 



Economic Awareness 



^ nTo comprehend certain basic principles 'of Our'economy like capitalism, ^ 
J) sift>ply and demand, taxes and money exchange. 



/.qivi^iES: - 

1. Invite a local^ politician to speak on "How Taxes Are Used" in your partic 
community. 

2. Provide, students with exercises on figuring depreciation. ■ 

3. Provide students with information and have them complete>tax form 10^0, an< 
schedule F on Farm Income'and Expenses. ' "* . . 

A. Have an accountant speak on the three methods^" of reporting farm income'.. 

■ ■ ■ ' ' ' . iii:. ■ ■, 



Resources; . ^^■r 'U V - . / . ■ " 

Local politician, loical accountant, tax forms from post office 



FoLLOw-IJp Activities: . 






.Self Knowledg^^ ' ; . \. . ^ 

To understi^ that Indl^du^Jj^jdlf f.er In their abilities, attitudes, apfl aspirations. 
At titudes.*&/App^(^ciat ions' 
To appreciated all forms 
Educational Avarenei^s... 

-'.i.n--r--my^' -jV . ■ / - 

To ;kc,^[uiiuak; h^^b^^ skills and habits found in -the working world. 

JEc onomic .7^wai?en6a$ J ;i; ; ; ^ 

" ' ■ •• ' '^^>'^ 'r:^-^ '.^ ' ' ' ' 

• , '\ ■ vTo recognize -thj^Vwprk Is a way of winning economic independence. 

■l^f'.? i. Tak^^ t3%e ;ci^ss to observe a herd of commercial cattle and ask the owner 

■ ■^ t6.«e^pjl4iJi-how*3\e/she operates, and what his/her basic management practices' are. 

■ ' - - -' • '-^^ - 



o2:'^ ■ Giye .^d^ atxMent 10 minutes and let him/her explain how t^iey would (1) establish 
>a%ti|^?mjercl^^ and (2) a registered herd.^ 

,3. tnvi^ ajt:/^rea livestock specialist to apeak on "Performance Test;lng of 



^ Be'6f Cattl«", 



4. Take students to the farm and let them perform basic operations such as, 
castration, worming, dehorning, and vaccinating. ^ 

5. Take «tu3ents to a farm and let them observe artificial insemmination by an 
expert from NOBA or ABS. 



Resources; Extension livestock specialist, local farmers, representative of 

American Breeder's'^ Service, or Northern Ohio Breeders Association. 



Follow-Up AaiviTJES: 
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Grade 6r IGE Unit: i6, ii, 12 
Subject: . 



Agriculture, 



^[)CAJ iPNfiL Concept: career in Ni^sery Mana 



nagement 



;; Elements and Eleaent Objectives: 

Self Knowledge 



To help mate]! an individual's abilities and intferests.'with Che skills and 
processes needed in the world of work. ^ 
f, ' 

.. . „*i-^ > . . 

Educational Awareness ' T 



To "Acquire the basic skills and habits found' J/n tfie working world. 

S' y 

Economic Awareness 



St 



To apply knowledge of economic responsibilities to career decisions^^ » - 



Activities;.*. ■ ' 

a. Students' "should become familiar' with 20' different ornamental plants. 



Invit^^ extension horticulturist to^speak 0Ti®['The Type of Nurser^p.eration 
'Most Desirable for Your Locatioj^I^nd ''^Investments Required to Start a 
Plant Nursery" and "Nursery Futilities". - 

3. Students vill learn how to.^'Vune ornamentals.;^ and certain types of. trees. 



4.- ' Invite a turf manag 
Lawns as Pertaining 




■specialist to speak on "Care and Management of 
sery 'Operation". ■ 



5. Visit a local plant nursery and have sutdents observe the operations which 
take place and make notations. 



/ 



A 



Resources : Extension horticulturist and turf specialist, local nursery operator 



Follow-Up Activities; 



8 
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Grade or IGE Unit: n, i'2 

t ■ 

Subject: Agrifblture ^ ^ * - 

Educational Concept: A .Career In Landscape Architecture 

ELE^€NTS AND ELE^E^IT OBJECTIVES: 
Attitudes & Appreciations 
\^ To realize that work means different things to different Individuals. 
Decision Making . ' 

To show that career decisions must correlate with one's goals In life. 
Social Awareness 

To realize that an Individual's work affects hl^/her standard of living. 
Economic Awareness T • . 

To understand that some workers produce goods while others produce services. 



Activities: 

1. view fllmstrlp on '^Landscape Architecture" to Introduce studentd^to the career 

2. Visit the office of a landscape architect and have him/her explain #ls/her job 
and let students see hlm/ner performing his/her tasks. 

3. Students should then;^draw at least one simple landscape plan or paper. 

4- If possible, find a building somewhere In the community and let the 

students plan the landscaping layout. Then let them s^t. the shrubs and do : 




the ground work themselves. 



Resourc£S : LocaJ landscape Architect, new or vacant building that students can 
landscape. * - 

; } '■ ' I 
Follow-Up Activities; . . . ' 

Students will continue the upkeep of the landscape project. 



V 



6f{ade OR IGE'Unit: " lo, ii 
SuBJEa: 



EdIOTIONAL CdNCEPT: Applicatfoh and Use o< Fertilizers (Careers Jin Agriculture) ' ■ / 



EiEMEfrrs AND ilEMENT Objectives: ... " \ ■'■ - • ^ 

Attitudes & Appreciations ' " 

■ . " J' • 

To appreciate all forms of work. . ' 

*< ' - ' ■ ' . 

Decision Making 

To iearn to reevaluate a* prior decision when new information is available. 
Career Awareness ■ " _ 

To realize that geographical location determines the kinds of Hfcrk^ found therein. 



-■ >> f ■ 



AirrkoTjES: 




^i' 1. Take students on a tour »of ' a "local f ertll±zitfRjdlstributor ''and show them the " 
'components of certain fertilizers and how they are tnixed proportionately* . 

'2. If pb^iSle, t6ur a liquid nitrogen plant 16 Be^vhow nitrogen is produced 

, ^from natural gas. . . ' ^ v 

expert in chemistry in to discuss the "Importance of Sypthetlc , 
•Plant Fertilization and in Animal Feeding". 

with slfcdents "how" and "when" to use certain kinds of fertilizers. 
PSial ^salesman to speak to students, on "Careers in the Field of 




studeniis. the importance of good plant nutrition in order to 
cr)w> pr-oductiotv^: • ' * - 



■Resources ILoca.l fertilizer deal^rdnj-p, local chemical company, liquid' nitrog^en 
"i.nC, lo(;al CartnerS^ jfliiimal nutriti|6'ni8t, fertilizer analyst 



FoLLOw-L'p Activities: 



|7 



4 



1 ' 



Educational Concept: Methods of Plat Propagation (Careers In Horticulture) 



Elements and ELE^ENT OBJEaivEs: ' 

Attitudes & Appreciations 

understand the need to make a meaningful career choice. i 

Educational Awareness ^1 

To realize that workers need some kind of special training andqjtnowledge 
for most jobs. # ' ' ^ 

y 

Economic Awareness ' ' . i 

To. realize that when needed jobs are In short supply, the pay Is ^hl^her. 



■Activities: " i 

! 

1. Take students to A commercial plant nursery to obiserve methods of propagation. 

Be certain to emphasize j obs^'" available at such nurseries. 

^ ■ ^\ 

2. Let students mix pjropagatlng medlxim. . * 

1. sand i » ! ^ 

2. peat moss 

3^ methyl bypplde r-. d. ' ' ' , . 

4. lime . - ^r ': 

5.. fertilizer ' i ' i , 

3. Students should propagate their own pl^ts from (a) seeds; (b) .cuttings. 

4.. If a green house Is available students ishould arrange tltfelr plant^^livxt in 
„an orderly manner. * fi 

.... 



5. ** SOld^nts shcmld b^ responsible f or Jjatfe'ring and caring for- their plants every day 

6. Iiivlte a lotal horticulturist.^ to demp^strabfe all methods of plant propagation'' 
and to" speak on "The Important of .Plant^ Propagation in Producing Ornamental' 
Plants". • " . " : > 

Resources: Local plant, nursery*, extension "horticulturist 



Follow-Up Activities: 



Grade or IGE Unit: 



11, 12 



Subject: 



.ticulturc 



Educational Concept: 



Control of Diseases in Peaches (Careers in Farming) 



cy of jobs. 



. r ^ 

Elements and ELE^€NT Objectives: • 

Decision Making 

To recognize that all decisioi^s -^have a c§use and effect 
Educational Awareness ^ • 

To understand that specialized skills lead to interdep 
Social Awareness 

To understand that all jobs are dependent 4pon other j 

'.iS^-'.^y To recognize fhat work is a way of winning economic 



e brovm rot and realise the importance of controlling it'. 

peach orchard and let tjjem pbserv.e the methods of spraying. 

■ 3. Let the student's ^evfelop their ovm sppay schedule -and'decide on the * ^ 

type of funfeicid^V;^8e-.. ^ . -^'^^r - 

. ■ *" 'i' -V. . . * ' . , ■ , '.■ . ' 

Let' students prune a v'ou nfe' - pea ch tree and make sure -t'hey realize what type 
of pruning reduces the incideriQBof disease. ' 

■ 

5. ; Invite a plant pathologist from the extension service In to speak on 

J* fJlDiseases of Peaches", and "The Economic Importance of Peaches in S. C". * 

6. ObseiljSfe brown rot of peaches under the microscope and be sure each studint 
can recognize the. types of fungicidal spores corrected with the disease; 

7. Let stu(^ents conduct a Purvey of 5 peach fa rme r s In tKe~a r e a ■ to" f i nd ~o"ut 
the economic loss- they would realize if an ^epidemic of larown rot occurred,; 
Have students compare figures. ^ 

»ReSCJjRCES: Extension plant pathologist, extension pomologist, local farn^er. 
Agricultural Chemical Co-. 





Foq.ow-IJp Activities: . 
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Grade or I6E Unit: lo 



/ 

Subject: Agriculture 



Educational Concept; Methods of Soil Conservation (Careers In Agriculture) 



Elements and ELE^ENT Objectives; 



^.'^ Attitudes & Appreciations 

appreciate all forms of work. 
Decision Making . 

To recognize and accept other*s decisions, 
heat lonal Awareness ■ 



t 

/ 



■ ^--15 ■ ■ 

To acquire the b^slc skills and habits found. In the working world. 
Social Awareness . 



To understand that all jobs are d^endent upon other job. 



I 



^■'C'''' ft- 



A(?fT/ITIES:^ % . 

1. Discus^ with the students the types, of soil conservation '^^ttir.ea used In the . 
•SjarticylJar community and their purposes: ..a) terracing, b) cancour farming, 
^ it) .meadpv^ strips,* d) crops that hold soil, etc. ^ 

Have the soil conservation service send a' representative to. conduct 'a , •soil v'^ 
^dti$ervatlon. workshop fpr the students. , rH^^- ^ " ' — 

3. - Have students wrlp^ and^tellver speeches the Impt^WanO^ of soli conservation. 

4. .Be sure stWe^its understand land capability classes as they ap^ly to soil 

c conservation. . » % v* ^ 

j¥ A ' ■ ? • . ' ' . 

.5. L^I^Stii^nts go out and stake out terraces using thev« 100 ft^ steel t^pei^ 
, . tr^iaii^^ and rod^- ^ . j;'' v ■ 

6. Tak^^titi}3feip]^^ being constructed. 'Ci^buid be 

■ cx)C^{^ soil qftii^ervatlon ser?vlce In your g^unty.) 



REScjfccES ICounty soil* cohVetyjaf loh ^serv extension agent, local farmers 




See what kind of soil conservation practices certalij stt^ents Initiate on'tlfel^ 
own home farrfs. ( , * 

• • • * • * 

■ I/O ■ • . • 

" 90 , 



Grade or IGE Unit; 



11, 12 



^E^''"^ Agriculture , / yP^ 

EDUq^IONAL CONCEPTr A.Career as a PestlcldW Applicator 



ELEMErn"s AND ELE^EN^: Objectives: " ^ ' i ' 

Self Knowledge ■■T^-''^' 

To be aware' of indivldil^^l capabilities and limitations, i ^ 

Attitudes & Appreciations ' ^, 

>^ '* . 

VI. To realize that work means, different things to different individuals. 



•<c^^^J^ij4ica|^ional Awareness 

Xi.^ To realize workers need some kind of special training ax^ knowledge for 
most lobs. ^- * 



most jobs. 
-Career Awareness 



To realize that geographical location determines the^kinds\of work foun^ therein. 
Economic Awareness 

To understand that some ^ork6rs produce goods while"* others produce servic«B. 

Activities: ^ 



1. '"'''lAe students on a field t4rip and observe a 9 many types of, pesticide*^ 

application as are available: . } . ^fj^ ' 

2. Discuss with students the, dangers Of pes^tickde usage. 



3. Contact *the environmental protection agency Sad. obtain material pertaining 
to legislation enacted on pesticide application. , ^ 



4. Students 'Should take a surv^ of fanners in the community and come up with"^ 
a list of^ pesticides used. " \. 

5. Invite an official of the EPA to' talk to classes on'^'How to Become Certified 
^^^^ as^ a Pesticide Applicator". 

6. ' Let students demonstrate the proper application of pesticides in an actual 

field demonstration. •; • - . . . _ .... ...... — 

^ "\ ■ ' . , . ■ ^ 

7. Students should prepare a complete list of .**Dangeroifs Pestict^des" and y • 
"g(|fe Pesticides" available in the area. i-: - 4 

" - ■ ■ ..o • • 

* 

Resources^ Local farmfers, county extension agent, env'ironmental protection agency, 

agricultural chemical companies ^ ^ 



Foaow-Up Activities: ... ^' ' 

91 , ^ • 



9. 10 



Agriculture 



'Grade or' IGE Unit: 
Subject: 

Educational Concept: The operation of a Meat Packing piant 
Elements and ELE^ENT Objectives: 

Attltvides & Appreciations > 

To appreciate .all forma of wtfrk. 
.Decision* Making 



■ . • ■ / - 

" > „ ^^^^ career decisions must correlate with , one' goals In life 
Career Awareness 



To recognize that an Individual may be s^|^j^ for numerous different occupations. 
Social Awareness 



To understand that~all jobs are dependent upon other jobs. 



-ft-.;... .... . . 

Activities: ' ' k:^:::^:<^r 

• — . " ■ ^^'^^^''^ 

1. students must see and be able to distinguish tijfeween different types of 
meat. Example: beef, pork, chicken, inutton. ' 

2. Take students to see carcasses bfelng cut Injto the various parts - a goopl 
place to go would be the local supermarket. 



3, If possible "Students should observe' the total ^process from slaughter to 
packaging of specialty meats like bojggna, ^|i|fc3,ners.- vlei^ sausage, etc. 

4. Students should'^go to a supermarket and take a survey of the omeat'^ selling .1; 
process. They should ask questions such as (1) where does the meat come •^■/ 
from. (2) what types of meat sells the best, (3) what Jclnd of price do yoii>r 

V^y and what price do you get, etc. . ^ 

5'^ ' it possible students sho^d actually cut on a carcass, If only a chicken^ . 
this would give Indlcatdp, as to how It Ig^done. - " ./'f#5' • 

6. tet students arrange a meat display like Is seen In a supermarket, and let 
them ^through the buying and selll^g^ process. » 

7. Be s8re and Incorporatje meat IngjJ^tlon In your activities. 
KESOURCE'S :Local supermarket, proceaialrig plant 

I • / . ,. . . - ■ . 

<r.> 



Follow-Up Activities: 




Grace or I6E Unit: lo, ii 

Subject: Agriculture 



Educational Concept: Crop Management (Careers In Farming) 

EtiBtiaJil^ AND ELE^ENT Objectives: 

Self Knowledge j 

To understand that Individuals' differ In, their abilities, attitudes, 
and aspirations. ^ 

Decision Makdng 

To learn to evaluate .a prior decision when new information is available. 
Economic Awareness ^ ' . • • - . ^• 

To realize when needed Jobs are in short supply, the pay is higher. 



V 



« 



Activities: • 

■ . s ■ ■ ^ • 

1. Students should know and be able to recogn^-Ze the major crops* grown in the area, 

2. Students should each select a crop and pl^n a complete mi^nagemertt program from 
planting to harves't - Include - varieties, fertilization, spray schedules, 

:^o±l treatments, type of harvest, when to harvest, etc. ^„ ^ 

3. View film on ''Hybrid Vigor" put out by Plonfeer Seed .Company.^ 

A. lake students to se'e as many types of^ cr&ps being harvested as possible, 

5. Invite a local fanner to speak on his/her partic^iila^ firop management prograril. 

6. Visit a machinery dealer and look at the latest plahtlng, harvesting, and ^ 
spraying equipment. ' / ^ ff^x ^Ofi^^ -'^^^ ^■J^:'^ - " * "^'^^ . . 



i 



Resources :Local farmers, machinery dealer, film on "Hybrid Vigor" 



Foaow~)|> Activities: 



\ 



Grade or IGE Unitj n, 12 



Subject; 



Agrlc^^ure 



EdIXV\TIONAL Concept: understanding the Future Matket^ 

Elements and. £iE^'%i^ " ' " ' ^' ■ " " 

'Peclsion*Maklng<^'' ^ 

To recognize and accept others decisions. ^ 
v;; *^)ducational ^wa^ness ' ^ J^* ' ** 

^ To acquire t|i^ ba^sic skills and habits found, in the working world. 

Social Awareness K 

To realize that an individual's work affects ^is/her style of living. 
Economic Awareness 

To comprehend »he tools of business (to-be able 'to interpret graphs, 
charts, data). . ' 



AcrrviTiES: . 

•' . .a - 

1. Students will learn where to look .for commodity prices on the future's market ' 
J.n the daily newspaper. ■ . - 

" ■ Kfr 

2. Set up in class a jnock commodity exchange and let'gfctudents participate by 
buying and selling futures. ' 

3. Invite an extension agricultural economist to speak on '*Tl>e Future 's, Market " . 

if^de. .students with assignments requiring th^m to/look up information on 
jylftui^e s m^arket and commodity exchange. ' ■ 




r 



Iesources; 



Newspaper, library material, extension , agricultural economist 







'. Foagw-L^ /\cT4.viTiEs: 



•94 



.r-Q. ... ^ , .... 



94 





Grade or IGE Unit: u. u 

Subject: . ' Agriculture . ... * 

EdUCAT I Of^ Concept': 'a CareeV in Agricultural Sales and Servlc 



Elements and Elbient Objectives; . ■ . 

Educational -Awar^ess - 

To recognize that there are niMW channels directed toward job entry. 
Career Awareness .. • - 

To recognize that an Individual may be suited fof numerous different occupations. 
Social Awareness ^ . ■ ''^ * 4V 

To understand that^ all Jobs are d^ependent' upon' other jobs. 



Activities: - . ' • 

1..' Let student explore the different areas In the agricultural sales and Services.. 
I^or exampl^!» '£ct'tlllzer> pesticide, machinery, chemical, seed, and feed salesmen 

" ■ / ^« 

2. Students should*^ make a presentation In class and portray a sales persbn and 
attempt to iell his/her product or produfts.. . vj ' 

3. Invite the county^ extension leader to speak oo the types of services his/her. 
. a,taff renders to fanners In the county. 

i 

4. ^Vlslt the co^rt house and spend som'e time. In, various departiperits that provide 
services, to tarmejs. For example: ASCS, S6S, Farm^^^ureau ' 

5. Attempt to place some students, ^n the job In feed stores, FCX*s, grocery stores, 
etc. If feasible, worfc^&4ydy>.programs are very Influential In this area. 



Resources^ ^ - 

County extension leader, various agrlci>ltural sales businesses, various 
• ' "^"^ ^grlctrltural services In your area » ■ ^' 



i Follow-Up Act ivi TIES i ' 



Grade or IGE Unit: 12 . 

Subject; . --^Z:. ; ^ 9* ARrlcul ture 



EDIJCATIONA|a|^ Importance qf Record-Keeping in Farm Management (Careers in JFarmi 



Elements and FLE^ENT Objectives: 

At'titudes & Appreciations 



Career Awareness 



To learn to analyze working roles a^qord Ing^ to advantages and dldrfSyantagps . 
Edui^ational Awareness . ^ ^ 'liii'i"' ^ ^ - ' 

To acquire bas-l<i>*«1till8 and hab^^Bkfi^^"^ working wor^.. 

To understand that the ^ork tells more about him/her that is " 
significant in' ftHls cul tu^ij^t^J infX)rmatioif, 

Social Awareness ] ■ >■ ' ' 

To realize that an individv^^^^^work affects his/her style of living. 

Economic Awareness "Kit-.^ 





To develop the concept' ^^^K^Flnancial management. 

...... . • . 

? ■ 

Activities:' ' . 

1. Each student is required to keep a record book of hi«»^ or her agricultural 
enterprise. t. 

'■..'■■«' 

2. ' Once a month this record book ^hoilld be checked by the'teacher. , 

3. Have a resource speaker on the topic of electronic and **c6mputerized record-keeping. 

A. At some .point have a CP, A. talk to cl'asses ^ncernlng record-keeping and tax 
breaks in :agriculture. ' \v' :V . ■ ^ . * 

5. Take a field trip to show students how large corporations keep records and the 
importance of careful record-keeping in profit making fefusinesses . ^ 

• , • ■ /""i ' . ^» \ 

6. Exercises wll^ be provided so that students are able to make decisions concerning 
profit, expenses, receipts, taxes, depreciation, interest, and all phases of 
financial management. *V> ? 



Resources : Economist from a college or university, a praqtii^ng .C.P.A. , one large 
corppration in the community, "'-^^ \ 



f;OLLOw-Up -Activities: • 

After activities have been completed, see how^tudents respond in k^epin^ records 
accurately and up to date. "^"""^^ . . ' i ~ 



Grade or IGE Unit:. h. 12 / . " 



Subject^ g|r Agriculture 



Educational Concept: obtaining credit for Agricultural investments (Careers In Agriculture) 



El^ENTS and ELEAtNT ObJE^CTIVESTI ' 

Self Knowledge' ^, . « . 

To be aware of Individual capabilities and limital: ions , 
I Decision hfaking"* ^ 

, V-. ' ■ • - 

To recognize and accept pther d«'clsi,ons, ' ' ^ 

Educational Awareness , 

To acquire the basic skills and habits found in t;^ie working world. 
Social Awareness ' , ^ • « 

To-be able to accept Criticism and direction to assume responsibility. 

Economic Awareness " ^ ' ^ .4 

To apply knowledge of economic rpspdnsibility to carreer 'decisions. 



Activities: ^ - .. . . 

1. Have students ^)ecome familiar with the operatl,on and function of the four (^) 

basic agricalt^ural lending agencies - (a) Production Credit Asq,ociation ,^ i ' ' . 

(b) Federal Land Bank, (c) Intermediate'Credit Bank, (d) Farmerjs' Home A'dminist ration.-^ 

2. Have students actually borrow money'for their school agricultut^l project, -(oprional)^ 

3. Invite ^a local- banker to discuss ways of obtaining credit and careers in banking./ j;-. 
Have students fill rln a sample income tax form and itemize deductions, ^ 

5, ' Have studen'ts compare interest rates, f orragricultural loans with the ag," landing'- ^ ^ 

agencies, banks, and other loan agfencies in the .community ; and determine : ' . ' 

which is bestr'v^ot thekr own needs, 

6, Have-a local banker, in to diso^iss moftgages. " ^ • 



J ^ 



RES0UR;CES: tocal banker, agricultural l«€nding agencies in the area 



FoLLOw-ljp Activities:. . , ■ ^ ' • ^ ^ 



Grade OR I/^E' Unit:; ip, n, n 



Subject/ 

/ 

^•Educational Concept: 

/ • 



Agriculture 



To understand initial capital investments required in 
agriculturaUproduction (Careers in Fanning) 



4b 



Elements m Elea^nt Ob^)?ctive,s1^^- 

Self Knowledge ' 'f ' . • , 

To understand that everyone is responsible for his/her own actons. 
Decision Making 



1) To recognize that all decisions made have a cause and effect 

2) To learn to reevaluate a prior decision when new information is available. 



Career Awareness 



To realize that hobbies and interests^may lead to a vocation 
Social Awareness » 

To realize that an Individ uai;>-/S^k affects his/her standard of living. 
■ Econopic Awareness ' ' • . 

^. To apply knowledge of . economic responsibilities to career decisions 

ACT'VIKES: > ' 



Each student will, select one (or several) agricultural entTt^pkses and begin ^ % 
hid/her own farming >operat ion. ' . v , 

^2. Students will list everything necessary. for the operation ofi th^lr farm. 

. /-B. Students will then be required to go to business estahlishments and obtain 
. figures on how much money it is going to- take to cet Parted 

' ■ ' ' ' A * : • ' . ' " 

.4.. Finally, the Student will come up with 'a final flAjte of the initial capital 
. investment necessary for his/her particular opera^^t'ion. ^ 

5. ; Students should compare lists and figur^^s" to s^p what enterprises/require t*ie 
largest or tl:ie smallest capital investment. 

: * . : ■ ' 

, 6. Have students make decisions on wliich of the farming enterprises are going to ^ 
be t^e i^st profitablj&" in this area of the state. J 




, Resources: Real estate agency, agricultural lendinS agencV. insurance agent, farm [ 
^ ( . equipment dealer, building'^'contractor ^ ^' ^ ^ 



FoLLow-tL'p Activities: 
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^. Grade or IGE Unit: ,9-12 
. Subject: 



Agriculture 



EbUQJTIONAL Concept: importance of Farm Safety (Careers in Farming) 

^ Elements anb ELE^e^■ CbjECTiVEs: 

Self Knowledge . ' " 

To understand everyone is responsible for his/her own actions. 

Attitudes & Appreciations 

To develop .healthy work habits. 
Social Awareness, ^ 

To understand that -all jobs are dependent u^n other jobs. 



Activities: ' \ 

1. Students will become familiar* with three basic types of farm safety: , 
(1) Mechanical .saf-ety, (2) Basic shop'Ulfety, (3) Electrical safety. 

2. Invi\:e a fire marshal ' in ^k) talk to students on the importance of 
^ire prevention and how to prevent fires* 

3» Take field trips (1) to observe a hazardous farm* shop, and C^) a Sfil,fe farm shop.-' 

4. Take a field trip and let a local farmer demonstrate the safe operation of 
' farm machinery. ' ^ 

5. Invite a person familiar with OSiL to ta Ik to classes on the occupational \ 
safety and health act as it pertains to the farm. 



resources : Localjf ire marshall, local farmer, OSHA 



expert 



V 



Follow-Up Activities: 



ERLC 
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Grade ofv IGE Unit: h. 12 



Subject: Agirlculture 

». . . . *~ ' 

Educational Concept: Maintenance of Farm Machinery (Careers 1/n Farming) 



Elements and ELE^ENT Objectives: . • . ' ' ' 

Self Knowledge . • ' 

To understand that Individuals differ In their ablll\les, attitudes and aspiration 
Attitudes & Appreciations • » - 

To appreciate all forms of work and to 'recognize the dignity of all jobs. • 
Decision* Making ' 

^All decision *made have a cau#e and effect. ' ^ 

Educational Awareness!- ' " 

To acquire the basic skills and habits found in the working world. 
Economic Awareness • 

To realize that technological progress changes, eliminates, and creates work 

Activities:' ' • „ , 

1. Students will" be able to perform the; following maintenance ^ 

a) tractor tune-up 

b) change oil and oil filter on tractor ' , 

c) service tractor trantemission ^ 

d) fully lubricate tractor , 

^Tnvlb^ local farm machinery dealer to discuss careers .available in this field. 
Invite a<J.ocal farmer in to discuss his/her machinery management. 
Students will make the proper adjustments prior to- use on the following machines: 



i9 

a) combine ; ^ 

b> hay baler ^ ; 
c ) sprayer 

H)*" co'tton picker ' 



n^c 



.undents will draw plans of proper storage facilities for fartil machinery and ^^^e 
abl^^ to discuss their advantages to the farmer. 'i^ > 

Resources: ' ' ^ ^ 

Local farm machinery dealer, a local farmer, farmer tp provide machinery 
for students to work on. . . , ^ 
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Follow-Up Activities: 




GRADES 9 12 
PHYSICAL EDUCATION 



Grade or IQE 1>^it: 9-12 



SlBJECT: Physipal Education 



/ J 




Educational CofJCEPI; Hospitality and Recreation- Leisure Time 



ElErtNTS AfJD El£I^>IT TBJEqiVES: 

Self Knowledge . . I 

To aware of Individual capabilities and limitations, ' 

Career Awareness i ^ ' _ 

To know that much of one's total life routine Is organized around the work one does. 



VriVITIES: 



After the following activities students will be able to describe reasons for the need 
to make wise decisions In planninguse of leisure time for his/her life style. 

1. Class discussion to define leisure time and recreation. 

2. In dlffer^e^^j^fg^ps, a chart will be made showing ways people of different age levels 
and socio-economic background spend their leisure time and why. 

3. Each group will 'Identify and work on skills of a physical fitness program suitable 
for their group. i 

4. Speaker. - 



Resources: Physical fitness books from library and\stateJ)etJartmeTit of Education. 

'Speaker who has had weight problem or heartShH^ck to speak on importance of 



good physical health. 



FoLLOW-Up .tllVITIES' Stuqents will be able to list or verbally describe what dictates 
' the cnolce each makes in choosing the way leisure time is spent. 



102 



103 



Grade or IE O^it: 9-12 

SlBJECT: Physlc>il Education 



Educational CotldEPT: possible careers in P.E. and athletics .(officiating) 
/ • ■ . 



EL£rtNTS ATJD EL£^B^T Object I vcs: , _\ 

Decision Making 

To recognize that all decisions have a cause and effect 

Social Awareness ' 
/ To understand that everyone Is responsible for his/her own actions. 



.CTIVITIES: 




Schedule^ a representative of the High School Officials Association to come 
-In and speak to all P.E. classes.. He/she should speak on the following topics: 

a) How to become an official ^ 

b) The economic values off being an official *' 4h 

c) The responsibilities of Delng an official 

d) The problems of belng_in_pf f leal 



2. Give a ^short rules-course on the sport which Is In season (f all-f odtball, 
soccer; winter-basketball and wres/llng; spring-baseball). 

3. After the rules course, let each student have a chance tcf officiate a regulation 
game of the sport which Is In season at that time. Class size will determine how 
much time each student will spend of f Iclatliig. 



/ 

Resources: Library materials giving the^rules of different sports; people In the . ' 
community jwho are Certified offlcals. * ^^^^"^^ - 

■ ' . ■ ■ -. ' • ' ' ^ 

FoLLCIV-UP i^TIVITIES; ^^^s activity caa.be done for all sports during the> year- 
both boys and girls. 
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GrAI£ or IGE u^IT; . y-i2 
.Subject: Physical .Education 



^ Educational {bnCEPT: Oevelofmient of a pl^an for leisure time activities in the community 
' " for the individual and family'. 

' ■■ ■'■ r. ■ ■ ' • ■ • ■ • 

• El^^H^•s"AND Ei^r-CJT i]bjective5;:, 

. Attitudes and Appreciations > 

To un^ie^stand the importance of each individual in the function of the home/ 
family unit as w611 as the school or social setting. 

Career Awareness , ' . 

lo know that much of one's tota'l life routine is organized around the work 
one does. 



..Activities: 



r. Each student will interview, a worker or workers in an occupation to. find out 
what each does for recreation. ^- % 

2. A student group will write a letter to the County Parks and Recreation Committee 
to get information about activities offered to peopl-e of all ages in the 
community. * . 

3. Resource Speakers- see"Resources" below 

4. Each student will discuss leisure time activities with his/her family and 
plan a weeks indiv^idual and family recreation program. 



Resources: ymcA. YWCA. 4H. Girl, Scoutss Boy Scbuts, etc. 



FoLLCW-Up Activities: Development of a plan for sel-f and family on how leisure time 
could be spent in at. le'ast two ways 1n the community. ^ 



4 ' . \ ■ 105 

ERIC. 104 



Grade OR IGE l>4iT: • 9-12 ' ■ - . t 

Subject;- Physical Edacatlon ' * ./ ■ ~ ■ - .. . .. . . 

Educational CaiCEPT: Leisure Time- Past. Present. Future 

V • 

^ '■ i 

EiErErfTS AfJD EuErejT ORjEaivcs: ^ ■ ■ 

Career Awareness ^ - . 

,. To know that much of one's total life rourtlne'ls organized around the' work ' 
one does. 



Activities: . . , J. ■ 

Divide class irito groups to 'accompl ish/the following task,. , ■ ^ ^ 

1. Determine *fiow much leisure time pioneers had and contrast n't with the leisure 
time their parents have today and the time the- student may have in the future. 

-What factors are Involved in determining leisure time. 

2. Describe how pioneej^s spent leisure time '^d how and why this has changed to 
the present day. 

s • 

3. Make picture charts illustrating the leisure equipment of the past and contrast 
these with the present equipment. 



Resources : 



FoLLaV-UP .Activities: students win, be able to describe similarities^nd differences in 
the use of-le^sure time past and present. Also the change in equipment and its im- 



portance to safety. 
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« Grade or IGE lijii: 9-12 ; , * . - ' . 

Subject: Physical Education . * , ^ 

Educational CoriCEPf: camping- New Pastime , ■ 

» » 

ELEfENTS AfJD ELE^ENT.OpJECTIVES : ' ^ ^ 

Attitudes and Appreciations " , 

; To understand "the Importance of each individual *1n the function of the home/, 
family unit as well as the school or social setting. 



ACTIVITIES: 

1. Discuss the new pastime of camping with .the class. 

2. Speaker 



3. In onp group have students develop list describing the^ advantages and disadvantages 
of camping. 

4. Have another group .on an outline map of SO IficaJ^e'^artl state parks and list the re- 
creation activities of each. ... 

5. Have another group locate Well known lakes in the state and the recreational 
activities at each. ' - ■ , 



7 
/ 



Resources ^Materials from Parks, Recreation 'and Toul^/n '•Depa^ ' . . 

Speaker- someone rinvol ved with camping equipment ^Jdi scu|^^1nds^ its use and its cost. 

F0LLav~UP .'ViTIVITIES: Each group will plan a vacation to a state park giving recreational 
advantages and disadvantages and the approximate \cost of camping versus motel etc. 



/ 



lOG 



^ Grade or IGE liJii: 9-12 



>:)UBJECr: Physical E'duca.tjon 



Educational CotJCEPT; HeaUh-Dev^lopmeht of a positive self concept as V^at^d to career 



\ choice 



ELEfENTs'Af^ EL£^ENT Objectives; " 

Decision Making ^ 

• ■ To understand that career' development requires sequential series of cho'ices. 

Social Awareness ' 

To ^ealiie that an individua\'s work affects his/her total life style. 



Activities: - . ■ - 

1. Invite a personnel coun^elo^, psychologist or^ industrial nurse, to discuss the re- 
.| - lationships betyvee;) physical and mental health and 'oct^upationaV stress . ' 

2: Have students 'survey an occupational interest and list self-needs in making their, 
a choice/ ■ ' . • . . 

3. Have, students select and rank the needs involved in their career planning. 

'4. Have students interview workers as to work satisfactions and rewards as related 
,Jt(5 psycho1ogi(;al needs.' : ' . - * 



Resources: Speakemo discu^ss the relationships between physical a"nd mental health 
and occupational stress, ^ f '"^ 

F0U,av-Ur^TIVITIES:'^tudents wi-J 1 be abler to describe .and relate self-expression 
and psychological needs to cenat^ve career pi ar).s, • . 

. ' "l67-. 



Grade OR IE it: 

Su&JECT: ^yslcal Education 



4 

. Educational COfiCEPI: Possible c^roers in Ptiyslcal Education and A.thletlcs (Sports Reporting) 



Educational Awareness - ^ . \ y ^ 

To recognize* and acknowledge the fact -that basic skillsVlearned in school help pre- 
pare for a life of work \ „ • ■ ' 



CTIVITIES; '. ■• . 

■ . * 

1. During football s'eason^ show P.E. cla'sses one of football teams recent films, 

2. Have students take brief notes as they watch the film. 

3. For a homework assignment ,^sing these note's have students write- la news paper re\ort on 
this particular game'. ^ ■ - ^ 

A. ^.Choose a few articles to be rea(3 in class.' 



Resources: ^"^^^•''^ teachers could consulted* for proof reading. of articles. 



jr. 



FOLLOtV-UP -VTI VITIES : . A 'local" sports j;eportef may be invited bcr-falk to the'^class* 



bef or)e vthe activity. 
^ ' 
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ERIC- . ' f. , - ^ 



Grade CR IE ii^iT: 9-12/ . -v V ■ • , • J.' 

■ ..■ y-- ■ ■■■ < 

Subject; Physical Education ^ * ^ * ' -» . . . 

N^U^TIONAL COTiCEPXJ' I'^ssiblc^ eareers in Physical gdiicacion and Athletics (Statietics) 

- Elelents /vjd tiEmn OBJEmvcs; * . ^ 

' ndui^^'tioiy 1 Awareness • * V S * » 'a - 

.^.\q recognize and acknowledf^e Ttiie *f act tKat basi^ skills learjied 'in sc.hool help 
^preparfe a student for a life of wotk ' , ' ' . . 



J 



1. Explain to students that in most sports\ statistics ar6 hept on j^a'mes v^nd thi^ is an 
important part of sport. ' » ^ 

2. FCxplain that people that keep statistics must have-a workinf*, knowletl^f^e of math. 

\^ 3. Uslnp, baseball as the sport, sliow how nath Is used in >,eepin^ statlslMcs. ^ 

A, Make up names and numbers and liave the class fip.ure some bascba/l statistics (battinc 
averages, pitching per centap,es . earned per averaj^cs etc.) 

• 77 ' / 



Resources I ^^^^^l^ moth teachers for proper nothods in fi'^.urinr, ner centaf:es. 



ftlLOlV-UP .VrTIVITIES: 




100 -4 ' 

no ' * * 



'Grade or IE D^it; -' 9 - 12 , 



SUBJECvj": Physical Education 

B)UCATIONAL CaJCEPT: ''•Xlfe Style and Leisure Time 



-V ' • ' ' ■ ■ \ : - ' ■ 

Decision M4lclfig ' . ' . ' * ■ . 

To kiiov^nd practice the components- of the decision making process. 

E cDifdtQlc Avareh!&s8 * ^' 

to understand* 'the economic Implications brought about, when a career 
decision Is made. , ' , ' 



.CTIVITIES; O 

1. Discuss how one's car.eer^may effect the wfffTe style of lining, I.e., work 
atmosphere, friends, recreations, etc. ^ , 

2. Have students research the various occupations they are Interested In and list 
the leisure time and family life Implications of each occupation. 

3. Stilidents will report characterlsClcQ;^ of occupations such as earnings, work 
schedule, and physical and mental ^pxertlon, -y -i 



Resources : "• 



Follo^Up .'Activities: < - . ^ 

Students wlli be able to relate educational, occupational, family life and recreational 
Interest and decisions to a tentative life style. 

1 1 0 . - ^ 



Grade c*!^GE"li^iT: " 9 - 12 



SijBJECT: ""-^ Physical Education ' > . ^ , 

Educational Cot^CEPT: to make students ^ware.of leisure activities .of , 

. ' . Senior Citizens J 

. " ■ ■ ■ ... . •■ 

EiErENTs Ar^p*ELE^eJT OBjEgrivcs: »^ 

Attitudes & Appreciations ~ ,^ 

* '• ' ■ . . • / 

To understand the impor tancm of ^acfcr individual in the function of the 
home/family unit as well as Che school or social settlirg, 

,S^ial Awareness , N: . 




To relate the similarity between the order and structure of a school 



«nvironmei^»to society, at large. 



J 



y 

.'CTIVITIES: - / ^ \ ■ , 

/ 

1. Invite community Senior Citizens Director to discuss adjustments after 

retirement* and the need for ^recreational activities in their lives, " i, 

2^ Groups will research^dif ferent tVpes of recreational activities in which senior 
citizens are able to participate. , 

3. Groups will .develop a sun^ey form to give tcj senior citizens in their family and 
to community Senior Citizenk Club . Survey will determine interest areas, skills 
abilities, and current recreational facilities for senior citizens as well as 

pother related information. 

4. 'Groups will develop i^^ns fj0jc-*^reation and leisure time activities for senior 
citizens . , 

■ . ' • • •' \'' 

5. Each group will list recommendations for recreational facilities for the SeiHor 
Citizens Club. 



Resources : „ 

Resource person: Community Senior Director or person connected with 
senior citizen development ^ 



Fou.a^(jp ,\:fiviTiES: ' . ' 

Development of a pamphlet of recreational activities and possible recreational 
facilities to' be presented to Senior Citizens Club. This activity could be 
also adapted to, or include persons in a nursing home, hospital or shut-ins. 



Ill 



.*6rade or IGE O^it: 



Physical Eduqation 



EDUCATJONAbXpf^CEPT: Possible careers' in P.E.Jand athletic's (grounds keeper) 



ElEftNTS /i/jA E'LEr^JT TBdECriVES: 



. Attitudes & Appreciations 



/ • 



1) To apprefeiate^ all forms of work. 
'y2)ATo recogni-ze the dignity* inherent' in all jobs. 



4^ 



.tCTIviTISS; 



1. ^^During football season, show the P.E. class the ecjtiipraent'^ffied in marking off 

a football field. Also provide the class with a price list of the fequipment used 

2. Divide the class into 4 groups. 

3. Three of the groups w^ll be assigned jobs to be done in marking off the playing 
field. ^ • ^ , 

A. Group //4 will take the price list given and calculate the coat of marking off 
the football field for one game. ^ 



r 

Resources: 



1^ 



Follo;-Up .Ytivities: ' 

This can:" be ddfne ^f or a baseball game also. 
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Grade'or I(i li^TJ . 



,9-12 . 
f 



Subject: ^ ^ physical Educat;lon r' 



Educational CoTJCEPT: Possible careers In P.E. and athletics (Statistician) 



El£fENTS Af^D ELE^B^IT ObJECTD/ES 



5^ 

Educational Awareness 




. To recognize the fact that ba*ic skillsaeamed in school help prepare the 
student for a dif e of work. 

Career yAwarene 88 

To realize that baSBles^and Interests may lead to a vocation. 



.CTIVITIES: . - ' ' 



1, During a football season .have, students brin^'in a sports report on any 
football game. " - - ' 



•A 



2. In class, go over the statistics on the game given in the article (yardage 
-gained and lost passirtg percentage, rushing averages, etc.) Explain how 

statistics are kept and averages figurfed,' showing the use and importance ' of 
good mathematics. 

3. Show the film of the" school's most rece'nt football game and have each 
student in the class figure the statis^tics on the game. 



Resources: 

' nfc ^^th teachers may be consulted for accurate results on the figuring of 

averages and percentages. 



Foilpw-ljp' Activities:, ^ V" 

statistics may be kept on a television game and compare to those in the newspaper 
the next day. 



t4 



/ • Srade or -IE Ul^iT: 

V 

Subject: 

/Educational Cotjcept: 



9-12 



Physical Education 



Possible careers In Physical Education and ,athletlc;s 
(Sports vnrltlng and broadcasting) * 



ELEftNTs mu EL£^B^lT^ Objectives: v ' • 

self K^ow^e^pl^ ' ^ ^ 

^ To be-'^l^^^^r^f' individual capabilities ^nd limitations. 




^ucatlonal Awareness' 



. To realize that w6rkers need some kind ofi special tt'aining and knowledge 
fjhkmoat Jobs..' - ' J , 

Career Awareness ' * . ' v 



To recognize that .ap Individual may b'e suited f9r numerous different occupations. 



.^TIVITIES: " ' • ' ■ . • ' ' 

, ■ * r ' ■ / •> . . 

d. During a unit on basketball, choose. 2 teams of 10 players each> '(use the ^est 
player in the class.) ' ^ ' " r^r ^ 

...s- " . ♦ ' * ■' ■ « ' ' / ' 

^* 3^^^ remaining- students intp 2 equal groups, (e^ach group will -represent 
brie of the teams.) . * ' ' ' - 

3* Have the 2 groups ineet with their ' teams and write player; sketches" for each of.tjhe 
team members. (Each group m'ember'wlll have hi a/her own player sketch atticle 
for his/her team.) 

Pl^n a regulation game between the.2*teams for the ne^ttf^^fass period. 

5. Before the game, using 2 tape recorders, have a representa?Se^ from each group 
introduce the teams. (Using the prepared player sketches.) 

6., During the game, let the members of the 2 groups broadcast /the game into the tape 
recorders. (Each student should get a chance to participate in' the broadcasting.) 

7. Play the tape to the entire cla^ss ^fter the game (thj.s may be the^next class period.) 



RE|CIJJRCES' 



Fo\oW-Up /'tTIVltlES: . > 

* ♦ ■• ' . . • 

If this works well with each class , , switch the roles'o^ the groups (i.e.) let. the 
players b6 the reporters and Ijroadcaaters and the othfer players Xthe quality of 
play may not be as" high.) . . " 
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Grade or IE 1>>iit: ' 9 - 12 ^ . ' " . 

Subject: ^ Physical Education ' ^\ 

. Educational COTiCEPT: Possible careers In ihyslcal Education Trainer, Therapist 



^ ^LEftrrf^AT^D ElEI^nIT TkJECTJVlIS: ^ / ^ 

S elf Knowlejige ' • ^ 



.M . " 

To develop self confluence In the pursuit of an antlclpat*^ car^r. ' 
Decision Making ' . ^ , ' y l/l 

To know and practice the components "of ' the detls^on making process. ^ 

r 



.CTJVITIES: .V. V 



0 



1. After^'a unit on^thletlc irtjurles - divide the class so that "each student 
' has a partner. * ■ v ' y. . ; 

- 2. Assign each student one of * the baslc^ Injuries which have bteen -discussed, 

... ' 'o " 

3. Partners wllL then give diagnosis and treatment for each others Injuries. 

If taping or wrapplAg of the Injury Is necessary - 'students wJll perform 
* this on their partner. • ^ ' ' 



'Resources.: ^ ^ - " ^ t \ . ' v- . " ' 

"Doc*' Stober - Wofford polVege trainer, any therapeutic equipment 
In the athletic training rooni may be helpful. ' 



FoLLavrUp ,\:tivities: . o / ' 

If^cllltles- permit have students observe the, actlvltlesWn the athletic 
trarnlng. room before football practice. 



Grade or IGE D^it: 
Subject: 

Edocational Cor^CEPT: 



9-121 



Physical ESiication 



Possibl^ careers in physical ^^cation r coach 




EiErerrs mu ELEf€i'jT Objectives: 



Self Knowledge t \ / ' ' 

To understand that everyone is responsible/ for his/her ovqi actions. 

I 

Decision Making , , . " K 

/ \ 
To be able^to cope With the conseq|iences of personal decisions. 




TIVITIESl. 



1. During a unit on basketball, divide the class into apgroxlmatqfl^'A teams of 8 

2. Se.t ap a schedule which allows each team, play a f Q<^;»gaaJe]fi'8eries (A days in a 

3. tChoose 2 players, per day to serve as cpa'Kj^ and assistant 'coach for their teams 

<^>ii8 would involve 8 people per day.) ^ 

4. Explain to' oTlfer plAjffers that they -are eJcpected to abidej^y^he decisions of 
their acting coach. . • ' ^ . ' . ' 





Resources; 



FoLLOi'^LIp ,\:tivities: 



Hi) 



Grade or'IGE'D^it: . .9-12 

SUBJEC^^ . 

Educational Co^pt: 



Physical Education 



Possible careers^lated to P.E. - Athletic Director 



EtJEPEffTS ^2 EL£f€l>IT ^ECTIVE*: 
Educational Awareness 



To recognize, and acknowledge t^e" fact that basic skills learned in school ^ 
help prepare a^student for a life of work J 

Career Awat^eness . * * 

To realize that hobbies and interYts may lead t^^-a^ vocation. ( 





ACTIVITIES 



1, Divide class into three groups to represent football, basketball, and baseball 

■■ < 

2. Given a price list of equipment cost, travel expensfev ,etc.., each group will 
prepare a budget fof the year for each sports area, * _ 

^ , \v . ... 

y 



H 



Resources; 



Foa:ow-Up~AcTTvmEST ""~ — ■ • - 

Upon presentation. of budget to committee, each group is given a specific amount 
to spend. Priorities will have to be determined given problem situations such 
replacement of word out uniforms lost" and destroyed equipment 



as 



lUl 
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Grade or IGE Djit: 



' -9-12 
.'*) ' Physical Education 



Educational' to: ;--ru"r.;:u'i; 



related to P. E. Athletic Director 



ElEttNTS AJJD El£I^))T ObUEQ IVCS : 
Decision Making 

TO recogA'i\e that decisions ma^e have a cause and effect. 

Social Awareness . 



To understand the need for cooper 



ation in the completion of tasks. 



'CTIVITIES: 



3S of 8. 



( 



1. ^Divide class in group 

, ' Assign each group a size and%lassif ication (ex^lass A-M-AAA-AAAA). 
3 Let the n.«bers of each group choose a tean, nicUnan.e and a school nan>e 

Explain schools the sa.e classification are in the sa.e conference^ 

- 5. Have students make up fan 11 game scl 
teams must be played. .»» 



schedule with the rule that all conference 



Resources; 



FoLLO^^Uf .Vtivities: 



J 18 
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Grade or it^l^^n: 
Slbject: ^ 



9 - 12 



Physical Education 



Educational CaiCEPT: Possibi 



■V 



^^.^^-^^^^^^ Education and Athletics 



ELEfcwTs mx^xEvm Objectives : 



(Sports- photography) 



Career Awareness * 

To realize thlt hobbles and Interests may lead to a vocation. 



■ CTIVITIES: 

1. During a basketball unit, divide thp class Into 4 t 

2. Let team^l and. 2 pla^s^ regulation 




3 and 4 
and share 



earns ( teams 1, 2, 3, .4) 

X <iuu. ^ piajr-^ regulation game. While 1 anH 9 «t-« «i a •. ! 
take action -photos of the eame (TtuiiLt . Playlng,- let teams 

e - film would be provided T voluntarily bring: camera 



.3. While teams 3 and A play a* regulation 



i 



egulation game, 1 and 2 will take photos, 
TiTJlW' "'""^ - 'returned, have ti^e, write captions f^r their partlcula 
5. Use photos to nfak6 bulletin board . . ^ . ^ 



I 



Resources: ^^^^.^-^^f^P"'-"' - -t department may be consulted for proper 
use or cameras and orooer l-ft?hf-fno ^^A^^ ^ , * ptupci. 

Science Department If JosslblS!) ' ^'"""""^ developed by the 



FoLLt^f^Up ,\:TivitiEsr 
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Grade OR IGE 'iWit; 9-12 . 
i- ^ • 

Subject: Physical Educatlfi 

C .V 



EDU*\TIO.NALlCorjCEPT: Development of an appreciation of recreational facilities 

^ ' \ * within tbe States 

EiEfENTs mD EiEmn Objectives: ' ' 

Decision Making ■ ^ ^' ' w 

To ^now and practice the components^? the decision making process ^ 

Spcial Awareness \ . ^ ^ 

To understand the approach needed to resolve personal conflict betweeV^one ' s 
individual and group, goals . 



,'CTIVITIES: 



1. Invite speaker from State Parks and Recreation Commission to discuss the 
following: Facilities, cost, upkeep, patrolling and behavior in public recreational 
areas. o ^ ^ ^ 

2. Have group make charts of current cost of familiar forms of recreation. Compare. 

3. 'Identify the conflict caused between students because of a recreational activity. 
■ Discuss and suggest, through activities , solutions to prevention or correction 

■ ' of these problems: 

a) Problems over rules 

b) Fair play 

c.) Discussion on judgement calls in games 

U. Groups will choose a town in ihe State and write the Chamber of Commerce asking 
about recreational facilities in 'the area. • ^ 

'5. After r,eports on State facilities, each group' will decide on. a t)lace for a 
summer and winter vacation in the state and estimate the cost of each. 

6. Field trip to nearby State Park, ^ 

Resources* * 

, 'speaker from State Parks and Recreation Commission, any pamphlets and 
other resource materials available from State Parks and Recreation 
f^t _ _ Commission, field trip^^^ " • • . 

FoLLav-Up ,'V:tivities: 

Each student will develop a plan for^ family vacation that will consider travel / 



distance, cost and other economic factors. 



\ 



J 20 
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Grade* OR IGE Umit: loih ' ' ■ - . ' ^ . . 

SUBJECt: . :;inu.-.v ^ "-^ . * , .. ^ 

FjxiCAT I ONAL Concept: ir-x-uinnt'.- lp. si.ir . ^ • • ' 



. ^ , Elb-ients and Elo^nt Objectives: ' ' ' " ' , ^ .' 

■ '. ^ ■ . . • , . " ■ 

Self Kncwlccl^e ^ ' - ' 

' To know thrU cilery lndivicu,;L t:/jn learn lo pcrftTmi adequ;>tcl y nnf) c^n contribute » 
.*r. c \ariety t f s it 11:1 1 i 0115 , 
^ 11 - So<' i-fl 1 ivwar^non.s 

.' To understai;d tli'e n^LM' Ifor c*K^pc ration in the- con-.i-'lction of tnsV.s 



r 



AaiviTiES: 

^ Select pairs ut' fruits, yt*j;e tab 1 es : tv;o cjrrcts, two potatoes, two oranges, twonapdlcs 
etc. Remove the skin or p^ftU from one of eaciT pair. Let tlien stand exposed fcr onel 
week suspend6(i .f rom rod. Ciieck what happened tor'^^u* peeled specinen in color and 
weight. Wliy? . • ' .. 

Oifferent groups should do different phases of tliit^ cxper inert - 



Resources: - ' • 

King Bl^ds ; string; scales to weigh (be/ore and after), 



ERIC 



FoLLOw-lF Activities: 1 j 

Discussion of ■ fields de.ilipg with skin: »I'ernat^)log.y (teenage s'-.in pro'blens In 
particular). . 



'Grade OR I6E. Unit: lotiti iith 

Subject: ^ Hlolo^y or chemistry 

EoUCATldNAL Concept; -Ca,reers in Biology and Chemistry 

ELE^lE^^'s AND Element Objectives: 

Self Knowledge 

To be aware of indiVWnrf capabilities . and limitations 
Attitudes & Appreciations / 

To understand the need to make a meanitigful career choice 
Decision Making 

^I; To apply the decision making process to the study and selection of careers 
Educational Awareness 

To know that tentative educational plans must be^ormulated in drder to arrive at 
* . certain goal ^ - 

Social ' Awarenes s ^ • 

To realize that an individual's work affects- his standard of living 



Activities: • ^ ^ 

Careers scrambled letters puzzle. Film: , People Who Work in Science. . Crossword puzzle 
of 'careers related to biology. 

Reports on careers should include: Personal qualities needed for -job; EducationrfL 
requirements; working conditions; duties on the job; future outlook; earnings; working 
hours; chances.' 

Some of the activities could be done for extra credit. 



4i 



/ . . ' . . . ■ 

- ■ • \^ ■ ■ 

Resources: . / ■ ' * 

Film: People Who Work in Science Gui^hnce Association 

Reference Books :^^ £ncyclopedia of Careers and Vocational Guidance - Doubleday;^ Occupa- 
tional OiA|tlooK Handb^k (Annual); U. S. Dept. Labor: Dictionary of Occupational Titles 
FoLLOW-UP ActlVITIES: Guidance to Earning A Liv ing: Cunninham and Reed 

* 

This would be used at the beginning of the year, follow up" by repeat at end allowiing"" 
students to make any selections they would like* \ 
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Grade or jGE Unit: |ioth . 

t 

SuBJEa: Biology ' ''■^^■^ 



Educational Concept: Gene 



s 



Elements and Element CbjEaiVEs: ' # - ' 

Social Awareness 

To be able to accept ^criticisn and direction to assume responsibility 



Activities: , , 

Cut , a piece of decoyed apple or banana and place it into a glass jar. Put in a crumpled 
per towel.' Place a paper funnel in^moutli of jar. After several fruit flies have been 
capVured in the jar, remove the funnel and coven?'' the jar opening with a cloth.. In about 
twp w^eks, adults have laid egg which become, larva which become adults. 

' Observe sexes (male dark band, on end of abdomen) while asleep. Use a small wad of 
^ cotton saturated with ether. After flies are asleep,! pour on 'a white, sheet, of paper. 
Use hand lens, separate males and females.. Write characteristics of male and females. 
Check eye color. Work quickly and accurately. / 



ResI^rces: ' . 

Jar: Apple or banana, cotton, white paper, ether. 



FoLLDW-Up/ActI VITIES : 
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Grade or I6E Unit: loth 



SuBJEa: Biology 



9 



Educational Concept: ^ Bacferi 




Elements and Elememt CfejECTivEs: . . • 

Educational Awareness " ^ 

To recognize and acknowledge the fact that basic skills learned In school help 
prepare a student for a,;llfe of .work 



i4> 



Activities: 

Dissolve bouillon cube In unflavored gelatin; cover bbttotns of four containers with 
agar mixture; put lids on*, sterilize containers in top of a double boiler one hour;*- 
when cooled and Hardened , open dishes; blow on one and touch another with dfrty 
fingers; replace lids, keep rims clean; keep in warm place several days; watch con- 
tainers for growth; unapened dishes is the control. 




\ 



Resources: > 

Bouillon, unflavored gelatin\; four top and bottom containers double boiler. 



/olloi^Up Activities: 

Lab assistant careers, nurse in\ office swabbing throat ii} culture. 



I Grade or IGE Unit: 16th 

SUBJEW: Biology 



Educational Concept: Bones (Minerals) 



Elements and Element Osjectives: 



Educational AwarenesgV *' 
wotk 



To realize that wotkers need some kind of special training and knowledge for most 
jobs 




AaiviTiEs: 

Clean all muscle fjrom a chicken bone. Put bone Into, a covered jar of strong vinegar 
solution, lem^ several days. Remove - find extremely flexible. Minerals removed 
by acid. Put milk In pan and heat until all evaporated, protein, fat, sugar and 
• minerals will remain in bottom; continue to heat until only minerals left. 



RCSOURCESI 




Chicken leg, vinegar, jar with lid. 



Foluow-Up Activities:- 

A knowledge of minerals necessary in many professions: Dietician, home economist, 
cook, etc. 



126 



\ 



■Grade or IGE Unit: loth 
Subject: Biology 



Educational Concept: Molds '\y ;^ \ 



{J 




Elements and Elotnt CteJEaivE$i . . 

Social' Awareness 'V' • 



., ^ . . ^; ./^ 

To realize that soclety^ l's dependient uponu^Cie work, of many .people 



Activities: ^ . - ^ 

\ 

Expose piece br)ead to air at least an hour; spores fall on; sprinkle lightly with 
water and place in covered glass jar; put in warm, dark place for about a week; 
bread mold will grow, ^ * • 

- / . 

Dead flies in jar as above al^out a week - water^mold. 
Orange mold - jjenicillin will grow. 

I. • . 



Resources : 

Bread,' dead flies, two Jars w^th caps, orange 



Follow-Up Activities: ^. • . 

Economic ^importance both good and bad of molds. Careers involved (bakeries, fisheries, 
medicine^. 
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Grade OR I6E Unit: luh & 12th • ' 

SUEUE|rr: Chemistry - . ■ * 

Educational Concept: Heat transfer by conduction, convection', radiation. 



Elements and 'Element OfejEaiVEs: 



Decision Making » • ' 

To kaow that a 'tentative career choice should be based on attitudes, values, and 
interests and require Indepth study ' \ 

Educational Awareness 

To underst'and that knowledge or skills which are transferable will .facilitate 
■ , retraining 



7 




'Activities: , \ 

Boiling water - watch molecules move up (convection). Candle wax on different types 
of metals connected to a central disc. Check' rate^of heat transfer (conduction). 

Build a convection box from a wooden sox, piece of glass and two glass chimneys; (a) 
Turn box on one side and cut out two holes on the top side oyer which the chimneys 
are placed. Substitute a piece of glass for tHe sliding box cover. Place a lighted 
candle inside the box under one hole. Slide the glass door closed; (b) Ignite a 
dampened rolled paper towel to cquse it to smolder. Hold it gover the chimney which 
..is.not over the candle.- Observe, the ■ path of smoke; (c) Ais air is heated, -the molecules 
move further away from eaph other, thug making the air lighter. Jhe cold air is heavier 
and moves into push the lighter wann air up. « . 



snts jl^t 

t 



Team from Clemson will conduct many experiments Jrith the students to allow them to design 
and select materials for warm sleeping bag. 



fiESOURCES: / I ^ 

Dr. Robeirt H. ^aker. College of. Indistrial- Management & Textile Science, Clemson 
University, Clemson, S. C. ,29631 



Foaow-IJp Activities: 

Check career iiji output for ch^ical^engir.eering. 
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Grade or IE Unit: loch 
Subject: Biology 
Educational ConceftV-^ 

W — 

Elements AND ELEMEffr Osjectives: 

Decision Making j 

. To recognize ^ that all declsloi)S made ha^e a cause and effect 
Social Aaarenes's 

To relate the similarity betveeii. the order and structure of a school environment 
to society at large ' > 



Activities: 

SLED Agents bring samples ;' show effects on mice. • 

Soclogram works well to see why so many young people look to their peer group for 
decision making. 

Film: Are* Drugs The Answer ' 



Resources: 

SLED Agents available through County Sheriff's Department; Soclogram can be designed; 

Film from State Department -of Education - Audio Visual. \ 

< .. , ■ 

Follow-Up Activities: 



129 

132 

«» 



.1' 



\ 



Grade OR I6E Unit: iit)»'&i2th" , . ^ 

Subject: Chemistry , 



Educational Concept: ' '.combustion (non-fiammabie cicrfhes). 



Elements and Element Objectives: "\ • 

Educational Awareness * . 

To realize that workers need some kind of special training and knowledge for most 
. j jobs 
Economic Awareness 

To be alert that technological progress, change, eliminates and creates work 



AaiviTiES: 



Bumltfg candle to demonstrate heat evolution, light evolution and volatullzatlon , 
Bum cotton flannel, then treated cotton fabric; team from Clemson, 



ERIC 



Resources: 

Teacher d^es fundamentals and experiment wltl) candle; after September 15 team from 
.^emson. Write to: Professpr Frederick T. Simon, College of Industrla}^. Management 
&M^echnlc^l> Science,. Clems on' University, Clemson,.S. C, 296A1. This team will give 
shorty lecture and then show experiment. 

roLUM-ii? /VrriviTiES: 
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Grade OR I6F; Unit: loth • 

-SUBJEa; IJi^logy . -^..y - 

Educational Concept: Marine Biology 
Elements and EUwent CteJEcriVEs: ^' 

Career Awarene^ 

To realize 'tthat hobbies^ and interests may lead to a vocation 



Activities: ^| . . 

After a d£^ailed study of marine life, show f ilm; \ THE SEA - Shell Company, - 
UNDERSEA OASIS * • . - _ ^ 

Most local hobby shops will give you the names of some scuba divers who will come and 
present tHeir observations as well as explain their gear. 

Setting up and observing^an aquarium is great for marine biology. . * 



Resources: 

Film: THE SEA from State Department of Education; Audio VTisv>al Library. 

Film: UNDERSEA OASIS- ^^hell Library - 450 North Meridian St., Indianapolis, Indiana 

46201 . . 

Hobby shops glad to recommend speakers. 

FolLow-Up Activities: 



•l31 
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Grade or I6E Unit: loth 



SuBJEa: Biology ' .. 

Educational Concept: Eye (Rods, cones, Bllnd spot, Right-Eyed or Left-Eyed) 



» 

Elements and ELE^ENT Objectives: 

Attitudes & Appreciations • 

To develop healthy work habits; (EG dependability and responsibility In a vki;lety 
of settings) 



AaiviTiES! 

Rods & cones function: ^ook straight ahead; have someone hold a sheet of colored" paper 
arms length out to ^Ide of student; slowly swing arm forward until paper Is directly 
In front of the eyes (should be able to see Aow; couldn't before). (Rods In outer rim 
jfX)f retina distinguish light and dark; cones In center of retina stimulated by color.) 

Blind spot: put two small (l/8'O dark squares on a sheet of light colored paper; hold 
sheet at arms length In front of fact; close right eye and stare at the right square, 
bring paper slowly toward your eyes; at what point did left square appear; did It appear 
when paper was moved closer; blind spot Is point on retina where the optic nerve enters 
activity". ; ■ ^^^■■■y~^-: -.- — - - ^ 

Right- eyed, or Left-eyed: hold your finger out In front of you; line It up with some 
object across the room; close your l^f t eye; now open your left eye knd close your 
right; which time did your^finger jump to the side; If finger stays lined up with the 
object when your right eye Is open, you are right-eyed. 



Resources: 

Construction paper, poster board. 



Folldw-Up Activities: 
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Grade or IGE Unit: 10 th. 
Subject: Biology 

» 

Conservation of Topsoil, 

'•I 

\ 

» 

Elements and EuEHEm Objectives: 

Decision Making ' 

To recognize that all decisions made have a cause and effect 
Social Awareness ' : . ' * 

To understand' the need for cooperation in the completion' o^ tasks 



Activities: if 



Use many teams - all helping in some aspect. 1 ' 

Cut hole near top rim of one side of each pan. Tape a piece of rubber tubing to each 
hole. Put layers of clay soil and sand mixture in each. Add top layer. of rich top- 
aoil. Rest one end of each pan on a block of wood to elevate it at a thirty degree 
d&t)gle. The hose on the opposite end should be directed into, a dish to collect water* 
la one pan make rows across width of pan and plant grain, (A pan) . In second pan 
make rows the length of pan and plant grain, (B pan). Nothing planted in third, (C 
pan). Use sprinkle can, pour exact amount of water (rain) over each. Measure... 
ambixnt' of topsoil that leaves tube and settles in collecting dishes. 

Illustrates contour farming best; up and down farming next (prevents erosion); and 
no erosion prevented. 



Resources: 

Three aluminum, cake pans; rubber tubing; clay. soil and sand mixture; topsoil; cereal 
grain; dishes. 



Follc3w-Up Activities: 
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Grade orf I6E Unit: loth 

' . " ' 

SuBJEa: lilology 

Educational Concept: Microbiology 



Elements and ELE^ENT Objectives: ' ; 

Decision Making 

To be competent in the verbal and written analysis of alternatives 



Activities: ' . " 

Students bring their own container of pond water; microscopcjs , Well's slides, topth- 
picks, powered methlene blue or congo red, methl cellulose. Draw at least six different 
organism before and after addition , of \>lue or red (amount on end of toothpick per 
100 ml water).. Write up the lab as carefully as possible. 



r 

J 



Resources: 



Follcw-Up Activities: 



After* checking lab sheets, go over very carefully to allow edch studerftJ^^o see exactly 
what is meant by accurate observation. . 



134 

137 



Grade or IGE Unit: loth 

> 

SuBJEa: Biology 

fbucATioNAL, Concept: Lungs (Pollution) ^ 
EiiMENTS. AND Element O&jEaivEs: 

Self Knowledge 

To tnow that the need for* security causes many workers to keep the Jobs they have 
Career Awareness * 

i To realize that geographical locatl-bn determines the kind of work found therein 
Economic Awaren'ess ^ , 

j .To recognize the financial and legal tools that go^rn and protect the workef , 



AaiviTiEs: . ' 

Research newspapers fo.r new legislation which is being proposed on Brown Lung. (Textiles 
important in our area) * " 

J'' 

Film: Air Pollution: Take a Deep Deadly Breath 
To Clean the Air 

Air Pollution . 



Resources^- \ ' 

Newspapers ► magazines ^ Legis]<ators. Films from Stalte Department of Education: Audio 
Visual Library ^ 

Follow-Up Activities: 

Bulletin board on Brown Lung (Newspaper . and n^agazine articles around diagram ot lung)."*'^. 
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Grade or IGE Unit: loth ' . • , 

SB^ECTI Biology 

Educational Concept; Population Explbsipri 
Elements and Eletcnt Objectives: 

Self Knowledge ■ . ' - ' " 

To learn that the individual niust be adaptable in a changing society 
. Decision Making » . • • . 

X To know and practice the components of the. dedisibn making process. Six steps 



Activities: 

Research population increases ^for all major countries for the past ten years. 
. Film: Standing Room Only ^ ^ 

Fill;}: Population Ecology ^ • . 

Experiment on several mice using smaller and smaller cages. After several months, 
operate on them. Many more ulcers in those of/ smaller cage. 



Resources: 

Films from State Department of Education: Audio Visual; students get mice and build 
small cages with screen. Book: ^984 (outside reading). 

Follow-Up.Activities; . ■ 

Write up -Observation on mice; discussion of the possibility of the book 1984 coining 
true, especially the limitation of families. • ' 
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Grade or IGE Unit: loth ' « 

« ■* • 

SuBJEa: Biology ^ 

Educational Concept: pollution (Land) . . • 

Elements and ELEi^NT ObJEaivES: 

Self Knowledge , 

'. To und^^stand that everyone Is responsible for his/her own actions 
Attitudes & Appreciations * " 

To appreciate all forms of work (le to recognize the dl^lty Inherent In all J,obs) 



/ 



Activities: 

Film: The Garbage Explosion 

Sanitary landfill speaker. 

Discuss Importance of garbage man. 

Report on attempts to use garbage to make fuel. 



Resources: 

Film: State Department of Education - Audio Visual; each county has landfill office 
and wlllVsend speaker and slides; magazines and newspapers. 

Follow-Up Activities: ^ , " ^ 

One day spent describing this country without gafbage men or sanitary landfills. 
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Grade or IGE Unit: loth 

Subject; Biology I 

Educational Concept: Classification 



r ^ • 9 

Eliments and Element CteJEcriVEs: 

Self Knowledge 

To be able to achieve anJLnnate personal satisfaction in work (the Job may be 
school) 
Social Awareness 

To understand that personal relationships with fellow workers are important to 
lob satisfaction 



Activities: ^ 

Make Fossils: Cement, sand, wajer,' iTme- sands t6rie\~ Pour ^^^"i^^^ 

before it sets, 'press leaf, etc. into surface of the mixture; allow mixture to harden. 

Push modeling clay into, shallow cardboard box; smooth surface; different parts of 
organic objects into clay, then rctnove them; plaster of paris and water to the con- 
sisten<?y of "thick soup; pour Into clay and let set; remove cardboard box and clay. 
Fossil imprint. ^* ' ' % 

Slides diversity of animals and plants. 



Resources: 



Follow-Up Activities: 
i 

Outside report on visit to zoo or botanical garden on diversity of plants ancft animals. 
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Grade or I6E Uiit: loth 

SuBJEa: Biology 
Educational Concept: Practical application *of botany. 



Elements and ELfl^f^ Osjectives: 

Self Knowledge 

To learn that the Individual must be adaptable In a chaijglji^ society 
Economic. Awareness . 

To understand that some workers produce goods while others produce services 



Activities: 

-^"Modem fanrter^who could- discuss the- types - of sorll; fertilizer^ -nitrogen cycle;^ plant 
which grow Itit vhlch type, soil better; modem farm machinery needed to Increase yield, 
how * farming has^. changed; Clemson University's help to farms. ^ ^ 

• ^ ^ . 1*' ^ 

If first not available, one of the agriculture teachers could do the same. 



C!3 



Resources: 

County Farm Agent, Clemson Extension Service, 

Follcw-Up Activities: C 
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Grade OR IGEUliT: loth 
Subject: Bioiogy 

Educational Concept: Ecology (Turning to the Oceans) 

Elements and Element Objectives: 

Attitudes & Appreciations » 

To know that the ability to perceive the environment affects one's attitude toward 
work 



V\CTIVITIES: ^ 

R6.PQr''^.s: Study of re spur cjs^ avail a^^^ ocean; possible food which could be derived; 

possible ways of iiaking water usuable. 

Class rep5rt of what underwater city would be like. Include jobs on careers which 
would be ne;cessary. 

' Replica df underwater city. 



/Kesources: 



Books: Encyclopedia; Winthrop Home Economics (Agar flour, etc.)* Good imagination . 
of students. 

Follow-Up Activities: 

Build a possible replica of an underwater city. 
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Biol ogy 



■ Grade or IGE Um-^ loti, . 

\ 
-f 

Subject: 

Educational Concept: careers (uoaith) 
Elements and ELE^ENT Objectives: 

Self Knowledge 

To be aware of individual capabilities and limitations 

To .develop self-confidence in the pursuit of an anticipated career chosen- 
Attitudes & Appreciations 

Jo learn to analyze working roles according to advantages and disadvantages 
^Decision Making 

To apply the decision making process to the study and selection of careers 
Economic Awareness • 

To know that most people spend, their lives Serving or in the service of others 



AaiviTiES: 

students who are interested ^in some area of medicine could tour a Health Career section 
of a technical school. 



Individual counseling. 

Arrange tours of hospital in smaller groups one day. More counseling. 

Placement in area of greatest interest in hospital or doctor's officer pharmacy. 
X-ray, physical therapy, pediatrics and pediatrician *s • of f ice , microbiology, heraotology. 

Students are made aware they are responsible for all work in the classes they miss. 



Resources: 

Health Careers of Technical School; Education Director of a local hospital; a pedia- 
trician . 

Follcw-Up Activities:' 

Each student writes a summary. 
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Grade OR' IGE Unit: loth \ 

Subject: world History 
Educational Concept: The ways in which we have been Influenced ty other places. 

Elements and Element Objectives: V 

Self Knowledge ' . • 

To know that every Individual ban learn to perfo-nn adequately and can contribute In a 
variety of situations . 
Attitudes & Appreciations 

To understand the importance of each Individual In the function of the home/family unit 
as well as the schcJol and social setting ' 
Career Awareness < / ^ » 

- To realize that geographical location determines the kinds of work found therein 
Social Awareness . / . 

To appreciate the fact that customs, traditions, and attitudes of society affect the 
world of work * 0 



Activities: . ' , 

Have the students make a list of. all the places they have studied In World History that 
has'liad a visible li^act on the United States or South Carolina. Example: New Orleans 
and Biltmore House. ^ ; ^ ■ ' ^ 

► f ' ■ . ^- " 

Have each student tell the class what he/she knows about the places listed.. 

Have each write a- synopsis to place in a notebook. ^ - ' 



Resources: 

Books, People, Travel, Media' ' 

Follow-Up Activities: 

Each student can compare knowledge of these places and-; jobs related to these places and 
people. 
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Grade or IGE Unit: loth 



4 



Subject: • world History 

\ 

Educational Concept: Pro^ectl^fips Into the Future 



Elements and ELE^ENT CbJEaivEs: 

Self Knowledge 

To learn that the individual must be adaptable in a changing society 
' Attitudes & Appreciations « 

To realize that work means different things to different individuals 
Decision Making 

To possess self-knowledge when making realistic life choices 
Educational Awareness . 

^ To acquire the basic sljills and habits found in the working world 

To understand that knowledge or skills which are transferable will facilitate retral 
ing 

Career Awareness 

To know that vocational choice is determined by social, individual, and economic 

factors, each of which may operate independently on an individual 
To realize that society is dependent upon the work of many people 
Economic Awareness 

To identify within the home units what is available, needed, ^ wanted , luxury 




Activities: 

Itave-e'ach^^ rodent ; 'in "his /hBTr-ma;Jorrln te re3 1 ■ are a pro jB C this /her -i^iea-ars-to-what: -llf e- 
will be like in his/her specific area at some point in the future. 

Have each write or draw his/her projection. 

Ik 

These projections are shown ot read aloud by the student and put on display to become a 
"loan library" for the students to check out to read or to look at leisurely. 



Hi. 



Resources > 

library materials, museums 

Follow-Up Activities: 

Class discussions; encourage a reading program> discussion of what jobs people will hold 
In the future. 
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Grade or IGE Unit: loth / 

\ /■ ■ ^ 

Subject: World History / 

"Educational Concept: to study how clothing styles have changed with changing times. 



• Elements AND ELE^ENT Objectives: 

_ " ■ i 

Attitudes & App re ons 

To understand tihe relationshlp-Jjet ween occupations and their changes 
Decision Making 'if, 

To recognise tl\at all decisions made have a cause and an effect 
/ Educational *AwareneSs , - 

To realize that workers need some kind of special training and knowledge for most 
jobs (^^ , . ^ 

Career Awareness 'i^ \ 

^ To know the jpU* i^cessary to maintain the community ♦ 
Social Awareness U ?f 

To appreciate t»e Jfact that,^customs, traditions and attitudes of society affect the 
world of wcSrk t 



Economic Awareness 



To be alert that technological progress, changes, eliminates and creates change 



Activities: 

.41av«-ea€h-8tudc^t^-&eJLect- a .time,-period.„and-„a -clothing. .atyle- t.o .-research^ 



Have each student provide and model hisr/her own costume for class viewing or draw charts 
of the clothin|; styles. 

Have each styl^ of clothing discussed by color and material available. 

h ■ ' . ■ 

Have each styl^ evaluated to determine whether this style aided or hampered the wearer 
in his/her lifestyle and job. 



Resources; , 

library materials, museums, individual collections 



ERIC 



Follow-Up Activities: 

Modeling in the school and In the community for clubs, etc., or a talk-discussion\before 
Interested groups. A discussion of jobs related to the process of making clothing from the 
farmer or chemist to the seamstress and designer. 

^ Wo 
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Grade or IGE Unit: loth 

Subject: World History 



Educational Concept: compare archltectual designs of houses (buildings) In different 

time periods. . ' 



Elements and ELE^ENT OsjEaivEs: . ' ■ 

Self Knowledge 

To help match an Individual's abilities and Interests with the skills and process need 
In the world of work . * ■ 

Attitudes & Appreciations 

To know that the ability to perceive the environment affects one's attitudes toward 
work , , 

Decision Making 

To recognize that all decisions made have a cause and an effect 
Educational Awareness 

To realize that workers need some kind of special training and knowledge for most jobs 
Career Awareness * 

To know that jobs necessary to maintain the community 
Social Awareness 

To realize that an Individual's work affects his standard of living 
Economic Awareness . ^ v 

To understand the process of and relationship between production and distribution of 
godds and services , 



AaiVITIES: ^ - , 

-,Uave__^e*ich.-fit.ucJent..SLeJject-,a..diffarent— tiraeL_period to . research ^the.. type. and. styling of homes 
lived in by the wealthy and the average person. 

Have pictures of each drawn or copied. 

Have the student show his/her home to >the class, and describe* it as to materials and size 
and design. (Interiors can also be illustrated or described if desired.) 

Have the class discuss the different or slmlla.r designs (styles). 

-\ . • ■ 

Also, the class can fcuestlon the student about the way in which the house was constructed 
and compare it with 'today's construction methods and costs. 



Resources: 

library materials, museums, Individual and public buildings, architect associations, ^ 
builders associations 

Follow-Up Activities: 

Public buildings could be Illustrated and discussed. The same procedure can he used for 
art, music, sculpture, and other possibly progressive items, 
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Grade or IGE Unit: joth 

* V • . 

Subject:. world History . ' 

Educational Concept;/ to study how careers affect patterns of living/ 

ELEMEfftS AND 'ELE^€NT OBJECTIVES : 
Self Knowledge 

To help match an individual's abilities and interests with the sjcills and process 
needed in the world of work 
Attitudes & Appreciations 

To realize !'that work means different things to different individuals 
Decision Making 

To possess self-knowledge when making realistic life choices >1 
Educational Awareness , ' , 

To know that tentative educational plans must be formulated in order to arrive at a 
certain goal . . 

Career Awareness :' ' ^ - 0 ' ■ ^ 

To realize that occup^ations aire ranked according to duties, difficulty in obtaining 
the job, rewards one gets from the occupation, and social prestige 
Social Awareness . ^ ' 

To realize that an itidlvidual's work affectis. 'his/her standard of living" 
Economic Awareness 

To understand the economic implications brougljt about when a career decision is mad 



Activities: ^ 

Have each student select a different career in the same time period and country of the " 
world. * 

'Haye each student research the 'career and the living standard (and quality of life) for 
a person in that "station" of life or career. 

Have each student report his/her findings to the class. ■ 

The class, together talks about and compares t^ different careers and their life style 
In that time period with what he/she knows about those same or similar life styles'^and 
careers today. "» 

i 



Resources; 

library materials 



Fouow-Up Activities: 

class discussion; make charts; compare to nodem times or to different countries. 
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.Grade or IGE Unit: ^9-^^ ' 



Subject: ' v<siM}istot9 ' " • * < r '* 



Educatio^^cept: Learning about. "life in ancient times. 




EhEMEWtS AND ELEMENT OBJECTIVES: <v 




Self Knd^edge 

, To kn^ that every tndividlial can learn to perford adequately and can contribute in 
^ J'aWety of situations | 

At ti tude^v4jVppreelatlons . * 

~ To know^^jiat the;- ability to perceive the environment affects one's attitudes toward 

work • . 
Educational Awareness 

^o know .that school is a job which requires certain basic skills for success 
Career Av/areness ^ v ^ 

To realize that hobbies and interests may lead to a vocation 
- Social Awareness 

.To appreciate th^ fact that customs, traditions, and attitudes of society affect the 
world of work 



Activities: ^ I ' 

Have each student select a topic that interest^ .hi|/her about ancient, Egyptian life. 

Have the students research for more information fn the library. ' 

jV^e each draw, write, or make a description of hl^/her search of Egyptian life. 

Have each student put^ his/h6r picture or model on display after explaining it to" the 
class. . • . 

Read the written reports to the clas$< 

■ \ ■ ' . . * -w 

The class decides on a cpmiJosite pipture of Egyptian life and careers. 



r 



Resources: 

books and magazines in the school library 



Follcw-Up Activities': 

All students discuss each student's work. The same procedure can be used for any country 
or time per tod. , , 
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Grade -OR IGE Unit: locb ^- ^ 

Subject: World Geography 

Educational Concept: Similarities in the world's topography. 



'Elements and Element Objectives: / 

Self Knowledge ' 

To know that every individual can learn to perform adequately and can contribute in 
* a variety of situations 
Attitudes & Appreciation^ ■ 

To know that the ability to perceive the environment affects one Vs attitudes toward 
work 
Decision Making 

To be able to cope with the consequences of personal decisions 
Educational Awareness 

To acquire the basic skills and habits found in the working world 
Career Awarenfess , 

To realize th^t geographical locations determines the kinds of work found therein 
Social Awareness 

To appreciate the fact that customs, traditions and attitudes of society affect the 
world of work ^ ^ « ' 

Economic Awareness „ ' ' 

To apply knowledge of economic responsibilities to career decisions 



Activities: , 

Have each child make a scrapbook of the topography of certain areas in the United States 
(or South Carolina). 

Have each child, on the opposite page to their U. S. or S. C. picture, ^)lace a picture of 
similar topography • from another part of the wprld. 

Each scrapbook is to be placed on display, and used as a source reference in class studies 
of world topography* 

Have the students discuss thejobs related ta map making. . ^ ■ 



Resources: 

magazines, newspapers, etc., and calendars 

Follcw-Up Activities:' 

For later use In the classroom or in the librarv. 
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Grade OR IGE Unit: loth 

Subject:- World Geography v * 

(, • 

Educational Concept: A study of the irfteifdependency of nations. 



Elements and Element Objectives: ^ ^ ^ ■ ^ ^ 

Decision Making 

To uxjderstarid th^t career development requires sequential series' of choices 
Educational Awareness . 

To realize that workers need sotne kind of special training and knowledge for most 
jobs 

To acquire the basic skills found in the working world 
Career Awareness 

To compare and contrast local jobs to national and international jobs 
' Social Awareness ' ' 

To realize that society is dependent upon the work of many people 
Economic Awareness 

to be* alert that technological progress changes, eliminates, and creates work 



Activities: - * . . 

The students, who are using world political-physical maps, are asked to locate the dif 
ferent places in the world from which we purchase products that (a) go on our tables a 
food; (b) are used in making automobiles; (c) are used in making aluminum. 

They are to show how each is transported into the. United States. * 

Have students list the different jobs that are related^ to the products, (raw materials) 
and the finished product as well as the transportation jobs. 



Resources: 

library materials, government economic reports 



Follow-Up Activities: 

Displays and a comparisons chart. 
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Grade or I6E Unit: loth 

^ V • 

oUBJECT: world Ceography 



0^ 



^ EOUCATJ^bNAL Concept: «A study ..of different projections used In looking at our 

world on maps. ' ^. 

Elements m) Ei^nt Objectives: ^ , 

Selj^ Kncvledge 

\ / To become better able to achieve an innate' personal satlsf acti^ in' work 

\^ ^/yctltudes & Appreciations ^ *• 

To understand the Importance of each . Individual in the function of the home/fanilly - 
unit .as well the school or" social setting 
Decision Making „ • * 

To understand that career 'development requires sequential series of "choices 
Educational Awareness ' . 

To understand that specialization skills lead to interdependency of jobs 




* Activities: 

Divide the class into groups* ' ^ 

Have each group study the different map projections from global to fl*at projectlo.ns . 

•ilave each group decide which type they wpuld like to make and the materials they would 
like to use. * , ^ 

E^ch group makes a map. ^ 

Have one person from each group explain to the olass how"; they made their map and the 
materially used . 




Have the* cI^a^ discuss the people who are J.nvolved in map making, 

^' ' ' ■ ' . . 



r 



■Resources: 

maps and atlas 



FoLLOw-l'p Activities: 

Map displays in the media center. 
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Grade" OR IGE Unit: , 9th r 
. SuBJE.q: 'Civics ^ ■ , ■ 

Educational Concept: a study of the development patterns of a ^own (or area). 



Elements and" EliMENT Objectives: . . * 

Self Knowledge 

To know that' the need for security causes many workers to keep the jobs they have 
To help match an individual abilities and interests with the skills and process 
needed in the world of work 
' Attitudes & Appreciations 

To understand the need to. make a meaningful career choice 
Decision Making - . 

To recognize that all decisions made have a cause and effect ^ 
Educational Awareness 

To realize that workers need some kind of special TS^ining and knowledge for most 
jobs . -V 

Career Awareness 

To realize that because of labor market demands som^ people must take jobs that are 
available rather than being able* to choose their vocations 
Social Awareness \ 

To realize that an individual's work affects his- standard of living 
Economic Awareness / • • 

To underst^d :he system of exchange of goods and. service » 

' \ 

Activities::* . . 

Ask the students to draw a map of the local community. On the map they are to injilcate 
the g^rowth pat,t*?ms In pdljitilation , family housing and industrial growth over the past ten 
^ to ^fifteen years. * ' 1 ' 

Have them makea ch-Tt showing population increase. V 

^ Have them make a graph ihowin-^ variousHljqpes of family dwellings available. 

Have them make a graph indicating ' the major types of industries tjiat-have been constructed 
or developed. 

Have each write a report (or -in groups) indicating the types of jobs made available through 
these jobs and the type of educational training necessary for each. 



Resources; 

Diamber of Commerce, City Hall, Trade Unions, Professij^pnal A.ssociations 

Fqllow'Up Activities: 

Library reference and class reference. P.T.A.*s 
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Grade or I6E Unit: 9th 



SuBJEa: civici/ 



Educational Concept: ueaming about people with liberty. 



Elements and EL£^ENT OsjEaiVEs: . • ; . . " 

Self Knowledge 

To be aware of Individual capabilities and limitations 
MC-tltudes & Appreciations * 

^ To understand the importance of each Individual In the function of the home/family 
unit as well as the school or social setting W 
Decision Making 

To be able to cope with the consequences of personal' decisions 
Educational Awareness 

To learn that human relations skills are as necessary as computational skill 
Career Awareness • 

■.ir- To know that much of one's total llffe routine Is organized around the work one does 
'Sdfclal Awareness 

Xo understand dhe need for cooperation In the completion of tasks 
Economic Awareness 

To understand the system of exchange of goods and services 

' • • ■ . 



AaiviTiEs: < . V 

Have each student write his/her own story of how life would be If he/she had to live 
completely alone. These stories are discussed In class. Have each stud^ffff add one 
person (or more) to his/her story and depict how his/her life would be changed by 
having another person with him/her. The class compiles a list of changes. 



Resources: s*' 

His own life and his observations about life. 

Fc|llow-Up Activities: 

Cltiss discussion about- people, their jobs, as related to liberty and freedom. 
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Grade'or IGE Unit: 9th 
Subject: Civics 



Educational Concept: Learning to flll in a simple Federal (State) Tax Form. 



Elements and Element Objectives: 

Self Knowledge , i 

To understand that everyone Is responsible for his ovm actions 
Attitudes & Appreciations - * 

To realize that work means different things to different Individuals 
Decision Making . ^ 

To be. able to. cope wlt^ the consequence of personal declsloris ^ 
Educational Awareness ' 

To recognize and acknowledge the fact that basic skills learned In school help 
.prepare a student for a life of work 
Career Awareness 

To relate home aad school jobs to community function 
Social Awareness 

To understand the need for cooperation In the completion of tasks «• 
Economic Awareness , «. . 

To develop the concept of financial ^management 



Activities: 

— . ^ . 

Give each student a tax booklet (guide) and a tax form, one for a rough draft and one to 
complete In Its final form. The teacher goes through the procedure with the class explain 
ing the Federal - State tax form. Have each student then select the size of his/her 
family and his/her Income. He/she continues to work with his/her version of his/her 
Income taxes as a head-of-household person. Each student may also figure from the 
standpoint of a single person. 



Resources: 

Secure tax materials' from the Government (Federal and State). The teacher. 

Follcw-Up Activities: ^ 

Discussion - the current tax system and the people who have jobs performing 'this task. 
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Grade or IGE Unit: 9th 



SuBJEa: Civics 



Educational Concept: Learning on what basis one selects a candidate. 



ElEMEffTS AND Eie^NT OBJEaiVES: , >% 

Self Knowledge , . , . 

To be aware *of indivtdual ddpabilities and, limitations . * 

Decision Making 

To recognize that all decisions made have a' cause and an effect 
Educational Awareness 

To realize that workers need some kind of special training and knowledge for most 
jobs ^ 
Career Awareness 

To know that work organizations are human organizations 
Social Awareness 

To understand that all jobs are dependent oipon other jobs 




Activities: 

Arrange for the students to read about and listen to political candidates during an 
election campaign. Have each student keep a notebook of the issues of each candidate. 

The students can role play the candidates, using their issues in debate or tdiscussions 
and public speeches to the "public.** Non-roleplaying students can m^ke posters to display 
during the campaign. 

The students vote for the most convincing candidate who thereby is elected to the office. 




ESOURCES: ■ ' 

™1 materials; national materials; news media 



Foaow-Up Activities: 



Discussion; what person makes the best candidate? What qualities are needed? .Can a 
person be Job trained for this position? 
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Grade or= IGE Unit: ^tji . 

Subject: civics ■ - . 

Educational Concept: Bank Accounts and check Writing; Learning to have a bank account. 



.EtfMEI^S AND B^NT QBJEaiVES: ' « 

Self Knowledge ' . . * . 

To understand that everyone is responsible for his/her own actions 
Decision Making • 

To apply the decision making process to home and social problems 
Educational Awareness 

To realize that workers need some kind of special training and knowledge ^fo^r most 
jobs " 
Career Awareness 

jnmunity 



To know the jobs necessary to maintain the 
Social Awareness 

To understand that all jobs are dependent upft bther jobs 
Economic Awareness . \ z' 

To develop the" concept of financial^ management 

• ■ a • 



.AcT^y'iTiEs: 



V 



(Jbitaln blarilj. chifckg^ wlth s,tubs ^om a local banking"^ firm. AIsjot,'^ obtain a statement ■ ' * 
simple. ' Sh^ the sGihi.^nt%thow(to keep a check, stub ^d hoWvtojwfite a chailg. / 

Have th^ • stlTdf^nL m|Ue*a list oi^his/bedt^^SBending needs^for a given ^iie1ti»rf^of time. " Giv^ 
SCiideiTt a sperific imqufit ^of* money anti^^a timeVije^aod over whp.ch the money- can . be • . 
sp^ijifc^ hraW the/stu(5fent spend ^^^/h^r mbnfejr^'^iccoifding to his/her rieed^ ancl. desitg^' by *^ 
<7riting^£g5cks and keep inTg-4|tf[s/m^ balance. Have the st\dent. a banic 

checlji^ ^f^^ment \ising ^trSir./ChecV^^ •) f: " ' ' 

HaVe'each relate his/^er sp^fv^rtg habits to^Vis/he^'^spcti^ing naed^^ if he /She 

-is over^^o^iing and if he/sh^^*fs;j3froperly spending. -' '^\<>.' ^-t'' f ^ \ 



*^ESou^ces:i^.- 



banking items from 

• ' ' .■ 
. Foixow-Up Actwitjes 



4 



al bank 




.• * tach .student cah devel:^^^ a re al is tic^ud get by evaluating his needs. The kjIs^ss ca^ 

\ discuss (a)^ trie Viumber of. items one nt?l^ spen^ -m^^y to- oh tain (h). wKat "^jobs are re^" ' 
• ; iat|d tp chjGse.ltei^.; (c) wha;:vJobs arVwifch orj^elated to the bank. . 
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'Grade or IGE Unit: i^^^th (or 9th grade civics) 

Subject: comparative Government., 



Educatiohal Concept: 

Learning how a biLi proceeds through Congress, 



Elements and Ei^nt Objectives: 

Self Knowledge * - ^ 

To feel the dignity of self as an individual on an individual basis as well ^s in 
a ^roup " ' , 

Attitudes & Appreciations 

To understand the importance of each individual in the function of the home^family 
unit as well as the school or social setting 
Decision Making 

To recognize that all decisions made have a cause and effect 

To be competent in the verbal and written Analysis of alternatives 
Educational Awareness " 

To learn that human relation skills are as necessary as computational skills 
Career Awareness 

To relate the jobs of school and home to community functions 
Social Awareness 

To understand the need for cooperation in the completion of tasks 
Economic Awareness 

To comprehend certain basic prino^les of our economy like capitalism, supply and 
demand, taxes, and money exchange 
4 



Activities: 

Have the student study the procedure that is used in the U, ^S, Congress, Have the stu- 
dents organize their own Congress including committees and sub-coiranittees , 

* p 

Divide the students into groups to write representative type bills that 'would be of the 
kind that could be introduced into the- House and into the Senate, Each bill must deal 
with a different subject or category. The students in their writing use sample bills 
to help, but the bills are not actually couched in legal language, W^.th the completion" 
of the writing of the bills, the Congress is rqady to convene and the bill begins its 
route through the Congress to its own special destiny, 

A bill's route - introduction; referred to committee, printed, numbered; committee action 
(public hearing, amend or rewrite, prepare a report); bill placed on House calendar; Rules 
Committee acts on the bill; bill brought to the f^loor, discussed, voted on second and third 
reading; bill signed by Speaker and sent to other rV use for similar action; goes to the 
President. • • 



Resources: 

texts, sample bills. Congressional Recordv^ A manual on parliamentary procedure, 

\ 

Follow-Up Activities: " ' ^ ' 



Usually the 
may be passe 
procedures. 



completed work displaces any necessary follow-up, but on occasion, the idea 
d on to higher authorities and eventually utilized. Student discussion of the 



Grade or IGE Unit: 12 



Subject: Comparative Government 

Educational Concept; To learn about courthouse activities. 



ELEME^f^s AND Elei^nt Objectives: 

Self Knowledge 

To know that every individual can learn to perform adequately and can contribute in 

a variety of situations 
To become able to achieve an innate personal satisfaction in work 
Attitudes & Appreciations 

To understand the importance of each individual in the function of the home/family 

unit as well as the school or social setting 
To leam to analyze working roles according to advantages and disadvantages 
Decision Making 

To recognize that all decisions made have a cause and effect 
Educational Awareness 

To learn that human relations skill are as necessary as computational skills 
Career Awareness 

To know that much of one's total life ^routine is organized around the work one does 
Social Awareness 

To realize that society. is dependent upon the work of many people 
Economic Awareness 

To understand that some workers produce goods while others produce services 



Activities: 

Arrange with Courthouse personnel to bring the students to toi® and to witness a trial. 
Arrange for transportation, transportation costs, and permission slips. The students 
select the lunch site and the type of lunch they prefer. 

Have the students study courtroom procedure, personnel, terminology and a map of the 
physical layout of the room. The student is alerted as to the specifics he should look 
for. - ' ' ^ . 

The students who are unregistered and 18 may be registered while touriiig the Courthouse. 
All students watch this procedure by the members in the Registrar's Office. 

The students are shown into the ' courtroom by the Bailiff and are welcomed by the Judge. 
The action begins. 

The class discusses the overall experience and evaluates their trip. 



Resour-ces: ^ 

The Courthouse and system'. 

Foaow-Up Activities:. ^ 

Mock trial; a disoassion of the careers involved in Courthouse work.' 
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Grade or I6E Unit: 12th 

oUBJECT: Comparative Government 

Educational CONGEPT: A mock trlal (usually criminal). 



Elements and EX£ment Objectives: 

Self Knowledge * 

To understand that everyone Is responsible for his/her own actions 
, ^To learn that the Individual must be adaptable In a changing society^ 
Attitudes & Appreciations ^ 

To understand the Importance of each Individual In the function of the home/family 
unit as well as the school or social setting 
Decision Making 

To possess self-knowledge when making realistic life choices 
Educational Awareness 

■ realize that^^orkers need some kind of special training and knowledge for most 
jobs 

Career Awareness 

To relate home and school jobs t6"communlty functions ' 
Social Awareness 

To understand the need for cooperation of tasks 
Economic Awareness ' , 

To recognize the financial and legal tools that govern and protect the worker 

V 

Activities: 

Divide the class Into the positions and groups necessary f6r a physical trial. Prepare 
proper attire for those Involved In various positions of authority and activity. Set 
the circumstances of the law violation (crime). (Limitations must be Included.) The r 
prosecution" and "defense" create within these guidelines their courtroom strategy. r 
Physical evidence of the crime Is created by the students. Witnesses are procured. 
Testimony Is taken Into account and coordinated with the physical evidence. The 
prosecution and defense have limited access to .the other. Arrange the* classroom's 
physical setting. When ready, the trial begins. Trial procedure, witnesses, testimony, 
evidence submitted, the Judge's change to the jury and the jury reaches a verdict. The 
verdict Is announced. Judge may sentence If found guilty. 



Resources: 

reading related literature; observe a trial at the Courthouse 

Follow-Up Activities: 

Discussion; the media vs. the real courttoom procedures; would you like to be an attorney 
Judge? - 
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Grade or IGE Unit: 12th 



Subject: comparative Covemcient 



Educational Concept: writing a constitution: an appreciation of the U. S. Constitution 

In development, form and structure. 
J ■ • ■ 

Elements and Element Objectives: 

Self Knowledge 

To feel the dignity of self on an Individual basis ay, well as In groups 
Attitudes & Appreciations 

To recognize the vital Importance of a cooperative spirit' 
Decision Making 

To know and practice the components of the decision making process: 1-6 ' 

To possess self-knowledge when making realistic life choices 
Educational Awareness • 

To learn that human relations skills are as necessary as computational skills 
Career Awareness 

To know that work organizations are human organizations 
Social Awareness 

To relate the similarity between the order and structure of a school environment 
to society at large 
Economic Awareness i 

^ To recognize the financial and legal tools that govern and protect the worker 
To comprehend certain basic ^principles of our economy like capitalism, supply 
. and demand, taxes, and money exchange 



AaiviTiES; 

Have the students read the U. S. Constitutipn (and any other constitution, body of 
laws, etc. )• believed useful in your study. Have the students gather information about 
our heritage from England, Colonial background that contributes to the actions and ideas 
that became a part of the U. S. Constitution. Have the class decide upon the type of 
government they (as a people) prefer. The students, as groups or as a whole, write 
^ their own Constitution in accordance with" their structural preferences. The finished 
Constitution, in whole or in part, must be voted upon by the whole class. 



Resources: m . / 

S. Constitution and related literature such as the Federalist Papers. 

Follow-Up Activitie^s: 

Activate the Constitution to determine its operational qualities. Discuss the quality 
and experience of the men necessary to have fonnulatejfL'such a document, 
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Grade or*I6E Unit: nth 



Subject: comparative Government 



Educational Concept: a simulation of decision making by public officials: The President. 



Elements and Elej^nt Objectives: 

Self KnowJ^edge 

To understand that everyone Is responsible for his own actions 

Attitudes & Appreciations * 
To recognize the vital Importance of a cooperative spirit 

Decision Making . * 

To be able to cope wltrh "the consequence of personal decisions 
To recognize that all decisions made have a cause and an effect 
To know and .practice the components of the decision making process: 1-6 

Educational Awareness 

To understand that specialized skills lead to interdependency of jobs 

Career Awareness 

To realize that occupations are ranked according to duties, difficulty in obtaining 
the Job, rewards one gets from the occupation, and social prestige 
Social Awareness 

To understand the need for cooperation in the completion of tasks 
To understand that all Jobs are dependent upon .other jobs 
Economic Awareness 

To comprehend the tools of business / ' 



Activities: 

J Students study the authority and responsibilities of the President (executive branch) , 
the Department Heads (Cabinet), and the National Security Council, and assigned one 
of these positions. Particular national and international problems are assigned foi* 
the students to determine from his/her assigned vantage point (Ex. as a U. S. Sec. of 
State) the U. S. *s relationship to this problem. The student tries to work out a possi- 
ble solution to the problem. 1 

The Presidentl calls a cabinet or security meeting to receive advice and possible solutions 
The students Idlscuss and talk over the possibilities (before the o.ther class members who 
listen only).! The President evaluates this information and makes a decision. 

The class witnessed each procedural step and the rationale behind each^ecision made. 

The class advances their evaluation of those who particinated in this role playing ' 
situation. 



1 ^ 



Resources: 

texts and related literature; time-period cabinet studies; pictures of current cabinet 
persons; positions taken publically by cabinet persons and other high officials. 



Follow-Up Activities: 

The entire class discusses the Job of the department heads; the pro and Icon of the -' ) 
President's decision and his value Judgements based on his restrictions ^nd limitations ' 
of choices. ^ f 
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Grade or IGE Unit: utu * ^ , 

SuBJEa: 

Comparativl; Government 

. ■ ^ 

Educational Concept: a mock election of presidential and Vice Presidential Candidates 



Elements and Element OBJEaivEs: 

Self Knowledge * , 

To learn chat the individual miisc be adaptable in a changing society 
Attitudes & Appreciations J% 

To develop healthy work habits 
Decision Making 

To recognize that all decisions made have a cause and an effect 
y To recognize and accept others' decisions * 
\ Educational Awareness 

/ ^ To ' learn that human relations skills are as necessary as comput'ational skills 
Career Awareness 

' To recognize that an individual may be suited for numerous different occupations 
Social Awareness » ' ' 

To understand the need for cooperation in the completion of tasks 
Economic Awareness 

To cdmpreheiJd certain basic principles of our economy like capitalism, supply and 
\ demand, taxes, and money exchange 



Activities: ' , ^ 

Two c.ommittees are cliosen to select a name for their political party, to write a pla 
form, and to determine the major issues of this campaign.' The cla^s nominates four 
candidates as the Presidential and Vice-Presidential candidates from the two parties. 

The students choose sides and work for their candidates, making rtl.acards, campaigning, 
writing slogans and, in general, being original in helping -their 'candidates toward 
victory. 

The candidates make speeches before their classmates and nf tompt to convert them to 
their viewpoint. After the campaign has run its course, the sti^dents vote- The victor 
is. announced. - / 

Victory celebration. , ' 




Resources: 

The students and their knowledge of campj^ns ; related literature. 

Follow-Up Activities: 

Discussion of why one candidate is more favorably received than another (regardless of 
qualifications for office). What must be. contributed by peopl^ to put together a political 
party, a convention, a campaign and a successful election. . 
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Grade or IGE Unit: 12th . . 

SuBJEa: Comparative Coveniment 

Educational Concei^ how ai political Party's Nati onal Convention works with special 

attention to Party philosophy, platform, and conventloh environ- 
ment.^ 



Elements and Element Objectives: ^ 

Self Knowledge ' , ' 

To help match an Individual's abilities an^J'^^lnterests with the skills and processes 
needed In the world ©f work -^'^ 
Attitudes & Appreciations A * ^ - 

To recognize the vital Importaace of a cooperative spirit 
Decision Making * . 

To know that career decisions must^ correlate with one's goals In life 

To possess self-knowledge when m^ing realistic life choices 
Educational ^Awareness 

To learn that human relations skills are as necessaty as computational skills 
Career Awareness 

To know^ that much of one's total life routine Is organized around the work one does 
Social Awareness 

To understand the need for cdopteratlpn In the completion of tasks 

To relate the similarity between the order and structure of a school environment 

to society at large 
To reaj.lze that society Is dependent upon the work of many people 
Economic Awareness , 

To realize that society Is dependent upon' the work. of many people 
To comprehend certain basic principles of. our ecdtiomy like capitalism, supply and 
demand, taxes, and money exchange 

Activities: * ^ 

Have the students study the procedure* Involved In a national convention Including site 
and delegate selection, watch fllmstrlps on the process and listen to taped conversations 
Have the students organize and structure their political party and political convention 
In accordance with what they have learned and the depth of their intentions and Interests 
Have the class select Its convention committees, delegates apd convention leadership 
(keynote speaker, chairman, etc.)* Have the commltte^^^^wo^c separately until ready. 
Have the convention convene. , The convention proceeds according to thplr organizational 
and structirai plans. The students utilize music, placards, entertainment, and other 
interesting convention type activities. The convention does its work (platform adoption, 
candidates ominated) and adjourns. • ' 



Resources: * - . 

books, texts, fllmstrlps, convention materials on convention and political party subjects 

Follow-Up Activities: ■ ^ 

•* ' 'i .• 

An evaluative discussion (of the activity) of the convention method of candidate and 
platform selection. Suggest students work in a campaign for a political party. 
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Grade or IGE Unit:' i^th 



Subject: Coinpariit ive Covernment 



Educational Concept: a simulation of £lectlon day poll activities by conducting the 
mechanics of student body elections. ' 



Elements AND^£LE^ENT Objectives: 

Self Knowledge , 

To be. aware of individual., capabilities and limitations ^» 
To learn that the Individual must be adaptable .in a changing society. 

Attitudes & Appreciations ^ 

To understand the Importance of each individual in the function of the Uome/famlly 
unit as w£'ll as the school or social setting 

Decision Making 

To be able to cope with the consequences of personal decisions 
To recognize th.tt all decisions made have a cause, and an effect 

Kducatlonal Awareness 

To recognize and acknowledge the fact that basic skills learned in school help pre- 
pare a student for a life of work 

Career Awareness " " * 

To know that work o;rganlzatlons are human organizations 

Socl;il Awareness , 

To understand the need for cooperation in the completion of tasks 
To realize that society Is depen^ient upon the work of many people 



Activities: 

r\\e County's voting machines are reserved through the County Board of Elections. Have 
the students gather and study election laws, manuals on poll procedures, and voting 
machine operation. 

Have the students register each student In the student body and Issue hdm/her a registra- 
tion certificate (similar to real one) which he/she must present at the poll on student 
election day. These a re checked when the s t uden t votes and his/her name checked on the 
^)oll*s list of names. (The same procedure Is used In the run-off voting which does normally 
occur the next day.) 

The physical polling place is set up by the students under teacher direction. Have the 
students use the mlni-deraonstrator unit to explain voting techniques to the students, who 
are unfiiml liar with the procedure. These students are usually the freshmen, transfers 
and non-voters from precceding years. Have the students usher the voting students th"Vough 
the meciianics of voting and offer whatever help that Is legal In a real situation. 

Proct>dural problenus, such as lost certificates, etc., are dealt with as closely to the 
real-life situation as possible by the students with the tenclier*s guidance. 



Resources: 



f!(nin 



ty Rc*;Isirar*s Office (Board of Elections); Constitution;. Statr manuafrs. -for elections 



and voting', inairhine operation; Sfate Constitution. 

Follcw-Up Activities: 



Discussion of procedures, the excitement of public service, and how to Improve the proce- 
dure^^tt. In i»enoral, the reaction of the students who feel they have learned how to 
contribute a community service, the meaningful experience, and possible future community 
and public service. 
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• Grade or I6E Unit: nth & 12th 

Subject;. Psychology ' 

Educational Concept: studying individual student concepts. 



/ ■ . / . 

Elements and Elememt Objectives: 

Self Knovledge ' ^ 

To know the jobs necessary to in^lntVjji the conimunlty 
^ To realize that because of labor mark^ demand, some people must take jobs that are 

available, rather than being able to choose their vocation 
Career Awareness 

To understand the relationship between attitudes and values and different careers 
Social Awareness *^ 

To appreciate the fact that customs, traditions and attltudes^!so£ ^dplety affect the 
world of work ~ * 

Economic Awareness 

To recognize that all decisions made have a cause and an effect 



Activities: * 

Gl^e each student a numbered Ink blot to Interpret, or have students make their own. 
^ ^ Swap Ink blots to different students for further Interpretations. Have each student 
give his/her version dT the Ink bXpt to t;he class. One student Is asked to keep a 
listing of the different Interpretations of each number^ji Ink blot. 

The teacher may give a "moce official'' Interpretation of the Ink blots. Have eacK 
student analyze his/her versions of the Ink blots with the "mo?e" official interpre- 
tation. . 



M 



Resources: . 

booklets from book stores provided for this purpose with interpretations of the ink bio 

Foacw-Up AcT^^^TES: 

Interpretative discussion. 
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Grade or IGE Unit; luh & i2ch 

Subject: Psyctiology 

Educational Concept: ' A study of individual student concepts. 

Elements and ELE^ENT Objectives: ' 

Self Knowledge 

To be aware of individual capabilities and limitations 

To develop a realistic self-perception of individual abilities as they relate to 
^ career choices . " /J • * 

Attitudes. & Appreciations ' / 

To know t-fiilt itie ability to perceive the environment affects one's attitude toward 



WOrlC;;. ' , ' V- 

Educational'^AwarQiaess 

To understand that knowledge or skills which are transferable will facilita 
retraining 
Career Awareness 

To recognize that an individual may. be suite'd for numerous different occupations 
Social Awareness 

To be able to accept criticism and direction to assume -responsibility 
Economic Awarenqss 

To be able to cope with "thSi, consequence |)f personal decisions 
To recognize and. accept others* decisions 



Activities: ' . « 

Have each student obtain a sheet with a combination of squares, circles, half or 
partially completed/finished geometries design^. Have each student add to or le-ave 
as is, or complete these designs. Each is free to do as he/she desires. Iv^ch is 
checked by the teacher before any is analyzed before the class. 

Have the student sheets placed before the class. Each pictiite is explained as to 
meaning by the teacher who has the generalized key. llave the class discuss these 
sheets fron the standpoint of^ which shows artistic ability, imagination etc. , and 
what jobs would these people* be best qualified to fill. > 




Resources: • ■ ■ ■ 

Booklets prepared Tor this purpose ma^ be purchnsed in book stores. Directions and 
cfia rac ter iz.:it: ions are included. 

FoLLOw-lJp. /Activities: ' \ . 

Interpretative discussions. , \ , 



Grade or IGE Unit: uth & 12th 



Subject: psychology 

Educational Concept: studying personality traits. 
Elements AND'ELE^ENT OBJEaiVEs: • < 

Self Knowledge 

• To develop a realistic selj-perception of individual abilities as they relate to 
career choices 
• Attitudes & Appreciations 

To realize that work means different things to different individuals 
Educational Awareness 

To know that tentative educational plans must be formulated in order to arrive at 
certain goals 
Career Awareness 

To know that much of one's total life routine is organized around tfie work he does 
Social Awareness » 

To appreciate the fact that customs, traditions, and attitudes of society affect 
the world of work 
Economic Awareness 

Xo show that career decisions must correlate with ont's' goals in life 



Activities: 

Have each student select a figure from history, literature, or a current {)ublic figure. 
The student-studies a's much as is available to him/her of the person's individual personal 
traits and character. Have the student determine the type of personality displayed by 
her/his figure. Have each report his/her analysis to the class. 

Have a cl^s discussion on the findings of each student, comparing similar traits in their 
figure. Were these personality traits helpful and in what ways to the person in their ' 
accomplishments? 



Resources: 

literature, history, public figures 

Follcw-Up Activities: 

Discussions of what personality traits seen necessary or are exhibited in some jobs. 



.1% 

Grade or IGE Unit: "jjch & i2th ' - 



Subject: Psyclio logy 



Educational Concept :^ what situations coupled with psychological factors cause people 
to behave in certain wavs. 




Elements and Elei^nt Objectives; 

Self Knowledge 

To understand that everyone is responsible for^HSEf^her own actions 
Attitudes & Appreciations 

To understand the importance of each individual in the function of the home/family * 
unit as well as the school o^ social setting • 
f)ecision Making 

To know that most people spend their lives serving or in .the service of others 
. Educational Awareness 

To learn that human relation^ skills are as necessary as computational skills 
Career Awareness 

To understand the relationship between attitudes and values and different careers 
Social Awareness . ^ , 

To understand the approach needed to .resolve personal conflict between one's 

individual and group goals , . 

To relate the j^imilarity between the order and structure of school enviomment , 
to.society at large \ 
* To be able to cope with the consequences of. personal decision's ' '►^^ ' 

To be knowledge^le about the flexibility, of career decisions 



Activities: 

As a class the students suggest various current situations to be studied as a class or 
in groups. i\s an example, the students could discuss and determine what psychological ^ 
factors produced these results in the 1960's and 1970's: Qa) '^^international terrorist 
groups; (b) those who threaten persons in leadership positions; (c) those who hold 
hostages In the commission of a crime or riot. Have one student act as secretary^ in 
keeping these listing,©. The lists would be compiled, each student obtaining a copy. 
Discuss the lists as to what should be deleted or retained. 

Discuss what types of jobs could these people conform in to make then contributing 
members of soc-iety. 



Resources: 

i:ia>;a:Mn€'S , ncw^ ntHli.i, psyrliology nnil scientific (professional) joumnls 



Follow-Up Activities: 
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Grade or I6E Unit: iith & 12th 

Subject: Psychology 

Educational Concept: to determine-psychologically how Ulness affects a person. 

Elements and Ele^^n? Objectives: 

Self Knowledge 

To feel the dignity of self on an individual basis as well as in groups 
To know that every 'individual can learn to perform adequately and can contribute 
in a variety of situations 
Attitudes & Appreciations 

To understand the importance of each Individual in the function of the home/ family 
unit as well as the school or pocial setting 
Decision Making 

To apply knowledge of economic responsibilities to career decisions 
Educational Awareness * . 

To understand that specialization skills lead to interdependency of jobs 
Career Awareness 

To relate home and school jobs to community functions 

To know that work organizations are human organizations 
Social Awareness ' I 

To understand the need of cooperation lip the completion of tasks 
Economic Awareness jf 

To recognize that all decisions made have a cause and an effect 



Activities: 

students volunteer to work with the aged, a shut-in, at a hospital, clinic, private home, 
etc. The evaluative criteria is determined by the student involved and the teacher. Have 
the 's.tudent observe the person for a predetermined length of time. Have the student write 
a report (or present orally) to the class his/her observations. Have the class evaluate 
and discuss his/her observations. Have the conclusions of the class evaluation and 
discussion written in report form.' ' . 

All reports from all student activities of observation are consolidated and compared for 
generalized conclusions and similarity recognition* • 

Discuss with the class what jobs an ill person could hold' and would ill persons feel less 
111 if they could work? ^ ^ 



Resources: ^ , 

hospitals, clinics, a sick individual, a shut-in, current literature available on this 
subject, professional journals 

Follow-Up Activities: 

Report to the class for discussions, questions and evaluat ions » 
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i2th 








1, 
















ELEMEf^s AND £L£^€l^[T/ Objectives :^ ; • - . , . V^>^.: * ' 

Self Knbw ledge . ; .. . . * • ' J • '• t- '. ' V ' 

To develop a realist ic self-perception ' of individual abilit^gs. j^s chey'i^iate Co 

Career choice^^ . .-r - 0 ^ • - 

To help match an individual Vs; abilities -and interests with the skills and proces?; 
needed in the world of work 
Attitudes & Appreciations ^ , 

To recognize the vital importance of a cooperative spirit 
Educational Awareness ' , ■ 

To recognize that there are many training channels directed toward every job' 
entry \ 
Career Awareness 

To recognize that an individual may be suited for numerous different occupations 
Social Awareness • ' 

To be able to accept criticism and direction to assume responsibility 
Economic Awareness 

To be able to cope with t^A. consequences of personal decisions 

To recognize and accept orner's decisions 



Activities; 



St udents fcatker in groups to determine the actions an individual should take if he/she 
ifx characN^^ized as an introvert; extrovert; ambivert. The persons who are to role 
play these positions are selected; the students decide upon and write the^ script for 
the role playing students. The student before the class acts out his/her part for 
the. students to guess who is being characterized. Each student then writes a fellow 
student's name on a p^per and' describes that person's personality. The class tries 
^to guess who fits the description. The person who has been guessed agrees or disagrees 
with his/her personality description. ' \ 

Have the class determine what jobs are best suited to the three categories.* 



Resources : 

text 



Follcw-Up Activities: 



None - contained in th(^ activity; 
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Grade or IGE Unit: . nth & 12th 

f 

Subject: Psychology - <. 

EDLX:ATI0NAL Concept: studying the psychology of a child (children). ' 

Elements and Ei^nt^^ectives: 

Self Knowledge " . • 

To understand that everyone is responsible for his/her own ^actitons * 

To be aware of individual capabilities and limitations 
Attitudes & Appreciations 

To understand the importance of each individual in the function of the home/family 
unit as well as the school or social setting 
Decision Making ' / 

To learn to re-evaluate a pripr decision' when new information is available 
Educational Awareness 

To learn that human relations skills are as necessary as computational skills 
Social Awareness 

To relate the similarity between the order and structure of,;a school environment 
to society at large . ,< 



AaiviTiES: 

Arrange for the students to become aids for limited time period to an elementary teacher, 
play schob^^or some other place where small children are groupefd together. Have each 
student decide what traits he/she will stmj^ in a specific child or a group of' children. 
The student will each day keep a record p/ his/her observations with comments. At the 
end of the time period, the student determines his/her conclusions. 

ft / ■ ' . * 

ach student will make his/her report to the class. The class will ask questions of 
the observer and discuss his/her report. The class determines what type of person is 
best suited to' dealing with cljildren in various jobs. , . 



Resources: • , - 

The resource is any. bacl<*^round reading from professional journals and texts; the real 
resource is from within' the community at large. • 

Follcw-Up Activities: 

Observation reports nnd discussions. 
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Grade or IGE Unit: luh & i2th' 

Subject: rsychology 

Educational Concept: Maze Psychology 



Elements and ELE^ENT CbJEaiVEs: ' 

Self Knowledge 

To understand that everyone is responsible for his/her own actions 

To be aware of individual capabilities and limitations 
Decision Making »^ 

To be able to cope with the consequences of personal decisions 
Educational Awareness 

To recognize that there are many training channels directed toward job entry 
Social Awareness < . , ' 

Tlo understand the need for cooperation in the completion of tasks 



Activities: ^ 

Have several students design and build a maze from some heavy type material, with or 
without movable (changeable) dividers. Each student is blindfolded and takes his/her 
turn running with his'/her index finger through the maze. Aft-er each has his/her turn, 
the class discusses their experiences. ' • 

Have the class discuss what kind of job would be suited to a person adept at finding 
his/her way thrpugh the maze. 



Resources: 

Students and fhe concept (tVieory) of the maze. 



Follcw-Up Activities: ' 

Discuss the difficulty of the maze and related psychology. 



Grade or IGE Unit: lo or u- 

Subject; Geometry 

Educational Concept: planning the construction of a/bookcase 



Elements and Element Objectives: 

Self Knowledge 

To learn that the -Individual must be adaptable In a changing society. 
Decision Making • 

To possess self knowledge when making realistic life choices. 
Educational Awareness ^ 



To know that school Is a job which requires certain basic skills for success. 
Career Awareness 

To realize that hobbles and Interests may-lead to a vocation. 
Social Awareness 

To understand the need for cooperation In the completion of tasks. 

(Continued on Reverse Page) 

Activities: 

1. Learn key words construction, scale drawing, measures, length (actual), 
length (actual), length (scale), board feet, cost of materials 

2- Have a carpenter' or cabinet maker ta^k^wlth class. 

"3. Learn how to figure needs In bookcase. 

Learn to^ figure materials needed. 

5. Learn to measure accurately. 

6. Make. a scale drawing of bookcase. 



Resources: a carpenter, a cabinet maker, a person from a lumber company, 
film-strip (Scale Drawing); transparency (Scale Measurement) 



•Follow-Up Activities:. 

Plan other constructions 
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Elements and Element Objectives Continued: 
Economic Awareness 

To be alert that technological progress changes, eliminates, and creates work. 



4, 
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Grade or IGE Unit: lo or ii 



SuBJEa: Geometry 

Educational Concept: scaie Drawing 
Elements'^^ Element Dbjectives: 

Self Knowledge 

To understand that everyone is responsible for his/her own act Ions r 
Decision Making^ 

To recognize that all decisions made have a cause and an effect. 
Educational Awareness ' / 

To know that school Is a job which requires certain basic skills for success. 
Career Awareness 

To realize that hobbles and Interests may le^ to a vocation. 

' . I ■ , " ■ • 

Social Awareness 
♦ ■ 1 ■ " 

To understand that all jobs are dependent upon other jobs, 

AaiviTiES: 

1. Dl'9Cuss the sizes different rooms shoul4 be. 

2. Draw a house plan (use scale 1" " 4*) 

3. Learn key words: measurement, units of measure, linear units, square units, 
scale measure, actual measure, ratio, proportion , • 

A. Talk about the needs of the family the house Is for. 



Resources: Books: "Foundations of Mathematics"; '*Modern General Mathematics"; 

'*Mathematlcs In Dally Use"; a local contractor; house plan ma^gazlnes 
architect 



Follcw-Up Activities: 

Draw plans for several types and size houses; evaluate your house plans after 
hearing a contractor talk. . t 
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Grade or I6E Unit: 

9 



S^ECT: • Algebra I 



Educational Concept: distance - Ze x Time ^' 



Elements and Element Objectives; - " * 

Decision Making 

To pos^QSs self knowledge when making realistic life choices. 
Educational Awareness ^P^'- 
To knawthat school is a job* which requires certain basic skills for success*. 



Career Awareness ... 

To know that much of one's total life routine is organized around the- work 

one does. X - ' ' 

Social Awareness 



To know tha.t society provides rewards for work. 



Acrr/iTiES: 

1. i^earn key words: distance, rate, time.j formula, equati^on, substitution, root 

2. Study road maps. 

3. .Talk about various methods nf tVavel. 

y ■ 

h. Work problems. ' , • ■ 



Resources Maps, *'Applled Business Mathematics* 



FoLLa-^-Up Activitif.s: . ■ ' ■ ' 

Work, more • Mens, plan trips as to discanre, rate of travel and time required. 
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Grade or IGE Unit: 9 

Subject: Algebra I 

Educational Concept: Translating into Algebraic 



Elements and Element ^Objectives: 

Decision Making 

To possess self knowledge when making realistic life choices, 
Educational Awareness 

To know that school Is a job which requires certain basic skills for succfess. 
Social Awareness 

To understand the need for cooperation In^the completion of tasks. 



Activities: - ~. ^ 

1. Learn key words: jahrase, sentence, mathematical phrase, open sentence, 
open, phrase, variable,, statement, equation. Inequality, formula. 

2^ Work problems. 



Resources: 

Fllm^trlp ("Word Problems and Equations"), Math 'Masters ("Equations", 
"Inequalities", "Sentences", "Using Formulas") 



FoLLOw-IJp Activities:' 

Set up more translations and work. 
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Grade or IGE Unit: 9 
Subject: 



^gebr^ I 



EDUd^TIi5^&)NCEPT: Number line 



Elem^s and Elej^mt' Objectives: * ■ 

Decision Making . - ^ 

To recog-n^-ze. that all decisions made have a cause -'and an effect.. 
EducaDlonal Awareness • \ 

' ■■ ' ■ ■■ ' 

To know that schodl Is a ^ph which requires certain ba^c skills for success'. 

Social Awareness ' 'v- . . ' , * 

• ■ \ . ' ' ' ■ ' 

the ne|;e4'i for cooperation in 'the completion of tasks. 



To understand 
Economic Awareness ■, :. ' ^ . 

* Joo recognize that work is a way- of winning econoiilc Independence 



• AcriviTi^: 



1. Learn key words;^^' nuihber lines, positive numbets, negative nuirfbers, origin, 
positive direction, negative dlrectio'n • , 



2. Use a football field as an exai^^e* 

3. ^ Have a thermometer to use as 'an examplte. 



' 4. Discuss things that would be to the right of the- origin and things that 
• would be to the left of zero. - . " 



Resources ; Football field, thermometer, a large portable Xiumber line 



FoLLow-Up Activities: 

Work proUleras using a numbipr line. 
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Grade or IGE Unit: 9|j^?ril 



Subject; 




\"Bas^ l^ath I or II 



Incoijie' 



. 'J 




"Tax - 



Elements and EiEMEf^ (kJE(:^\/Esj 



if^^' ' Self .iCnowledge 




To understand that everyone fs ^responsible for hi^/her own act ions - 



Educational Awfifre"ne§^. ::/ 

Jo acquire ' the ^^a^fc ^jskills 




oun'd in the working world. 



Social AwarenelRSK' ; * . - , / 

' To ■reallze'^Viat^'bo^i^^ty Is dependent upon the work of many people. 
Economic Awareness v ,» "- a' ' 

; , - . .V' +r. , ■ \.^\. ■ 

To? corapi^tieWri^etjiaJt??^ of our economy like capitalism, 

^sifpply arui^den^nd ; i^t^ exchange - 




If. Learn keiJ;; vt^VdscJ ' income tax, gross income; net income, taxable income, 
■ ^- ^ W-4^f orq)- 6>i:eiptlonB<, withholding taxes, tax deduction, tax schedule, 
. . ..form 104.0^/. ;V • ■ & 

V Discuagh:-- 'B)'^.5u^p08e of income tax 

■; ' / ?-:-^)?t'>Wh^ income tax 

\ ■ * *'^^)-' -iJoiBS everyone- pay same amount 

■ ' 'f \!^^ys iiOV\^ of things that determine ^mount to pay 

3- 'Have' IRS representative talk with class. 

4. ^ Fill out sample tax forms. • 

5. Complete sample W-4 forms. •v- * 



Resources; Accountant, representative from IRS, representative frOm state tax office, 

"Applied Business Mathematics'^ "General Mathematics, Book I,** -kits from IRS 



' Follow-Up" Activities: 



Interview an adult who pays inc6me ta^ to s^e if you ;havi:,l earned the basic facts; 
work problems,^ ' . - ' ' i^ 
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Grade OR IGE Unit: 9 ' M v^^^^ 

Subject: Aij^iebra i 



Educational Concept: Ratio and Proportion 



EtEtiENTS AfJD ELEf€NT Objectives: ^ v - 

■ * 

Educational Awareness \ 

'A ' , • . 

To recognize and ^Acknowledge the fact that basic skills le^rrned in school help 
prepare a student for a life of work. ^ 

Career Awar^he^s . ^ ^ 'I 

■ ^ ■ ^•'■■'^ . I ■ ' " 

To realiafe that hobbies, and interests may lead to* a vocation, 

i ■ ' ■■ - 

Economic Awareness . w- .> 



To recognize that work is a way of winning economic independence. 



Resources : Newspaper office; photographer; printer - These places use ratio and 
proportion in printing pictures a^different size from the negative* 



^ , . 

Follow-Up Activities: . , ^ 

Work problems In ratio and proportion. 



• . - • '{ 

Activities: *' --t'^-. ' " . ' - ^ . 

1. \Have a speaker frofh a phb.to shop or"a print shop tell how they use ratio 
land proportion* 

2. Tour the businesses in ifl and also v^Ait tfie newspaper office to see ratio j 

and proportion being put into use. 

,*». 
■■ « 



Grade or IGE Unit: 9, 10, u 

Subject: Basic Ht'th I or II 



Educational Concept: Property tax 



Elements AND Elea€nt Objectives: 

Self Knowledge 

To understand that everyone is responsible' for his/her own actions. 
Educational Awareness ^ . 

To understand that knowledge or skills which are transf errable will facilitate 
retraining. 

To acquire the basic skills and habits found in the working world. 
Social Awareness 

To realize that society is dependent upon the work of many people. 
Economic Awareness • . 

To comprehend certain basic principles of our economy like capitalism, supply 
and demand, taxes, and money exchange- 
's ' 



/ 



Activities: 

1. Learn key words: property trax, assessed valuation, mills. 

2. Read reference books about p|;operty taxes. 

3. 'Learn how property taxes are computed. ' ' 

Write tax assessor for materials relating to property taxes. 

5. Have tax. assessor to talk with class about property taxes,: how. figured, who 
pays> etc . . ' 



RESOURCES^Coiinty tax a88e88.ot^ county treasurer, "Applied Business Mathematics", 
"Business and Consi&ier oWathematics" 



FoLLow-Up Activities: 

Work prob:(.em8 figuring the. amount of the property tax. 



Grade-or IGE Unit: 9, 10, 11 



Subject: 



B,a&it Math- l or. II<V 

Educational Sncept; "^M^nd^'^htiis 



Elements AT© EiopNT. Objectives : - 

Attitudes & i^ppreciat ions '* 

To realize that work means different things to different individuals. 
Decision Making * . 

To be able to cope with the consequences of personal decisions'. 
Educational Awareness 

To know that school is a job which requires certain basic skills fjjj' success. 
* Social Awax'eness 

^ ■.■>U T<i, unjl^er stand the need for cooperation in the completion of tasks, 
^^cohomlc Awareness ^ ' ^ 

To' understand that some workers produce goods while others produce srfWices. 



Jl^^ '^ Ji' I^earn key words? utility, water '^bill, water meftfigj^ cubic feet 



^ i . i . 2. 'Get ^ates from local water company, 

• . . : k ^ ■ ■ ' V " ■ ! 

/ Have representative from local water cqrapany talk to/class. 

•^H. 4'. Lg^T^n %^ read water meters. 

>r class mates to read. ' / 





teriald .obtffined • f'r'om ^^tJcal water company, representative from water 
mpany, "Applied Btislnal^ Mathematics" ^' ; 



Rea'd 10 water mdjirs one day and "the sam^ ones one week later figure bills. Find 
out amount of water wasted by a dropping fauce^t l^i one month. 
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"^jl^J* IGE'Uniti- 9. 10. 




Basic MatH& or II, 
lUCATIONAL Concept/ Figuring Gas Bills 



, 'MM: 



i 



Elemq^s AND Element Objectives: ' ^ ' ' 

Atctltudes & Appreciations 

To realize that work means different things to different Individuals, 
Decision Making 

To be able to cope with the consequences of personal decisions/ 
( Educational Awareness ^ ^ 

To know fhat school Is a job which requires certain basic skills for success. 
Social Awareness 

To .'Understand the need for cooperation In^^e completion of tasks. 
Economic Aw;|^eness ^ ' 

To understand th4'& some workers produce goods while others produce Services. 

'-^ ■ 

AajyiTiES: ^ " ^ ' 

1.. Learn key words: utility, gas meter, cubic foot* 

2. Get rates from local g^s company^ 

3. Have representative from local gas company talk with class. 

A. Check gas meters In neighborhood. - > 



5. Drdw meters and have stu^fehts read them. 



Resources : Representative from gas coptpatji^, materials obt\»lned from a lotal gas 
company office, ''Applied Bus^ess Mathematics'^ 



Follow-Up Activities: 
I 

Work problems figuring bUls. 
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Grade PR IGE Unit: ' 9, 10, .11 



Subject: 

El5UCATJ0NAL Concept; " Checking Electnc Bills 



' Basic Hath ^ I or 11 



Elements and ELE^ENT Objectives: 

Attitudes & Appreciations 

T6 realize that work means different things to different individuals. 
Decision Making * # 

To be able to cope with t^ consequences of personal decisions. 
Educational Awareness ' * 

' To know that sch9o;L is a-job which, requires ce|tain basic skills for success. 

*■ " ' 

Social Awareness ^ ^ ^ 

i To understand the need for cooperation in the"onipletion of tasks. 



fJjjE^c^iiibnj Awareness 



\ind«rstand that some people produce goods while others produce services. 




3 X 

.My- 



rfoVd/i'Splbtility, kilowatt hours, electric met.erV-- watt ; 

"'representative talk with class - get-rates. 

r,^figuj^e^lft.ip watts usei and figure what bill:^Kould be. 

-.A. As a project, rfead l^tl|j[erfent meters one day ira4'; read s|pe .o 

i)eek later - figure bill. " v;. , * ' . . . '\- 



Resources ; Material obtained, from l<Jtal electric company, "Applied Business 
Mathematics",, representative for electric company 



Follow-Up AcTiyiTIES: 



Check the wattage of light bulbs in home and figarer" what they would cost if ;<r^ey 
burn so many hours § month - check meter at home weekly to gdl readings. 



Grade or IGE Unit: 9 . " ^ 



Subject: Basic Math i ^ ' 

— i, ■ 

Educational Concept: 'computing a telephone bin 



.Ei^RrT! 



Elements and EL£^E^^T Objectives: * 

% 

Attitudes & Appreciations n« 

To realize that work means different things to different J.ndlvlduals. 
Decision Making V ^ ' 

To be able to cope with the consequences of personal declsloib. 
Educational Awareness « - / 

ToTKnow that school Is a job which requlrefi^i^taln basic skills for success. 
Social Awareness 

To understand tfie need for cooperation In the completion of tasks.' " * ■ 

■ . / • - - ■ J.!^^ 

Econom'lc Awareness , 'f'.w 

I ■ --v' • 

To- Identify wltMn the home unit; whlc <is ci^allable , needed, wanted, luxury. 

pljro'ne servi 
U^i Hflvatc 



1, Learn Jcey words i'-' utility^ , phone 4)111 , phone service, limited pljtqne service, 



unlimited p^hone service, party-line, toJLl charges, collect cali|^,^ (^Ivate 
^^^^ llne-Kvllat;^^or unlisted riSmbers 

- . ^ ' 



^BT^?r9*2. Have representative 'from phone company talk wifrtb;C?lass - find out about the « 
^ -^v.. different rates, the different time periods, advantages find dlsard vantages 6f 

^.unlfijfed: numbers. ^ . „ ^ _ . . c 

-. ....... _. , 4?5 ^ ' ' ■ ".''^ 



Get a sche'dule of rat^ If n^ In. phone bookV"^' v 



4. Work some phon^ b?lls. " ..; ^' 

5. Figure pJiDT«^x. ^ ' • . 



Resources : Local telephone dlri^ctbij^/^i^ through local telepVSfe"t?e 

(Company office, represWit^clve from, phone ^r^mpany, . "Applied Bualness 
^.,.M4thematlc8" ;. - J^l^'' JliMI f " ^ 



4- 



V FolLOW-Up ACWVITIES: • ' ' v . ■.' v . '*'- ' \ .^b?^?^?'--^ ' 




Ubrk more {froblems^ about phone bills. 
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Grade, or IGE Unit: lo, ix 



Subject: 



General Math II 



Educational Concept: a checking account 



Elements and Elei^nt Objectives: 

Self Knowledge " ' - ' ■ 

To learn that the^^fev^iHual must be adaptable in a changing society. 

■'. .' ' - ^ 

.. ■ . ' * ' ' 

Decision Making ^ ^ ,; i ^ • 

To possess self knowledge when making realistic iif e choice*8s 

. Educational Awareness - Ij) 

"^^^^^^^'^ff^S^^w that school is a' job which requires certain basic skills for success. 



CarNe,^r Awareness f ^ 

To know the job^ necessary to maintain the cominuni^^J;^^^^^^^^ 

• Social Awareness ^ 

To know that society provides rewards for work. 

Economic Awarleness ^ , ' 

A To comprehend the United States^ monetary system. < 

Activities: . ^\ . 

^1. Learn key words: deposit slip, -check stub, 

2. T^0a trip to^a bank^ 
' 3. Work examples. 

4. Have students, to discuss advantages and disadvantages of a checking account. . 

^ . -f. ' 



Resources : Local bank, a banker, "Applied Business Mathematics", Consumer Mathematics*", 

Film ("F^^ed* Meets a. Bank"), Film ("Paying by Check"), Cassette ("Invest 
, Money/Select A Bank^) * ' ' ' . 

Follcw-Up Activities: / " - ^ ' 

■ • ( 

Have a banker talk with class - work more problems. * ^ 
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' Grade ^ IGE Unit: lo or n 

gll^ECT: General -Math II 

Educational Concept: counting calories 
Ei-E^l^s AND Ei^rrr Objectives: 

^elf Knowledge. 



To understand ^hat everyone is reponsible fop his/her own actions, 
Atti^y^es & Appreciations 

T<i^ develop healthy work habits. - 
Decil%tlo>n Making ^ 

1) To be able to cope with the consequences .of personal . decisions. 

2) To recognize that all decisions made hay^Hpi^ause and an effect. 

social Awareness , - , 

To understand the need for cooperation in the completion of tasits. 



Activities: • \ y . 

1- l-earn key words: palorie, cup, pint, teaspoon, tablespcton 

2- I^iscusB the calorie needs of different kinds of p^ple. ^ 

3- Compare the number of calories eaten with other members of class. 

^- ^ind'Out from .dl^^tician or .nurse the numberof calories needed in-order 
to gain, lose, or maintain weight. " , 

5f Mlscuss healthy ways of dieting by coun|i|«ng cajfl^fles . * 



Resources : Calorie counter •booklet, "i^ic Modern MathematlxTs,' Second Corur 
"Mathematics In Daily Use^fa. dietician 



FoLLOHIp /tTIV{TIE§j||r \ 




Check calorics in thrf school lunch fot one week^ Keep a record of the numb< 
'of calories *eaten in one week. 



. Grade OR 'IGE Unit: 9,10.11/12 



Subject: 



General Math I or General Math II 



Educational Concept: 



! Per Cent in Interest (Simple) 



^Elements and EiB^m Objectives: . 

Decision Making 

To possess self knowledge, when making realistic life choices. 
Educdtional Awareness . • 



To know that school is a job which requires certain basic skills for success. 
Economic areness . 

■ ^( ■ ^ ■ . 

To comprehend the tools of business^'. / . ' 



/ 



Activities: 



■1. 

2. 
3. 



Learn key words:, simple interest, principal, rate, percent, savings, laiSns 
WorkVproblems using the s-imple interest formula I = PRT. 



^orkVpri 



"fiave a banker talk with the class. 



A. Discuss places where simple int er.es t is' used. 



/ ■ 



Resources :"AppLied Business Mathematics" (Book), ".Interest -.Borrowing and 
^ Investing" (filmstrip)* ''Invest Money/Select A Bank", (Cassette), 

Banker, Credit Union- Representative ' <> 



Follp^-Up Activities: ■ " 

Work twicer "Woblems about limple Interest, 
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Grade or IGE Unit: 9. lo. "ii. 12 

Subject: General Math I or tl 



Educational Concept: per cent used in Figuring saiesMax , 

It 



Elements and lLE^€Mf.'0bJEcrI■^9^'• • • •• , 

Decision taking ~ '.^'^i^W^ y:: ^ "^' A ..-.'i- " , , 

To possess self knowledge^ when making realistic life choices. 
Educational Awareness 



To know that'sc'hdol is a Job which requires certain Da sic 



skills for success. 



Economic Awareness ^ 

To comprehend the tools of business. 



Activities: ' - . p 

-1, ^.earn-key words: per cent, sales tax, selling price, rate of tax * 

2. Plan 3 meals* for a day for a family, use a newspaper 60 find cost of foods, 
then figure the sales tax.- ,;. 

■ ' . • 

0 3.. Go with family to store and as they pur<;hase items, figure the sales tax. 

f U, Have a merchant come talk to class about how he/she' is involved in sales tax. 

\ ■ t ' ■ 

5. '^n^Hyiput different states having different rates. 




«■ ^^^^^^^ 



^ ' ^ • I . " ^' . ^ - 

Resources : Newspaper; merchant; "Business and Consumerv Mathematics", "J^g^lied' 

Business" Mathematics" ^ 1 ; ^' 

^<2)- 0 . . . . , ' , . • • . ^ 

r • • • • ^ • ? 

foLLOw-Up Activities: - ' ' ■ 

Work probl^md figuring sales tax^ke^p records on amount of sales tax family pays ^ 
for one pBonth. . v*^ .', ■ • / ^ 

ERIC \.^::-... '' '^P-;. 




Grade or IGE Unit: ^q. u 



Subject: General Math II 



Educational Concept: occupational statistic 



Elements and Elej^nt Objectives: ; • 

Decision Making ^ # . 

To be knowledgeable about the flexibility of ^reer decisions. ^ Z 

Educational Awareness^i jfc 

To know that school is a job which requires certain basic skills for success- 
Career Awareness ^ 

To* recpgnize^^that an individual may suited for liimerous differi^Jj^ occupations. 
'* Social Awai^ness • , " 

To realize that society is dependent upon the work of many people. 
Economic Awareness . *v . 

. To develop the concept of f inane fal' management . ^ 

,Activities: ' / Z"*^ ^ 

1. Learn key yjj^rdS; . eigployment , statistics, groups,* percent , census bureau' 

■ \ ■ ■ ■ - <■ ■ ■ , " • ■ / 

2.. Find the jjferf cent of people employed in different occupations. / 
' 3. Discuss the different occupations. ^ . ^ . \ 



Resources : "Applied Business, Mathematics", Transparency ("Using" Percent*') , Filmstrip 
*^ ' ^ '.'/"Percent*'), current, almanac , infor'mation from^U. sL Census Bureau and 

' ^ ' . Labdr Statistics Bureau * ' ; * \ 

• . <• ' ' • 

FoLLOW-Up /\CTIVI.TIES: " " ^ ' 

Work "problems .ataout different occupations; have sp^a^rs from occupations of 
* Interest to class. * 
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Grape or IGE Unit: ' 



9 or 10 



Subject: General MatH I 




^^Indlng cost per serving of food 



Elements AND Ei^NT Objectives:- ' ^- . ' 

Decision Making ^ j 

To, recognize and account, others decisions. ^ . ./ 

• , ' ■• ' ■ ^. ■ • 

Educational Awareness ^ - ... .■. " ■< V^ ^' 

» . . To know that school is a job which^Ojl^.uirrt^fcertaln basic, skills ^or^'sUt^qjisias * 

Career Awareness ^ — ^ 

To know the Jobs necessary to xommunity. 




Social Awareness 

•■■ V -.^.'-L-^' * 

To' understand the need tor AtiocyJ^JroSai^i^'i^^ tasks. 

' ^^^^^^ ■ , , '■ 

Economic Awareness t. ' ^'. ^' i' • .^^ 

• To understand the process .j^^JBp^IS^^^^^^^^^^^^^P between production and distribution 
of goods and service < i^. 



Activities: 




1. Learn key yords: recipe ^ ingredient, measurement, standard measures, pound, 
•dunce, cup, pint, quart, teaspoon, tatlespoon, unit price. \ 



2. Learn to figure the total cqst of all the ingredients. 



3, DetermjLne the number of servings^per recipe. 



4.. Determine 'size of each serving. 



Resources ; Restaurants j cafeterias, "Applied Business Mathematics"; cookbook, ^ 
homemaking .m^azines ^ > 



Follow^Up /\ctivities: 



Visit; restatlr^nts and. cafeterias to see size of ser:ving'-- talk to managers to see 



how they determine. _ : ?§iV^ ' 




Grade or IGE Unit: 9 or lo . 

Subject: /• General Math I 

Educational Concept: Rewriting a recipe\or more people 



. IlEMENTS AND ^llhENf Ob^ . ■■ 

Seff Knowledge 

To understand that everyone is responsible for his/her^^wn actio 

V* ■ • * • 

Attitujies & Appreciations . / 

• * 

To recognize the vital importance of a cooperative spirit. ^ ' 

Decision Making ' 

To possess self knowledge when making realistic life choices. 

Educational Awareness ^ ■ * 

To realize th^t workers nee^d some kind of special training and knowledgfe 

for most jobs. Z ^ ^ ^ ■ 

. ' . . ' 3. ' 

Career Awareness ^ ' ■ 

1) To relate home and school ^^bbs to tommunity functions, ; i 

2) To know the jobs' of home m.^mbers and school personnel, ' 

AaiviTlES: ' '■ ' ' ■ . . 

1. Learn key^words: (^measurements , standard measures, pounds, ounce, ypint, ^ ' , 
quart, cup, tablespoon, teaspoon , ' ^ 

* ' * * 

2. Look ththough cookbooks or homemaker's magazines for recipes..:. 

3. Ask relatives atd friends for favori'te recipes, • ^ 
A. Review multiplication and division of fractione. 

5-. Maybe use ratio and proportion to incre^e amount of eacH ingredient. 

6. Have some films *and filmstrips. » . • t ^ 

7. HaVe a speaker. ■ . 

>■ • ■ L . ' . 

8. Tour a bakery or re§taurant. 

7- ' , ' ^ ■ 

Resources: Fllms and fllmstrlps (**Let*s measure - ounces, pounds, tons"? "Measurement 
in the Food Store-'; "Arithmetic in the Food Store"; "Story of Weights 
anl^ Measures"X; Consumer Mathematics; MatViematics irt Daily Use; baker; 
chef; home economist.' ' ' ' 

FoLLOw-IJp Activities: 

Rewrite a namber of^^ecipes for a family and also for a group like the size of 
the class; prepare a claas cookbook. V 



■Grade. OR /IGE Unit: 9 or 10 

•■ • -.•/ ■• ■ 



General Math I 



Subject: 

■ I - 
7 • • ■ . 

EDUCATIONAL Concept: Rewriting a recipe fo,r fewer people 



/ 



Elements and ELE^ENT OBJE(;mvES: 

Self Knowledge 

^ ... ^ r 
To understand thai everyone is responsible for* his/her own actions. 

Attitudes & Appreciations 

To recognize the vital importance' of a cooperative spirit. ^ 

Decision Making 

To possess self knowledge when making' reaListic life choices. 

Educational Awareness - ^ . 

To realize that workers need someA^^ind of special training and knowledge 
for most Jobs. % 

V ♦ ' 

Career Awareness ^ 

To relate home and school jobs to community functions 
. To .know the jobs of home members and school personnel. 

Activities: 




1. Learn keywords: measurements, pound, ounce, pint, quart, cup, teaspoon, 
tablespoon, standard measures . t,- 

2. » Choose several recipes to use i<S*c p|-actice. . ' 

3. Discuss with other students how you are doing this?' : 
A. Review fractions (esp. raultiplicat"'ion and division). . ^ 
5.* Show fllmstrips and films. 



Resource 



J. 




S : Understanding Units of Measure (fllmstrip); Learning to Measure S 
(fllmstrip); Story^of Weights and Measures (film); Arithmetic in 
Food Store (film); Homemaker*s magazines; cookbooks; Consumer Mat 
General Math,- Book I " ^ . 



FoLLOW-Up ACTIVFTIES: 

Have a home economist come In and talk to the students; also a chef from a restaurant 
would help. c 
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Grade or IGE Unit: 9 

Subject: Algebra i • ' ^ ■ 

Educational Concept: Formulas and Equations 

-Elements and ELE^ENT Objectives: 

Decision Makirig' 

To possess 861f knowledge when making realistic* life choices. 

Educational Awareness , » * 

! 

To know^.that school is a j'ob which requires certain basic* skills tor success. 

Career Awareness • , ^ ' . . * 

To know that much of one's total life i^outine is organized around the work 
one does . - 

Social Awareness , 

X» know that society provides rewards for work. 

> ^ v. 



Activities: ■ • . 

1. Learn key words: formula, equation, substitution, solution, root, check 

2. Demonstrate wltljt} balances^^ 

3. WorW»-equations' using different formulas. 

* . ■ * ■ . . V " 



Resources: Some examples of career people using equations or formulas, in their 
work: electrician (Watts * volts ^) ; sheet m^tal wotker (c^TTdi^ 

welder rancher-farmer f t-f ;i. J ) ; carpenter (^-VS^+B*" )• 

Follow-Up Wtivities: . • " . • 

Visit * somoi of thes^ places and return to class to work equations and formulas, 
for the different careers. 
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Grade or IGE Unit: lo, ii 



\ 

Subject: General Mathematics II 



Educational Concept: savings account at bank. 



<^ Nf ' > . . *. ... ■ - 

Elements and. Elei^nt Objectives : 

Self Knowledge • ' ' " . 

To learn that the individual must be adaptable in a changing sdciiety. 

Decision Making ^ »3 

To possess self knowledge when making realiffCic" life choices. 

»> * 

-Educational Awareness ^ - ' . 

To know that school is a job which requirj^s certain basic skills for succ^ess. 

Career Awareness ' ^ 

^ To know the Jobs necessary to maintain the community. * 

Social Awareness ^ * 

*To know that 'socie'ty provides rewards foiT work. 

Economic Awareness 

To comprehend the United States monetarv system. 

Activities: 



1,' Learn key words: savings, passbook 
2.. Tour bank. , 
'3, See film. , 



- > . ■ , - J - - 

SOURCES. Bartke^, tour bank, "Applied Business Mathematics",, "Consumer Mathematics" 

Film ("Fred Meets a Bank"), Film. ("Paying by ^Checl^'") , Cassette ('invest 
Money/Select a Bank") ' \ 



Follow-Up Activities: » 



Have banker talk to class, fill out passbooks. .z-^- 
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Grade or jGE Unit: . ii 



Subject: 



Distributive Education 



Educational Concept: Sales person 



Elements and EL£^ENT Objectives: 

1 ■ " * 

Attitudes & Appreciations'' /S- 

To, appreciate all forms of work (l>e. , to recognize the dignity Inherent 
In all Jobs) . ' i . ' 



Educational Awareness 

To learn J that human relations skills are as necessary ^^comp 
Social Awareness 



■ V ■ 

utatld^l skills. 



To realize thatT^n Individual's work affects his/her standard of living 
(l.e-, total life style). / . 

. . ■ / ■ 



■•0' 





Activities: • . - 

1. Students develop a good definition of salesmanship through group discussion. 
Example: a. The 'exchange of a commodity for an agreed price 

b. Helping customers buy 

2. Importance of sales person In/ economy 

a. Distribution (selling) occupies the key position In America's economy 
along with production and consumption. 

b. Salesmanship raises standard of living by getting goods and service 
to the consumer and making the consumer aware of the product- . 

3. Everybody sells. Ask students for ex^imples:fj 

A. In everyday 1 lying 

1,. Getting Job ' 

2. Getting a date / ^ . • 

B. In different occupations • c> , . 
1 . Medicine * 

11 Education 
' 3. Religion > ' 

/ ■ ■ 

Resourc ES : ftetalllhg, Principles and P.ractlces , McGraw-Hill 



Follcw-Up Activities: 

Question and^ answer period about today *s subject matter. 

r 
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Grade or IGE Unit: 



Subject: Distributive Ediicar. ion 



El'et^ents and Fle/€nt Objectives: 

Self Knowled^;e' ^ 

To develop. seU confidence in the, pursuit of an .nnt icipated career choice 



Activities: ■ \ ' • - . 

Show film - "The Second Effort", Vince Lonbardi 

I. Before showing, explain who Lomb\ri.i waB and- how selling relates, to m^py 



■•1 n 1 ^ . JJ ^-{^v^ nr\ t.rK^a^ rnuln 



2. Po^-filn - discussion on what main points the film was trying to make. 



Resources: U mm. ^'ro.^pc"^or. "The SecondU:f foi^t" (film on Vince lombardi) 



FoLLOV-ljp Ar. iVITIiS; 

Dfesc?ibe on paper ^ sales person or _ ^on.ono who displays the characteristics 
brought out in film. * ^ 



Grade or IGE Unit: 



Subject : , Distributive Education 

Educational Concept: ^^'^^^ Veiling 
Elements and ELfliENT Objectives: 



Self Knowledge 

To learn that the individual must be adaptable in a changing society. 
Educational Awareness 

To learn that human relations skills are as necessary as computational skills. 
Social Awareness . * 

To be able to accept criticism and direction. 



Activities: • \ ' ^ ^ 

Handouts and discussion on types of customers ^ * ^ 
I. Why Study the Customer - group discussion on customer differences ' 

A. Most important person in ^ret^iling ^ 

B. 'Each customer has indii^idual differences ' ' * 

.1. Job;- 2. Background; 3. Education; A. Health; 5. Family; 
6. Financial Status 

Emphasize that cu'stome/rs ^ust be understood in order to sell to them. 
II. Customer Groups c y 

A. 'Decided: How to recognize - direct, knows what he/she wants. • 

B. Undecided: How to recognize - changes mind, usually with someone. 

C. Casual • ^Lookers : How to recognize - moves away when approached . ^ Says 

he/she is just looking. 

III. Use transparencies to show customer types. Encdbrage. student participation 
t y before showing and after showing each type of customer. 

Resources: overhead, projector', ^'Retailing, Principles and Practices", Richert, 
5 Meyer, Haines, Harris • 

Follow-Up Activities; ■ ' . ^ 

Divide class in two grjoups - let one group describe the ways to identify the decided 
customer and how to d^al with him/her! secojid group focuses on the undecided customer. 
Let each group critique the papers of the other group. 
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. Grade or IGC Unit: n ♦ ' . . ^ 

IT « ■ ' ' 

Subject: • Distributive Education 

*. .. . ■■ A ^> . 

< ^ . • ' 

Educational CaiCEPT: Retail seiitng . . 

^ " ^ 1 ' . 

Elements and Element Pbj^'Ives: 

Self Knowledge^ ^ ^ . ' 

r 

To learn- that the individual must be adaptable in a changing society. r 
Social Awareness . • 

To be able to accept criticism and direction. ^ 



I J' . ; 

■ Activities: 

Continue discussion^ on types of customers a^id have students role play, 
^ Help customers make buying decisions based on: 

1. The need . ' ^ , ' 

2. ' The product 

3. The price ^ . ^ ' 

.4. The time. . - .. . _ 

5. The source • „ . 

Show how' to overcome customers resistance to purchase, if customer objects to 
one of thiese five areas of concern, 

1. Need stress usefulness and benefits of product. 

2. Product - show something more suitable (change quality). 

3. Price - reveal hidden values; emphas-ize quality know competition. 

4. Time - make future appointment. Don't try ^nd rush the. close". 

5. Scrtjnce - quote satisfied customers . Tell about company. 

Resources: 

"Retailing - Principles and Practices 



Follow-Up Activities: 
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Grade or IGE Unit: .11 

Subject: Distributive Education 

.Educational CoNCffFn^ Why People Buy 



Elements and Elei^nt Objectives: 

Self Knowledge 

To understand that' everyone* responsible fou his/her own actions. 

" . • * . . . . . ■ 



Activities: 

Product Information - Psychology as it relates to buying habits.* 

1. Gaining attention ^ 

2. Creating interest 

3. Creating desire ^ 

4. Causing customer act y - ' ' 

' Introduction - Explain to class why psychology is important In selling. The , 
answer is that consumer behavior is motivated behavior. A person* doesn 't jiist 
buy a product; he/she* buys what will satisfy a need' which he/she feels or experiences 

1. Gain Attention - This is primarily the \oh of good advertising. Techniques are 
movemenJt, size, color, contrast, or repetition. 

- ■ I . ■ • ■ • 

2. Create Interest ^ • , 

• Techniques . ' . 

a. Associative thinking - product becomes assocl^tedLwitiV/Other pleasant 
^experiences the customer h^had!^ ^« 

b. Suggestion - Salesperson must be subtle in» ^is/Mhr approach or customer 
J could be offended* '"fe . *" '^^i*' 

r • (Cohtinuedipi».Rev^«^Page) 

RE§QUFCE$: "Psychology, Appliedjto Llje and ^ork'*, Heprier ''Wch^ogy in 



Business", Beach ai^^Clark 

Foludw-Up Activities: ^ 



J 



e a shorp report on an article from the magazine Consumer Report .) 

« o 
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Activities ConLlniU'd: " . . a,. ' 

(' . . fart li' Ipat lofw - 1 t'spcifson should encoura^-.o cuHtntufr to try on clothing. 
Once a ptTHori .sees h Imsoi f /hersoJ f In aj^armont, It Is much easier to 
appeal to his/hpf ego. ^ . ^ 

3. *Cre£lte Deylre ■ ..Vot ! virion" is the. pr Imary tool for accoinplishing both 9 f. 6. 

Certain thln^',a such as irrterest, autlwrity, rewards, or 
Cause to Act punishment art^ factors used ii>fhe inward motivation of a 

" . . cuptoiner^ A fjalesman must f tml- sornething that will create - 

the urge, in a person to change^ his/her present condition 
by purchasing a product, • <j 



5.' Motives 39 to why people buy 



phyaical and/or psychological 
rational ^and/or emotional 
product and Aor pat ronaye 



\ 
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Grade or IGS^Unit: u . * . 

Subject: Distributive Education 

Eduqatksnal Concept: salesmanship 



Elements and El£ment Objectives: ' 

Social Awareness 

To understand that the work a man do>es tells , more about her/him that i's 

significant, In'th'ii culture, than any othet^ single item of information. 



Activities: ... ; 

1. Speaker - question and answer period. 

2, Life insurance salesman as spieaker • • 

' , " ' ■''*-., ' » 

'Subject - A , Career in Insurance (selling) 

Handout before class with possible questions ' 

'v.- . ■■ . ■ ■-. , 

ReSOIIRCES : Speaker - handout material on types of Insurance 

Follow-Up Activities: 

Question and answer period .in class. ^ » " ^ 



' Grade OR iGfl Unit: • n .\ . .. .. , ^ 

■/ .i^'- / • • ■ ■ - 

^SUEJECT: * ' ' Dli^tpdbuclve EducaClqrv * ,\ ' * 

* - \ . V - ■ ' ^ 

EdDCAT I ONAL Concept: Developing ^c^jaO^a persbn^J.t) \ . * . " 

V ,.£LEMENT$.>fJD FlEI^NT OBJECTIVES: ^{ • * 

Self Knowledge %. . • * 

* > *■ , . ' • I 

';' - . ■ ' ^ • / 

• , \ ^To know thAt every individual Can learn Co perform adequately and can^ contribute 
A..^to aiflfi^jiety o^ situations. ' ' ^ 

Social Awareness ; , • * * 

to appreciate the fact that customs, , traditions, and attitudes of society 



spree 1^1 
. af/ect world of work. 



'rAcTIVlTIES: * * \ ' . ■ ■ 

;1. Show filmstrip and discuss developing the proper persoi^ality for a sales career. 

2. Selective students would be given the responsibility for reviewing the film8t]|;i^ 

and planning the inititial discussion* 'V ~ J 



1. Fundamentals of the sales person . 

A. Wholesome attitude - loyal to his/her business 

- neat appearance 

- enthusiasm 

B. Liking and understanding people 

1. Get customer's point of .view . . 

2. Be courteous and attentive ' * 

3. Friendly but not familiar 

C. Knowledge o£ Product - what's in stock; facts about merchandise. 
Ds Develop Selling Skills - done tnostly through experience. 

1. Meet Mi?ustomers promptly. 

2 . Be honest . 

3» Answer objections fully. 
A. Show appreciation. 



Resources: projector for filmstrip 



FoLLOw-lJp Activities: I 

Student* fill out a handout sheet on personality traits they should have. 
Teacher ^iscusse^ several in class to end session. 
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Grade OR IGE Unit: ii -^' ' . ' 

',SUBJECT: ^ Jp>frlvatrlbutlve Education 

w • ■* 

Educational' Concept: s^^tvg^sonsh'ip 

ELEMENTS AND ELEMENT OBJECTIVES; 
Self Knowledgfe;,; - , • . <. ' 

To understand that everyone Is responsible for his/her own actions. 
Decision Making 

To be able to cope with the consequences of personal decisions. 



Career Awareness 

To understand the relationship between attitudes and values and different 
careers « 



Activities: ^ 

Show^ film - "How I Raised Myself from Failure to Success in S£l\lTrg'\ Frknk Bettg 

1. Explain backg^round of Frank Bettger a star baseball player \4tb was injured 
and tyrned his enthusiasm for baseball to selling. 

2. Post-film activity - ask students what points in film they could apply 
in their jobs and/or school work. . ' 



SOURCES: 16 mm. projector; "How I Raisdjpysielf from Failure to Success 
in Selling'' (Frank Bettger) ^' . 



Follow-Up Activities: 
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Grade or IGE Unit: 
SuBjIa^ • 



11 



DistributlA^e Education 



v: 



Educational Concept; st^s i^vdiyed in a saie Approach' 



Elements AND Ele]^nt Objectives: 

Self Khowledge 




At 



To learn that the individual must be adaptable' in a changing society, 
tituaes &' Appreciations . ' 



To learn' to an^fffze working roles accordli^g tp 'advant;ages and disadvantages 



1» 



/ 



/ 



Activities: ' / / 

^Different typeia of^^appxoaches for different situations. 



^1. trhe 



approach is the firs^ step in a sale 



Traits of- a good approach a^^ 

A. Promptness • 
- B. Friendliness 

C. Sincerity 
. D. ^Imagination 

What are the types of app&ache 

A. Merchandise - state fac^; about .product. (If customer is already looking 
at product;, this method can lead directly to a sale.) 

B. Greeting Approach ^merely an introduction. Example: "Good morning, 
Mrs. Jones.'* "J*ni John Doe, may I help you?" 

C. Servic^ Approach - best ifsed when a customer is obviously waiting for ^r> 
assistahtff.^ 



Resources; 



Salespersonshlp Fundamentals ,' McGraw-Hill (1959) 



Follow-Up Activities: ^ 

Discussion - ask students to discuss ways they- are most often approached when shopping. 
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Grade pR IGE Unit: . ' n • * -' 

Subject: ^ / ^ Distributive Education 



EdUGATIONAW-CoNCEPT: Approach to.customer ^ • * ' 

ELETJiprrS AND El£^ - . 

Self Knowledge * ' ' ' 

To d;^veJ.op self confidence iiv tl^e pursuit of an anticipated careernphoice. 
Attitudes &* Appreciations^ ' • ^ * 1^' - x 

To lelArn tfcr analyzfe working roles according tp ]i»dv^n^ages and disadvantages. 



\ 




Activities: 

1, Ro^ playing between students and follow-up idiscussion on the approach. 

\ 

2, Students will portray different types of customers and will be met by all 
these approach methods; so the class can better understand whait actually 
sounds best. 



r .. , 

Resources : Tape recorder ^ \ * \ 

Follow-Up ActivitiIe^: 

Play back and discuss the activities - a critique on positive points and negative 
points. 

20 8 . ' 



(3rade or IGE Unit: • u * 
Subject: 



Dlstribu«ve Education • *■ 




/ 



Educational Concept: st 



eps iti a Sale - Objectives 



.. El'enents anp Element Objectives: 

^elf Knovledi 

To' be aware of individual, capabill/ties and limitations 



> 



Social ^wareyiess 

To/be able to accept^^nrlxiclgm and direction. 




Agrivims: 



Discussion ori common objections and how to. answer them. 
1. 



Di'sfiuss the* nature of an objection - two forms . ■ 

Real objection - these are -good because a salesperson has something positive 
withN^hich^ to work. 

b. Excused- in this case a. salesman must try to find the. real reason for the 
Jobjection'or r^.kely lose the sale. - 

2. Real objections can be broken down. 

a^ Specific"^ Feature - object to a color, style, or fit. 

b. Price - too high - salesman stresses quality. , , 

c. Service - an objection to a service connected with the store. 

d. Need - objection%based on lack of need for merchandise. 

3. Methods of answering objections ' ' ' ' . 

a. Rever-se English - turn customer's objection into a selling point 
Example:^ Customer - this color Is so bright 

-Salesperson - that is th^ reason it is so desirable at this time; 
' ^ the newest styles all show bright colors'. 

b. "Yes, but" method - Salesperson agrees with the customer, while^ trying. 
^ . to convince him/her to buy. 

Resources: (continued) 

~ Handour sheet on ob:}ectlons and how to answer them. * 



Follow-Up Activities: 



2tD 



216 



Activities (:ontlnued: 



Example: Customer - These shoea^ar^ too Ji^ht to wear well. 

Salesperson - Yes, they are light, but the leather is especialiy 
strong and wears better .than'mqst grades of heavy ^ 
' leather. , ' - 



J 




r 
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Grad£ or IGE Unit: n 
Subject*: " ^ 
Educational Concept;'* objectioBs 



Distributive Education 



r 



1 

Elements and Element Objectives: 



Self Knowledge 



To develop, self confidehce the. pursuit of an anticip'^tftK^reer choice. 
Social Awareness 

To 'be able to accept criticism and direction. 



I ant 





ACTIVITIE'S: 



0 



Role playing between Students and follow-up 'f^Bcussion'-on handling* objections 

1, Students will util;Lze the six nfethdds of answering objections. , 

A- Break students into: 6 groups and have each groups present an * ' 
/objection and the proper way to handle it to the class. ^ 

B, Follow this with a critique. ^ \ 



Resources 



Tape recorder 



Follow-Up Activities: 

Critique of ea'ch method - use. tape recorder to subsdShtiate critique* 

•211 ,. 




Gr/\de or IGE Unit: h 



SuBJEa: 



Distributive Education 



Educational Concept: steps in^a Salt - The Clos 
Elements and Elet^nt Obje^ives: 

Self Knowledge • 

To develop self confidence In the pursuit of ^n. anticipated career choice* 





Activities: . / ^ ' 

Discuss Jthe proper technique for closing. ., , ^ 

1. Explain that without the close there Is no;^^le - you cll^t be a successful 
salesperson unlesfe ^ou can close. ^ ' ' 

2. Guide the custon^r towfljfed a choice. ^ 




a. Focus on suitable articles. 

b. Offer an opinion (The salesperson is the ' texpert') 

c. ^Review benefits of merchandise. 



3. Methods of Closing 




a. Getting agreement - (on anything, just ^et t*he customer to say "yes" several 
times , : 

b. Presume agreemetit - Example: "Wou^d you llkfe- this tto be cash or charge?' 
This statement, presumes the custmex will biiy - does not lend Itself to 



Resources: Over-head projector, "Retailing, Prtnclplfes and Practices", Mc-Graw Hill 
"The Close"", Life Insurance Agency Management Ass^^ 



Follow-Up Activities: 
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Grade or IGE Unit: }^ 



Subject: 



\ 



Dlstrlbutl^ Education 



' Educational Concept: ^he close 
■ / 



Elements and ELE^ENT OsjECTii^: 

Self Knowledge 



To develop self confldence^n the pursuit of an anticipated cai^eer 6holce., 



'V 



/ 



\ 



Activities: 




Why a Salesperson MJ^ht Not Close a Sale 
a. The customer was hurried. 
e 



sperson fdl^d to help customer decj^^ 
" touldXnot answer obJect^U)S. 
stressed wrong selllrtfe'^Wlnts. 
was too^forcefjul, j J 
was discourteous. / 



r 



II. In stlmmary, be professional. A 'saliesperson's Johu 



Is to offer 



well as sell. Good service today may bi*lng a sale tomorrow. 



service as 



III. 



Role pdaylng between students. Each student must use techniques such 
as ge(t\fllng agreement and presuming agreement. 



Resources* ^ap^ recorder, over-head projector, "110 Closing Talks and 101 Power 
Phrases", Rough Notes, Co. 



Follow-Up Activities: 

Assign members of the class to make a purchase. Have them report what was said 
to them, after the purchase had been made, by the salesperson. 
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Grade or IGE Unit: n 

Subject: : > J. distributive Education 

Educational Concept: Prospecting 

^ • 
V ^ ' - ♦ 

El^nts AND El^nt Objectives: 

Self Knowledge 

To know tlil^t the need for security causes many workers to keep the jobs they have. 
Attitudes & Appreciations ^ ^ . 

To realize that work means different things to different Individuals. 

/ ■ 

Career Awareness ^ 

To^know the^jobs necessary to maintain the community. * ■ 
Social Awa r fines s 

To^know ^^^^ soclcJty provides rewards for work. 
Economic Awareness 

To know that most people spend their lives serving or/In the service of others. 

Acr'lviTlES: 

How to prospect - where to loi>k for possible prospects. 

r - I . 

I.' Prospecting - Explain thaAnil||t retail stores have walking prospects. 
Prospe£t4.ng relates primarily to Insurance, real estate, Investments. 

II. Where to look for prospects. 

a. Friends . 

b. ChurB*P \ 

c. Clubs / 

d. Newspaper \ ^ 



t) 



III. Developing a file - show students a sample file card system - Impress on 
them the need to keep a constant list of name^ coming In. 

IV. Show fllmstrlp on prospecting - should reinforce your points. 

V. Develop your prospects. ^ 

a. Direct mall approach - process Is limited but It does help open the door 

for a f ollow-up^ail. * ^ 

*b. Cold Canvas - door to door - this method helps fill In any voids In 
your home and helps you think on^your feet 

Resources: 

"Let's Do Something about Prospecting", Life Insurance Agency 
. Management Association .. - . - _ . 

% ■ • . ■ 

Follow-Up Activities: ' / ' 
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Grade or IGE Unit: a •* v 
Subject: 



■ ( 

Distributive Education 



Educational Concept: Telephc 



V 



^ Elements and ELE^ENT Objectives: 

'^Self Knowle<lge 

To understand that everyone is responsible for his/her own actions. 



Attitudes & Appreciations ' ' | 

To learn to analyze working roles according to advantages and disadvantages. 
Educational Awareness 

To learn that human relations skills are as necessary as compbtakionaT skills 




Activities: 



Show film - "How to Lose Your Best Customer" ' 



V 



An outstanding film that shows the wrong way of utilizing, the telephone; then how 
to correct the situation step by step. .m 

This film sh^jjld* impress upon the student the real value of proper telephone technique. 



/ 



Resources: 16 mm. projector; Film: "How To Lose Yo.ur Best Customer" by Bell Telephone 



Follow-Up Activities: 

Write up a report on positive telephone steps that should be used in a business. 



i 
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Grade or IGE Unit 



Subject:* ^ Distributive Education 

Educational Concept: Telephone Seillng 

. " , .ID 
Elements and Element Objectives: '-^ * % ^ " ' i 

Self Knowledge ^ ' ) "'^ 

Ta know that every Individual can l^rn to perform adequately and can contribute 
to a variety of situations. • f 

Attitudes & Appreciations ^ . N 

To develop healthy work halilts (e.g.-, dependability, responsibility Itf a 
variety df settings.) ^ 

Educational ^Awareness \ 

To reall^ that workers' need s^e kind of special training and knowledge for 
most jobs. • - r 



AaiVITIES: • ^ 

How to use the telephone - proper methods for selling o/er the telephone.- 

I. Telephone selling Is the modem way. 

a. Reaches more people In short time. 

b. Helps salesperson organize by setting up appointments ahead of time 
by phone. j 

II. Plan your call - have students discuss this to see how many they come up with. 

a. Know your product, j \ 

b. Select descriptive words, 
•c. .List essential facts. 

d. Space selling points. 

e. Anticipate common objections. 

f. Try your plan. 

III. Retail store telephone selling 

a. Goodwill - Incoming calls represent the customer who has already honored 

you. by selection. He deserves your attention. * 
-b. Suggestive selling - when a customer places an order by phone, Invite 

them to try a sales Item or a special. 

(Continued on Reverse Page) 

Resources: 

Tele-tralner (Southern Bell), "How to Get More Business by Telephone", 

--■-r--": — ^:rr^z^ChWartZ :-^=--~ :r"--: - : z • _■ - \ .. 



Follow-Up Activities: 

. 216 
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Activities Wntinued: 



c. Xmf)rovcd service without extra Qost ; also point out that speedier, larger 
sales can Be made by telephone. " * - 



- IV. "Familiarize students with teletralner and set up j;roups for 'next tray's role 
• playing. » , 



r 



r 
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Grade or IGE, Unit: 



1 1 



/ 



Subject: 



Distributive Educatiion 



4 



Educational Concept: Telephone - practic 



0 



Elements and Elei^nt Objectives: ^ , ^ ^ . 

Self Knowledge ' - ' • 

to develop self confidence in the pursuit of an anticipated career choice. 
Attitudes & Appreciations^ W *" ' '4 

■ To develop ^i^althx work habits (eig., dependability and responsibility in :a 
variety of settings.) 



Soc ia1?i Awaftenes s 



C 

nene 



7 



To understand the need; for cooperation ^Ln the completion of tasks-. 



Activities: . - . ' " ' 

Students practice selling over the phone^. Use Southern- Bell tel^-tralner . 

I'. Students role play. 

a- Work on manners and pronunciation so they can be clearly understood, 

A good telephone voice is developed onl'y through jpract ice , 
b. Call and set up appointments for a meeting. 




!!► Practice answering common objections: ^ ' 

a. Not interested - Mr. Jones , I can ^inderstand your not being interested in 

something you haven't seen; but s6 ihat you can judge thia idea for yourself, 
what time would be con\/enient for me to come' by. ' 
b; Too Busy - Mr. Jones, I know how busy you are and that's why I called 
for an appointment rather than just drop in on you. Would tomorrow at 
3:00 p.m. be convenient? • 



ERIC 



Resources: leie- trainer (Southern Bell) , "Manual T^le-training for Business" and 
"How to Succeed in Business by Telephone", A.T.&T. 



I 



FoLLo^'p Activities: 
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' Grade or let Unit: '• 

*' ' . * * * 

SU^^^- \. ^ Distributive Education - 

Education Concept Salesmanship 
Elements at^ ELE^Efn• Objectives: 

-Self Knowl^^gg ^. ^ 

To unde^g^gj^jj that everypne is responsible for his/her own actions. 
; Decision Haung * \ 

To be able to cope with the consequences of perswial decisions. 
Educational Awareness - ' 

To leart^ that human relations skills are as 'necessary as computational skill 



ACTIVITIES; 

f ■ 

Sbow film ^ tt^e Professionals" - ^an Johnson. 



RESOURCES: 16 nan. projector; Fi^m? ' '"^e Professionals", Van Johnson 



FoUO*"Up Activities: - 

pj^gcusslon ^ ^j^y one man stfcceeded and one did not. 



. Grade 16E Unit: n 

SuBJEa: Distributive Education . 



Educational Concept: Test - salesmanship / • 

Elements Af© Element CbJEaivES: , • 

Self Knowledge / ' t 

To help match an lndj.vldual's abilities and Interests with the skills and 
process needed In the world of work. 

Educational Awareness ^ ' ' 

To recognize and acknowledge the fact t||fat basic skills- learned In school 
help prepare a student for a life of work. 



AaiviTiEs: 

Review and test. ^ 

A review of the selling process, emphasizing approach, personality, objections 
and the close. Students should ask questions that concern them about putting 
the s.elllng process together In a working environment . ' " ' 




Re^^urces: 



Follow-Up Activities: ' ^ 

Critique of test questions and answers. 
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Grade or IGE- Unit; ii ' ' * • if 

SlJkJECT: ' French II ' 



EdUC/^TIONAL Concept: vocabulary, reading, culture - Clvil^ Foreign Service 



Elements and ELE^ENT' Objectives: " * . • ^ 

Self Knowledge " 

' To know that- every individual can learn to perforin adequately and can contribute 

in a variety of situations. • ' . 

Decision ^king S 

To possess* selT knowledge when making realistic life choices. ^ 

Career Awareness 

^o know that work ^Ijpfnizations are human organizations.- 

Social Awareness 

To understand that personal /relationships with fellow workers are important 
to job satisfaction. 

/ 

Economic Awareness • 

To understand the economic implications brought about when a career decision 
is made. 

Activities: 

1. Divide class into two groups and have them research thef following for^gn 
servicc/of f icers:,, 

A. Specialists who maintain close contact with foreign officials. 

B. Specialists in economic and commercial work. 

C. Specialists who "promote American trade. 

D. " Specialists who help American business men abroad. 

E. Specialists who report to Washington on local business condit^ions,^ ^ ^ ^ 
monetary fluctuations, and trade patterns. > ■ 

F. Visa or passport officers / 

, G. Citizenship officers ' 
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2. Have students discuss the careers of the foreign service using the information 
accumulated from their research in //I. 

3. Show a film or invit^a speaker who is connected with the passport offdtce, etc, 
(any. agent located in the schoo>*Hlstrict or near-by). , 

4. Discuss with the class the eictoloymeri^ outlook and trends for t^ese careers. 
Explain also that a vast majority of foreign service of f icersNJ^ve at least 
a useful speaking knowledge/of one or more foreign languages and the Foreign 
Service Institute maintai^ a program providing instruction in foreign language. 

Resources: 

•'Foreign Service Off-icer," Department, of State booklet, Agency for 
International Development, library, county courthouse, pamphlet, "A Career 
in the Foreign Service of the United Statues" 

Follow-Up Activities: 

.222 
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Grade or IGE Unit: lo. ii " ' >j f " * . 
Subject: * -^rdnch i r. _ 

Educational Concept; culture, yocabulary, .conversation - medic a l doctor - nurse 




Elements and Element Objectives: • 

Self Knowledge - - 

To uhderstand that everyone Is responslb/le for his/her ovm acjblons 
Attitudes & Appreciations ^ ' ^ 

■■ ■ ^ ^' ' ' ^ 

To realize that work means different things to .different <^ndlvi3tn^ls. 

Educational Awareness 

To^know that tentative educational plans must; be for^laf^ Inydrder to 
arrive at a certain goal. 

Career Awareness 

To understand jphat the work a man does tells more about him/her that Is 
. significant, in this culture, than any other single Item of Information. 

Social Awareness^ 

To realize that society Is dep^nd^nt upon the work of many people. To know 
' chat society provides rewards for work, • 

Activities: . ^ ' > 

1. Haye students explore the medical professloit. List and Illustrate the ways 
In^ which It would be advantageous, even necessary, foV a doctor as well af, ^ 

' a nurse to be skilled In a foreign language. With a doctor, language woul^ be 
secondary but at the same time, an Important asset. Knowledge of a foreign < 
language could be o^ Inestimable value wherever service of a personal naturel' 
Is rendered; therefore,^ the success of a doctor In a foreign JLangu^ge speakipg 
' " VomrhuriltSr ^v>dUrd T)Va 'n1eT:6^s^ar3r'p"^tV "hlg/h^t ttaiMtig."* * " " * ** ^\**' 

2. Have students learn or review vocabulary to dramatize evenfis or episodes In tlie 
day's work of a doctor and/or nurse In a language related situation. Encourage 
each student to take part In a grqup presentation - as - conduct, a clinic. \ 



3. Ask the students. to give a report on a doctor who has spent his/her life 

(working) among the people of a foreign language speaking nation. What •are 



^his/her values? What are his/her rewards? Would this be the^ career for 



/ 



any student? / 

■ • ^ ■ '/ ^/ 

Resources: / 

Library^ occupational file. Medical Journals and other periodicals, 
guidance counselor , ' / . 



Follow-Up Activities: 



/ 
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IjRADE or IGE^Jnit:- iq. n 
SuBJEa: 



French I, II 



Educational Concept: culture, vocabulary, reading, conversation - transportation 



Elements And Element Objectives:' • 

Self Knowledge * ' . 

To develop self confidence In the pursuit of an Anticipated career choice. 

Attitudes^ Appreciations - ^ j ^ 

»To realize that*work means different things Xxi/dlfferent Individuals. 
To understand the need -to make a meaningful career choice. (Individuals 
are responsible for.thelt' career planning.) 

Decision Making ^ . ' 

To recognize and accept others decisions. 

Educational Awareness * ^ - ^'^""^^l 

/ 

To realize that workers need some kind pf special training and knowledge ./ 
for most j6bs . - ' * 



Activities: , • ^ , » 

1.. Arrange a visit to the nearest airport to observe personnel at work, to collect 
brochifres and to seek Information concerning foreign passengers and foreign trade. 

2. Have one part of the class expire the foreign language needs of the following 
alrlln^a peyrsonnel: - • 

A.' Flight attendants 
% B. Stewardesses 

C. - Stewards ' . . 

D. Flight announcers < 

E. Ground hosts and hostesses ' 

I F. Reservation clerks « . . - 

G. Other personnel 



3. Have the other part of the class explore other transportation Industries 'and \ 
their varying 'heeds for languages - train and buslines; for example, need 
bilingual personnel; ship lines have some need for bilingual personnel for 
foreign passiengers. Write for Information, search magazines (Tr"avel and Trade). 

4. Summarize 1, 2, 3 In a panel dlscueslorr planned by an Interested, group. Another 
group plan dramatizations of career situations; . for example, flight announcer 

. at work or the stewardess In conversation wlt^i/^ French visitor, (use forelgrf language) 

Resources :.?.x " * . • ^ . ' 

Ttinsworld Airline, Inc., Pan American Vorld Airways, library, brochures 



Follow-Up Activities:- 
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Grade or IGE Uniti lo. n 
Subject: • " French I, II 



Educational Concept; Culture, vocabulary, monetary exchange - automobile Industry 
need of foreign language 



Elements and Element Objectives: 

Decision Making " . 

To apply the decision making process to the study and selection, of careers. 

t • 

Educational Awareness <, . 

Ta understand that knowledge or skills which are transferable will ' facilitate 
retraining. . ■ • -^^^^^v, " * 

Career Awareness ' , 

To recognize that an Individual may be suited for numerous different occupations 

Social Awarenes^ . • " 

To relate the similarity between the order and structure of a school environment 
to society at large^ 

Economic Awareness .*«* - 

. *• - ' 

To recognize that work Is a .way of winning economic Independence. 

Activities: 

1. Divide the class Into two groups tto explore the automobile Industry. (The 
auto business has assumed International scope). , 

A. French Auto Industry 

1. Explore and locate Industries. 

2. List makes and characteristics. 

3. ' Visit dealers (local) who specialize in foreign cars (import.) 

4. Explore monetary possibilities. ^ , . . , • . .. . ^ . .. 

B. .American Overseas Operation - France 

1. Explore the business. 

2. Discuss ex^lft of cars - visit dealef s. " 

3. Discuss foreign language needs of personnel. 

4. Explore monetary posalbllltles . ' . * ^ 

■ < ■ , 

2. Research international trainee program (ask local dealers about their programs.] 

3. Encourage students to bring clippings, brochures, miniature cars, posters, et6. 
• of the cars manufactured la Fjrance. 

4. List possible careers which need a knowledge of French and /sxplore the Interest 
of the class in these careers. 

Resources: - . ^ 

International Personnel Coordinator of Chrysler' Corporation, Director of 
Personnel of General Motors Overseas Operations, local dealers, magazines, 
newspapers, brochures. i 



Follow-Up Activities: , . . 

Review activity as Information comes in. 



V 

Grade or IGE Unit: ii . v 

Subject: French ii 



Educational Concept: Vocabulary, reading, vnriting - advertising 



Elements and ELE^tNT Objectives: 

Self Knowledge ^: , " 

To be aware of individual capabilities and limitations. To understand that 
individuals differ in their abilities, attitudes and aspirations. 

Attitudes. & Appreciations 

To learn to analyze woxking roles according to advantages and disadvantages. 

Decision Making 

To be competent in the verbal and written analysis of alternatives. 
Educational Awareness .. . 

To learn that human relations skills (e.g., communication) are as necessary 
as computational skills. 

Social Awareness 

To appreciate the fact that customs, traditions, and attitudes of society affect 
A J;hfi_yorld of work. 

AcTrviTiES: 



1^ Exi 



6. 



Explore the advertising business to see why and how foreign language ability 
, can be an asset to a career in this field. ■ Written report as well as oral. 

2. Have students look' for products with labels giving the contents in both French 

and English - also labels with- French titles - such as "Maison royal" (black pepper), 
••G^trami" (cleaner), etc. (This may well include food products, cosmetics, material). 

3. Clip ads from magazines and newspapers. Make posters, bulletin boards, etc. 

4. Encourage interested students to visit an advertising agency. Observe on-the-job 
operations. Report to class. 

5. Have each student create an original ad for .a product - title and contents 
, in French. 

Summarize by showing how companies have expanded their business to foreign / 

countries and need personnel who have a broad. understanding of the culture of 

the country as well ^S' a high degree of competence in the language. A second 

language can be a key to success, ^. ^ " 

Resources : Library, occupational files, local advertising agency, posters, s/''^ 
magazines, newspsfpers ' 

Follow-Up /\ctivities: 

S^ll year -long pupils should be aware of the products around them - add to the 
career file - use for general discussion. 

2^ 



Grade or IGE Unit: ii 



SUB^ECTf^^ , French II 'J/ 

Educational Concept: writing, reading, culture - international Publisher ^ ^ 

■ .. ^ " ; .■ - • A 

Elements and* ELE^ENT Objectives: 

Decision Mafelng ^ 

To know that training or pursuing a career choice helps develop who a student 
really Is. '\ 

Career Awareness 

To understand that the work a man does tells more about him/her that Is significant 
In this culture, than any other single Item of Information, 

Social Awareness 

To understand that all jobs are dependent upon other jobs. 
Economic Awareness 

J 

To apply knowledge of economic responsibilities to career decisions. 



Activ^^eS; 

1. Have students expl6re the publishing business for Inf ornla.tlon on the needs of 
foreign language abilities for the services required In this business - such as, 
e^tors, copywriters, copy readers, researchers, designers, etc. 

2. Search for books .'periodicals to make a display for the career table.^Use 
posters, etc. - . ^ . » 

3. If possible invite a representative from a publishing firm - such as Holt, 
Rinehart and Winston, Inc., to speak concerning the need of (to what extent) the 
foreign language.,in the different areas of the>firm. 

' 

A. Suiranarize this activity with a panel discussion of the careers in which the 
students feel mpst interested. . Evaluate the advantage of having training in 
the French language. 

5. Role play the part of an editorial consultant who presents a program for the 
sale of a series of French books. (Use French as much as possible). 



Resources: Marketing Manager of Publishing Firms, library, periodicals, posterpaper. 



Follow-Up Activities: 



4 
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Grade or IGE Unit: lo 
Subject: French i 

Educational Concept: culture,' vocabulary, map study - perfume Industry 

• . k , . - - . . ..... ... 

Elements and Elei^nt Objectives: 

Social Awareneiss i 

To understand the need for cooperation in the completion of tasks; 

To realize that an individual's work'affects his/her standard of living. 

To appreciate the fact that customs , traditions, and attitudes ofr^ociety 
affect the world of work. , . , 

Economic Awareness 

To understand the, process of an relationship between production and distribution 
of goods and service. 



AaiviTlES: 

1. Have students clip from magazines advertisements of French perfume. Collect 
bottles from home and neighbors. 

2. Encourage students to visit local department stores and ask the clerk for 
information, brochures, samples, etc, to be used in this activity. 

3. I^search the perfume industry in France - in the past and the present. 
Written' reports. 

. 4. Using a map, have students locate the leading regions where the perfume in<Justry 
is thriving. List brand names. 

5. Discuss 3, k with groups representing their special interests. 

6. HaveHtudents (a small group) construct a booth or a bulletin board to display 
samples, brochures, ^tc, l/se French - ''Chez Dior'\ 

7. - Have students discuss the influence of this product on the'American market. 



Resources: 

^ Local department stores, magazines, library, newspapers, posterpaper, paints 



Follow-Up Activities:. 
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Grade or I6E Unit; 10,11 

Subject: French II ' » 

EducattonaC .Concept: Vocabulary, culture - relation of French to the furniture business 



Elements AT© Ei^NT Objectives: j 

Decision Making . . 

To show and practice the components of the decision making process: (1) identify 
problem or situation, (2) consider alternatives, (3) consider consequences of 
alternatives, (4) select the best alternative, (5) implement the best alternative,. 
(6) evaluate the results. 

Career Awareness 

' To compare and contrast local jobs to national and international jobs. 

Social Awareness .T; 

To appreciate the fact that customs, traditions, and attitudes of society 
affect the world of work. 



Activities: 



1. Have students research the period fufhitfure of French history. 

2. Encourage students to use their creativity in displaying the results-* of their 
research: replicas, posters, charts, etc. 

3. Ask students to interview a buyer in the furniture business - how a knowledge 
of French would be advantageous. This maybe taped, written or or^l report. 

4. Invite the manager of a furniture store to talk about the furniture business - 
the buyer, the stock man, the furniture maker, the truck driver, etc. Thus 
the student should realize there are many careers involved and many different 
talents and qualifications needed. 

5. Have students summarize the results of their efforts and the class activities. 
Discuss possible careers and the value' of each. 



Resources : Library, furniture brochures, pamphlets, posterpaper, speaker 

•Follow-Up Activities: 

238 ' 



Grade or IGE Unit: 



10, U'.^' ■ 



Subject: 



French I, II 



Educational Concept: vocabulary, reading, granunar - Secretarial and clerical work 

!• 

I 

Elements and Enf^m Objectives: : . 

Self Knowledge * 

To develop a realistic self perception of individual abilities as they relate - 
to career choices. r 

Decision Making ' ^ 

To apply , the decision making process td the study and selection'of careers. 

Educational Awareness .' . 

To realize that workers need some kind of special ' training and knowledge 
for most jobs. 

Career Awareness 

'To compare and contrast local jobs to national and international jobs, 
social Awareness 

To appreciate the fact that i^ustoms, traditions, and' attitudes of society ' 
. affect the world of work. ^i*^ • ' ' * 

Activities: 

1, One of the l-argest markets for bilingual personnel is in the secretarial and 
clerical area. Have students list the many possible careers that are in ^demand 
in this area. . * 

2. Have studentB choose a jcareer and outline the rt^tjuirementg for this job, the 
advantages and disadvantages - for example, a bilingual secretary should be 
familiar with industry involved and fluent in its specialized vocabul^ryi^ 
Interviews would be a help with this report. 



If possible find a -speaker from' a local industry who will advise studerm of 
the needs of qualifield bilingual help and how he/she ma1;es use of same in ' 
his/her business. ' ] 

> ^ . 

Encourage the students 'to practice their French through simulated situations as 
a telephone operator's conversation with a foreign client. 



Resources: Speaker , from local industry, library, magazines, newspape'rs, vocational 
and career pamphlets. Careers in the Field of Modern Foreign Language^ 
Institute for Research 



Follow-Up Activities; 



Grade or I6E Unit: lo, n • i 

Subject: / French ii 

Educational Concept: culture, vocabularyv map study - French Cooking 



Elements .and ELE^E^^■ Objectives: 

Self Knowledge 

To realize that if work allows a^i^erson to exercise his/^er positive concept 
and meet his/her needs, then his/her performance will increase. To help 
match an individual's abilities and interests wit^ the skills and '.process 
needed in the world of work* To understand the need to make a meaningful • ^ 
career choice* ^ ^ ' 

Attitudes & Appreciations 

Individu^s are responsible for their career planning an^personal values 
relate to life choices* * 
*■ 

Social Awareness 

To know that society provides rewards for work* To realize that society is 
dependent upon the work of aany people. 



Activities: 

1* Use maps to point out the ancient provinces and have students research these 

provinces for' the favorite foods and recipes of. each. Have oral and written reports. 

2. Invite people in the community who ha^ traveled to French speaking countries 
to speak, to show slides or ariy other material gathered in these countriej^ 
(i.e., representative of the cultures)*. 

3* Have students gather information' about the custdSs and the traditions - stressing 
food - of the French today; Do this by interviewing natives who live in the 
area, food specialists, reading magazines sych as Bon APPetit . etc. . 

4. Have students - interest groups - make a bulletin board display of French foods, 
recipes, maps indicating specialties of different regions - also pictures of 
markets so typical of France. Stress^ use of Ffench vocabulary in this activity. 

5* Have , atifdents present their findings through a panel discussion indicating 

the influence of French cuisine on our country and showing the advantage of the 
study of French in the world d)f cooking thereby increasing their advantages 
in the world of work.- ^ ,. 

RESOURCJeS tLibrary, food economists, magazines, local speakers, film - Art of Cooking , 
brochures, pamphlets, posterpaper, gojjrmet shops. 



Follow-Up Activities; 



240 



Grade or IGE Unit: la. h • . " 

. Subject: French i, ii " * ^ 

Educational Concept: culture, vocabularj^, cuisine, French chef ^ 

Elements and Elei^nt Objectives: 

Decision Making 

To apply the decision making process to home and school problems. 
Career Awareness 

To know the jobs necessary to maintain the community. To realize that hobbles 
and Interests may lead to a vocation. 

Economic Awareness \^ 

To understand that, some wobkdrs .produce goods while others produce services. 



Activities: 

1. Have ^tudents research famous French restaurants- both In French speaking 
countries and In America. Use magazines, newspapers, library , etc . ^ 

2. Have students Inquire In local restaurants or nearby towns for a native French 
chef. If an Interview Is granted, ask hls/heu opinion on training needed - 
type,' length of time, the advantage of being skilled In the language, etc. 

^ . ' ' * 

3. Divide the class Into two groups:. Have one group plan a bulletin board on 
the qareer of a cjief. .^Pplnt out personal tharacterlstlcs. o£ a good chef, 
training (academlcrvocatlonal) , and the market In this country for this, career 
Make use of French vocabulary. Have the other group plan - role playing - 
the day of a chef - Include the making of the menus for the day. 

Plan an outing Including a dinner at a French or any restaurai\t specializing 
In French cuisine. 



5. Check newspapers for ads wanting a chef skilled In French cuisine. 



: Local, nearby town restaurants, library, newspapers, magazines, 
cookbooks,, posterpaper ^ 



) 



Follow-Up Activities: 
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241 



OR I6E Unit: lo 

SlJ^ECT: French r ^ •* ' 

- ■ % 

Education^ Concept: Vocabulary, conversation, idioms, culture - waitress 



El^ENTS /^pfL£A€NT. OBJEaiVES; > . ^ 

self Knovi^jge * ' . ^ 

To^Tinde^gtand that everyone *is responsible for hia/her own actions. 
ACtitudeS^^ Appreciations 

To "nde^gtand the importance of each individual in. the function of the 
home/fq^^j^y unit as well as the school or social getting. To appreciate 
> T j^°^s of work (i.e., to recognize the dignity' inherent in all jobs'.) 
AO devgj^^p healthy work habits (e.g., dependability, and responsibility 
^ ^^tiety pf settings). 

career Aya^ ^^333 



know that vocational choice is determinjed by social, individual, and 
econoDii^ factors, each, of which may operate independently on an individual. 



ACTIVITIES; ■ 

1* the students discuss the personal characteristics of a good waitres s 

^^^ining, the education .and the advantage of the study of French in 
this Chosen career. (This will involve research, their own personal 
expert^^^g as a waitress or a customer.) \ 

2. ^"^°">r*^ge pupils to interview an experienced waitress. Preferably one who 
works Yias worked in a restaurant which caters to foreign cuisine and 
• client^j^g. This may be taped or given orally to the class. ^ 

3* Playing - have students plan a situation in which the waitress serves 

tench cijstomers - a large group will be guests - small - waitress. 
^® ^^^nch vocabulary. \ 

A. ^^^eck t^ewsjapers (wide range if possible) asking for a^waitress skilled in 
^ ^°^^tgn language. 

5, ^tscua^ -„it:h students the job market - keep in mind possibility ol their 
'"^^i^S or traveling. ^ \ 

6. Possible, Invite the manager of a\restaurant to speak on the value of A 
rompete,^ waitress. Help students to see the need of this career that may seem 

RESOURCES. to many. ; ^ 

Newspapers, magazines, vocational files, local restaurants, local 
speaker , poster j> * " * 



ES: 
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Grade or IGE Unit: lo ' 
Subject: . French i 



' ' Educational Concept: Geography, vocabulary, culture ^ tour organizer 

^ 

* Elements and ELE^ENT CfejEaivEs: 

Self Knowledge ^ ' ' . ^ 

To develop a realistic ^self perception of individual abilities as they relate 
to' career choices. To understand that one should continually reassess one*s 
attitudes, interests, and life style (i.e.', values). 

Social Awareness 

To know^ that work is a means of developing social r,elationships (i<e, acquiring 
social status and prestige.) To appreciate the fact that c\istoms, traditions, 
and attitudes of society affect the world of work. 



Activities: 

i\ . I • ' . - ■ ' 

1- Have each student select ghe place he/she would like ^o visit in Francfe or a 
French speaking country. 

2. Encourage him/her to collect travel posters, brochures, maps and plan a trip 
to his/her chosen place. 

3. Have students visit a local travel agency and inquire into the co'sts of their 
trips and expenses while there. % 

4. Role playing - using a map - take the cla^s on a tour to the city chosen in 

No.^ (1). Use French to do this - pointing out landmarks, giving directions, etc. 

5. 1)isplay the material collected by the students and summarize this activity, 
with a panel discussion on the Job market, and the interests of the students 
in travel. 



Resources; 

Local travel agencies, films, posterpaper, brochures, pamphlets* 
^ ^ maps* library 

Follow-Up AcTiviTjES: , 

234 
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V 

Grade or IGE Unit: n , • 



Subject: French ii . • • ■ 

Educational Concept: Vocabulary, grdnunar,- culture, semantics - translator - Interpreter 



EliEMENTS AND ElO^NT OBJECTIVES: 
Attitudes & Appreciations - 

To understand the relationship between occupations and their changes. 
Decision Making 

To know that tentative career choice should be based on attitudes, values, 
and interests and requires in depth study. 

Educational Awareness 

To know that tentative- educational plans' must be formulated in order to arrive 
at a certain goal. ' ♦ 

Career Awareness ' 

To realize that occupations are ranked according to duties, difficulty in obtaining 
the job, rewards one gets from the occupation and social prestige. To understand 
that the work a man does tells more of him/her that is significant, in this 
culture, than any other single item of information. 

ACTlVlT/ffe: „ ^ _ " - \ .1 

1. Have\students research the requirements of a translator and an interpreter 
" (Thes^.twQ are different yet have some of same requirements.) Use, the 

"* library, vfite the Peace Corps or other national or international ^ganizatipns . 

2. Have students pool their information in a panel discussion - groapiftg*%^ccording 
to "intererftsT ^ \ 

3. Make a bulletin board display of the various fields in which translator or 
interpreter worke as science, medicine, communications, government and research. 

4. ;^ Invite' a speaker- from a local business, industry, etc., to discuss the\mp/rXance 
' of a knowledge of the language in his/her chosen career and to field questions 

from the students. ' ' 

"5. SW a film: "example. This is the United Nations : Screen Magazine No. 4, 
w N. Y. , yniv^rsity or others. \ 

6. Sedrch for ads In classified section of newspapers. Discuss the job market. 



Resources :Books - Your Future in Translating and Interpreting , J. F. Hendry; 

UNESCO, Report on Scientific and Technical Translation , Paris, 195?; 
Speaker ^ Translator ^nd His Value to Woria of Business , 'newspapers 
(local, foreign) -.filmfe, slides ' ^ 

Follcw-Up Activities: 

235 ^ ' 
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Grade or IGE Unit: lo ' * • 

SUBJEa: French I 

Educational Concept: vocabulary, French currency - Exchange of currency 



ELEMErrrs and ELE^ENT Objectives: ' . 

Educational Awareness A 

To acquire the basic skills and habits found in the working world. 
Economic Awareness 

To understand the difference between the money exchange. system and the barter 
system. To comprehend the United States monetary system. 



AaiviTiEs: 



1. Have the students research French currency and the metric system. .Then give 
oral and written reports. ' ^ . 

, '\ 

2. Have a display table or bulletin board for French currency - include inter^esting 
■ information. 

3. Encourage students to make a poster of the metric system. 
\ ■ ' , 

4. Select interested students to' visit local banks to learn how to exchange American 
currency for French currency. Report to class. 

5. Have the students, to simulate a situation in which there must be an exchange 
of currency. Make use of conversational French. 



Resources; Local banks, library, newspapers, magazines, posterpaper, French money 



FoLLOw-lJp Activities: 



23G 



Grade or I6E Unit: lo, u 
Subject: 



French II 



Educational Concept: Grammar, vocabulary, reading, conversation - export-impoi't trad 



Elements and EL£^E^iT (kJEaiVEs: 

Decision Making 

To understand that career development requires sequential series of choices. 
Career Awareness 

To realize that geographical location determines the kinds of work found therein. 
Economic Awareness ^ 

To understand the process of an relationship between production and distribution 
of goods and service. To understand the law o!^ supply and demand. (It helps 
determine occupational choice). 



AcTiyniES:.. _ „ , : .... . 

1. Research the export - import field for the need of personnel competent In 
foreign language usage. ^ Report In writing. 

2. Have students discuss the results of their research. Then select a pbisslble 
career In this trade on which to seek qualif Icatlo'ns and show the need of 
competency In French. The list will Include, for example: accountants, 
bookkeepers, sales representatives, stenographers, catalogers, shlp^rs, etc. 

3. Have students look for ads In the dally and Sunday editions of newspapers, for 
example: ^'Secretary to Export Manager with Documentation Work, Some French." 

4. -Show a film, slides or Invite a speaker ff a business Is located near-by. 

5. Have students In a panel discussion evaluate the possible careers in this field 
and the need of each to carry on the business. 

6. Display Items, brochures, etc., acquired through visits to places like 
"World Bazaar" or other export-Import business places. 



Resources: Books -.Max Adler, Business Languages of the World , library, magazines, 
newspapers, brochures, pamphlets, vocational file 



Follow-Up Activities; 
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Grade or IGE Unit: lo. ii , --^ 

Subject; French i. ii 

Educational Concept: Grararaav, conversation - Hotel and Motel Management Services:-; 

^ Elements and Element Objectives: 

Decision Making 

To recognize that all decisions made have a cause and an effect. To know and 
to practice the components of the decision making process. 

Career Awareness 

To know that much of one's total life routine Is organized around the work 
one does. ' . 



Economic Awareness 



To comprehend the tool's of business (e.g., t« be ajble to read and Interpret 
tables, graphs and charts used as a consumer*) 




Activities: .. . ^ 

1. Interview local or near-by motel or hotel managers and other staff members 
such as: reserv^lon clerks, bellboy, hostess, etc« Make written, oral 
or taped reports. 

2. Have students clip from classified section of newspapers ads for jobs requiring 
some skill In one or more languages or locate a motel chain that has expanded 
Into the European market and write letters t6 obtain Information concerning. / 
jobs. Ask for brochures! 

3. Have students dramatize various situations In which the foreign language must 
be used as: bellboy assisting a foreign visitor, 

4. Invite a foreign vlsltoi. If possible, to tell how Important. It Is to find peopl 
In the careers who spealc his/her language* 

5. Have each student choose one career related to the motel services ttiat he/she 
.feels best suits his/her personality and ability;. Tell how hls/hey study 

of French will help him/her and why he/she chose this career, / 

Resources : Occupational -files, brochures, maps, newspape^^a, pamphletV local buslnes 

Follow-Up Aitivities: 

Whien* letters arrive, review this activity. • 



23§ 
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E Unit: n . 

'ft.. 



Grade or IGE Unit: u 
Subject; ,; Frenbh y: 

Educational Concept: Culture, history, vocabulary - Landscaping 

Elements AND Ei£^ENt Objectives: 

Self Knowledge" 

To become able to achieve an Innate personal satisfaction in 'work (the job 
maybe school.) ^ -.'^ 

Attitudes & Appreciatipns , 

To ki^ow that the, ability to^ perceive the environment affects one's attitudes 
toward work. • . 

Educational Awareness ^ 

To recognize that there are many training channels directed toward job entry* 



Activities: 



r.%< Research: the famous 'gardens of France; gardens and parks of Versaille, 
^ Tuileries, etc.- Note also- famous landscaping architects as Lenotre, Written 



reports. 



lu Show slides, films of gardens and- parks, rfave students note the artistry and >^ 
the hand work required to create such places of beauty. 

3. Encourage those' with artistic ability to draw the replica of a famous garden. 
Use Fr.ench vocabulary.' Have others collect pictures, brochures, etc., to make 
a bulletin board display. 

A. Tn'^ite an architect who does extensive landscaping to speak stressing the 
importance of each worker. 

5. Make plans to visit a garden or park that has been landscaped similar to those 
of trance. Example":. Biltmore Gardens near^Ashville , N. C. 

e'. Summarize the activity by having students list the possible careers involved 
in this activity. Have them consider the value of the study of a language 
in, acquiring a job in this field; ^ ^ - 

Resources: 

Library, local nursery, magazines, posterpaper, paints, brochures, books 



' Follcw-^Up Activities: 
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Grade or IE Uni: 



10, 11 



Slbject: French I, II 



Educational Concept: , Reading, culture', vocabulary - Librarian 



ELB-EffTS Af^D ELB'Crn' Objectives: 

Educational Awareness 

To recognize that there are many training channels directed toward job entry, v 

Career Awareness 

To' relate home and school jobs to community functions. 
Economic Awareness 

To understand the economic Implications brought about when a career decision 



Activities: 

1. Have students check the admission requirements for a student desiring to enter 
the graduate school of library science. (Library wo|-k requires competence In 
at least one or more foreign languages.) 

2. Have students list the various typesof work to be found classified under 
library science.' examples: reference, cataloging, etc. Indicate language 
requirements. (This will be a reading knowledge of two languages for most 
big libraries.) Research special libraries - science, history. 

3. Invite the school librarian or one from a nearby college to speak concerninv; 
^ the career of a librarian. Field questions from students. 

4. Encourage students to write various big libraries for Information - research 
or scientific libraries. ^ 

5. Discuss with the students the demands for librarians and the advantage of being 
qualified In the field with competency In' one .or -more foreign languages. 

6. Summarize th^ activity by sugges-tlng that each student choose a possible 
career In library science and apply for the job. (Use French.) 



Is made. 



Resourc:es: 



College bulletins, library, speaker, occupational flies 



Follow-Up Activities: 
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Grade or IE Uiit: * lo, ii 
Subject: j French i, n/ 



/ 



EDucATiajAL Co; iCEFT: Culture i history, vocabulary - Influence of famous 

and women of France 



EUE/^IfTS A?;D ELB-GfT nEJECTIVES: , . . • ^ 

Attitudes & Appreciijtions ' . , ' * 

To realize that^^work means different things to different individuals. 

\ 

Educa&ional Awareness 

To know that tefntative plans must be formulated in order to arrive at a 
certain goal. : 

Career Awareness § S ^ 

To know that oiS's^ total life routine is organized around the work one does. 

Social Awareness 

To appreciate the fact that customs, traditions, and attitudes of society 
affect the world of work. 



Activities: 



3., 



Have studen^^^ read biographies of great men and women in the countries where- 
French is spaken. Report to class on their contributions to their country 
and to the:vorld. Analyze their values,'* goals, and philosophies. 

' ^ -k ■ . . 

Use quotatj^ons from these men and women to introduce their ideas to the 
class. Shqjrt quotations for a bulletin board shouj.d encourage students'^iTb 
investigat^^ the lives of these people. 

Show film 6uch 1as - "Biography Series", McGraw-Hill. 

Have students dramatize events or episodes in the lives of noted men and^ 
women, to ^how their personalities. Values, or life goals. Role playing* 
should be done in French. 



Resources : 



Library , . films, posterpaper, bull,etin board materials 



'Follxw-Up Activities: 
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Grade or IGE II^iti ii \ 

SlBJECT: English 



Educational Cbr^cERr: . Movies - 



ELE^eJTS ELB^iT (fejECTIVES: 

Attitudes & Appreciations 

To understand the importance of each individual in the function of thej 
home/family unit as veil as *the school or society setting. « j 

Decision Making / 
To apply 'the decisibn making process to^home and social ^problems. I 
To recognize and^ accept others <lecision8. • 

Career Awareness . V . ^ 

To recognize thar an Individual inay be suited for numerous differei^t occupations 



/ 



Activities: 



9 

I. 



1. Students will divide into groups and each group will do re$earch on the various 
careers open in the movies and on how characters in movies/ contribute to the 
success or failure of the movie. A representative from e^'ch group will report 
to the cla*88. 



2* Bach student will make a list of his/her favorite character in a movie, ° Then, 
he/she will write a short paper on* "If I could be anythitig, what would • 
I be?" 1 



3. Students will all exchange their papers with another member of thtf' class. 
Each student will analyze the character which his/her classmate has written 
about and write a one-page' response as to why he/she agrees^^ or disagrees 
with the values of 'tjiis character. \ 

4. The teacher will assign the same movie on television for each student to 
w^tch. The students will then write a short analysis of each major character 
their motives for reacting as they did tn a particular situation, etc. Students 
will share their analyses orally with their classmates. 

i \ 

Resources :j^^^j^^^y n^aterlals on Movie Careers and Character Analysis in the 
movias, a movie suitable for the entire class to watch for 
^ character anal^^sis. • ' 



Fouow-Up Activities: 



243 

253 



Grade or I6E l>nT: 



12 



Slbject: 



English 



Educatiot^al Q^m^ FiiL ing but appll<;^ations for health and life insuranc 

l&fps Atffl Elbe JT Objectives: . 

•/■ ■■ : . •■ ~ • - 

Self Knowledge * . 

match an individual's abilities ariji interests with the skills and 
needed in the 'world of work. 





Decision Makfhg , , • ; ^ • 

To apply the decision making process to home and social problems, 
'Educational Awareness 

( 

To acquire the basic skills and habits found in the working world. 

Tp recognize and 'acknowledge the fact that basic skills learned ±n school 
\ help prepare a student for a life of work. 



Activities: ' - 

1. Each student will look up the following vocabulary words, relating to 

some aspect of health insurance: (a) dispensary , ' (b) sanatorium, (c) duration, 
* (d) surgical operation, (e) impairment, (f) particulars, (g) receipt, (h) refund 

2. Each member of the class will do research on the various types of health 

\ Jlnsurance available and the pros and cons of each type. He/she will give a . 
, short oral report on his/her findings. -r ' 

3. Students, with the aid of the teacher, will, each fill out a sample health . 
insurance application form. ^ ' 

A. Each student will do research and write a short paper on the different types 
of life insurance and fche various things which he/she must do to obtain life 
insurance. (Why are some people unable to obtain life insurance^?) 

5. A general class ^i^^^^ion will be held concerning the students* findings 
in their report! 




6. Each student, wi*^h?^i^ teacher's help', will fill out a sample life insurance, 
form, ' ^ . 

Resources ; g^^p^^ health and llfe insurance forms, library resource materials 
on" Insurance, insurance salesman to speak to the tlass 



Follo^Up Activities; 



An insurance salesman will code and speak to the class on the various aspects of 
obtaining health and life insurance. ,^ 



jRADE^OR. IGE 1>^it: 

[ducational Concept: 
±B€rft-s a;4d Elb-gjt Objectives: j 

Educational Awareness 

•JJo acquire the basic skills and habits found In fche working world. 

To recognize and 'acknowledge the fact that basic skills learned In school 
help prepare a student for a life of. work. 

Iconomlc Awareness 

To comprehend certain basic principles of our economy like capitalism, supply 
and demand, taxes, and money exchange. 

To develop the concept of financial management (l.e^, earning, spending, 
borrowing, saving.) 



12 



English 

A plan for budgeting and spending money^ ^ 



VrriviTiES: 

Students will be given a list of vocabulary terms to look up. Tli^se will 

relate to budgeting money. Ex.: (a) checking accouhts, (b) savings account, etc 

. Students will do library research on the pros and cons of Installment buying. 
Each student will write a short paper on his/her findings. ^ 

Students will conduct a role playing skit about a person applying for credit. 
Questions will be brought up, such as: (a) Have you had credit before? 
Where? (b) What did. you buy? (c) Do you have a bank account? Where? 
. (d) Where do you work? (e) How much can you afford to pay each week, etc. 

Students will conduct a class discussion on the various and best places to 
get loans, (other than loan companies) and on how much money should be. saved 
from their-monthly salaries. ^ . 

. Students wljjl fill out sample forms f or . apply^ng-f or a loan, a checking 
account , ifavlngs account, etc. . ' 



Resources j ~ 

Library resource materials on finance and budgeting, sample application 
, forms ,for loans, savlnjgs and checking accounts, speaker - finance manager 

from local bank • * 



"cxiow-Up Activities: 

. bank finance manager will come to speak to the class about various aspects of 
udgetlng and financial matters. 

• „ ' / 



Er|c ' / ^45 . 



jRADE OR, IGE 1>^IT: 



12 



SlBJECT: , English 

JXXIATIONAL Concept: a plan for budgeting and spending money, 

le^rfrs Af4D Elb-vh Objectives: ^ 

Educational Awareness 

"JJo acquire the basic skills and habits found In fche working wor 

To recognize and 'acknowledge the fact that basic skills learned 
help prepare a sttJdent for a life of. work. 

Economic Awareness 

To comprehend certain basic principles of our economy like capl 
and demand, taxes, and money exchange. 

To develop the concept of financial management (l.e^, earning, 
borrowing, saving.) 



EKLC 



\ 



Grade or IGE tijii: lo ^ 

SlBJECT: English - ^ 

EDUCIATICXJAL CoHCEPT: . Communication Skills 



ELH'Bn*S AiND ElBGNT OBJECTIVES: ^ . • 

Decision Making ' * 

To possess self .knowledge^ when makliag realistic life choices. 

Educational Awareness O 

To understand that knowledge or skills which are transferable Will facilitate 
retraining. ' , - , 

Social Awareness 

To understand the need for cooperation In the* completion of'tadRs. 

To be able to accept -^criticism an^L direction to assume responsibility. 




Activities: v.. 

■ .A 

1. A class discussion will be held Von ^the' arrangement from most Important to 
least important news In a newspaper and also the arrangement of most Important^ 
Information In writing an a^'tlcle.' " ' . 

2. Small groups will compose^ paragraphs on the lmport«anc§ of correct spelling 
and clear 'writing, resulting from thorough proofreading practices. Each group 
will contribute Its Ideas to the class when the class reconvenes as a group. 

3.0 Each student'will compose an essay and oraj-ly present It to the class, demonstrating 
good speech and drama tli t'echnlques necessary when speaking to an audience". . — 
Following each student's presentation, -the cl-ass wilt openly criticize his/her 
presentation. 

• . .. . • . . ^ 

4. Students will role play Interviewing situations to receive practice In developing 
communications skills Irf such circumstances. , ' 



Resources: newspapers, magazine articles 



FoLLO^^Up Activities: 
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Grade or IGE 9 



English 



Educational Concept: , Showing the various careers available to people who do not 

plan to further -their education beyond the high school level 



EiEi-enrs AND EleiGjt Objectives: \ ' 

Attitudes & Appreciations < .* ^ 

To appreciate. all forms* of work (i.e., to recognize the dignity inherent in 
all jobs.) 

To realize that work means different things to different individuals. 
Decision Making 

. To apply the decision making process to the study and selection of careers. 
Career Awareness ' m- 

To understand th6 relationship between attitudes and values and different 
careers. * 

Social Awareness , * 

To realize that <;.^ciety is dependent upon the work of many peopile. 



AaiviTiES: 



1. Each student will go to the library ana do individual research on a career of 
his/her^ choice. The louden t will give a brief oral report tp the c^.ass on >i*/he 
tchbsen career- . 

2. Students will dl"^ide into groups and discuss what they believe to* be proper 
dresp, conduct, arA attituiie during a. job interview. A representative from each 
group will report the feelings pf the group to the class. The class will 
conduct an" open discufi«lon on the g3iyj>'s beliefs. 

3. The members of the class will compose and present a skit pertaining . to a 
"blue-collar" worker and why his/her job is just as important to the community 
as a "white-collar" worker. 

4. A panel discussion will be held.^by those members of the class who did not 
participate in the skit performance. Part of the panel will represent the 
"blue-collar" 5 side, and the other, the "white-collar" side. 

5. Students will write a short paper pertaining to what they learned in this unit 
about the value of the "lilue-collar" worker. * 

Resources • » 

i^ibrary resource materials on different careers, pamphlets and articles 
on various careers. 



Follo^Up Activities: 



Students will 'bring to class any pamphlets, magazine articles, newspaper articles, 
etc., which relate to the career of his/her choice. These will be displayed on 
bulletin boards around the room. 
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Grade or IGE LWit: 



Sikject: ,„g,,3. 



Educational Concept : Drama 



Ele^nts and ELE^E^^^ Objectives: 

Attitudes & Appreciations 

To recognize the vital Importance of a cooperative spirit. 

Educational Awareness ^ f ^* . 

To recognize and acknowledge ^he fact' that basic skills learned In school help 
prepare a student for a life of work. 

To understand that specialized skills lead to Interdependency of jobs. 
Career Awareness 

To recognize that'^an Individual may be suited for numerous different occupations. 
Social Awareness 

To understand the need for cooperation In the coiSpletlin of tasks. 



Activities: , v- 

1. Students will do Individual research on the many phases of stage groductlon - 
such as set design, costuming, lighting, etc. They will write a paper* on their 
findings.' 

2. Students will divide Into three groups. The groups will be responsible for, 
(1) costuming, (2) set design and props, (3) production and lighting. The 
groups will do research on their particular phase of theater production, and a 
representative will 'report their findings to the class.* 

3. A speaker from a local Little Theater will come and speak about behlnd-the-scene • 
techniques, set design, lighting, etc. A 

A. The students will take a field trip tour of a local college drama department 
to view the various phases of theater production. 

5. The class, with each group responsible for Its particular aspect of production, 
will produce a short one-act play. The play will be put on video tape. 



Resources: speaker from a local Little Theater, materials for making set design 

for a play, video tape equipment, resource materials on theater production 



Folldw-Up Activities: 

Students will watch their own play production on video tape and do a critical analysis 
of their work. |^ 

\^ 
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Grade or IGE 1^;it:. 9 * ' 

Sm^ECT; ' English 

[Educational CajCEPr; Environmental planning (Communities) 

•I 

ELErtrJTS AJ4D ELEfCin* OBJECTIVES: 

Decision Making ^ 
To apply the decision making process to home and social problems. , ' 

Career Awareness 

To know the jobs necessary to maintain the community. 
* To recognize that an Individual may be suited for numerous different occupations. 




Activities: ^ 

1. Students will decide and discuss a 1.1st of 5 necessary peopW and their jobs 
needed for planning a new city development. 

" . r -6 . _ 

2. Students will list 5 steps the city planners need to'do before homes are built. 
Ex.: sewer, lights, landscape, telephone, "'roads, possible parks, construction 
men. 

3. Students will do research from a newspaper on differences concerning styles and 
prices of homes. They will determine advantages and dlsaj^vantages of living 

^ In different types of developments pr communities. 

A qualified speaker will explain blueprints of the business area of a city. 



. Resources ; Newspapers containing Information on new developments. City map to show 
I housing developments In their own area. 



FoLLav-Up /Vn'iviTiES: 

Students will compare various bl^ueprlnts of different cities and evaluate the 
needs that were met for each city. * ...^ ' 
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Grade or IGE IhiT: ii 

if 

SLCJECT: English 

EDUCATia^AL COTiCEPT: Telegraph Connnunications ' » ^ 

ElJ:^E^TS AND Ej^;^J]i5JECT IVES: 

Self Knowledge 

/ , - ' , 

To know that every individual can learn to perform adequately and can contribute 
in a variety of situations. 

Decision Making 

To be competent in rtie verbal and written analysis of alternatives. 
Educational Awareness 

To recognize and acknowledge the fact that basic skills learned in school 
help prepare a student for a life of work. 

Social Awareness 

To realize that society is dependent upon the work of many people. 



AaiviTiEs: . 

1. The class will divide into 3 groups and individual group assignments will be 
given as follows: (a) Explain Morse Code - how and why it began and its 
purpose today. Xh) Find out duties of a telegraph pperator and the other 

Jobs associated with th^ telegraph, (c) Find out how to send and read a telegraph. 

2. A speaker will come and* explain telegraph operation in ouf area and the 
composition of, a telegraph. 

3. After listening to the speaker, each student will successfully write a 
telegraph to a place assigned by the teacher.^ 

4. . After listening to the speaker and doing individual research assignments, the 

student will be able to display his/her knowledge by writing a short paper 
tracing the development of the telegraph. 



Resources I Library materials on telegraph communications, telegraph forms for 
sending individual tei^egraphs 



Follow-Up Activities: 



251 



p/DE OR IGE '^Jir: 



12 . 



English 



LDUCATIOfJ;>L ^CAfCEinr: oral Communications in Business 



Elements and ELE^ENT Objectives: 

Self Knowledgi^ 

'To feel the dignity of self on an individual basis as well as in groups. 

Attitudes Appreciations ^ 

To develop healthy work habits , (e . g. , dependability and reispbnffibiiiity in a 
variety of settings.) • - . ' » "V 

Decision Making ^ ' > . " * ' .• 

To recognize that ^11 .decisions made have, a ^ause and an<effect. ' - 



Social AwareHess 



To understand that personal^^^atiwi^hips yrith' fellow^ workers are 'important 



*tp 'job' satisfaction. 



ifcrfviTIES: 



na'j^file 



chemgelves-ft Each wi|l Ictfep a foi&r ' , " 
pers that.^re icipeFtant- fhia.JfWe . . 

^ _ ^ . , ^ interview^ They wl,ll lj3C^lil4« the 

>^ iolldv^ng thl^sZin filds: /ar'pi|p°^ o>v4^g/ ^(b) milltjfry re9ords (if any),, 

'^c^r^fi card^ (d^ work pefl^tk, /(e) soc:^l security-v^ard , (f) Yny^ealth ^ ' 




certi^j^ates,/ (g) ' listncr^n^^fSrt^^ tp'-iise. V< .^^4 

2. Stud ^ts will. hd^e a .mociljj* inperv^w in front of t^e eptire cjljiss.i? -One studen^ 
-'will serVe 'as employer atytyST^e as the pr<J^t)ecti^ ^oBploye^. y. Thf^fMospfectiv^ • 
emplol^.ee will take h^s/her /f'oi^dir with him/ij^r ^o t]ie i'nt5iry4eYi 



3.0 yhe ftl^yw wjftl -be'dTviddd inttf grbuifil^ erf five. ' EAch/group will be given a Mst 

ecisio 

list 



of prjjjilems. which. the>r tnlglJt en^ount6r on the joh* They.^wiU .itrlvtf at 
didislon^to these prolilems and repflrt A'elr de^cisions to/ tjje class. " *^ 





r 



•Follow-Up /VirmTiES; 




- THe Wc^d of. Work /^materlS^^fp*)^? the mock interview 



A r speaker frbih 'tnje personnel departm 




f a lyca^^Iant 
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Grade or Id IKit: 
Subject: 



10 



English 



Educational Ca^cEPi: Air Travel 



Eie^NTs AND ELE^efr Objectives: 

■ . Self Knowledge * • } 

To learn that the Individual must be adaptable In a changing society. 

Educational Awareness 

To recognize and acknowledge the fact that basic skills learned In school 
help prepare a student for a life of work. 

Social Awareness 

To understand that all jobs are dependent upon other jobs. 

T(^ understand the need for cooperation In the complj^etlon of tasks. 



Activities: . ^ 

vjl. The students will take a field trip to a local airport to realize the various 
occupations related to air travel. 

2. Each student will do a small research paj^er on one' of the following toplcaft 
(a) What different kinds of air travel do we have today? (b) What are some 
of fhe functions of air travel? (c) How are being dependent and air travel • 
related? 

3. Students will do oral group presentations on the following as to their 
contributions to air travel: (a) Montgolfler, (b) Orvllle & Wilbur Wright, 
(c) World War I, (d) Air Mall, (e) Llndburgh, (f) Zeppllns, (g) World War II, 
(h) Jets, (1) D.C. 3, (j) Commercial Jets, (k) 747, (1) SST. 

4. Students will write a letter to an airline age^ry asking for pictures and 
Information on changes of planes from past to present. 



Rf SOURCES: 

Library materials relating Ito air transportation, easy access to 
a nearby airport, business stationery for letters to airlines 



Foujaw-l> Activities: . • . 
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Grade or IGE l>nT: lo 
Subject: English 

Educational Ccf^CHPl: Marketing and Distributing 



Elements amd bjEmw Objectives: 

Decision Making - • 

To be competent In the verbal and written analysis of alternatives. 
Educational Awareness 

■» 

To realize that workers need some kind of special training and knowledge 
for most jobs . ^ 

Career Awareness 

To recognize that an Individual may be suited for numerous dlffei^ent occupations 

0' 

Economic Awareness ♦ 

To understand the law of supply and demand. (It helps determine occupational 
ch6lce . ) * 

To understand that some workers produce goods while others produce services. 



Activities: 

1. There will be a general discussion of the following jobs concerned with 

Marketing and Distribution: (a) product designer, (b) fasAion coordinator, 
(c) advertising assistant, (d) commercial artist, (e) model, (f) public 
relations, (g) training representative. 



2. Students will meet In small" groups and determine Qualifications for the 
previously discussed positions. V v.^ 

3. Students will compile a questionnaire fcr fellow students to answer about 
why they want or use a given product, ^rom this list, students will develop 
an advertisement for the product. ^ 

4. Stud'entS will conduct demonstfratlons. Including display and purpose, of the 
product. 

5. Using magazines and newspaper, students will collect and bring to class various 
forms of advertisements and compare these. 



' Resources : Magazines and newspapers containing advertisements which the students 
may collect and use for comparison. 



Follcw-Up Activities: 
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I ^ ' ' : '■ 

Grade or IE UhiT: ' ;9 . 

• ■ * * 

Subject: . English 

Leisure Time 

ELE^€NTS AND ELE^E*NT OBJECTIVES: 
Self Knowledge 

To understand that Individuals differ In their abilities, attitudes, and aspirations. 

•' > 

Attltude8._&_Aiipreclatlons . * 

To appreciate all forms of work (I.e., to recognize the dignity Inherent In all 
Jobs.) 

To realize that work means different things to different Individuals. 

I I ■ 

Educational Awareness 

To recognize that there are many training channels directed toward job entry. 
Career Awareness 

To know the jobs necessary to maintain the community* 

To realize that ho{>bles and Interests may lead to a vocation. 

Activities: 

1. A speaker, representing the public relations worker, will come and sketch 
his/her responsibilities. Later, students will write thank-you notes to the 
speaker. 

2. As a group, the students will discuss areas In the community and school- that may 
need some aid of a public relations director. 

3. The class wfll discuss and list the tasks of a travel agent and gain an 

\ understanding and appreciation of the sightseeing guide's responsibility. 

A. The students will go on a field trip to a travel agency. 

5. The students will write a story entitled, "My Day as a Travel Agent" or 
'*My Day as a Sightseeing Guide. " - 

6. ^ Students will exchange stories and conduct a critical analysis of each other's 

pomposltlons. « 

7. Using sources (posters, magazines, ' pamphlets, etc.) each student will prepare 
a 3-5 minute talk on one specific area of tjSk U. S. Eal:h student must use a 
proper outline for his/her talk. pi 

Resources: 

Magazines, posters, pamphlets on travel, "library materials relating 
to travel - — 

FoLLDw-l> Activities: 
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Gr/^DE or lit i'iilT: U 



OlljJEa: English , 

Radio Communications 

ELE^E^^^'s mD ELENtriT'OB.iEcTiVE!;^ 

Self Knowledge 

To learn that ch^ Individual must be adaptable in a changing society. ^ . 

Decision Making 

To apply the decision making process to the study and selection of careers, ^ 

Educational Awaretie^s ^ 

To acquire the b^slc skills and habits found in the working .world . 

■ Social Awareness 

To realize that society ts dependent upon the work of many people. 

To appreciate ch^ fact that customs, traditions, and attitudes of society 
af fect« the world of work. 

To be able to ac^^^Pt criticism and directi-on to assume responsibility. 

Activities: 

1. Students will <i£? Individual library research from books and magazines to find 
the history of the .beginning of radio. 

2. Using library materials, students will show pictures of aarly radio users using ^ 

, older types of i-nstruments . Students will then creatively write a paper composing 
a story of wh^it they see in the pictures. 

o ' 

3. (Listening skll)-s) - Students will listen to tapes and/or records of early radio 
.programs. ' 

4. Students will divide into groups. Each grovip will choose one type of radio 
program. They v^lll write scripts, commercials, etc., and present them to 
another class, or tape them for another class. 

5. Have students if» another class record - Voices without identif icatio^. Then, have 
the class crititJlZe them as to feroadcastiftg possibilities. 

6. Each student vill choos^ a radio broadcasting occupation and report "to the 
class on why hi^l she would prefer that job to any other. 

Resources:- *' ' ' \ ' 

Books an^^l magazines on the beginning of radio, pictures of- early radio 
coTTnnuivl<?3tinns, tapes' and records of early radio programs 

?OLUM-\}p /VtivitiuS: • ' ■ 

The students will t&kfi a trip to a Local radio station. 
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Grade or IGE Unit: ^ ^ 

SUBJECt:'^ English 

EdCJCAT I ONAL Concept: Newspaper communication 

ELEMEf^S AND ELEMENT OBJECTIVES: . . 

Self Knowledge ^ 

To knoy that every individual can learn to perform adequately and can 
contribute in a variety of situations. 

Attitudes & Appreciations 

To develop healthy work habits (e.g., dependability and responsibility 
in a variety of settings.) 

Career , Awareness 

To know that vocational choice is determined by social} individual} and 
economic factors, each of which may operate independently on an individual. 

Social Awareness 

To be able to accept criticism and direction to assume^ responsibility . 



Activities: 

1. Students will discuss the importance of communication. Students will then 
divide into groups and make ''a list of different ways of communicating. 

2. * Each student will bring a copy of some earlier dated newspaper to class. 

Students will be grouped into committees. They will look through the papers 
and make lists of things thAt would be helpful for certaj^n people to know. 

3. The teacher will aid the students in developing a questionnaire to survey 
the communllty to learn reasons why people subscribe to a newspaper. 

4. Students will wrin^^a short paper comparing their findings from the questionnaire. 



5. Students wili be divided into groups and each group will examine a specific 
newspaper frorii the -area. A spokesman from each groupvwill lead in a panel 
discussion giving pros and cons of the various paperW^ Ex.: How well it 
covers community news; How well ft covers national news; How biased the papers 

are. ^ ^ v.' 

Resources INewspapers, agreeable citizens to answer questions 



Follow-Up Activities; 
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/■ • 

L^'L'C^I lO.iAL '-CfiC!.-T: Magazines as a source of communication 

Self Knowledge 

To be aware of Individual capabilities and limitati9ns. 

Attitudtis & Appreciations ' • , . . 

To .ijp preciate all forms of work (i.e., to recoj^nize the dignit.y inherent in 
alXjobs.) " ' . ' 

To develop healthy work habits (e.g., dependability and responsibility in a 
Variety of settings.) > 

^DecisloA Making . * , ' 

To be competent in the verbal and vvTitten analysis of alternatives. 

Social Awareness » 

To be able to accept criticism and direction to assume responsibility. 

AaiyiTiEs: ' ' ' 

1. Each student will state c lear ly *h'is/her likes and dialikps in reading magazines. 

2. Each student will choose' n magazine and report tc the class the strong and 
Weak points of the magazine of his/her choice. 

3. Stucients will make vocabulary lists of words pecull^ir Co one particular magazine 

A. Students will each compose a short story on a topic of hisAxer choice which 
would be suitable for use in a magazine. / 

5. Students will exchange stories among themselves and give a critical analysis 
of each 9thcr's stories. 

6. Students will divide into groups and compose different advertisements suitable 
for ^1 magazine. ' „ 

7. The class will combine their' stor ies and advert is.ements to produce a short 
magazine- 



Resources ^Different types o & m^igazines , miater i al s for magazine cover and materials 
necessary for composition of the K^aga?: ine 



FoLLcmH'p .Activities* 

A speakef from n local book or naga.-lne j^core will come and sp^aV on purchasing, 
d Istribat Ion ^ etc.. of magazines and jobs available in this area. 
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Grade or I6E IhiT; , 12 

I 

SLBJECT: . ■ /I English , 



I 



Educaticxjal CofiCGr^ Newspaper Workers 



ELEf^errs hn^n OBJEaivES: ^ ^ > 

Attitudes & Appreciations " 

To recognize the vital Importance of a coop^^tlve spirit. 

^. - , . , ■ 

Decision Making , ♦ , 

To know and practice the components of the decision making process: (1) Identify 
^ '/ /._pr9blem or situation; (2) Consider alternatives; (3) Consider consequences or 
alternatives; (4) Select the best alternative; (5) Implement the best 
alternative; (6) Evaluate the results. 

Career Awareness , • ^ 

To realize that ocjcupatlons are ranked according to duties, difficulty In 
obtaining the job, rewards one gets from the occupation, and social prestige. ^ 

Economic Awareness , , . ' 

To know the jobs necessary to maintain the community. 



Activities: 

\ ^ ' 

1. Students will look over copies of newspapers and discuss the different parts. 
Tlien, they will determine the functions o^ each part and discuss which are 
the most popular. 

2. The teacher will cut the headlines off newspaper articles and 'have students 
read the articles and choose appropriate headlines. 

3. Each mejnb^r of the class will report on a different occupation in the newspaper 
field. Stut'ents could cover; duties of job, educational requirements, and salary 

A. The students will take a field trip to a newspaper office to view the jobs 
in action. 

5. The class will divide into 5 groups and each group will ^ive a report on one 

of^he following 5 newspaper men: Benjamin Harris, James Bennett, Horrls Greely, 
Joseph Pulitzer, W.- R. Hearst. The reports should include information on the 
men's lives and their contributions to the newspaper world. 



Resources : Copies of newspapers, research materials on famous newspaper men, and 
occupations in the newspaper field. , 



Follow-Up Activities: 

Students will organize into departmentfs (news, sports, ' ent eirtainment , etc.). Then 
they will use* the class members as their sources in planning, composing, proofreading, 
and printing a newspaper, 

■ ; ' ' ' 
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Grade or IGE lini: ,12 

SuBJEa: English 

Educational CotiCEPT: 



ELEfENTS mU ELE^tIjT TBJEaiVCS: 
Decision Making- 

To recognize Chat all declaiions made have a cause and an effect. 
Educational Awareness ' • 

To understand that «;pecialized skills lead to interdependency of jobs. 
Social Awareriess 

To understand' the need for cooperation in the completion of tasks. 
To realize that society is dependent upon the work of many people. 
Economi/ Awareness * 



T^^e 



alert that technological progress changes, eliminates, and creates work. 



.activities: 

1. Students will be given individual readlngv assignments on the beginning of 
manufacturing, from the time it started in the homes through the period^jof 
the Revolutionary War and the period after the War of 1812, 

2. The class will research and discuss how the lack of manuf actufing in the 
South and their inability to sell their cotton to England contributed to their 
losing the War. Contrast the way the South has become a grea^ manufacturing 
area today in comparison. (This activity cojild be used in conjunction with 

a history project, if desired.) 

3. Students will f esehrch -and report on people who have contributed to progress 
made in manufacturing. Ex.: Eli Whitney, Eli Terry, Andrew Carnegie 

A. The teacher will divide tfie class into equal grxjups and each group will write 
a short skit of an invention agreed on by the class. / 

5. Students will make a field trip to Walnut Grove Plantation and write a creative 
paper on Some particular facet of the Plantation which interested them. 



[J 



ESOURCES: " ' 

Encyclopedias and other research materials f llmstrips (If available) on 
changes in manufacturing. .< • 



,FoLLOtv-Up ,\:tivities:- 
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€raDE or IE D^IT: 11 , 

Subject: * English 

Educational CaiCEPT:^ History of the Language 



EuEftNTS AfJD EL£^EI^lr OsJECrfvcS: ' 

Attitudes & Appreciations ^ f y 

« , To learn to analyze working roles according to advantages and disadvantages* 

To understand the relatlo&hlp between occupations and their changes. 

Educational Awareness 

To understand that knowledge or skills which are transferable will facilitate 
retraining. ' 

Socl^ Awareness -'...^7 

To appreciate the fact that customs, ^traditions, and attitudes of society 
affect the world of work-. 



'CTIVITIES: ^ • * ' . 

v . 

1. A student oriented discussion and demonstration of how man first communicated 
will be' held. This discussion should help t^e students understand the stages 
through Vhlch our present day speech have. progressed. 

2«« The teacher will direct a day *s ^lesson explaining how phonemes have changed 
are the, basis of word sounds. Studentd* will do research In small groups 
to discover how the sounds of these phonemes have changed over the years* 

3. The class, as a whole, will make a family tree showing changes In slang and 
dialect over the last hundred years. 

4. The' students will list « and research occupations that deal with the development 
of language, such as: (1) etymologist, (2) grammarian, (3) dictionary compiler 
(4) foreign language Interpreter, etc. 



Resources: 



Books - Dictionary of American Slang y Geographical Dictionary 



FoLLOiv-UPoViTr/iTiES: 




speaker who ls%l professional on thc» History of, rhe Language (possibly a professor 
from a nearby college) . 
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Gra^e oh IGE li^iTi 



Subject: ^ English 

Educational CoriCEPT: History of writing 



ELEferrs mu EiEmiT Objectives: 

Self Knowledge • < 

to learn that the individual must be adaptable in a changing society. 

Educational Awareness 

To recognize .an(fl ',acknoWledge the fact t/at ba sic skills learned in school 
^ help prepare, d st^it^dent for a life of work. ^ « v 

Social Awareness ^ ' . 

To appreciate the fact thaX customs, tr itions, and attitudes of society affect 
the worl(J of work. 

To realize that society is depe'ndent upon the work of many people. 



.tCTIVITIES: 

1. A student discussion will be held of how writing habits have changed in form 
over the years. 

2. Students, will define the following vocabulary terms and possibly use them in 
'group discussions with such vnritings as the Old English Edition of The Lord's 

Prayer. Terms: Pictogram, Ideogram, Cuneiform, Suneirans, Hieroglyphics, 
Calligraphy, Alphabet, Symbolism. 

3. The teacher will introduce to the students the concepts of early forms of 
literature: legend, folktale, and fable. ^ 

4. Students will list and research occupations that deal with the development 

of writing, such as: historian, archeologist , anthropologist, geologist, etc. 



Resources :'^^^ Lord^i^dfiyer, written in Old English, libra^»y resources to 
research occupations . . i 



FoLLOv-up Vtivities: 



Grade or I6E Unit;: u and 12 



Subject: Art u 



Educational Concept: Architecture 



Elements AND Element Objectives: / . 
* 

Self Knowledge • ' 

To develop self confidence in the pursuit if an anticipated career choice. 



of wot 



Career Awareness 

To realize that geographical location determines the kind of wbrk found therein. 

Social Awareness / ' ^ , 

To realize that society is dependent upon the work of many people. \c % 



Activities: . ^ 

1. Discuss architecture and it^s place in our society, 

2. Explain how engineering and art<^are necessary for an architect to be able to 
produce a well designed building. ' 



3. Have students bring examples 9f well design buildiT\gs. Study the immediate school 
building. ? ' .. . 

" "" 'a 

4, Discuss the advantages (salary, prestige) and the disadvantages ( geographic limit- 
ations , education) . 



Re SOURCES: Use the library for additional Information. 



FOLLOW'lJp Activities: . Have students design their own building. 
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Grade or IGE Unit: n and 12 



Subject: Art u 

s • 

Educational Concept: illustration (Greeting card luustrator) 
Elements and Element Objectives: 

Educational^A«reness^^^^^^^ need see kind of special trailing and knowledge for n,ost 
jobs. 

Career Awareness ' ' ,.4 « 

To realize that hobbles and interests may lead to a vocation. 

Social Awareness , 

. To realize that society Is dependent on the work of many people. 



Activities: 

1. Collect greeting cards In several styles and categories. 

2. Display them on'a'board and have the students study tv-em. .Have them discuss, style, 
form,- color, lettering. . 

■ '''a. Have -the students design three greeting cards of different types with a written message. 
Watch for a developing style. 

4. Discuss the Job responsibilities of a ^ard Illustrator. 



Resources: Poster series, careers in Art 'by WilliamReid - J. Weston Walch- publisher, 
Portland, Maln'e i , 



Follow-Up AcTiyiTiES; 
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"c^/frMie OR I6fy%.-, ■• 




Attitudes and Appreclati^pns " 

To develop healthy w.prk^h^blJtg ' (e.g. depertdablllty apd 're^dnslblltv Iti a variety 
6f settings. ' • ... , ' - ' * ^ *• ' ^ i ^ 



C&reer Awareness \» » ■ ; ' ^ 

To know that carper decisions fcus.t correlate with one's goals in life (e.g., money 
hours, etc. ) . 

\ 

Social Awareness- * , 

To understand that some workers produce goods 'while others produce 'sei«iA±ce«. ' 

"Economic Awareness 

To understand that some workers produce goods while others produce services. 



AaiviTiES: 



liv 



1. Discuss the role advertising plays in our lives- how it affects our lives- how it 
affects our buying attitudes. 

2. Discuss the job of an advertising artist- his/her responsibilities^ advantages and 
disadvantages. % ^^v/ 



3. Divide the class into groups assigning each one a product , place or service to advertise 
One student may design, one may lefter. ' 

Have the students complete an advertisement layout and then display them. 



R5SO.URCES; 



F0LLC3W-Up Activities: tet each student explain the problems he encountered in his 
of the advertisement. ' 




part 
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Grade or IGE Unit: ' 9-12 
Subject: Art i and ii 

Educatiomal Concept Design^Package Design) 

\ 

Elements Af© Elbient. Objectives: 

Attitudes and Appreciations 

To recognize the vital importance of a cooperative spirit. 

Decision Making 

To know that career decisions must correlate with one's. goals in life (e.g. money 
hours , etc . ) . 

Social Awareness 

To realize that society is deperfdeht upon the work of 'many people.. 

if ' • 

Educational Awareness 

To realize that workers need some kind of special training and knowledge 
for most jobs. 



AaiviTiES: 

1. Arrange a collection of empty packages from the grocery. Include jars with labels, 
cereal boxes, cans with labels cartons. 

2. Discuss color, lettering, ap^ngement and shape with the class. 

3. Discuss the various jobs /ecessary in package designing- picture designing, lettering, 
box designing. * ' . ' 

A. Divide the class into groups each person in the group assuming a portion of the total 
package designing process (e.g., one student will design the package picture another 
will letter, etc.) 

5. Present the finished packages to the group.' 

< ■ • 



Resources: Grocery store. Poster series. Careers In Art by William Reid, 1970, 
,J . Weston Walch, publisher , Port In nd, Maine 



FoLLav-IJp Activities: Have a critique of the finished productf 
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Grade or IGE Unit: 9-. 



4 



Subject: Art I and' II 

Educational Concept: Graphics (Layout Artists) 



Elements and ELE^ENT Objectives: 

Educational Awareness 

To realize that workers need some kind of special training and knowledge for most 
jobs. 

Career Awareness 

To compare and contrast localyjobs to national and International jobs. 
Social Awareness 

To realize that society Is dependent upon the work of many people. ' 



Activities: 

1. Collect newspaper pages with advertisements as well as printed articles. Collect ma 
azlne pages with color, words and pictures. 

2. Have the students discuss the way In which the p^ges were arranged whether or not the 
arrangement is pleasing. ' ^ 

3. Make the students aware of how irany jobe a layout can achelve. 



Resources: invite the layout artl.st.for the local newspaper or a local printing company to 
tne Class to * speak. 



FoLLow-IJp Activities: 
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Grade OR IGE Unit: 9-12 



Subject: Art i and 11 



Educational Concept: Art Teacher 



Elements and ELE^ENT Objectives: 

Educational Awareness 

To understand that specialized skills lead to interdependency of jobs 

Career Awareness 

To realize that hobbies and interests may lead to a vocation. " 

Social Awareness <> 

To realize that an individual's work affects his/her standard of living (i.e., his/ 
her total life style). 



-Activities: ' 

Discuss the duties of an art teacher. jg^ 

2. Discuss the amount, and type of education that an art teacher must have. 

3. Discuss the effect an art teacher could have on a student ( career influence). 

4. Let interested students take t'Jms introducing a new art idea to the class. 
Keep them simple. 




Resourc ES ; Be your own resource person. 



( ■ • 

Follow-Up Activities; 



2ao 
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Grade or I6E Unh: 



9-12 



Subject: 

Art I and It = 

-. " c" ■ 

Educational Concept: Painting 
Elements and Ei^nt Objectives: 

Attitudes al^d Appreciations 

To re^^ize that means different things to different individuals. 

Decision Maying ' ■ 

To knov t^hat career decisions must correlate with one's ^oals in life (e.g. money, 
hours, etc.? ' ■ 

Career Aw^t^ness ■ "i^^" 

To r^Q^iZe that hobbies and interests may lead to a vocation. 



Activities: , 

1. Within a unit of study on art history include a discussion on painting as a career 

2. Use mo^^fn painters as reference ( Wueth, Rockwell, Warhol) as well as prominent 
South Carolina painter. * ' . • 

' 3. Discusg l^be advantages (money, prestige, artist freedom and the disadvantages 
money difficulty of selling). 

0 , 

^. Discuss alternate jobs by which a painter could earn ^living. 



Resources: ^^-t books from your library, slide presentations 



Follow-Up AcPiyiTiEs: 



Grade or IGE Unit: 9-12 



Subject: Art i and 11 

Educational CoNCEPTr crafts (Pottery) 



Elements and EL£^ENT Objectives: . ' 

Attitudes and Appreciations 

To develop healthy work habits (e.g. dependability and responsibility in a variety 
of settings) . 

■9.'' - ^ 

Decision Making 

To know t;hat a career choice should be based on attitudes, value and interest and 
requires in deprth study. 

Career Awareness 

To realize that hobbies and interests may lead to a <rocation. 



Activities: 

1. Within a unit on pottery include a discussion of potter's. 

2. Discuss the amount and affect of pottery in our society. 

3. Relate pottery and ceramics. 
A. Discuss changes in pottery from functional to free form pott 



Resources: Find a local potter to speak to the class, bringing examples of his/her 
work or the pottery teacher from a nearbycollegc. 



FoLLOw-IJp Activities: 
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Gr^ or IGE Unit; 9 and 10 



Subject; Art i 



jEdocational Concept; crafts (weaving) 



ElEMENts AND ELEMENT OBJEaiVES: 

Attitudes and Appreciations 

to appreciate 'all foxms of work. _ ' . 

Social Awareness 

To realize that society is dependent upon the work of many people. 



Economic Awareness 

To understand that some workers produce goods while others produce services. 



Activities: . 

'■^l. Introduce a weaving unit to the*5^tudents using simple frame looms. 

2. " Discuss how clothes were made before modern machinery and modern techniques 

start fVom the sheep and go through the serving of the garment. 

3. Have- the students hiring in cloth scraps that ^how various weaving patterns. 

4. Contrast modern weaving techniques with old ones. 



Resources; "^^y ^° find someone in the community that weaves or spins. 



Follow-Up Activities: 



272 
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J 



Grade or IGE Unit: „ 12 



Sikject: 



Edu:ational Concept: H,3,„,y 



ELEMErrrs ANd ELEftNT 'Objectives: . . ^ • ' 

Self Knowledge ..." 
To understand that individuals differ in their abilities, attitudes, and aspirations 

Attitudes and Appreciations 

To realize that work means different things to 'different individuals^ 

Educational Awareness 

To acquire the basic skills and habits found in the W£)rkihg world. 



Caroelr Awareness 

To realize that hobbies and interests may lead to a vocatt^on. 



AaiviTiES: 

^ 1. Within a usual art history unit include a discussion of people involved with art 
5 history as a career (teachers / museum workers, lecturers.) 

2. ; Discuss the education an art critics and their work with newspapers and magazines. 

3. Discuss the education an art 'historian must have* 

4. Assign a report on a phase of art to be presented orally as if the' students were 
museum lecturers. * . - 



Resources: use the library and^ librarian for resource help. 



FoLLow-IJp Activities: 



2 v.. 
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Grade or IGE Unit: u and 12 - " 

Subject: Art 11 • ' ^ 

EdUCATI-ONAL Concept: Graphics (Sllk screen Printing) 



Elements and ELE^ENT Objectives: * ' '^^-^^ 



Attitudes and Appreciations " 
to develop healthy work habits (e.g., dependabiltiy and responsibility in a variety" 
of settings) . Q - , 

Decision MakJ.ijg 

To know that career decisions must correlate with one's goals in life (e.g., money, 
hours, etc.) 

Educational Awareness 

To realize that workers 'need some kind of special training and knowledge' for most jobs 

Social Awareness i:. A 

To realize that society is dependent upon the work 6f .many people. 



Activities: . ^ \ 

1. .Show examples of silk screen printing. ♦ 

2. Explain the s^-k screen process by giving a demonstration. 

3. Relate the silk screen printing the students are doing to the job of the person in 
the local grocery store who screen prints the weekly special signs. 

4. Have the students do a silk screen print of their own, involving some lettering. 



Resources : Ask screen print artist' form a local grocery store to speak to the class ex- 
plaining his job and giving a demonstration. 



FOLLOW-IJP Activities: ^^'^ve students find examples of silk screen printing in a variety of 
stores. 
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Grade OR IGE Unit: ' u and 12 
Subject: Art 11 

Educational Concept: Graphics (2-D design, commercial 'design) 



4 



Elements and Elq^nt Objectives: 



Self Krvowledge » ^ 

To aware of individual capabilities and limitations. 



Declsit)n Making 

To know that career decisions must correlate with one's goals in life (e.g. , money 
fiours, etc.)/. * ^ 



Career Awareness I ^ 



To r'e^lize that hobbies and interests iftay lead to a- vocation. 



I, Gather a colection of lettesrheads , calling 'cards and business stationary from various 
firms.. Assemble on a board. * _ . ' 



2^ ' Compose a I'^st of fic^tional business names. 



3. With the class analyze the displayed letterheads. Discuss what^makes each one 

interesting or eye catching. Discuss^ Information arriSgement , color and lettering. 

A. Have students design a business card and letterhead ('actual size for both) for a 
firm from-the list in Activities ^ ^ » ^ ^ ■ \ 

5. Discuss career opportunities available in commercial design. ^Make students, awa^re 
^of the demand for this type of art form.' - 

- . * / ■ ^ . • * ^ " ' ' . ■ 



Resources: • 'fe<> ■ - ^ 



FCLLOW^UP^AcTIVrTIES: 



Have a critique 



f ■ 



Grade or IGE-UNit: ^■■^^4 



Subject: Art liiid ri 

;^^-J' . . " . . , . ...-v.. . .- 

"Bij^TioNAL Concept 




f ■ 




■ BIeMENTS Ar©-ElirlNT QWJ^CTIVES: 

VjV? - • . . 'i^d ucation^l>^ AWa r en ess 

To utldf?rstan<l^ that dpecifllzed' skills lead to Interdependency 




Career Awatr4ii,^ss ^v, 

: To ..r ^li^fe. tha t 'hob^) 



Social Avar erii»gs - > / 
Tp uhdpr^tana. fi.hat 




terests nr^y lead to a vocation. 



re dependent upon other jobs.- 

Economic.; AwaTett^ss;-- ' y '■ ' * 

I'a^h^efcAtar^ workers .p^j^e^iacB--. goods while others produce 



V.v ■7, 

. . / . 



services. 



1.. ^M-^tf^^:i:^>:^--. ' 



.:^vr tii€ -color wheel Including coroJ>leinentary , monochromatic, etc 



: p 



2. bisc^iss ihe effect colors have on us (e.^. , dull vs. bright, limited colprs). 



4 . 



; I" 3- tkj?C:a«'s people Involved with color professionally- experts In color harmony anckuse". 



A.i^^llf^cusd^far^^ Interior decorators, craftsmen. 



Resources : Contact an interior decorator from a loc^^flrm for .Informat^loij In their fl( 
Arrange for a visit to 'your j^choo],. Urge questions from students 

■■• . ^^^.JJa. 




Follow-Up /Vztivities: Have the students work out^ a color scheme for a room within a 



' houlse. 



■I 



v.' 



ERIC 
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Grade- OR IGE Unit: u and 12 1, 



SuBJEa: Art II . ^ ' 



Educational Concept: Lettering 



0. ■ ' . 



Elements AND EietNT Objectives: > ,. ^ ■ 

Self Knowledge , * , * 

To develop self conf i^jM^re in the -pursuit of an anti,cipated career choice. 

■ "■■■^ . ^ r ' 

Educational Awareness ft 

1.. Ta understand that some workers produce goods while others prpduce services. 

Careejjjj'Aw^reness . f [ 

realize tHat hobbles and Interests ,.in^y le^d lo '^a vocation. 

V or ■ • 

Social Awareness ' 

1. To understand that all jobs ar4 dependent upon pther jobs. .... .. 

» 2. To realize that society Is dependent upon the work of many p^0|jje.. 



Activities: - 

^ ^ ■ '^'V;;. ^ ■ k ' ' ' '''' 

1. BHVe students bVlng,' In magazines to find examples of different styles of lettering and 
I ' posters. 

"1 2.. Discuss the. importance of signs ajjxl d^tters 1^ our immediate worl^ Discuss the role,.,, 
lettering plays in advertisii^i^'^d the way it affects us (e.g., signs in grocery ft^'^^* 
road signs, etc.) 




J 3. piscuss^'the various caiy»ers associated wlth-signs, posters and letters (^.R' 
/' billboard designe'r^^^S&k^ painters , and advertising artists.) ' * ■ ' 

4. Give the students p^^^' paper, felt tip pens or drawing pens and ink. Have them 
assume they are billboard designers engaged in planning an outdoor sign advertising a 
I restaurant, a product or a service. 

/ - ' ' ' V " 



■ ' y 

SOURCES; Have a sign painter from' a local company come speak to the class, bringing tools 
of his/her ^trade and giving a demonstration of his/her work. Encourage questions. 



^ — Y 

Follow-Up Activities: "^''^ ^ cEi|ique of the signs. # 
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Grade or IGE Unit: 
Subject: Art i. 



9 and 10 



Educational Concept: cartooning ^ 



Elements and ELE^ENT CfejECTivES: 



Attittides and Appreciations 

To develop healthy worV habits (e.g. dependability and responsibility In a variety 
of settings) ' ^ k 

Career Awarness 

To realize that hobbles and Interests may lead to a vocation. 



■ . t ^ ■ 



Activities: 



1. Collect cartoons from several newspapers and several different ^^:artoonlsts . 

2. Display them on a board and have the students study them. # 

■ , ■ . ■ 

■ 3. Have the students Imagine they are cartoonist and create a cartoon strip 
•covering one week. : 

4. Discuss the problems Involved with cartoons (e.g. finding new Ideas, cont-tnuity 

of Ideas). • . • ^^-^ft 




V 




Resources* The careers and ttppbttunltles in Commercial Art by I.J. Bieglelsen, E. P. 
Uuttor.' New York, 19A4,: 

Poster series- Careers in Act. William Reid, J. W. Walcli- publisher-. 



FoLLOw-IJp Activities: 



Bind .tliiraJartQons tnto a booklet 
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Grade or I6E Unit: n and 12 



■ Subject: ... ■:• . aic^ il • - V 

EdUCATI0NALi5)NCEPT: ' "^^ Design^ .' 



Elements AT© Fluent Objectives:. . . ^ -v^- 

* Decision Making ' ' . ' 

To recognize and accept career decisions. 

• Careei? Awareness . 

To knoy the jobs necessary to maintain the community. 
'Social Awareness 

■ To realize that ail jobs are dependent on other jobs. ''jjjjl^ 
Economic Awaceness * , . 

V ^ J. . i,To' ujpderstand that some workers produce goods while others produce serviceg.<'^ 



Y 



^y".'^ -^i^ • -Discuss the need for industrial,^ designers . Incjoide such , things as automobile , 
j ; ^ design, appliances and common household thing^T^ 



, .,2, Discuss, thp^ amount of education necessary and alSo^thie overlapping of 



engineef^g and art. 

•*fi' Divide ttie t:lass intp^Jroups, assigning each group a well known product. 

Wr^ . \i^Xvei>.^em vtry to improve on the existing product. 





FoLLOw-yp Activities 



ucATloNAL Concept: Window Display 



Elements AND Elei^nt Objectives: . • ^ ' • ' 

10'' ■ ' ^ • . 

Self Knowledge 

To help match an individual's abilities and interests with the skills and ■ 
proems needed in the world of work. ' 

Decision Making ^ 

To recognize that career decisions must correlate with one ' goals^in life 
(e.g.» money, hours, etc.) ^ ^ 

^ " ...*-■ 
Career Awareness ' 

To realize that hobbies and interests may lead to a vocation. 

AcriviTiEls:':- ■ . . i'- • . • 

1, Discuss how an attiftictive display window affects our buying, attitudes, 

2, Have'the students study a store jVindow and try to decide why certain ob^cts 
were 'placed in the order they s#e them. 



Have t;he student^.^^iesign^ store window displaying pne type of product , 
(e.g., ladies' ,3r«i(dy to^we"6r). ' ' ; 



3. Discuss the art skills needed - color, design, 
(e.g., ladies' 



Resources: . ' - * cJ ' ' 

Have the display artist .Trora^a locaE^l store speak to the class, bringing 
_ visual aids of his/her worlfi. - - ■ . " 



Fgllcw-Up Activities: 

Discuss local store windows. 
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Grade 6r. IGE Unit: . u and 12 
SuBJEa: Art\ir 
'Educational Concept: illustration 



Elements AND ELff€NT Objectives: ^ . 

Decision Making 

To know that career decisions must correlate with one*s goals in life 
(e.g., money, hours, etc.) ^ 

, '■■ • ♦ 

Career Awareness ^ 

To understand that the vii^^rk a man does tells more about him/her that is 
significant than any other single item of information. 




- 4^' 



ildrens* story books either from a'^'ifbrary or from individuals 



, with your class in terms of the effectiveness of the 
[complementing the story. ' 

Discuss the-cartei: of .an illustrator. Refer to Careefa and OpportuniCles 
in Commercial. Art jfe^gL;-;J *r Biegeleisen , E. P.. Putton ^nd Co . . New York, WA.;^ 
Chapter, "The Illuftrii^VT;LXuStrator . "^"2 . - W 

'jN,y,. > , ^ ' . . 

With cla^s participation m^W^^p.^a childrens* story, preferably .one with 
'several characters and exciting a^on. Have each student copy, and illustrate 
3tration willTe /diff 



.the story. Each illust 



different . 



RESOUKCES i Careers and Opportunitijis in Commerciar Art by I. J. Biegeleisen, . 
I . . E. P. Dutton, New York, 19AA . r 



Follow-Up Acjivi'riEs: 



1. ^Discuss the finished stories in the same way^as in Activity ^/2. 

2. Bind the stories in construction paper ^or 'poster board||nd "give them to| 
a primary grade class. 



Grade or IGE Unit:. .11 rvnd 12 
Subject: Art 11 

EdICAT I ONAL Concept: Graphics (Poster Art) 

* 

AGENTS AND ELE^ENTA^BJECTIVES: 
Attitudes & Appreciations 



«9 



To develop healthy work habits (e.^'g., dependability and responsibili-ty ,ln, 
£1 variety of settings.) 

Career Awareness „, 
To realize that hobbie^ and interefjts may lead to a voclfeion. 
pomic Awa|^t»pess ^ ^ / ^ 

'to understand that som§ workers produce^^2&48. while others produce services. 



i. 'choose 'k'a'import>nC,:up-comin^ event,/in the scho(^ and use th|s a base for 
a unit on poster des;4^h. ■^^'"^'^ k 

f 2, Olvid? into groups of three.' Assign one person - letLtering - one pitt^ire and^ ... 

' A 'ont l^yj^uil'. , - ' . 

■ ■ ■ ' .. ■ ■; ' .■ ■ ' ,« ' 

3 .^Produce toasters for the eVent. ■ ■ ,,. . -■* ^ ■ 

■ " . ■ . - .■!. , ■ ' ■ ■ . '~ ■ 
Q ■•■4;. "-Within.' this unit, discu^'the work of a poster comp*t^' (ther^ are ruiffieroub , . 

iposfiter catalogs d^ilable for.^ref erence and illustratlon^^scuss a ,y . 

■ * poster arCwtsVs job. . . ' •';>.;- 

Re\j^q,ghe Careers and Opportunities in CommercHx^^rt, W I • J- Bi4f ?^isen . 



Resources : The' Car;^'-ari|'^^^ ln; CQrnmefoia l Act. hy'^i. J. BiegV^sen 

FOLLOW-IJ^TIVITIES; ' ^' ^■■^.j^- > 

Dlstt^ute posters. ' Hav.e students be aware posters dismayed.' in busg^sg 

i 




Grade or IGE Unit: u and 12 



* Subject: Art n 

Educational Concept: Fashion Design 



It 



Elements and Euej^ht Objectives:, 

Dec^fsion Making , " ' j * 

* To recognize a^^^tept others decisions. 

Career Awareness ' ^ ' ^ , 

To realize that hobbies and interests may lead" to a vocation. 

Sf^cial Awareness , ' % 

^^^^^'^•ii'^a-J^?^^^ able to accept' criticism and direction to assume responsibility. ^ To 
'^;.realize that all jobs are dependent o-n other jobs. 



Activities: ' " ' - ' ^ 

1.. Have the students find examples of fashions that interest troin, ^axy ^\xe 
categories so there will be no .repetition, , \ • , 

2. Discuss the way a fashion is -created from dasign to fl^^hed pfofJ^^t^ 

(The role of each worker.) , L, " # 

, ■ ■ , 1 . ' ■ 

3. Divide the^students into groups, each group assuming a. part of th^ f^^^lon. 
desi'gn process (e.g., 'design, color work, dl^lay.) 

4. Let the students create a •fashion' from beginning to end. * 

5. Discuss jdb responsibilities for each area and the way ,they relate to^i\e , 
another* V - * * ""'^ 



ReS'OUR'SeS : The Careers and Opportunities in Connnerccial Art by I. .J. ^iegelet^ 
E. P. Dutrton, New Vork, 1944. Chapter _ ^ * . 

' ' ■ ■ ■ O ' , ' 

Follow-Up Activities: / V " ' ■ ^ ' 

Let the students design clothes for each other. . ,^ 
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Grade or IGE Unit: .12th 

Subject: Psychology 

Educational Concept: interrelationship of jobs 

LE>1ENTS,,,j5«I^ELe^NT OBJECTIVES: 

Social Awareness . ' 

* " ■ . ^ 

To understand that all jobs are dependent on other jobs, ' 



Aa:iViTiES: 

*1. Stu(t»nts visit a Xocal community mental health center. 

f ' . ■ .1 

2. Gather Information relative to skills, peiN^onallcy tralts^and ' 
.... characteristics for various jobs Involved. 

3. tkt students do independent ^study in relation, to work*in a mental' 
center , 




Resources: 

Resource people (tfSerapist, nurse, clinical personnel, psychologist, mental 
health agency, access tf\^currjent^ mental health, inquiries. 



Followt^Up Act)vities: 

Stu4<wit;«-;^epare a debat^ on strengths and weaknesses of ,mental health 



Grade or IGE Unit: 12th 



Subject; Government 



Educational CoNrEPT: Decisions Made* sometimes Made Alone/ * 

■ .... V:. - ■ .' M .... 

ElEMENTS'-^D ILE^e^T^^fto :l^>^^:;!#?^ ' " ' ' 



Decision Making "^^'"^l 

To recognize that all decisions havl a cause a,nd effect. 



Activities: 



0 



> " 1; Have students study the period of time before Truman decided to" drop 

the A-B6mb, what were his problems and reason for his uiBtlmate decision. 

2, Students work groups' and decide for themselves the vast problems 

and alternative^ in making the decision arid presfelxt- Co the clafis their 
" views . . . 

^ 3. Have a knowledgeable person talk to class on atomic weapons. 




■ Resources: ^ 

.(Qi- . . . „ ^ ^ , . . . ■ 

• Jlesource person on atomic energy, filmstrlp on Truman s ^decision to drop the 
bomb , • ' 



Follow-UpAtivijies; ; 

PoH the commual&y to sea under what 'condlJt ions they would Use atonic 
weapons: •* . . • * 




ijRADE OR IGE Unit: 9th - . 

Subject: Civics 

EdUCATIOTJAL Concept; Relations of Decisions on Policies 



Elements and Elb€NT Objectives: 

Decision Making 

■ • ■ # 

To recognize that all decisions «de have a cause and an effect. 



"AaiviTiES: • 



r;' Get cop of .proceedings frofiv Soiith Carolina Energy Cotn&lsslon to 

see what^'oes Into decisions pertaining to rates of say Duke Power, 

2. >frlte to Duke JF'cA/er for their energ^jjjlolicles , Wh;y are ratc^ Increase 
necessary andfe<;thelr relationship' to the public, 

^ . • , - "^^ 

3. May wish to write' to Washington for materials on energy programs on 

a federal level. > 



ReSOU?^C^S!v ' ^ 

. Pamphlets from Duke Power and South Carolina Energy Commissloti. Copy 
of laws pertaining to energy decisions . 



FoLLOW-UP /tTIVITIE&J ' ' • 

<^ - . 

Short paper On relation of laws^^and energy fn Amelia today. 
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Grade* OR IGE Unit:^ loth 



Subject: ) World Geojjraphy 



Fl)[XATlOHPit''^(M3 of Geography on. Jobs 



Elements and Element Objectives: ^ *; 

Career. AWareness . . . ;> v 

' " ' .- ' V ■ '. , 

To show that many jobs available. depeq<;i on : t^.e geography of an arjfea'^yr. 



AcrlviTiES: ; 



1. Study geography of Alaska, Chile and Republic of Zaire and .American 
Samoa. The class should be divided into gVoups for he purpose ofV: 
library research on each are^v 

* . ■. ' ■ ' - 

2. E*acti group needs to decide the^as^ignments for each, person in the 



3. YcM may want to see the influence of geograph^in your aj|a on jobs 



Resources: . :' , . 

Call in professional people in your area or interview them'-'atT yoi;J: . 



Follow-Up Activities: 

Make^a booklet in advertising form that might attr-act a business to your 
country or area. ^ 
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Grade or IGE Unit : ^* lOth 



Subject: |- World History 

Educational 'Concept: ■ Dignity 



Elb^ents and ELE^ENT Objectives: 

<^ 

Self Knowledg^, ^ * ' 

To^feel the dignity of self on an Individual i)asls as well as In groups. 

• / 

Social Awareness \ 
To know that society provide rewards for work. 



AaiviTiEs: ^ ' . r . ' , ' 

4. Research jobs held In" ancient times aiyf compare ^th thosi of today 
lo: foreign countries. , . 

2. A good area to concentrate on woUld be the middle eastern oil fields. ' 

■■■■■ • 

3. Interview people from foreign nations to see If they have made any 
advances since coming to America. Is America the land of opportunity - 

' " ' I' 

■ , c 



Resource^: - . ' * ^ 

^Information j>n foreign nations from the U. S. State Department. Writing 
to foreign ambassa^ores In the U. S. Naturalized Amerl^^nia-*-^ 

Follow-Up Activities": 

Use poster boards to' serve as (llsJyT&y areas for pictures or diagrams >f 
ancient jobs and forel^ countries as compared to what they <jo today. 



> ,, V- • .-289 



;;oi 

:3.. • , 



Grade /-OR I6E- Unit:- ' 12th. - - - - - - - 

Ooverninent 

/ • ■ ■ • 

/Educational Concept: Honesty in Business ' 



Elements and ELE^ENT Objectives: " . \ ^ 

Career Awareness .i 

To understand the relationships between altitudes and va||^ and 
" different careers. 




AaiviTiES: 

* ■' ' s ^ . 

1. Investigate ethical problems Involved in the actiT^t4*s^of state 
regulatory agencies in areag of' consumer affajlrs ^^t>Acensing. > 

2, Discuss "Legal (^r Voluntary" codes'of ethics f^ occupations, ajre 
they enforceable, ' ^ . ' ' 




Resources: 

Invite members of the Better Business Bureau to "(describe their attempts A 
to insure ethical practices. ^ • ^ ^ 

Follow'Up Acti V ITI ES : r ' 

Have students write a code of ethics for a corporation they 'make up in 
groups. . I • 



Grade OR I6E Unit: 12th 



Subject: Government * 

Educational Concept: Wwrth of working for the Government 

Elements and Element Objectives: ' ' ; 

* » ,x 

Career Awareness 

To compare pontrast local jobs with those on the National Level. 



Activities: 

1. Have varlcU^s students In class vnrlte to the civil service commissi 
• for Information on government jobs» 

^2. Information received ^hould* be used to form an oral report to the 
class . * , • . » 

3» All students should do ^library research on civil service jobs.. 

4. If possible have someone Involved with ^e civil service speak to 
the class. ii 

■ . ■ A . 



Resources: 



' Library resources ot/ government jobs, infonnation from civil service, 
resoutc^ people from civil service. ' " 



FoLLOw-O Activities: 



Take a'poll in^yoiTr c||Mhnltfy to see how people** react to the question 
"What is the civil serviCTK^dministratioft?" . 



dSK^dministrat j 
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Grade OR I6E Unit: 12th • - . . i !:. \ ^ 

: \i ■ -. ' . ■ " ' ' 

Subject: Psychology- 

ElJUCATIDNAL CONCEPT: Needs of People May Determine Their Motives" 

'Elements and Ei^nt CIbjectives: t/. • ^ 

Self .Knowledge . . 

■ •■ : • \-' ^ 

To realize that If work allows a person to exercise his positive, self-^^j 
control and meet his neeps then his performance will iticrease. 



Activities: , ^ 

1. Invite a personnel counselor , ^industrial psychologist; ot industrial 
nurse to, discuss the relationships between physical and mental , 

, health and occupational stress. . 

2. Have students rank or select the need factors involved in their 
career planning. ^ 

** . * 

3. Using a small tape recarder, tape various people as to why they do 
the type of work they are in'v^olved in - focus on psychological needs. 

■' ■ . 

A. Help students identify economic and status rewards of various 
occu^tions . , . 



Resources: . 

Small tape recorder, industrial psychologist. 



I 



Follow-Up Activities: \^ / ' :■ 

Play back tape recorder pi^es6nt^ation of resource speaker for analysis. ^ 



pi^s6nt^a 
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Grade or UrJlT: 12th 
Subject: -.psychaiogy 



FDUCATIOfi/vL Concept: Attitudes Related .To Work 



ElemenI^ and Element Objectives: 



Social Awareness . ^ . 

To kndw<that work is a means of developing social relationships (i.e. acquiring 
social stati4.s and prestige) . ' . ' ^ 



Activities: . ' , 

1. Have students li'st tiheir personal values related to vdi^k and in 
•small groups share similar itfes and differences in e&ch others 

• list. ■ ^ ■ ■ 

2. Discuss "different strokes for. different folks" with small ^roujp • 
discussions of this conception as it applies to career planning. 

3. Have a public interview in. front of class in which students arie ^ 
interviewed as to their values ^n various issues. 



•Resources: 



May use any values clarification publication. 

f • " . ■ 

Follow-Up Activities; ^ ■ ' ' . 

* " • . y ' 

Have students do a man on the street interview relating to values of 
work and report findings to class* 

, . ■ ' m ' : 



Gradb^or IGE Unit: 'lath 



1 



Subject: "Psychol^pgy ' ' 

♦ 

Educational Concept: A11 Types of People are Needed in work : 

i 

. ■ Elements and Elej^nt Objectives:' . . > 

Attitudes & Appreciations' . • ^ 

To appreciate all forms^ of work (I.e. to recognize the dlgnUy Inherent Iri 
all jobs) . 

Social Awareness , . 

I0 

, To realize that an Individual's work^ affects his standard of llvlne (1 e 
his total life style). * ' * 4f. ^ng ^i.e. 



^AgiviTiES: , ' - 

1. Have s-tudents list the types of work they think are most Implant 

^ . Then have them list/ those they think are not worthy of 'their labor! 

2. Discuss pros and cons of both and write ^a^apet on the worth of all ^ 
jobs and their Importance. 

3. If possible have students Interview various people who have jobs 

^ that, most might not take - there would be a need to We a prepared 
ll3t of questions for the students, 

4. ^Have various types of people come to school and talk about their • ' 

jobs and their leisure time activities.- 



Resources: 



People In the community who would feel they would be doJLng a community 
service by sharing their lifestyle with students and the dignity of their 



Follow-Up Acuvities: 



29 I 
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Grade or I6E UNfi': nth 



SuEfJECT: V. S. 'History 

EdIJGATIOTJAL CqPTCEPT: /daption to Changing World t 




Elbisnts and Ei^NT Objectives: 



AND^^£^El 



* ^Career Awareness , 

To compare and contrast local jobs to national jobs. 

Social Awareness » • " *y 

J To learn that the individual musg be, adaptable in a changing society. 



/ 



''ACTIVITIESI^^ • * • 

1. ' Loolc into some critical social problems of todajr such as pollution, 
population growth and racial strifes - 

W'S. What ^re^ career opportunities coming from the abov^ areas. 



3. Whatjjare changes in attitudes as for as pollution", population control * , 
and Racial strife or concerned * . • A 



.'Resources; - ' / ^ • ., 

South Carolina Highway Department personnel to discuss growth of transportation, ) 
other resource peopie for other areas. 



.jFoLLCw-l)p Activities: ' - . . / . 

< What will the world be like. in the year 2,000 as far as the above problems . - . 

" concerned ?^ * ^ ^ 

ERIC * - ' ^ ,. , . - V- • 
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Grade or IGE Unit: iith 

Subject: s. History ^ 

Educational Concept: to i.earA Motives of why worki 

Elements and Elejment ObjecI'ives: , 



Attitudes & Appreciations^ 

To develop healthy work hat>its such as dependability and responsibility 
in a variety of setting?- 



Economic Awareness 

To take i^otice that the ttiajor reason most people work is money 
"Economic Security" ig Often in f JIrst~ place in. job satisfaction. 




AaiviTiES: 

1. Analyze the Protest^^^t work ethic, emi^t^tion and Westward movement 
in the United State? v - - ' 

• 2^ Relate current wot-k ettiice* to the Protestant ethic and personal 
definitions of succ^^s . 



Z. Have students ask t^eit grandparents why they worked and if they think y ' 

times have changed 0-^ for as motives are concerned. ^ 



0. 



Resources: . • 

News magazines and any standard source oh work habits: 

Follow-Up Activities: . > ' ' . 

Have students write a ati^rt essay on the wave of th^ future in the world 
of work. What will be peoples -Reasons for'worjcing tomorrow. 
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^GrADE OR IGC UnIT: 11th . ^ 5. 

Subject: i^- s, Hifftory . . i,. 

Educational Concept: work Hard ana succeed ' , ' . 

• * 

% 

Elements AfjD ELE^ENT CtejEaiVEs: 

Attltudea & Appreciations . , 

To learn to analyze working roles according to advantages and disadvantages 



r 



V. 



.1 

J' 



AaiviTiES: 



1. Discuss "Is it really possible to go from rags to riches in 
America today" (as ability and hard work guarantee. success for 
all Americans). 

^. Look at Charles Revson and others In-^eri'ca who became wealthy 
through hard work. 

3. Writ^ an essay on success In an -effort to define the term. What 
values and goals are implied in the term. « 



Resources: 

Any news magazine can be used here to get an idea of "rags to iilches" and 
the term success, 1 ^ | 

foLLow-Up Activities: ' - 

Research successful people li/ your community to find out how they became 
successful,. 
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, Grade or IGE Unit; luh 
• Subject: u. s. niacor^ 

Educational Concept:' Attitudes In Relation to Work 



Elements and Eleaent Objectives;^ 

Attitudes & Appreciations 

To understand the need ^ -ake meaningful career choices, Indlvl<;^als 
are responsible for t^ie^i career planning and personal values relate 
to life choices. 



4 



Activities: 

1. Let class makg out an admijratlon ladder with a person they admire 
most at the top and least liked at the bottom. 

2. Discuss what they need to do to be more like the person' at the top. 

3. Students may work In groups to decide what they most admire In a 
person. Remember that what you value may well determine your • 
choice of work. 

A . Each group should havefff representative give an oral report or 

description of the pecgon most admired and how the groups beliefs 
and values will relat/ to their work. 



Resources: ? . . '^V- 

a , - . , ) 

May use Who's Who In America as a source. Look jli? -prominent people to 
see their life styles. • » ' ^ 

Follcw-Up Activities: . ; ^ " 

Have each group prepare a bulletin board showing the Ideal'^erson In' 
'relation to work and how their "attitudes relate to their work. ' 
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. Grade or IGC Unit:^ nth ' . 

■ . »■ V . 

Subject: l\ s. History 

Educational Concept: Free Enterprise Study 

«• • ' 

! * 

\ 

Elements and ELE^ENT Objectives: • 

Social Awareness 

To understand the need for cooperation in the completion of tasks. 

Economic Awareness 

To make students aware of the principles of the U, S, economic system. 



Activities: 

1. Students form dummy cooperations and hold board meetings. 

2. At the^'meetings students work on a plan* of attack for ne'eded programs 
of a social or comraualty nature. 

■ *N ■ . ... 

3. Write a paper on^Modern American Industry noting changes that have 
evolved throughout tHe years. , - 



Resources: ^ 



a (1 ■ 

Wall sj^jreet Journals, library books dealing with our economic system, 
current news magazines. ' - " 

Follcw-Up Activities: ' . ' 

Visit a local industry to' see what they do for the community or have a 
i;epresentative of the industry visit your class. ^ 
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Grade or IGE Unit:' 9th 

Subject: civics ^ - . 

\ ■ - 

Educational Concept: Necessity of Self ^-Assurance 



'7" 

Elements AND ELE^ENT Objectives; ^ ^ 



9ireer Awareness , . , 

To recognize that individuals may be suited for numerous different 
occupations* 



/Activities: ' - 

1. Let students read abouf the interviewing process in getting a .job. 

2. ^ Class discussion on interviews (why, preparation, do*s and dpfi/ts), 

3. Set up ti simulated job interview. ' ^ 

^. Let students select one cluster and identify a careey\he or she. is 
interested in. ( , • V 



Resources: - . . \, 

USOE o6oapations clusters, any filmstrip on job interviews may wanty 
research. ' _ . y 

Follow-Up Activities: 

Let students make posters pertaining to their 'career clusters. • 
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Grade or IE Unit: 9tK^ . ^ " . • ' 



^ Subject: ci^n'cs ' ^ - 



, Concept : Adapt^. to change 



^ Educational Concept: AdaptJbu. to change 
Elb^s and Element Objectives': 

" r Self Knowledge 



^-7)^ ^ To/8. earn that Individuals must be adaptable tg a changing world. 



) ij 



I 

/ 



Activities: / ' • ' • 

1. Student ccimnlttees present Information to ^lassmateis uslng^roup 
oral reports or presentations vlth^ posters, outlines, and handouts. 
Topics should Include pollution probleri^, automation, development of 
transportation, ^chlcLd labor laws, computers, electric powQr, ene'^y 
crisis and l^^^^i the work day, ^ 

8 ■ " 

2. Survey the community to Identify new Jobs due to technology 
.^advancements^ ' 

3. Compare a particular career that has been la existence for about 30 
years, what has changed as far as hours, wagesj benefits, equipment, 
and facilities. ^ 



Resources: 

^ , Resource people to compare Industrial, advancement , old news magazines. 



Follow-Up Activities: 

Class discussions ^on Importance of changes In technology. 
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Grade or IGE Unit: • -tith * • 



*^ FJ}UCAT!0NAL rX)NCEl['7VNv^portan^ 6f Communications 



Ei^iENTS' AfJD Element Objectives: 



Social Awareness 

' To recognise that hobbies and interest may lead to a vocation. 



\ 



Activities: 

1. Have students re6earch history of communication in^Hierica (i»e, 
telegraph, telephone , radio, television, postal systetj^,. 

.2. Have resource people come to class and discuss importance for 
" means of communication. 

3-. Bring in ham radio operators fo see why they became int^rested^. . 



f. 



. Resources: ^ 

Radio television resource person, library research of communications 
postal employee etc, 

< ~*' . ' 

Follow-Up Activities: 
\ 

Students do n community survey on the theme of communicntions - 
may make your own list of questions. 
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Grade or I6E UniY: 9th . \ ^ 

^ Subject: civics 

rTIONAL Concept: People working Together In Cooperation / 



Elements and ELE^ENT CbjEaiVEs: " 

Decision Making 
^ To recognize, and^ccept the decision of others. 




-I y 



\ 



Activities: _ / 

1. Look*lntp functlons^of city . gov^rttoent . ,..Llst of jobs such as mayor 
-or city council and city manager ; 

2. Students Invite city resource speakers to enlighten them on roles 
of city officials. 

3. Have students visit hall for a tour. 



1^ 



Resources: ' 



/ city officials as resources, any standard text on local government. 



Follow-Up Activities: 

Let students w6rk up a chart on the worljlngs of their city for display 
In class - should include names and titj-es of officials and their duties. 
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Grade or IGE Unit; iith 
Subject : Vu s. History 



EbucAfioNAL Concept: opportunities, Available in Maqy Areas 



'^Elements and Element Objectives: 

Attitudes & Appreciations 



To understand the need Do make ^ meanirtgful jiareer choice. 




Activities: " * ' 

1. Research the branches of the U. S. Military in so far as' the career 
possibilities. 

.2. Students give oral reports on some aspect of the military. 

s * 

3. Students listen to military resource personnel. 
4- If possible visit a military installation.''' 



r 



Resources \ , ^ 

Military resource person, military installation or national guard. 

Pollow-Up Activities: 

Compare the military of today and yesterday as far as career opportuniti 
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Grade or I6E Unit: '12th 

Subject: Governnent 

. 3 ' 



ft ■ 



Educational Concept: Worth of Work in an Area That" ,Some May Look Down On 



Elements and ELEi^WOBJEaiVES: 



Social Avafencss 

To realize that society ij/^ependent up^n t?he work many people. . 





^AaiviTiEs: 

' T. Student^^ visiri the local police or sJLate police depar^iment or have 
representatives visit your class. " . , 

2. Equipment demonstration used in police work- 

^. Class discussion of advantages and disadvantages of a law career. 



V 



Resources: ■ 

' Policeman as resource person, state law magazines, audio visual aids, law 
career pamphlets. , 

Follow-Up Activities: ^ ^ - ' 

^ Res^rch on early law enforcement agencies to see how they have changed. 
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Grade or IGE Unit: 



12 



Subject: 



Business Lav 



Educational Concept: to teach a'l 



an appreciation of our legal system 



' ^ ELEMEf^s AND Element Objectives: 

^ Self Knowledge V ^ 



'4 



To 
one 



understand **the approach needed to resolve personaj cdn^lict /betwej^ 
*-s individual and gr^up goals. . , ' . \ yT^ 



Decisiorj Making , ', ^ . * ^ 

To recognize that all decisions mad'e have a cause and an effect, 

' - k ■ ' ■ 



AcTiviTiES: ; . ' 

-1. Lecture by tl^ teacher on' the legal system. 

2. Assign research projects re;^ating to the history of the law and court system. 

3. Introduce the student to a voca1)ula1:y. of legal terms," • . 



A. 'Use Bhorp case studies and example^ relating to cpi;itracts and agreements, 
51 J-nvite a lawyer to speak .to t^^^class on^ the legal system,. 
6. Visit* the court room and observe the cases bein^held. 



7^ Students kee^ notebooks on vocabulary, principles^pf , law, assignipen 

^ of other sfudei^, etc. 

8. ^ Panel d'iscussion on cases, 

9. Students maVe* written reports of newspaper articles, . 




Resources : Library , vocabulary, *case studies, resource person, observe trial, • 
notebooks, newspaper* ^ 



ERIC 



Follow-Up Activities: 



Students are evaluated periodically for uhdersta^ings^ and achievements by means 
of an. objective test. 





GraBe or IGE Unit: '12 



Subject: ^ 



Office Proceduri 



DUCATIQNAL CONCEPT! Zip Code .Nuii||^ers 




ELEMEffTS AND ELEMENT OBJECT IVESi 

Decision Making t 

To learn to revaluate a prior decision wherj, new Information Is avallablfe. 

Social Av2preness * 

To rel^e*^e similarity between* the order and structure of a school environment 
to society at large. 



Activities: 




1. Select two students to obtain the ^Post -Off^o^s (towns^/^2JW-l the students 
111 the school from the Guidance Office..; ' ' 



2. * Sjftcure several ^Zlp Code Books from- the iPofjt Office^. 

. ■ . ''A.- i ■ 

3. Provide a tPost Of iE Ice Personnel to lectfure on "How to use th^^ip Code Book/ 

4. Divide class wlnto groups. 

5. Ll£ft towns (post offices) alphabetically. ' . 

6. ^Students l,pok' up Zip Code numa^s. 

7. Students cut stencils of^ places and 2^1p code ijiumber^. 

8. Students run off enough copies to glye to each teacher. 




Resources : Post office Personnel, Zip Code Books, Stencils, Information from 
Guidance 'Office • 



Follow-Up Activities: ^ 



Have students to contact teachers, to see If this lniormatf3n Is helpful In contacting 
students. • * * ... 
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Grade or IGE Unit: h, 12 



Subject: , • office p^cedures 

Educational Concept: Introduce SPtttf'develop the skill- ofi adding whole numbers 



Elements and Element Objectives: 

Self Knowledge • 



on the Monroe Printing and Display\ Electronic' Calculator \/ 
and putting this skill Into, practice. 



To develop self confldeofiie In the pufsult of an anticipated career choice. 



Attitudes & AppreclatTTJij^^ / ^ ^ 

{ / L . r 

To develop healthy work habits. 
Educational Awareness ^ ^ ' . ^ 

To know^that school Is a job which requires certain basic skill? for success. 



Economic Awareness 



\ 



To comprehend the tpols\of business. * 




•Activities: ^ ^\ _ 

1. Invite a Monroe Personnel to demonstrate to the class 'the Electronic Calculator. 

• , ■ - . 

2. The teacher enforces the demonstration. with emphasis on machine controls, the - 
pr(^^r hand py^sltjfcn and fingering on th^^icalculator the next day. ' 



3. Introduce addition \f whole number 



5n" Olf wiiwAc iiuiiiuc:!. o .V 

4. FormiJhg corfe-^ct habits are stressed by the teacher: 

a.'^^lt erect but relaxed, feet back under the jchalr. , 
b* Hold head still, keep eyes on medfa. ^ 

c. Memorize keyboard and correct fingering. 

d. ^Read the amount from left to right. 

e. pAs the right hand sets the amount on the keyboard; the left hand drops 

flown to the. next amount on the book. ' ^ 

Read the ofixt figure as the hand depresses the plus. bar. 

6. TheXteacher will contact businesses that have 'Electronic Calculators and secure 
part-^lme work experiences for the students., 

■Resources ; Duplicate the ^ keyboard for each student, calculator, resource person, 
calculator books with Instructions, business forms, practice problems, 
^ work experiences - * 



Follow-Up Activities: . _ - : 

% 

The students will work problems for one minute. The teacher will observe technique 
of students and take up tapes. Students will report to class of work experiences. 
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Grade or" IGE*-Unpt: 
Subject: ' 



11. u 



ShortK^n*^ or Of f ice* Procedures 



Educational Concept; To faitilliarize students with correct telephone t\chniques 

go thatr^hey will be better prepared for this area of office 
dutiea , , ' 



Elements and ELE^ENT Objective^: ^ 

Self Knowledge 

To dev^op self conf iifience pursuit of an anticipated career choice. 

Educational Awareness 

Vf 

To realize that wo^kfers nee^ some kind of special training and knowledge 
for most jobs. ^ 

Social AwarenesJ^ .* . . 




o understand ^that [personal 'relationships with fellow workers are important 
to Jbl)(c^a.tisfat^ion^ ^ 



Activities: . . 

1. Students participate in roJ-«-*pl^ying activities to get the "feel" of correct 
telephone usage and hblp. 

2. When students are not on ff^ phongs, they may listen to conversations and 
make written criticisms. 



3. Lecture on good telephone i^sage. 



4. Show f^m that Southiern^^eJ-^ telephone will .send to school^^t- 



■ b 



Resources rSecure the multi-buC^on telephone unit from Southern Bell Telephone Co,; 

the activity bookteC^ that comes with the unit. Person from Southern 
Bell to lecture ; film 



Follow-Up Activities: 

Discuss the strong and weak j^oi^ts of the conversations and of the actions that 
were made in handling the cal l^ * 
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Grade or IGE Unit: , w 
Subject: . shorthand 



V 



Educational Concept: Transcription at the .typewriter In t^e classroom and. In work 
Situations. 




Elements and EL£^ENT OBJEaiVES: " • , ' 

Self Knowledge ^ ' . ' 

To deylop self confidence In the pursuit of an anticipated career choice. 

Attitudes & Appreciations ' ^ 

To develop healthy work habits. 4 . " 

S ■ <^ ... 

Educational Awat^ess j 

To recognize and acknowledge the fact that basic skills" learned in school help 
prepare' a student for ^ life of work. 

Careef Awareness ^ ' ^ 

To realize that occupations are ranked according to duties. 

■ A ■ . • 

u 

Activities: fU 

1 Select a short letter from the homework assignment. 

2. Call on st'Wients to read the letter until all can read rapidly. 

3. Preview' the difficult spelling words and discuss punctuation. ^ 

4. Uy|a letter where the vocabulary is simple, and the punctuation marks 
aff^^given in the shorthand plates. 

5. The teacher^ shows ^he students how to read in thought^ph rases when 
transcribing notes; 

6. Students transcribe from shbrthand plateaAn book for one minute. 

7. Teacher will -dictate this material several times at several different rates. 

8. Students will transcribe from their shorthand notes for one minute at their 
highest readable rate, . 

9 Students will work with the chair persons of the different departments of the 
^ ' schobl and take care of their correspondence instead of going to study hall. 

Resources: 

Shorthand textbooks, shorthand notebooks, pens^ typewriter, typing 
paper, chalkboard , homework. ^ 



Follow-Up Activities:' c ' . 

Students compare transcription from their shorthand notes with the '"f "^P^^^"" 

from the shorthand plates. Students will receive a grade from the chairpersons. 
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Grade or IGE Unit: n ' -o 

^^^JBJECTl Accounting ^ ""^^js ^ ^ ^ ; 

Edix:ational Concept: Learning to prepare and interpret ^financial records 
erfaWTe studjents to meet occupational needs. 

Elements and Element, Objectives: 

Self Knowledge / / " ' "^y 

To understand that everyone .is responsible for his/her own actions. 

Attitudies & Appreciations ' ' 

To develop healthy work habits (dependability and responsibility in- a 
variety of setting?.) ' • 

Social Awareness \ " ' ' ' " 

o ■ . \ 

'To realize that an individual's. work affects his/her standard of living. 
Economic Awareness * 

To understand that some, workers produce goods while others produce, service 



Activities: r. . 

m 

1. Have students to keep a record of all money they receive (for a period) 
and how it*s spent, ■ ' * . 

2. Introduce students to th^straight edge (ruler), ink, forms for record- 
keeping, neatness, etc., by having them to fill in appropriate forms, 

5 

3. Search want ads for wanted bookkettepers, etc, v / 

' " ■ .. 

A- Invite several resource pe6ple to visit class to discuss ways records are 
kept in the various businesses represented — panel .discussion , 



3 businesses representc 

/ 

to illustrate 'the con 



Use transparencies to illustrate 'the correct forms used in accounting 
(i-e., balance sheet, income statements, etc.) 



\ ■ 

Resources : Personal records; newspapers; forms prepared by the teacher; local 
, . businessmen; transparencies ordered from publishing companies or' 
prepared by the teacher; textbooks . 



FollcW^Up Activities: t 

Writt*en reports on findings in nev(ppapers; prepare budget with ink (check for 
neatness,' accuracy) ; type reports of various kinds. a 
( 
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' V 

Subject: Accounting - Recordkeeping 



'6RApe;DR IGE Unit: lo, a 



Educational Concept: .Data processing is vital to all businesses. 



Elements and Element Objectives: ' ; ■ ' 

Self Knowledge • ' ,^ 

To learn that individuals must be adaptable isi daftn ging society. 



Attitudes & Appreciations 

To understand the relationship between occupations and their changes. 

Educational Awareness ^ . » 

To recogn^ize and acknowledge the fact that basic skills liearhed in school - 
help^ prepare a stydent for a life of work, ■ 

Economic Awareness ^ " ' 

To be al^rt that technological progress, changes, eliminates, and creates work, 
p 

Activities^ - u 

1/ Defilne ways to process^data, 

' (■ ^ 

2\ Assi^ data processing t^jrms for vocabulary purposes. « ' 

3, Vis/t a vocational tor technical school to observe n^achines (data processing) 
in operation, v . 

4, Visit a jasiness to see "on-rthe-job" jirocesses; 

5, tnvite an acc%intant or soW otlier resource person to present data processing 
to the class in rerms of employment ^nd duties.. 



6. Use various practice sets — oAes- requiring no special machines. or training 



7. Read current magazine art^cjles which relate to up-to-date techniques. 



Resources Xocal technical or vocational school; textbooks; publishing companies; 

local businessmen; school or community library; teacher periodicals 

• ^ • i ^ 

fqLLow-Up Activities: 

Testa on terms; projects (posters, ■ written papers, oral presentations); results 

on tlie practice sets. . i ' ^ 



0 . 
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G/RADE OR LGE Unit: 
Subject: 



Typing II 



^ EWJCAT^ONAL. Concept; Clvil service offers many jo> oppottunities^ f or cler.i(^l 
" ' ■ w6rrkers . • • , < 

■ 0 



Elements and Elq^nt Objectives: ' * ' 

/ ' ■ ' 

•/Self -Knowledge " ' • 

-To be "aware of individual caipabilities and limitaitipns . < 

Educational Awareness. /' * d ■ 4 

f, • • ■ .-^ » . a 

To. recogni'ze and- acknowledge the^act that basic skills learned in school 
•hfelp prepare fof- work. ' ' • * 

Career At^reness ' ♦ O 

To realize that occupations are ranked according no duties^ difficulty in 
obtaining the Job, rewards one gets f^om the occupation and , social prestige. 



M « 



Activities: 

1. Filmatrip - Civil Service Jobs 



Speaker - a person employed by Civil Serv;^e (i.e., a postal service employe^) 

Survey - students prepare a list of local p.eople" who are employed on the state, 
federal, and local level. ■ 

Review handbooks and other sources which • illustrate tests and questions asked ^ 
on tests given by the government and other types 'of employers. ^j^* 

Research assignments to determine advantages and disadvantages of a Civil 
Service job; ^/ringe benefits, wkges; merit system. * ' ^ - 



ERIC y 



Resources: Fllmstrlp: Clvil service Jobs No. 388^ (Audio-Visual Div., Popular 

Science Publishing Co., Inc., 355 Lexfngtbn Ayenue,, New York, NY 10017);- 
Civil Service Handbook— ARCO, 219 Park Avenue, South,- New York, NY 10003; 
Clerical and Civil Service Training (South-Western Publishing" Co .) ; - 

-SchOOl-Lihi^ary: - : — ■ — - - - . — : : -^ - 



FoJiW-Up Activities:- ^ • ' ^ 

Oral reports on research ''findings ; timed typing tests; prepare lists of available 
Jobs in area. 
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Grade OR .I6E UniTt ^ 9-10 



Subject J ' P.re-Vocatlonal 

Educational Concept:. Jobs In Banking 

Elements and ELE^ENT 06jectives: 

Self Knowledge . , 

To develop self confidence In the pursuit of an anticipated career choice.* 
Social Awareness « 

To understand that all jobs are dependent upon other jobs. 

Economic Awareness ^ ^ 

To develop the concept of financial management^ — earning, spending, borrowing, 
saving- ^ ' 



Activities: . 

1. Speaker' (resource "person from a bank) who would Inform students of the 

different services of the bank. • " 

> 

2; Field' trip — students visit the bank to reklate the speaker's visit to the, - , 
»'real thing." 

3. Fllttstrlps — portraying job opportunities. 

A. Forms-- students would stimulate applying for a checking account, savings account, 
depositing money, reconciling the bank statement, etc.. 

5, w Practice s6ts (provided by some ^banking firms) which give the students experience 
in recordlngvdally transactions in a check book. 

a 

- ^7 - ■ . 



Resources : Practice set... "how Your Bank Serves You."; Neighborhood Bank - National 
Learning Productions, Inc.,i 316 "C" Street, St. Albany, W. Va. 2517/; 
Fllmstrlps — A DIRECTION FOR TOMORROW, The Money Tree , Bowmar, Glendale, 
California 91201. 

FolloW"Up Activities: 

Performance In the practice set; test on terms; class discussion of visit; research' 
on a particular banking job' for an oral presentation. 
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Grade or IGE Unit: 12 • . ' 

Subject:. Typing 11 ' . 

Educational Concept: Slmul^ated experiences create' Interest In career choices. 



Elements and Element Objectives; . _ 

Self Knowledge • ' " ' . 

To be aware of Individual capabilities and limitations. 
Decision Inking ^ , , 

To be able to cope with the consequences of personal decisions. 
Educational Awareness 

To understand that specialized skills lead to Interdependency of jobs. 
Economic Awareness 

To be alert that* technological progress, changes, eliminates, and creates work. 



Activities: 

1. Assign students 'to Individual teachers typing projects, duplicating, record 
keeping. ^ ^ 

2. Visit businesses to observe "office atmosphere" and machines used* 

3. Assign students to work In the school office for. short, Intiglrvals. 

4 . Resour c e per son ' to' acqua £ n t s t ud en t s with up- 1 o -d ate' equipment ; " iha f eflals ; " "etTi? : 

5. Practice sets. 



^ ^'lSQURCES :Local businessmen; local businesses; classroom teachers 



Follcw-Up Activities: 

Oral discussion on visits; report from the secretary In 'school office; prepare a 
notebook which lists suggested materials for clerical workersM the prepared work 
for teachers. ' jfcr» . ffl 
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Grade or IGE UfiiT: n 

Subject; Accounting 

\ • ■ : . . ^ ^ N " 

Educational Concept: The role of a Certified Public Accountant* 

Elements and Element Objectives: • ' 

\ 

Attitudes Appreciations ^- 

To develop healthy work habits, (dependability and responsibility In a variety 
of settings) . ' " • ■ ^ 

IXeclSlon Making 

To apply the decision making proceeds to the study and selection of. careers. 

Social Awareness * ' ' . • 

, ^ --^ 

.Sq realize that an Individual's work affects his/her standard of living 
(I.e., his/her total life style). 



Activijies: 

1. Assign Individual research work to define CPA. 

2. Invite a CPA to speak to class, 

3. Det'^rtnlne local facilities for training. 

4. -Search newspaper ads for job placement. 



Resources :School library or community library; a local CPA or write' to the 
SouVh Carolina CPA, Association for a speaker 



Follow-Up Activities: 

'Question an() answer period during the resource person*^ visit; written reports 
from research assignment; class discussion on newspaper ads. 
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Grade or IGE Unitu 9 - 10 



Subject: , Pre-Vocatlonal 

■ ■ ' i 

Educational Concept: Xhe choice of a career depends on Interests, abilities, 
economic conditions, etc. 



Elements and Element Objectives: 

* «» 

Attitudes & Appreciations • 

To understand the -need to make a meaningful career choice (Individuals are 
responsible for their career planning.) 

Declsloij^ hfaklng ' ^ 

To knowathaCa tentative career choice* should be based on attitude, values, and 
Interest and requires In depth study. 
». 

Educational Awareness 



To know that ,tencWlve educational plans must be formulated In order to arrive 
at a certain goal. 



Activities: 

1.. students list their Interests. ** j 

2. Each f'fudent selects one joh area of Interest.. ^ 

3. Assign a research :proj ect— using varlou^ sources to help Inform students 
.of the advantages, disadvantages, working conditions, wages, hours, etc. 



4. Fllmstrlps of . occupatlonis . 

5. Tapes of conversations with various job discussions. 



4 



Resources :Tapes: Teaching Aids, Inc., Box 3527, Long Beach, California 90803; 

Fllmstrlps: Careers in Business Office Skills— Pathescope Educational 
Films, Inc. and the Associated Press, Science Research* Associates , Inc., 
259 East Erie St., Chicago, Illinois 60^11 (occupational exploration kit) 

Follow-Up Activities: • 

From the resource material the student finds a written report would reveal the 
student's success. 
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Grade or IGE Unit: u ■ / 

Subject: Typing i- . ^ / 

Educational Concept: Having^ the skill af t>rpevn:ltj.ng offers students a 
choice of Vocations^ , 4 

Elements AND Ei^m- Objectives: ^ ^^^^ ^ ^ 

Selfe/ Knowledge ' . ' ^ 

,rXo know that every Individual can If^^n to perform adequately and can contribute 
-'In various ways., -.') ^ J' 

\ ' ' ' I 

Decision Making ^'Z 

To possess self knowledge when making realistic llf ^::;cholces . 
Educational Awareness 

To realize that workers need some kind of special training and knowledge 
' for most jobs. , ' 



ActiviTiES: 

1. *ead newspaper ads for jobs requiring typing. 

2. Use library resources that reveal training qualifications for employment - 

3. Make a survey of 15 peo|>le In the community (skills employed on the job, etc.) 

4. Films and fllmstrlps from the telephone company (A Career Is Calling ) 

% Study college catalogues for requirements for certain degrees or majors. 



V 



Resources : Local newspapers (home or In the library); school library for oc^tipatlonal 

Information; .local community; Ibcal telephone company; school guidance offlc 



Follow-Up Activities: 

loctruct students to type a list of jobs requiring typing skills; class discussion. 
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^Grade or IGE Unit: 9-- 10 

Subject: Pre-Vocational 

Educational Concept: how to in forms 
Elements AND ELEi^rfr -Objectives: 

Self Knowledge ^ ^ . ■ 

To undferstand that everyone is responsible for his/her own actions. 

Social Awatejness ^ 

To appreciate the fact that customs, traditions, and attitudes of society 
• affect the worid of work. 

Economic Awareness 

To comprehend the tools of business (to be able to read and 'interpret 
tables, graphs, etc.) - 



"J 



Activities: . ^ 

1. Pf^pare' a student resume (list the important dates - tirthday, beginning 
of school, etc.) and other personal data required in most form?. 

2. Assign terms for definition (i.e., status, marital, alien, race, etc.) 

3. Practice filling in various forms. 

A. If a student does not have his/her social security number, have him/her to 
obtain it, . 



Resources : Forms in Your Future— M. Goltty (Learning Trends, A Division of Globe 
Book Company, ^ Inc.); local post office and local bank and other places 
that will be glad to give application forms 



Follow-Up Activities: 

Teat on terms and sample forms; class discussion about personal experiences students 
tAay have had with filling in forms. 
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Grade or I6E Unit: u 
Subject: Accounting 



Educational Concept: Federal, state and local taxes are a part of everyone's 
life; therefore, creating various jobs. 



Elements AND Element Objectives: 

Self Knowledge 



To Icnow^that every individual can learn to perform adequately and can contribute 
in a variety of situations, • / ' 

Educational Awareness 

•'To recognize and, acknowledge the fac,t that basic skills learned in school help 
prepare for life's work. , . 

Economic Awareness . ' 

To comprehend certain Ijasic principles of our economy like capitalism, supply 
and demand, taxes, and money exchange. 



Activities:^ 

1. Assign students birieF written and oral reports on various taxes. 

2. Use th^ UKDERSTAIIDXNG TAXES program provide^ by the Internal Revenue Service. 

3. Resource person (a representative from H & R Block) to speak to class on 
possible part-time work or full*-tlme emplojnnent. * ^ 

4. If students work, have them to prepare a simple tax form; reflecting student's 
tax responsibility. " " 

5. Invite a person from the local Internal Revenue to visit your classroom to give 
students an opportunity to ask questions and to learn of job choices in this 
service. 



Resources: Careers in Taxation (Internal Revenue); UNDERSTANDING TAXES (this W 
> information usually comes to the pt-incipal; local businessmen; 
s'chool library * 



Follcw-Up Activities: 

Students' participation wdth the UNDERSTANDING TAXES program and the i,ndividual 
tax forms should indicate the students' knowledge' in tax work. 
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Grade^or IGE Unit: h 



Subject: ^ .shorthand ^ 



Educational Concept: ^-eam brief forms 



Elements and Element Objectives: 



Educational Awareness 

To realize that school Is a job which requires certain basic skills for succee 



Activities: 

Each student will make three. Bingo Cards on brief forms* 

2. Make a list of brief forms In alphabetic order for the caller. 

3. Give out bingo cards with small pieces of paper. 

4. Call out brief forms fn various ways. 

5. Student who wins will be caller next ^ game. ' - (\ 



Resources: 

Bingo cards, small pieces of paper 



^ . ■ 

^ Follow-Up Activ+ties: 

Test on brief forms. 
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'GfV\Ij!E^R IGE U 12 



Shorthand 

'J " .1 

^ % ■■ « ^ 

Kr:i|.:AT-KjNAL CONCEPT: The student analyzes the sources of potential frustrations 

in his/her preferred shorthand field. ^ 

■ ■> / ■ ■ ■ . ' \ ; 

ELEMENia^AND ELEMENT OBJECTIVES: 

■• ■■ . ■ .1 

Self Knowledge 

To help match an individual • s abilities and interests with the skills and process 
^needed in the world of work. 

Attitudes & Appreciations 

To realize that work means different things to different individuals, 
f 

Decision Making 

•To be knowledgeable about the flexibility of career decisions. 




AaiviTiES: 

r 

1, rHave students place on th^Sbulletin board Newspaper items brought to class 
■of the field .they wish to enbar (medical^egal , etc.). 

2, Discuss work in terms of the physical, social, and psychological climate of 
, occupation. 

3. Introduce a ome? 6 f 'the, elements that affect worker fatigue: ^ 
1) Motivation; 2) Type of .task;. 3) Effort; A). Work breaks 

4. Consider the possible-oegative and positive feelings people might have 
towards theirrjob: 



1) Economic security; 2) Recognition; 3) Mastery and achievemen 
4) Fellowship; 5) Nervous strain; 6) Boredom 

5. Have students consider some of the nonfinancial needs that may or may not be 
fulfilled by work: 

1) Recognition; 2) Interpersonal relationships; 3) Self expression; 
4) Achievement; 5) Dominance; 6) Creativity; 7) Challenge 
KESOURCES : ' (Continued on Reverse Page) 

Library, references, interviews with ''people on the job", speaker from 

a' local business from the personnel department 



Follo/-Up Activities: 

Have students list potential satisfactions and dlssat:Jsf actions associated .with their 
preferred career plans, { 

• • ■ 323 



Activities Continued: 

6. Discuss the effects of occupational mobility in terms of job, family, 
society. ^ 
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Grade or IGE Unit: 12 

Subject: Office Procedures 

ED()CAT'I0NAL CoNCEPf : To acquaint stud^ents with the problems of business 

Elements and ELE^ENT Objectives: . . 

Attitudes & Appreciations 

1) To appreciate all forms of work. - / 

2) To develop healthy work habits. 
' Economic Awareness 

\ 

1) To understand the system of exchange of goods and services.^ 

2) To develop the concept of financial man^gjement. " ' 



AaiviTiES: 

1. Divide the class Into groups. Each group will be responsible to visit a' 
business manager (or person In charge' of the business)' 

2. Each group will have the same questionnaire about: ^ 

' • . . r \ ■ ■ . 

1. Franchise or not to operate the business « 

2. Questions about employees ^ ' , " * 

3. Location of business J ' 
A. Product- •being sold ^ 

5. Bookkeeping system 

6. Benefits for employer and employees 
. 7. Government demands on business 

3. Film - "Competition and Business" " ^ 



Resources ^Resource people, questionnaire, film from Coronet Films, Ind. 

FoLCow-IJp Activities; ' • . ^ 

Groups give an oral and a written report on the findings of the business they chose. 

•> > ■ -J, 
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Grade or IGE Unit: 12 •> . 

Subject: Office Procedures 



Educational Concept: T.o create an awareness of the need for future workers to 
develop their talents and abilities to ,the fullest. 

Elements and Elej^nt Objectives: ' 

Self Knowledge 

To understand that one should continually rea-ssess one's attitudes, interests. 
To match one's abilities with skills needed. 0 ^ ■ 

Attitudes & Appreciations 

To learn- to' analyze workinjg roles^ according to advantages and disadvantages. . 

Educational Awareness ' . 

To realize that workers need some kind of special training and knowledge 
for most Jobs. 



Activities: - % , • ; , - 

1. Make a list on tfie chalkboard of the part-time Job| the students have. Students 
tell of the abilities and training needed-. /; 

2. Secure information from the guidance department of booklets on future ; 

' employment opportunities. ' , * 

3. Appoint a committee to obtain data on jobs held by recent graduates. . 
(May secure this from guidai^ce office) 



' Ti'l " "^rnvlre V t'e^JVe'stwrtftlvte" t)f -"arr ^mpioyitiftnt 'o^lce - to - speak- to -the- el^^^jgbout* , jr 
employment opportunities. , ' 

5. Make a bullet'in board displayoOn "Our Changing Work Force." 1 

6. Arrange for a panel discussion on: The Declining Demand for Unskilled Labor 
and Increasing Demand for Skilled Labor. 

(J , 5 

7. Show film "Aptitudes and Occupations." 

* ' • •* ' . 

8. Have students intervi**/ old^r people, as their grandparents, as to the grandparents, 
etc.. views of achievement and hard work. Compare these with vi^ws of their 

Resources: (continued) ^ ' . 

'student information, resource speaker, materials for. bulletin board, 
information from library for panel discussion. filn> ^ 5j ' 

ft " ,'•'■'*',, 

FoLLOw4)p Activities: ' ^. ' 'l^J^^"^ ■ • ' 

Have a written report to include: Your choice olf j obs' will 'af f ^ the education ^ 
and training you will need, the satisfaction you will , get from the amount , 

of money you will earn, the job security you will have, aj^the condition§^ under 
which you will have to work. ^ ^j^P 



340 

326 



V 



Activities Continued: " 

' par en t s ' gener a t Io n and t he h' wit h the ir f ell ovT s t udien t s » 

9'* Discuss the kinds of work people at different^ ages must do: 
18-30 years, 40-50 years, 60-up ^ 
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Grade or IGE Unit: ii or 12 

Subject: Shorthand or Office Procedures 

( ■ ' ■* 

Ed^otional Concept: Dress for Businesff . • V: • 

♦ , ■ ■ ■ 

Elements and ELE^ENT Objectives: 

Decision Making ' 

1) To be able to cope with the consequences of personal decisions. 

2) To recognize that all decisions made have a cayse and an effect. 

Social Awareness 

To appreciate the fact that customs affect the world of work. 
Economic Awareness ' 

To develop t^ie concept of financial management. 



Activities: 

1. Have students bring to class cutouts from magazines or newspapers of 
dresses or suits for different occasions. 

2. Let each student describe styles and show class their contributions. 
Students make strong and weak poipts of contributions. 

3. Have a color chart that describes colors tfiat "go together." 

4. Ask a men*s dress shop and a ladies dress shop to bring outfits for 
different occasions to show to class. » . 

5. Lecture on good grooming for the office. ' 

6. Let students make a "ME" booklet of the clothes, hair stylet, cosmetics'. 
Jewelry, and accessories that they would have for a business office. 



Resources : Res.ource people, magazines; newspapers, color chart, booklet 

Follow-Up Activities: 

Have students make an. itwentory of «the clothes they now have and see how many 
outfits they can make to wear "on the job." 



Grade or IGE Unit: 12 



Subject: , shorthand 



Educational Concept: To see a court reporter in .action 




Elements and Elei^nX Objectives: 

Se^^JCnowledge 

To'develop a realistic ^elf perception of individual^ abilities as they relate 
to careeTs^choices. 

Career Awareness 

. .• •• > • 

To realize that interests may \lead to a vocation* \ ' 



'activities:.,.. ' _ ; 

1. Visit ^a court room while court is in session, 
actions, of reporter, 
0)lBerve equipment reporter is using. 

4, Observe attitude of reporter, 

5, At recess talk to reporter - question, answer session 

Res OURCES :i,ibrary study of court reporting, court reporter 

. * # 

Follow-Up Activities: 

Class write their impressions of the work involved rfl court reporting, and if they 
would li^ce to be a court reporter. 



Grade or IGE Unit: 11-12 
Subject: Shorthand 

Educational Concept: Observing National Secretaries Week 



Elements AND Ele/^nt Objectives: - ? • 

Attitudes & Appreciations 

To recognize the vit'^al importance of a cooperative spirit. 
Educational Awareness 

To learn that human relations skills are as necessary as computational skills. 
Social Awareness 

To understand the need for cooperation in the completion of tasks. 



Activities: ' 

1, Secure a speaker from National Secretaries Association. 

2, ' Film: *'A Normal Day with a Secretary" 

3, Students design the school bulletin boards to carry out the theme of 
National Secretaries Week. 

4, The Juniors presents each senior (future secretary) with a red ro|p. 

5, The seniors in the course are invited to a drop-in during the lunch hour 
by the juniors. 

fr. ^Each teacher receives a souvenior trom the class-Students in the course . 
visit businesses after school Where the National Secretaries Members work. 



Resources iResource speaker, film, flowers, refreshments, transportation, souvenior 
from IBM Co. 



FoLLCw-ljp Activities: 

Students report to the class on visits to businesses. 
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Grade or I6E IkiU: u 



Subject: Shorthand 
Educational Concept: SCudenCs learn Co read shorthand quickly 



Elements and Element Objectives: 

Self Knowledge 

To feel the dignity of self on an Individual basis aa well as In groups. 
Educational Awareness 

To know that school Is a job which requires certain basic skills for suc<iess. 



Activities: 

1. Divide 'the class Into two groups (A and B). 

2. EasrH student Jias his/her shorthand book turned to the lesson to be read. 
Group^li: starts reading with the first aember In line. If" there Is a}^ 
slight pause In getting the n^xt word, any member of the Group B may quickly 
say the Mhrd and continue reading Until the reader pauses to figure out 

^ shorthand form, then a member of Group A may quickly start; reading. ^ 
When ai^tudent has read one full letter, he/she may be seated. The next 
student.-in llpe starts the new letter. 




Resources :Textbook8,^ Students* Transcripts at home for reading lesson - these 

are not to be brought Into the classroom. Teacher Inspects textbooks 
so tj^at no writing is in the lesson being read. 

Fqllow-Up Activities: 

The group havlag^TTie least members standing is the winning side -anc^a gold star 
is placed by each name on the honor roll chart. 
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Grade or IGE Unit: 12 . 

Subject: offictt^ocedure ' . * 

Edix:ational Concept: Work - Study experiences 

'^'^^^UEMErjTS A^iD Elb^mt Objectives: ■ 

Self Knowledge 

To develop self-confidence in the pursuit of an anticipated career choicei 

Educational Awareness 

To recognize and acknowledge the fact that basic skills learned in school 
help prepare a student for work, ^ 



Activities^ . 

1# Have students to select a work position that they would like to learn more about. 

2. » The studeats will give first, second, and third choices. 

3. The career directors will send letters to businesses stating the projec't 
artd asking their cooperation in letting students work. * 

The students will' write letters to the businesses and request an interview. 

5. After th'e interview, the student will know the date in which it would be 
convenient for the business to have her/him work* 

6. Students will obey rules of the business and attend from opening to closing hours 

7. Students will get a leave of absence from school for one week. 

8. Lessons in classes will be made up later. 

9. Students will write "Thank You" letters to businesses when work experiet\e 
is completed. 

Resources IFllms: "Preparing for an Interview", "Do*s and Dont*s During an Interview" 
. resource* people , letters written, library materials on careers 



Follow-I'r /Activities: 

The student will give an oral report' to the class and a written report to the teacher 
of his/her strong and weak points while working and his/her solution to overcome 
his/her weak points. 
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1. ' Taking B/P 

2. ^ Cleaning Thermometers 

3. Taking Temperatures 

4. Counting Pulse 

5. Counting Respdr^lons 

6. Application and Resignation From Job 

7. Charting TPR 
* 8. Admission 

9. Digestive System 

10. Bed Making - . 

11. Circulatory System 

12. Blood Composition 

13. ' Personal Health - Routines 

14. Feminine Hyg^lene ..^ 

15. Sterile Dressing 

16. Nutrition . 

17. Microbiology 

18. Feeding Patient ' 

19. Dental Health 

20. Body Mechanics 




. PRACTICAL NURSING TEXTBOOKS 
Structure and Function of the Body: 'Catherine Anthony 

Personal and Vocational Relationships in Practical Nursing: Carmen Ross 
Nursing Procedures for the Practical Nurse: Ohio T & I Service 
Personal, Home and Community Health: Doris Hasler 
Basic Nutrition in Health and Disease: Phyllis Howe , 
Textbook of Basic Nursing: Thompson; Rosdahl 
Workbook for Practical Nurses: Audrey Sutton^ 



Tweedy Human Anatomy Physiology* Transparencies Demonstration Thermometer 
Ross Laboratories ' 
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Grade or I6E Unit: 12 



Subject: practical Nursing - Fundamentals of Nursing 

Educational Concept: Taking blood pressure 



ELEMErfTS AND Elei^nt. Objectives: 

Self Knowledge ^ i ' 

To develop self confidence In the pursuit of an anticipated career. » 
Attitudes & Appreciations 

To recognize the vital Importance of a cooperative spirit. 
Decision Making . 

To understand that career development requires sequential series of choices* 
Educational Awareness ^ 

To understand that specialized skills lead to Interdependency of jobs. 
Social Aw4reness 

To be able to accept criticism and direction. 

Activities: . ' 

-l^,-,.Vlew.Tralnex-.fllm on J'Blo.od„pre^S6ure."e ..... - - . . - ^ - 

2» Observe demonstration. 

3. Use teaching s-tethoscope with extra ear pieces to listen to B/P. 

A* Divide group Into partners to practice a cooperative attitude Is .essential 
In nursing. 

5. ^ Decide If readings are within normal and what readings to report to supervisor. 

6. Change partners and check each others readings for accuracy with criticism and 
correction as needed by teacher and fellow student. 

7# Exercise. ' ^ 

8. Recheck readings and compare. 

9. Evaluate knowledge of technique and terminology with written quiz. 

Evaluate skill In taking B/P using check sheet. ^ 
nesoURCES; 

Tralnex fllmstrlp: "Blood Pressure", teaching stethoscope with 2 or more 
ear sets, sphygmomanometers stethoscopes; Text PrqceduXgs for the 
Practical Nurse 

FoLLOw-IJp Activities: - . • 

Written quiz on blood pressure technique and related terminology; evaluation of 
skill In taking B/P using a check sheet; later in clinical setting take patient's 
B/P with skill. 

r>i 
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Grade or IGE Unit: 12 



SuBJEa; Practical Nursing - Fundamentals of Nursing 



Educational Concept: Cleaning Thermometers, 



/ 

Elements AND Elej^nt Objectives: 

S'i^f Knowledge » 

To know that i^very individual can learn to perform adequately and can ■ 
contribute to^a variety of situations. 

\ 

Attitudes & Appreciations * 

To appreclatei.^ali forms of work (even though some nursing jobs are not dignified). 
Educational Awar^en^s \ * * 



To realize tl3t porkers need some kind of special training and knowledge for 
most jobs. If, " 

Social Awareness^ 

To assume responsibility. 
Economic Awareness » ^ . ■ 

To develop the concept of financial management. 

Activities: 



1. Recognize the necessity of carefully caring for equipment to prevent 
breakaget'tind Increased cost of health care. 

2. Explalni:pTfinclples of germ control through sterilization and necessity 
of a~"cie4hlng job." 

3. Demonstrate technique of cleaning thermometers and timing sterilisation. 

^ P ■ 

4. Practlc'fe technique - stress Importance of sterile responsibility or 
"sterlliB coris*clence". 

5. Evaluate understanding of principles. 

6. Evaluate technique. 



Resources : Thermometers, soap, water, cotton balls/ zepharlne chloride, procedure book 

Follow-IJp Activities: 

Written quiz; evaluate skill. 
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Grade or IGE Unit: 
'Subject: 

Ediotional Concept: 

EtEMEr>ITS AND El^NT OBJECTIVES: 
Self Knowledge 

•J 

To be aware: of individual capabilities and limitations. 
Attitudes & Appreciations 

To recognize the vital importance of a cooperative spirit.. 
Decision Making 

To recognize decisions have a cause and an effect. * 
Educational Awareness 

To realize workers need some kind of special' training and knowledge - 
' for most job's. 

Social Awareness 

To be ablb to accept criticism and direction. 

(Continued on Reverse Page) - 

Activities: 

1. Use demonstration thermometers to learn to read scale. 

2. Use procedure book for step by step procedure. 

3. Stress cooperative spirit by usl.ng partner and necessity -of securing patient's 
cooperation by explaining procedure. 

4. Practice taking partner's temperature. - 

5. Point out normal range - abnormal level, possible cause and as result, must 
ie reported. 

6. Check for accuracy in reading temperature. 

7. Study text for related terminology. 

8. Evaluate knowledge of technique and terminology with written quiz (may combine 
with other vital signs.) » 

(Continued on Reverse Page) 

Resources: 

Demonstration thermometers from Ross Laboratories; thermometers, 
cotton balls, procedure book; Basic Sursing Text 

FoLLOw-ljp Activities: . ' • 

Written quiz; evaluation of skill using check sheet. 
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Practical Nursing - Fundamentals of Nursing 
Taking Temperature 
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Elements and Element Objectives Continued:. 
Economic Awareness ^ 

To know some people spend their lives In serving or in the service of o 



Activities Continued: ' ■ ^ 

9. Evaluate skill in taking temperature and reading thermometer accurately. 
(May combine with other vital signs.) 



V 



Grade OR IGE Unit: 12 



SUBJEGT: Practical Nursfng - Fundamentals of -Nursing 





f^EMENTS AND ElBCNT.O&JECT.IVES; 

Self Knowledge ' , 

b develop self confidence in the pursiAt of an anticipated, career choice, f 
Atti^des & Appreciations 

To recognize th^ vital importance of a 'cooperative spirit . 
Decision Making 

To recognize that all decisions have a cause and effect. / 
Educational' Awareness 

To understand that specialized skills lead to job interdependence. ^ 
Social Awareness - ' ^ ' 

To be able to accept criticism and direction. ^ 

It 

Activities: 

1. ' Use chart of cit'culatory system to point out major sites for taking pulse. 

2. Give normal pulse count for different a^ groups. 

3. List causes of fast pulse; causes of slow pulse. ? 

4. Give X'ist of related terms and study text. 

5^ 'Go over procedure of locating pulse and counting pulse. 

6. Practice counting own pulse, then partner. Cooperative spirit vital in nursing. 

7. Check accuracy in counting pulse. • " 

8. Evaluate kno^e^e of technique and terminology with written quiz. (May combine 
with other |5f^ signs.) 

9. Evaluate^^i^ipin taking pulse accurately (ysually combine with other vital signs 
10. Practice radSilt temporal, and apical pulse. 

Resources: * . 

Wall chart of circulatory, system; Prdyedure s jor the Practical jjurse; 
Basic Nursing Text 

Follow-Up ActivitTes: ^ W- 

Written quiz; evaluation using check sheet - usually combined with other vital signs. 
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Grade or IGE Unit:' 12 



Subject: ^ • practical Nursing - Fundamentals of Nursing 



Educational Concept: Counting Respirations* 



Elements AND ELE^ENT•O^ECTIVE^; , 

Self Knowledge ^ * ■ ■ 

To develop self confidence In pursuit of anticipated career. 
Attitudes & Appreciations ' ' \ 

To recognize vital Importance of cooperative spirit. 
Decision Making , 

To recognize that all decisions have a cause. 
Educational Awareness . ^ ■ * 

To recognize that workers need specialized training. 

* ■ . •% V 

Social Awareness 

To be able to accept criticism and direction. 

AaiviTiES: " ' '\- ; ^ 

1. Use chart to review phy'&lology of respiration. . 

2. ^ive normal respiration rate for different age groups. 

3. Give causes of Increased or decreased rate and decide what and when to 
report* this rate. , ' 

4. Give list of related terras and study text, \ . ' 

5. Go over procedure for counting respirations. 

6. Stress importance of counting without patient or partner being aware of it. 

7. Students change partners to check accuracy in counting respiration rate, 
Changing partners aids developing cooperative spirit and acceptance of criticism. 

8. Evaluate knowledge of technique and termino^gy^ with written quiz (usually combine 
witt^jjother vital signs.) ^ . 

9. Combine temperature, pulse and respiration into one operation while taking'' B/ P. 
Prac;tice taking these togethei' until confident of ability to do accurately. 

Resources': ' (cojitmued) , 

Wall chart of respiratory system; Procedures for Practical Nurse; Basic. 
Nursing Text 

FoLLow-lJp Activities: 

Written quiz of technique and terminology for all vital signs; check sheet. to 
evaluate skill in tiaklng TPR and B/P. ^ " . 
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Activities CpntihuetJ: ' ' C 

10. Use check sheet -to evaluate skill in taking vital signs* 
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...TEMPERATURE AND BLOOD PRESSURE EVALUATION 



. 1. 
2. 

;3. 

4. 
5. 



Wash liands. 



Assemb^ equipment. 



1( 
8. 
9. 
10. 
11. 
12. 
1'3, 
14. 
15, 
16. 
17.. 
18. 
19, 
20. 



Explain to patient. 
Check thermometer. 
Shake ~ dojjn' Jthefrmometer . 
Place (inder tongue. 
Locate pulse. 
Use 2-3 fingers. 
Count pulse. 

Count respirations unobserved^ 
Wipe thermometer bei 
Record TPR on notepad. 
Apply B/P cuff. 




^cale Visible. 
Locate brachial artery, 
Close valve ~ Inflate cuff. 
Release air slowly. 
Record B/P & TPR on 6taph sheet. 

Clean ear pieces, put away B/^ equipment 

J' 

Clean Thermometer - put away. 
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^ Grade or IGE Unit: 12 



Subject: . Practical Nursing - Personal and Vocational Relat*lons 

Educational Concept: Application and Resignation of Job 



Elements and ELE^ENT Objectives: < - 

Self Knowledge ' ' ^ * 

If'O be &ware of Individual capabilities and limflatlons. 

Attitudes & Appreciations , « 
To develop good work habits. 

Decision Making J 

To recognize that career decisions must correlate with one's goals In 
life (money, hours, etc.) * ^ 

Career Awareness ^ 

To reallze^orkers need special training and knowledge for most jobs. 

Economic Awarenoaei ' ' \ • ♦ 

To realize when needed jobs ^re In short supply, the pay Is higher;. 



Activity 

1. Stuay textbook. ^ r^*, 

^ 2. Dlscuas preparing for a Job lncer\dew: • » 

^ • 1. Dress - why. ' A * . ' 

" . 2. Information required - Individual training and capabilities required 

, \ for job. 

f 3. Appllc«atlon form 

4. Questions? to ask employiiljj^ hour i of \Jork, days off, sick leave, 
vacation, pii/i advaucement , etc . I 

5. Special skills of PN qualify studljnt for job. 

6. References - who makes' a good one/ 

7. Importance of dependability and y^lng on time. 

3. Role play Interview. 

4. ^Flll out an application form 

5. Role play telephoning for an Interview appointment. 

6. Write a letter of application for a 

Resources: 



/ 



job. * 

't^l:<Contlnued on Reverse Page) 



/ 

atlonal jtelai 



Personal and Vocational jtelatlons Textbook; application form; 
telephone simulator ^ 

Jollow-Up Activities: ''.J 

student critique; Invite guest from personnel office to answer questions 
study has raised. 

I 1 

01 \ 
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Act ivitieta Continued: 

7. Write a letter of resignation 

8. Students t:ritique each other: 

1. telephone technique 

2. interview 

3., written application 
A. written resignation 



Grade or IGE Unit: 



12 



SuBJEa: 



Practical Nursing - Fundamentals 



Educational Concept: charting tpr on Graph sheet ' 



Elements and Element Objectives; ^ 

Self Knowledge » ^ 

To develop self confidence in the pursuit of a career.. 
Attitudes & Appreciations 

To develop healthy work habits. 
Educational Awareness 

To learn that human relations skills such as communication are important . 
Social Awareness 

To be able to accept criticism and direction. 



Activities: - - 

1. Related information 

1. Chart legal document- cgurt evidence. ^ 

2. Record what was done or not done. 

3. Use blue or black ink - red for pulse or allergies. 

2. Show transparency of ^raph sheet. 

3. Pair students with partner - cooperation vital. 
A, Take TPR and^ B/P. . ' 

5. Give each student a graph sheet. 

6. Stress learning good habits in work situation and develop confidence in 
ability to take vital signs correctly. 

7. Stress chart as a method of communicating patient condition with physician 
and co-workers. 

8. Check and correct charting information on graph sheet. 



Basic Nursing text; Procedure Book; Transparency of graph sheet; individual 
graph sheets; thermometers; stethoscopes and sphygmomanometers. 



Resources: 



Follow-Up Activities: 



Next introduce admission procedure. 
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Stamp with Addressograph 
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Date 



.Hospital Day 



)ay P.O. or P.P. 



^our 



- 150 
ll 140 
130 

"S 

oc 120 

c 



£1 
o 



110 
lOO 
90 
80 
70 

60 
50 



106° 
105° 

CD 104° 

c 

B 103° 

a 



u 101° 



100° 

99° 
Jormal 
98° 

97° 
96° 



Respirations 



R.P. 



Height Weight 



Stools - Urine 



Diet 



Allergh 



Treatmeirrts 



2 
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Grade or IGE Unit: 12 



Subject: 



Practical Nursing - Fundamentals of Nursing 



EbucATioNAL Concept: Adroission- Procedure 



Elements and" Element Objectives: 



Self Knowledge 

To feel the dignity of self on an individual basis as well as in groups 
Attitudes & Appreciations 

To recognize the vital importance' of a cooperative spirit. . . ^ • . ^ 
Decision Making . 

To be competent in the verbal and written^ ^jnalysis » 
Educational Awareness ' . , • 



Xo learn nhat human relations skills such as communication are dLmpor^ant.. 

Social Awareness >f ■ * t ^ . " . 

appraciate the fact^^J^at; ••customs, traditions l iuid aftituties of society 
effect the^ world of work, . i^, ' ■ ^ • ; ' . / 

. V ^ * ^ ^ • ; ' i i£V -^"^ ^ " l ':"'^ 



.Activities: 



i^^J'l'. View T<ain*Hj film*on amission. 

' ""^^ ( 

Dev^fiop can(;ern fl)*" pe[Cient as an individoSKwith worth a^d^ifhlji 

' / K ^ 

equipmertt.. Individual* nurae 
f conc-em and coui]ptesy iiS^ » 



,v ». "Use wLs^heT^ name, restflfcCt hi-arihec. backgtuu 

>^ Egl)lain/:o pSt ie pt ^ ^ 's^ftj^t^""^ 'i£e4 :&nd^eq 
* , J^jSprese(its who^J^TTo^lJitufl^M o 
' A 'Irapresslon/of wfilbl^erhospi^ • 



* ' A, Assemble sheets to (Safe a ..patient c^apt. 



■i 



7 5. Wipyt-te hypothetical inf ottaatipn. on' admisaion-.-tacvd • > 
^6. -ySign/.and witness pennissi#n for tf.eatment. ^ 
' TT^N^ifrigtudentJfe into, **narse*^an'■k Vpatien ' 
. 8. * Secuije infoVmatiOn -ne^cfed for nursep adm;lssion note. ► 



9. Cl^ar cottmiu^ica^otv and^ , explanations S^^^ery important fbi p^iei>t cooperrfloi^, 



\ 



RESOURCES: 



(Continued on'Reverse Page) 



TrainexVf ilmatrip Admissioipf|ttitipt ^bac^s; chart papers; thermometer; 
ste'thdScfe^pe ; 8ph>^momanomefti^y^.*'^*ii{^^ 



Fou-d^^.^TiviTiES;- 



Writt;en giUz; cr6valuation of ski^l. " ^ ' ; 




/4 



... . .T * 



I 



Activities Continued: 

10. Chart using correct terms, medical forms and good English on nurses admission 
note. Written communication tells co-workers* and physician patient's condition. 
Chart on graph sheet. 

11. Written quiz on admission. 

12. Evaluation check sheet. 



/ 

ERJC # 



I ' 

. ' EVALUATION CHECK SHEET 

ADMISSION OF PATIENT 

1. Gre^et, show to patient unit 

2. Note date, hbur, name 

. 3. How admitted, ambulatory, wheelchair, s,tr etcher 

A. Symptoms: objective and subjective 

5. Ask about allergies, cortisone 

6. TPR 

7. B/P 

8* Height & weight 

9. Specimen to laH 

■IQj Chart information 



O 
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COLUMBIA HOSPITAL ' ^ . 

AM Addressograph 
Tim e P M (Date) 

This . • '• ' (Age/Sex/Race) pt, was admitted to 

Room // ^ ^ /Via from 

'} ' , ■ — •■ — 

* . • 

DX: ' • • '_ 

CC: 

Appearance : ~ 



Vital signs taken and recorded: 

Tem p |l BP |P R ' H t . \jt . 

Allergies: 



Yes: 



Cortisone: When: 

No: 

1 

Valuables: (List and disposition of same) Claimed ( ) 

^ ' None ( ) 

~ >^ ^ " ' . ^ 
Dr- ^notified of pt.^s admission aiid room no, @_ P M 

an orders obtained ( ) Dr. will, call orders in ( ) 

Orders came with pt. ( ) ^ 

Routine lab work: Blood: ( ) ordered Urine: Spec, sent to lab.^ 

( ) done Spec, not sent 



Stat lab work ( ) ordered ( ) done 

Mistory of any other illnesses (Example - Diabetes) 



Medications now taking (Example - DBI, TD)_ 



Any difficulty other than present illness that restricts your activities: 

(Visual _, -Hearing , Speaking , Ambulating 

A, 

Dr. . visiteid (? PM 



Nurses Slgnature_ 
5SI0N NOTES 
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O ^ NURSES' ADMISSION NOTES 



Grade or IGE Unit: 12 



SuBJEa: Practical Nursing - structure 

Educational Concept: Digestive System 



JEqrr 



^ Elements and Element Objectives: 

Self Knowledge 

To understand that everyojjc Is responsible for hls/Wer own actions. 
Attitudes & Appreciations 

To develop healthy work habits of dependability and responsibility. 
Educational Awareness 

To know that school Is a j ob which requires certain basic skills for success. 
Career Awareness 

To recognize that an Indlyldual may be suited for numerous different occupations. 
Social Awareness 

To realize that society Is dependent upon the work of many people. 

Economic Awareness " 
To understand the law of supply and demand. / 

Activities: ' 

1. Introduction; ^ 

1. Good study habits, developing responsibility for own actions vital 
to success. 

2. Anatomy basic to many health careers - essential to nursing. 

3. Many different Jobs In health careers. 

4. Better paying Jobs with better preparation. 

5. Few^r people with skill higher -the pay. 

2. Outline on blackboard while discussing digestive system. 

3. Use wall chart to locate parts. 

4. Use transparencies. 

5. Movie health department - "Human Bqdy: Digestive System" 

6. Answer questions In workb<>ok. - ' 
■fl) • . .. ■ ■ 

7. Label diagram. 

(Continued on Reverse Page) 

Resources: ^ . ' 

^ Blackboard; text; workbook; transparency; wall chart; film from 
S. C. Department' of Health and Environmental Control 

Follow-Up Activities; 

Written test. 



Acti\>itles Continued: 



8. Demonstrnrlon of .enzymes tJ""' . 

1. Eat soda cracker - after taste sweet due to digestion of starch to sugar. 

2. Rennet tablet In milk - congeals like rennln digestion of milk protein. 
2f5 ' Oil drops dfc. water - sh^ke hard. Make fine droplets like bile 

emulsified f at . ^ * ' 

9. Write terms on slip of paper; place in bowl; draw one; define or locate. 

10. Written quiz on structure and function - including tracing a bite of food 
through the digestive system. \ 



•Grade or IGE Unit: 12 

Subject: Practical Nursing - Fundamentals of Nursing 

Edijcational Concept: Bed Making 



Elements and Elej^nt Objectives: 

Self- Knowledge ♦ 

To develop self confidence in the pursuit of career choice. 
..Attitudes & Appreciations 

Tojlevelop healthy work habits of dependability and responsibility. 

••'■'1. . .. 
Decision Making 

To recognize that decisions have cause and effect. 

Educational Awareness . 

To real'lze that workers need some kind of special training and knowAedge 
for most Jobs. 

Social Awareness » * 

To be able to accept "criticism. 

(Continued on Reverse Page) 

AaiviTIES: • ^ • 

1. Show equipment needed. Decide what to get from supply closet and get all 
equipment at one time. 

2. Follow steps in procedure book. ' 

3. Demonstrate bed making procedure. 

A. Students practice in pairs - one' checks and offers criticism. 

5. Conservation and economy of materials affect patient costs. 

6»« Learn good work habits - easier to learn correct way'T^^ 

7. Hospit^ method of bed making stresses economy of nurse's time and energy.. 

8. Develop self confidence in bed making skill. 

9. Skill necessary in nursing career and to prevent decubitus^ ulcers in patient 
10. Evaluate skill in bed making using check sheet. n 

Resources: 

Linen; procedure book 



Follow-Up Activities: 

Evaluation check sheet. 



Elements nnd Element Objectives Continued;- 
Economic Awareness 

To apply knowledKe of economic responsibility to career decisions. 



. ■ . 35:) 
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EVALUATION CHECK SHEET 
UNOCCUPIED BED MAKING 

1. Wash hands 

2. Assemble linen 

3. Lock bed 

\. Place chair to hold linen 

5. Arrange linen in order of Use 

6. Raise bed - flatten 

7. Handles of bed folded in 

8. Cover mattress with pad 

9. Unfold bottom^sheet ~ right side up 

10. ^. Tuck head - miter corner 

11. Tuck side - head to foot , ^ 

12. Fold draw sheet right side up - tuck 

13. Opposite' side - tuck head - miter corner 

14. Tuck head to foot ^ ' * " ^ 

15. Tuck draw sheet tight ' ■^^ 

16. Unfold top sheet; wrong side up; centered 

17. Spread centered 

18. Tuck top sh6et and 'spread; miter corner " \ 

19. Opposite side - spread and sheet tuck; miter corner 

20. Turn top of sheet down' over spread ^ 

21. Pillow in case; pleat to fit 

22. FLice pillov open end away from door 

23. Over all appearance 

24. Good body mechanics 

25. Used reasonable speed ^ 35^ 
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Grade or IGE Unit: 12 

Practical Nursing - Structure 

LiA'CAiiom. Concept: Circulatory System 
Flements and Ele>ent Objectives :) . 

Self Knowledge 

To be able to achie>jj an innate personal satisfaction to worl?. 
Attitudes & Appreciations 

To understand the need to make a meaningful career choic^. 
Educational Awareness 

To know that school is a job which requires certain basic slcil]^/for success 
Economic Awareness 

To know that most people spend their ^>lves serving or in service of Others. 

i • ' ■ 

Activities: 

1. r.oo'd study habits equal success and satisfaction in school work. 

2. Murses must "care about people" first then the j) ay check. 

3. Safe nursing (fare depends'^on a. foundation of anatomy and physiology. 
A. All body systems interrelated and vital to life.* 

5. Locate* structures of circulatory system and'expiain function using .charts 
and transparencies. 

6. Examine model '.of heart. 

7. View filmstrlp. 

8. Work book exercises to label parts of heart and major blood vessels. 

9. Trace drop of blood through heart to finger and back to heart. 

\ : ' f ' 

10. Play tic tac toe game with terminology. 

(Continued) 

Resources: 

Wall charts; . Tweedy Transparencies; model a|^eart ; textbook; work b 




FXL0%'TJP!CTIVITIES: 



Written quiz. 
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Grade or I6E Unit: u 



Subject: practical Nursing - Structure 



Educatiomal Concept: num^^u 



Blood 



(Continued) 



fLi^Errrs and ELE^ENT Objectives: 
* 

Self Knowledge , J 

To develop self confidence In the pursuit of an anticipated career. 

Attitudes'^ & Appreciations 

To understand the need to make a meaningful career choice. ^ 

Decision Making , 

To apply the decision making process to home and social problems. 

pducatlonal Awareness 

To. realize that workers neejl"' some kind of special tr'alnlng and knowledge 
for most jobs; 

Social Awareness. 

To assume responsibility. * • 

AaiviTlES: • ■ 

1. • List composition of blood. 

2. Com'pare normal and abnormal constituents. 

3. View transparency^ of blood cells. 

4. View transparency of blood types'. 

5. Make slide of blood an.d look under microscope (attached). 
fir Check own hemoglobin using Tolquist Scale. 

7. Evaluate results of hemoglobin - relate to diet to correct '^nemia - is diet 
adequate, if not, what can be done. 

8. Identify own blood type - ability to test blood helpful in doctor^s office, 
clinic or hospital lab. New technology brings new techniques wltli new jobs. 

9. Written test on composition blood, terminology and diet for blood deficiencies 
Visit hospital blood bank or Red Cross blood bank. 

Resources: 

Tweedy Transparencies; microscope; slides; Tolquist Scale 



FoLLa-/-i'p Activities: 

Written quiz. Visit hospital blood bank or Red Cross or participate in bloodmobil 

• 3&0 



\ 



Elements and Element Objectives Continued: 
Economic Awareness 

To be alert ,that technological progress changes, eliminates and creates work. 



360 



ERIC 



377 



BLOOD TYPING SLIDE CARD 



ANTI 

A 

(BLUE) 



ANTI 

B 

(YELLOW) 



INTERPRETATION OF REACTIONS^ 

CLUMPING WITH SERUM .|LOOD TYPE 

ANTI-A mi-B 

- 0 

, + ■ - . ^ A 

+ B 

+ + AS 
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Rll BLiOD ^OTfi 



Rh 



SERA 





INTERPRETATION OF REACTIONS 
CLUMPING WITH SERUM Rh FACTOR 



+ 



posnriYE\ 

NEGATIVE 
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Grade or 'IGE Unit: 12 



Subject: Practical Nursing - Personal Health 

Educational Concept: Routines Cj Health 



i 

Elements and Ei£^ENT Objectives: 

Self Knowledge . ^ 

To understand everyone is .responsible for rfis/her own. actions, 
becision Making 

To apply the decision making process to home and social problems. 

'"^ 

Career Awareness i 

To' know that much of one's total life 'routine is organized around the work 
one does. 

,7 •* • 

• ■ • x 

Social Awareness 

To realize that an individual's work affects his/her standard of living. 
Economic Awareness 

To identify within the home what is available, ri'eeded, wanted, luxury. 

AaiviTiES: - , 

r. Define health - means different things to different people. 

2. List characteristics of good health. 

3. Tell why personal health valuable to a nurse. 

4. Make a poster of personal grooming habits. 

5. Keep a. record for one wdek of' own routine (i.e., grooming, food, sleep, exercise, 
recreation.) , 

6. Note effect of standard of living on Routine. 

7. Note individual responsibility for health." . 

8. Do self evaluation of ovm health and self evaluation of routines. 

9. Apply decision making process to results of self evaluation. 

10. . Re-check routine In one month. ^ 

Resources: 

Poster materials; Personal Health Textbook 



FoLLow-IJp Activities: 

Self evaluation; re-check routine In one month. 
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Grade or IGE Unit; li 



Prnccical Kursing - Personal Health 
Ln\\Cfi'l"m. TonrEPT; Feminine Hygiene 

LLE^-IENTS AND FLr^Efrr OBJECTIVES: 
Self Knowledge 

To understand that everyone is responsible for his/her own actions. 
Attitudes & Apprec iat io'ns ^ 

To develop healthy work habits of, dependability dnd responsibility. 
Decision Making « . . 

To apply the decision making process', 1^cr home and social problems. 



Economic Awareness ^ .'^ * ^ . - 

To recognize that work is a way of winning economic independence. 









Aa 


IVITIES: 




1, 


Use chart ta" locate female reproductive organs. 




2, 


Describe function of these organ's. 




3, 


Relate hormone balance to menstrual cycle. • 




4, 


Film health department "Story of Menstruation", 




5, 


List and deflr>e related terms. 




6, 


Tell effect of personal health routine on menstruation. 




7. 


Practicing good health routine makes a well and dependable worker. 


B. 


Explain contraceptive measures - a nurse is often in role 


of health teacher. 


9. 


List 7 danger signals of cancer, and importance'' of regular 
Stav well - able to be financially independent. 


physical check ups 


10, 


Written quiz. 





Resources: 

Wall chart; film "Story of Menstruation", State Health "t)epartment 



~0LLa-.'~''p Activities: 

Written quiz. 



Grade or I6E Unit: u 

Subject: practical Nursing 

Educational Concept: Sterile Dressing 
Elements AND Element Objectives:. 

Self Knowledge 

To develop self confidence In the pursuit of an anticipated career. 

Attitudes & Appreciations 

To understand the need to make a meaningful career choice. Personal values 
relate to choice. « ^ 

Decision Making 

To recognize that all decisions made have a cause and an effect. 
Educational Awareness ^ * ' 

To realize that workers need some kind of special training and knowledge 
for most jobs. 

r • 

Career Awareness 

To understand that the work a man does tells more about him/her that Is significant 
. than any other Item of Information. (Continued on Reverse Page) 

Activities: ^ - ^ 

1. Discuss principles of asepsis. 

2. Definitions of Items - special training and knowledge are necessary for nursing. 

3. Understand the patlent^s peed for privacy. 

4. Understand his/her fear of disfigurement. 

5. Nurse must be a "caring person**. Individual values effect choice of nursing 
career. . -\ 



6. Necessary to corierve sup 

7. View Tralnex. 

8. Demonstration of technique for sterile drh^slng. , 
9; Students have partner to practice with. 

10. Develop "sterile consclen^^ Decide when sterlle-when contaminated. 
Resources: ' (continued on Reverse Page) 




Tralnex film "Sterile Dressing*'; supplies - towels, cotton, 
hemostats,^ dressing, med . cup, cleansing agent, pickup forceps. 



FoLLow-lJp Activities: 

Written" quiz; eva.luatlon of skill using check sheet. 



ERIC ^ 



Elements and Elonenc Objectives, Continued: * 
Yck ;u':ric Awareness * 

To apply knowledge of economic resppnsibility- to a career. 



Activities Continued: 

11. Written quiz. 

12. Evaluate skill in sterile technique using check sheet. 



evaluation check sheet 
sterIle dressing 

1. Wash hands " ■ . 

2.. Assemble equipment . L pkg. towels. 

instruments with cotton, ,ffled. cup, dressing 
tape, newspaper , gloves, forteps ^ 

- 3. Arrange supplies 

4. Place newspaper for soiled dressing at foot of bed 

5. Cut tape 

r ' ■ 

6. Remove dressing ' ^ 

7. Wash hands ^ ^ . 

8. Open sterile towels 

9. First llap away;'last flap toward nurse 
10. Pick up towel by corner 

,11. X)pen without touching uniform or shaking 

12. Place on tray coming toward nurse (2 towels) 

13. Place supplies on sterile field using forceps- ✓ 

14. Handle forceps correctly - tip down - not touch rim 

15. Pour solution 

16. Put on gloves 

17. Use hemostat to clean wound 

18. Clean mid wound to edge; repeat 

19. Discard used sponges 

20. Place dressing 

21. Remove gloves J - * 

22. Apply tape 

23. Return equipment . 
2A. Chart 
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Grade or IGE {juit: i? 

."::'JBJECT: Practical N'ursing - Nutrition 

I 

Educational CajcEgi: choosing a Balanced Diet 



FlP^INT^ AND ELE/^HNTtklECT IVES: 
Self Knowledge * 

To understand that everyone is responsible for his/her own actions. 
Decision Making • 

To know and practice the components of the decision making process. 
Educational Awareness 

To acquire the basic skills and habits found in the working world. 
Social Awareness 

■ r 

To appreciate the fact that customs, traditions and attitudes of society 
affe'ct the world of work. 

* ' . ■ 1 - .,■ '.' 

Economic Awareness ..j" » 

To develop the concept of financial management. 

Activities: 

1. List the Basic Four Pood Groups and eitt^lain how to use as a diet guide - 
-must be responsible for own actions. 

2. List: food eaten- in last 2A hoOfrs. Not only know what should be eaten but 
actually eat it . 

/' < 

3. Film '\Tiat You Eat You 'Are" 

M. Discuss fooH costs - stress. importance of spending .food dollar wisely for 
best, nutrition. i 

5p Developing good eating habits gives ene'rgy for work. 



6.' List aids to shopping; iiorf planning. 



7. BriTiR newspaper ads to aid in decision making process invol-ved in. planning 
balanced meal. 

S. Castoms and' tradition effect choice of food ^for student and hospitalized patient- 

(Continued) 

Resources: ^ • 

Movie "What You Eat You Are" USC; Textbook, Howe: Basic ''Nutrition for 
Practical Nurses; newspaper 

FoLLOw-ijp Activities: . , . . 

Check again in two wcekj? to see if eating habits ^ave changed. 



Activities Continued: 



9. Carry out planning by shopping, preparing, and serving balanced dinner to 
family at home. 

10. Check back in two weeks to see what students have eaten in 24 hours to see 
if eating habit^ have improved. 



4 
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Grade or IGE (jRIt: 12 



MIBJECT: Practical Nursing - Community Health 



Edijcatiot^ Concept: Microbiology 



r- EM.'MTS AND Eifi-^Ff^ Objectives: 

• Attitudes & Appreciations ^ , ' 

To understand the Importance of each Individual In the function of the - « 
home/ family unit. 

Decision Making 

To recognize that all decisions made have a cause and an effect. 

Educational Awareness 

To realize that workers need some kind of ^ecl4l '.'training and knowledge 
for most jobs . 

Social Awareness 

To realize that an individual's work affects his/her standard of living. 
Economic Awareness 

To develop the concept of financial management. 

. AaiviTiES: 

1. Special ..knowledge Is needed In nursing , 

a. discuss ImpoYtrknce of microbiology In nursing 

b. list beneficial and harmful organisms. 

c. prepare slide of mold and ye_ast and examine' under microscope 
■d. ■ examine purchased slides 

2. Discuss .econonlc' effect of Illness an- a family. 

3. - Work effects standard of living and also health. Some jobs are health hazard. 

4. Each person must make many decisions that effect health. 

a. list route of entry of organlsm^lnto body 

b. . ^Ive methods of controlling micro-organisms 

c. allow students to contaminate petrl dishes containing culture media to 
Sfc^e If organisms will grow. 

■5. Visit hospital lab to learn of diagnostic tests and identification of organisms 
'dcirje there . * ' * 

6. Written test. . • 

Resources: ^ / 

Haslpr; personal, home and community health; microscope; slides; 
purchased prepared slides; moldy bread; yeast; petrl dishes containing 
sterile culture med'ia 

-^OLLw-i'p Activities: 

Visit hospital lab; written tesf' 
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Grade or IGE Unit: 12 ' ' • • 

Subject: . , practical Nursing - Fundamentals of Nursing 

Educational Concept: Feedlrte the Patient ^ 

■ • ■ * . ' ^ ^ / r 

Elf>ients AND Eleme^jt (Objectives: * , ' ' * 

Self Knowledge \^ ■ ' ' - ^ 

To develop^ jgelf confidence In the. pursuit eft an antidipated career. • 
Attitudes & Appreciations • ". 3 . 

To know that the ablllty4.'to perceive the environment ^f feet s . one 's 

attitude toward work. ^ ' - 

V - ... ' . . ' 

Decision Making A^' «' " 

^ ' ^ ' , ' ^ 

To know the componef&s of the decision making process. 

^ ' ^ • • ' 

-Educational Awareness, ? , ^ 

i • ' ' . • ' r : ' ' 

To*Veallze that workers need some 'kind of special training and knowledge 
, for most jobs. - ^ a 

Social Awareness . * 

To be able to accept criticism and direction. 



l.VITlES:. 



1. Discuss different -types of hospital diets; knowledge of nutrition and diet 

-therapy Is necessary In nursing. 

i- ^ • ' 

2. View fllmstrlp "Feeding the Patient",- shows step by step how to do the * 
procedure - special training -is needed In nursing. Pair iftudents - nurse-patient. 

3. Prepare patleir^ - environment effects attitude ^ " ^ \ 

a. patient's ^motional ind physlca]§ condition effect eating. ' . - ; 

b. arrangement^ of room feffects environment. ' ^> ' 

c. way pdt lent} acts will effect nurse.' 

4. Record on nurses notes - decide what*^and h(3w to chart. , . . 
' a. prepar^loi^of patient 

b. type of diet ' ' - 

c. assistance heeded « 

d. tolerance to diet • 

e. ^ time served 

5. Self evaluation - understah^- how it feels'to be fed. ^ 

6. Teacher criticism and corrfyct'lon-of feeding technique and charting on nurses notes 

Resources : 

, ' Tralnex fllmgtrip: "Feeding the Patient", nutrltloi^text ; dished; food 

• • < ■ ^ 

Follow-Up Activities: 

Discuss* self and tfeacherV evaluations . v ' ' , . 
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Grade or IGE Unit: " ffr^ ^ ^ ■ 

_ ■ .... 'r \ • . T ' ., V V^, ';Jv 

||^'ECT: • ■ - pfactllj^l Nursing - Personal|meaith- .. '^^^^^ 

' EoiiC^TSffifslAL OdNCEPT: Routi'nes for''Dental Health 



Elements and EiEkm Obo^ctives; ' 1 JH ^ ^ ^ 





Self . Knowledge : v " 

; •, ■ ; , . .■ '-.y^^ . ■ . , ■ • 

■■, To develop ped^i-. confi^d ence^ti ith^Eur suit of an anticipated career. 
Decision Malcihg iv^^^^^^^^^ 

. To knbw',and p.taitlifk\ihe c^^fSl^^B^^ the decision making process, 
.EducatlOnal ^';AwjjrenesiiT. -V^ . ' 

- ' ^ ■ .vV' ■ -/ - .'■ ■ ' ^ 

. . To reill4eVt)!i?fi*i^o^^ some kind of special training and knowledge 

f or md8t'Sob$^ ■■ ^ . , ; ' ■ * 

t. ' • -l i . ^ ^ - 1» .■^ A . ■ ■ 

Social Awareiies^ ■•'t ; 

v'TOxknJw-tharii wVrift^^s^ri' m social relationships. 

^ Ecpnban'l? ^^r^ii^ss y^^S-^^ .;• '. ^: -■ t 

' To* ^evel'^^^ha^^^ctjjic^p of. financial management. 

V AtTimiE^-r^^ 

.p- .l. Gain^ spei>T^?. icnow^ledge far t^ursing by using wall chart and transparency to 
i^arn^aTiatomy of fe*both. * 

"'^V''?^ ' ■ * . . 

Z.-'- iikp^^ health - factors needed for decision making process: 

.dletV-'brusii^^^ floss, visit dentist.' . q 

D is cu^s^^^roMems resulting from poor care: a) economic effect of. problems; 
b).^ effect of 'poor care on appearance, co-workers, work. ^ 

' 4. View fllmstrip to develop skill for self and to teach others. A nurse is 
always a teacher. , * 

5. Practic^^^ing correct technique to brush the teeth. ^ 'Practice gives self 
confidence. 

6v Check each other and 'Bh few a disclosure tablet to check skill. Need to 

accent criticism afid direction. ' . 

^' ^ . 

7. Written teacher made test anatomy, routines, pi;oblem8- f roiyi jSpor care and 

technique in brushiqng. /'* , 

Resources: ' \ . 

Personal Health Textbook; filmstrip; toothpaste; tpoth brushes; 
Tweedy Transparency of Teeth; wall chart ' 

; : ... : ■ 

^ FoLHOW-Up ACTIVITIE|^: ^ ^ / 

Written test. 

. *» 
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Grade or IGE ^'^^'^'^ 12 
Subject : , 



M ■ 



Practical Nursing - Fundamentals _of Nur sing j/.y- 



Educational' Concept; Body Mechanics 



ELEMErfrs AND El^nt Objectives: 

Self ■ Knowledge 



To feel the dignity of self on an individual basis as wiSll as in groups. 



Attitude^-;^ Appreciations > 

To appreciate all forms of work. 



Educational Awareness 

To realize that workers need some kind of special training and knowleagc' *;^ 
for mQ^-t^jobs. 

Career Awareness ' . • 

To understand that\the work a man does tell more about hlii/her that's significant- 
than any other item. 

•y { 

Social Awareness v V ' ' 

To undecstand the 'need- For cooperation in the completiDn: of tasks . 



1^ View Trainex fllmstrip ''".Lifting and Moving Patients" or Southern Bell 
"facts About Backs" • . 

2. Discuss principles of lifting a^. moving. Special skill and knowledge 
are needed to perform nursing^rcts. 

r It is important to get^&tt^ftoop^^tion of the patient vhetT possible* and 

^ . sometimes cooperation wMHa-^workers Is needed. 

A. Nursing is a career of s^vice - doing for others tasks they cannot do 
<^ for themselves. jk 

5. Appreciate all forms of worlc - some nursing tasks may ^teem menial but are 
very necessary. * 

. I ' ■ 

6. Tprotec^ing self from injury prevents loss of tiine from 

'\ 7.^ Nurse must be V eering person. Touch tells much about feeling atyl concern 
for a patient. 

' V • (Continued on Reverse Page) 

Resources : % ^ , 

Trainex films'trip "Lifting anci Moving Patients"; Southern Bell Telephone . 
^ movie "Facts About Backs" 

FoLLOw-lJp Activities: ' . • • ► ; . 

Critique of student use of body mechanics. Continue to use proper mechanics in * 

doing ni^rsing acts in future. ' ^ ' ' 
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(Continued oi» Reverse Page) 



Elements and Element Objectives Continued : 
Economic Awareness 

To know that most people spei?W their lives serving or in the service . 
of ot'hers . 



Activities Continued: 

8. Treat each patient as an indfvidual with dignity and worth and ^eel self 
dignity in Job well done. 

9. Practice proper use of mechanics in a) lifting at^d moving equipment; b) gatching 
bed; c) turning patient; d) moving patient up in bed; e) moving patient 

on and off stretcher. 

10. Evaluate student .use of body mechanics in regard to items listed above. 

11. Continue to use proper mechanics in future nursing acts. 
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>*v;v'6ftADr^ IGE 1>^i.t: 
llBJEa: 



12 



Trade Xnduscjry 



Educational COfJCEPI; Job Application and interview 



'■El»€nts' mu Elenent OBjEaivcs: 



Self Knowledge ^ 

To develop a realistic self perception of individual abilities as they relate 
to career choices. 

-I 

Decision Making / 

■ ^ #, 

To be competent in tj^ verbal and written, flfclysis of alternatives. 
Education&l Awareness ' « 

To recognize and acknowledge the fact that basic skills learned in school help 
prepare a student for a life of work. 

Career Awareness . ^tf^ 

To recognize that a pe^n may be suited foi; numerous different occupations. 
So c i ai.: Awa r e n e 8 ^ 



(Continued on Reverse Page) 



Tt) kndw.; that society provides rewards for work. 
.w..iCriyiTIES: . 

,T|ie students should acquire some insight in to what kindl of work he/she wants to do. 

The students should be able to lo^''te potential jobs in the career of his/®r choice. 

The student should be abie to represent himself /herself well in both the written 
and verbal parts of a job interview. 

The student should '^^^ thervalue of a neat appearance^^dyring a J.ob interview. 
The student should kno^ls/her abilities as well as hig/her weaknesses. 

1. Use as an outline the S. C. Department offr Education* pamphlet locating and 

securing a Job. • ^ it ' ^•2.'' * ' ^ 

' 5. ^Explain that before one is to go out in aleiarch for a job tffat he/she ifjgipuljd 

f^sjt decide. what kind of a job he/she its mostfily interested^ in an<j t^h^Kj^s/her 
qi&*|Af ications are. > V . 

3. dIs'cWS varioujgiways that^^one can ^^^M^^^s using avallabls^ free assistance 
from Xocal publications and govegmen5PZ.nafet^ncies . 

4. Explain that one should always* fS^id out as much is possible abqut a jprospective 
job and the company before appearing fqr an* interview.* - : /. 

• . ' . <CpntinujBd on- Reversei^ Page)' 

Resources r * 0 „ 

Pamphlet "Locating and Securing a Job' S. C. Department;ot Education, 
personal d^ta sheets, vidteo-taoa^ j ob interview^ ■ 



FoLLoH'p -Activities: 
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397 



\ 



■Activities Cont inue^: -i:'-^',- ' ' ^ 

5'. Go over methbds of writing letters of application and letters of introduction; 

6. Discuss the importance of being neat -and well groomed for an interview. 

7. Discuss the process of actuary filling out an application stressing neatness, 
♦ correctness, and 'completeness. Have several applications on hanxl from local 

fi'rms, ' 

8. View video-taped interviews illustrating 'the correct and incorrect interview 
techniques . 

9. If time and resources permit hav^ each student video-taped and cjcltiqued. 



Elements and 'Element Objectives Continued; 



^Economic Awareness 



I 



/ To understand tlie law of supply and d^nd (it helps determine occupational 
.choice'O' ' . 




3 



Grade or I(£ lini: \ ^ lo, ii, 12 




/ ' - 

Subject: Trade and^ndustry 



Educational Cotjcept: The Metric System 
EiEftNTs AfJD Elei^^t Object rvcs: 

JF; Self Knowledge ^ ■ - - / ' 

T^^ develop self confidence ^In the pursuit of an anticipated career choice. 
Atcitud^s & Appreciations" ' i. 

■# ' ■ 

To appreciate all forms of work. , g 

/ , 

ational ':^areness 7 . V 

To acquire the ba«ic skills and habits fotind in the working world. 

Economic Awareness ' 

To cofhprehend the tools of hjuslness (to be able to read gri Interpret table 
graphs, charts used by consumef%| ) . 

^ ■ tiy • . - ■ 

^^^ITIES:^. X. „" ' - ' ' ■ 

The students should recog^oize and acknowledge the need for a uS^Ve^al system of 

meafftttemeiifc^^^ and that the' inetrlc system will be that system. • 

t- t - ■ ■■ - ■ • - . 



■^he' Students should 'be able to Identify dlf f i6rent>units of measurements that , are 
the^baais fpr.^ metric units of: measurements . • . . * V 

•The ^students should be able ^ use the Greek axid Latin prefixes Vo reduffe or 
expand met tic measurements. .*' ^ , 

The -students should know the manner in which metric base units are" calculatea. 



*4 



Br^^lyt^plaip the history of the various measuring -«y»t??ms and how . atrsc lent if Ic ally' 
thlp;^j^l?;tte. based. .\Show how difficult international ccmmi'erce<*fiind comm^|^;^ciatlon 
reattljll^krom the'^use of different systems of measurements. ' -'^1 

Explain j0Jai^u^efd scale of relationship betifffeirall metric 

un i r9 .jifl^ if^B s uV^^tl Jt . Exp l^ijtj.,t ha t t he Ttiate r Is the pr ^c i p ITe un i t of melssu r emen t 



and tjl^i^'dil'^nTte^ tfeteasuretjientt^: a-re dite'ctly tied to the meter as it r^late's 
tX5^'^^iL'ilt^^''\taX.tk at -I^B^Swreatest; densi'fy (39.2 degrees Fahrenheit at ^sea lev^l,) 

.(CqnCdnued on Reverse Page) 



CES: 



FoLLa^/•*;p ^Activities:- 




Activities Continued: s ^ - ' -. 

3. Unit of Length: Explain iiow the meter is subdivided arid rxpanded. 

/ ■. ^ , ■■ ■ 

A. Unit of Surface: Explain how squarep>feters are used to measure surface areas, 
a) the nre. 

hM the hectare. , . ; . 

cjr square meters. ' " ^ i . 



5. Unit of Volume: Explain how the cubic meter^ le the basis for all measurements 
for volumes. 

6. Unit of Capacity: , Explain that the leter is the basic u: it for measufing 
volume and hd^H^he leter relates to the cubic meter. — ) ^^^^^ 

7. linit of Weight-F ^.Explain thatnjhe gram is the bas'ic^unit f or measuring weights 
and how it relates to- the letey' and the cubic meter. 

- . X ■ . - 

8. Briefly explain that modern scientists all aver the wdrlti 'use the metric system 
because of its precisdViess and ease of- application. - 

.s^ o^it^ Comparing and Converting: Explain that conversion to the mltric system is ' 

;;;-''a;.ultimat'e and that the two systems must be used simultaneously for a brief 
^"^^^r transition period. \ 

Charts and Graphs: Display metric charts and explain||(onversion f rom English- 
, Standard to Metric and vice versa as a necessity during the transition period. 
(Use conversion 'tables, charts, calculators, ^e'fcc*.)^^ * 

■ 411 

11. Test the students on terms and^ computation to check their ability to comprehend 
the metric system, ^ 



Grade or LGE D^it: 12 

ii 



SlBJECT: Trade and Industry 

* . t>— - . - — 

Educational CoMCEPT: use of seml-preclse ana precise measuring devices 



EUEfENTS ATJD EUE^E^^T OBJECTIVES: 
Attitudes & Appreciations 

To appreciate all forms of work. 
Educational Awareness 

'V , , 

To understand that specialized skills lead to Interdependency of jobs. • . 



Economic, Awareness 

To comprehend the tools of Industry. i'^'JK^v 



'CTIYITIES: '^"^ 



The students should be adapt at using both the fractional and decimal measuring 
systems- /fl? * 

. . . 

The students should be dble to Identify and use basic seml-preclslon measuring devices 

* ' • . . ''' 

The students should be able to Identify and use basic precise measuring devices. 

1. Discuss both seml-preclslon and precision measuring systems. 

A. English system of linear measur^ent . ..*|jf^iches and fjpactlonal system) 

B. Decimal syjtem of reading measuWmenta . C*^^. 

2!. Seml-preclse measuring Instruments. 

A. Steel Rule 

5 B. Short-length Rule 

^^^HjCa Tape Rule ^ " ^ 

- - ' D. Hook Rule 

E. Rule Depth Gage 

J, Slide Caliper . 

'g. Combination Set ^ 



(Cont4.i>ue<J on Reverse Page) 



Resources: ■ . 

Steel Rule,^ Caliper Set^ Micrometer Set 

.. ^ - ^ V ■ ■ b- 



i 



Activities Continued: 

3. Contact measuring: Set measuring device by the rule or transfer measurement 
from object to rule. Practice measurements by feel of touch to acquire skill 
i^n use of devices. Outside and inside measurements. 



^Precision Measuring Instruments: 

A. , Micrometer Caliper - study uses of and parts. 

B. Inside micrometer 

C. ^^icrometet Depth* Gage 
D^Twernler ^Caliper 



5. Have students use as many of these measuring devices in order to become familiar 
with measuring different shapes and forms. Examine student's precision and 
knowledge of measuring and measuring devices. ' < 



r 



f 
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GrAD^ or IGE lijIT; 11 or 12 

Subject: Trade and Industry 



Educational QxJC^PT: Manufacturing process - Metal^ ^ « , 

' ' ■ ^ : - -t ■ --^^ - ^ ^ ■ "•■ * 

ELEfENTS A^JD:ELE^ENt]^ 

• "'^ ■-'^^.jk^;^ ■ ■ ■■■■■■ ^ 

Attitudes & App^:e|i%ffpn8^ ^ ""'"'^'cY^^-'''^--''* • ' • ' • ' ' - 

• •^:^v:":--' ^ ■ ■ . . 

To recogni^ie the vital Importance of a cooperative spirit. 
Educational Aware^ss * , ^ ' ^ 

To understarid^ that specialized skills lead to inteifrfependency of jobs*. 
Career Awareness - - ' . , \^ 

To know jobs necessary to maintain the (fbmmunlty . 



;criviTiES: 



The students should become familiar with the manufacturing process fiynn design 
through manufacturing, marketing and servicing. 



. 1. 



r 



Metal Casting: ^ , 

A. Sand Molds ■ . •/r./-^' 
* 1. Types of products produced 

2. Models and packing of sand ^ 

3. Pouring and removing solidified product, for processing 




Resources: 



etal Casting 

iron and steel molds (non-ferrous). 
ron/e-Tnolds (allows of low melting temperatures) 
^^Advantages oyer sand^^ 
•a. permanent ' 
fc. 'smoother finish 

c. • strongei: castings free ot blow-holeSs (more expensive) 

d. mol^ coa84H:uctT^:^ri^^Sor^ ■ <^^v jtt^ 

Hot ,Workihg Mechanical Processes 

1. Metals worked at hfgh temperatures (aboye annealing temperature) 

2. Improves physical structur^ of metals 



(Continued on Revere Page) 



Fou.o^^Up ,'y:Tivi\iESi 
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.»\r t iv it ie55 Continued: ' , .' . ' • ^ 

3* .High temperatures malce , available several different processes. 
-* * a. Rolling 

. b . Forging ^ . ^ 

c'. Upsetting oir J)rawing :. 

d . ^ixtruding ' - ' v ■ 

e. Pipe welding ^ ' " ^ 

D. Cold Working * 'i y.r - ■ 

1. Gives a finished or refined dimension to hot rolled materials. 

2. Stamping procedures ^ # 

3. Cold rolling -'finishing and tolerancing " >» 

4. C0I4 drijwing - thin wall and finished tubes, wire,- bars, and* rods. 

5. CoW forging - from wire sto^k, ra^dly rivet heads, bolts and screws, 
ball bearings, etc. J|L ^ * 

* m- 

2. Vifjit vocational shops within the School where, patterns, models, and molds 

are produced. Also visit local- industry . Locate and view films (from industrial 
sources! that demonstrate these manufacturing processes, 

3. Have students in dif f eren,t olasses^produc e a prejUuct in the majj^actur ing process 
through cooperation. -Jl^sign'; model'- production, casting, finishing, advertising, 
marketing, servicing. .. 



/ 



/Grade or IGE liJiT: * . lo ' * 



SuBJJEa: 



Pre Vocational 



EDUCATIj6^AIX^ Investigations into the World -of Work 



Sej-f* Knowledge 



To know that every individual can learn tp p6;1:farm 'adequately can contribute 
to k variet'^ of situations, ' 'J*:'- J v.';^ ,:' ■ .■ . . ■" 



Attitudes & Appreciations * 

To a'ppreciate; forma. of 
Decision Making 



To know that trAinln^' or 
rcsally la. ■> \ 




Educational Awarreness 



To/ recognize Xhat ther 



carejj choice helps develop who a student 
ny training channels directed toward job entry. 




Care^er Awareness 

To know the jobs necel^Sffary ..t,p maintain the community. 
•VtIVITIESI (Continued on Reverse Page) ^ 

The student"should be able to name the major areas of production and/or services 
within the local community.- "* r -- 

The students should be aware of 'the d;ifferent classi^cations of careers and 
their distinctions. / 



The students should be able to discuss the bdsic reqiiirenjents dgPttnd prerequisites 
for jobs of hisAier interest. - 

1. Explain to the students that the purpose of th4e program is to -aid them in 
becoming aVare of their opportunities .and thCiir , interests . 

2. List th>e naines of local companies and on' another lisj; what each' companjg's 
primary product is. Have the students see if . they can match .the correct 
company and pVoduct together. ' ' . ^ 

3. Hay^e each student loca^.e-.and brinft to c^ass as maijy different occupations in 
the local community as ^^fjshe jpaa^jbcate. (Use the local newspapers, Directory 
of Occup^ionai Titles', Career Cluster.) 



Resources i 



• ^ (Continued on Reverse Page)" 

Field »tri{/s, newspapers, Directory of" Occupational^^Titles and 
Career Clusters , ^:;>vj* ' * 



FpLLav-UP :'\CTIVITIES: 



38.4 



J ■ 



i- 



Elements and Er^isent Objec.tlves Continued: 



7 



Social Awareness 



To know that society provides rewards for work. 
Economic- Awareness • ' ,.. **• . 

To understand that some workers .produce goods while others produce services. 

• - . .. .. .. 



/ 



Activities Continued^ * , ' , 

4. Discuss tfie similarities , and dif f erences. betwc en skilled mechanic and ' 
joperatives (Degree of repetition)'.. • • ^ ' ^ 

'5. Discuss the similarities and differences betweeiv custom occupations .and ^ 
service occupation (design and planning vs - i^ep^a^ir and installation^ ) ., 

6. Field trip - tak^- students to'vislt as many *dif f ejrent companies in the t 
area/as 'l? possible. (It may be IJest to visit large companies that ] 
require thfe skills of marty different occupatiD^ar titles . ) 

" . ' ' / . 

7. Have students write a short ess^y on their -favorite Or anticipat-^ career choice. 



-J 



is 



r ^ 



/ 



Grade -Or IGE D^it: 



10, 11, 12 



SUBJEa: / 



/ 



Tradfc and Industry 



Educational CoMCEPT: * Basic electrical principals and^ circuit diagrams * 



; / 

^ EUEf^NTS 'ATJti EUENEJT OBJECTIVES: ' 
Attitudes & Appreciation^ 

Tt) appreciate all forms of-'woik. 
Educational Awareness 



To realize that workers need some* kind of special- training and knowled'ge for 
most jobs , ' . 

' Career Awareness . • 

To know the jobs necessary to maintain th^ community. 

Economic Awareness 
♦ 

To comprehend the tools of Industry. 




'vcrj^viTiES: ■ 

A?ie st :dent should knpw the basic principles of "electrlcty and be able;"to. use- 
Wislc electrical 'terms to compute electrical systems. ' ,' 4 

The students should be able to demonstrate thefr khowledge'of basic A. C. and D.C, 
* . circuits by preparing simple class demonstration models. ^ : 

The student should be able to know where to find proper symbols f or^ re«lng and fo 
drawing circuit diagrams. 

^ '^ ' ■' ^ . 

Explain that everything Is 'basically electrical ^l.e., atoms are neutral, or- they are 
positively or negatively charged.) Explain that ^toms either gain or .lose electrons 
. to become electrically charged and that charged atoms attract uncharged atoms. 




Demonstrate th^t 
■<wool-comb; ballo 
-either gain or lo 
'sometimes shocked 
floor on ^rcool d 

Explain tKat curr 
source to a posit 

Resources: 

' , r Dry ce 

Americ 



friction can generate electricity (static.) Rub two objects together 
on-pants; or any other convenient obj-ects) and show how' one will 
se- electrons to the other and become . electrically charged. One is 

when touching a metal object after having walked across # carpeted - 
ay; Can exchange of electrons) , . 

ent electricity flows ^along a conductor from a/negatively charged 
ively charged source. Draw a diagram showing how direct current 

(Continued on Reverse Page) 
11 batteries, copper wire, switches, lights and receptacle, 
an Standard Association. Charts of Electrical Symbols 



FolLoi^7Up ,\:tivities: 
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Activities Continued: • • 

tlowsjrom a dry cell bat tery ' s neg'at Ive pole through a conductor to. a light and 
then returns to the positive pole completing the circuit. Draw a ^diagram showing 
i\n alternating current circul-t from a supply source through a conductor', a switch, 
a Hght and returning to the supply again./- ' 

Present diagrams and views of how a D'.C. and an AfC. generator supplies current 
electricity to a light. • - ' 

/ • ' " ' • » .... * - ^ • ' . • 

Hxplain^hat all materials are conductors of electricity but that some are better .. 

than others because of- the -number of their free electrons. (Some elect rons . are 

fixgd more rigid*Ly-to tJieir atoms than are others.) Draw a simple atom on the bx^ard 

with a verbal description how atoms become ionized. • , / - 

Explain the basic electrical terms. ' ' • 

1. Volts or electromotive force drives an electric current through a circuit.' 

2. Ohms or resistance limits or impedes an e"i.ectromotive force as it moves through 
a,, circuit . 

3. Amperes are found by the constant of. one volt drives one amp thtough one ohm^'s 
resistance; ^ ' 

4. Watts are. measurements of electric power in that volts multiplied times amps 

is equal to watts^ (a kilowatt is 1 , 000 . wat t s'. ) (1,000 watts = 1.34 horsepower 
or 1.00 horsepower equals .746 kilowatts) 

Circuit Diagrams 

1. Complete'*circult diagrams - all v;ires shown and apparatus are represented by/ 
symbols. V. 

2. One line diagrams - indicates apparatus and how they are , connectied in relations 
to one another. ^ ' 

3. Schematic diagrams - simplest manner of indicating the connections of devices, 
switching and^ontrol equipment. 

4. Symbols; - American Standards Association 

a. Electric power and control 

b. Telephone, telegraph and radio 

c. Architectural plans - ' ' t ' ^ 
Student Participation' \ . • 

1. ^ Have students learn* and express their knowledge of basic terms and principles. 

2. Hav6 studsents prepare, simple degjonst rat ions of A.C. and D.C. current. 

3. Have students tfse symbol charts to produce several electrical circuit diagrams. 



Grade or IGE Djit: h 



Subject: Trade and industry (Drafting) 

Educational CotJCEPT; Geometric constructions (Appi,led Geometry) 



EuEfENTS ATJO ELEf^JT TBJEaiVES: 

Self Knowledge ; . , 

■* » ■ 

To help match an Individual's abilities and Intetests with the skills" and 
process needed In the world of wo^k. . ^ 

Attitudes & Appreciations » " 

To de\/elop health^ work habits /e.g.,, dependability and responBlblllty In 
a variety of settings.)' 

■ Decision Making / 

To be able to so^ve schft)l related problems., '1- 

EducationA.1 Awareness i' I . 

To recognize and acknowledge the fact that basic skills learned in school help 
prepare a student for a life of work. 

Social Awareness 

■■ .f 

J.'- To understand that ajj-l jobs are dependent upon other jobs. 

.VriVlTIES; (Continued .On Reverse Page) 

The student should be able to use his/her drawing instruments well enougl^to 
construct simple lines, arcs, paral^lels and tahgentSi^; . ^ 

The student shbuld know the terms lines, points, arcs, parallel, perpendicular, 
intersect, and tangent. ° ■ ' ' ^ 

f^"^ The students should be able to recognize coi?structions and be able to reproduce 
them from memory. ■ > I' , . . ' 

; _ ' ^ _ ' y _____ .._ _ ... 

The stbdents should be- able to solve problems using gewnetric constructions. 

\ . / ^ ■ 

a. History of geometry. Geora'etry used by pre-historical ancient orientals 
(Assyrians and, B^ylonians) to lay out cities. The Egyptians' primary use 
was as a means ofjrland surveying. The Greeks were tKe first to theorize 
geomet'?y and it if^ this theory that we will explore ta? define points, lines 
(curved a'nd . straight) planes and later surfaces (ruled, plane, single-9urved , 
and warped surfaces.) 

b. Describe how points, lines (curved and straight )^an4 planes are represented 
in dffferent views. « . 

/'^^^-Continued on Reverse Page) 

,^ . . 'RESC - : S:' 

I Geometric Figures and Solids . » \ 

Fqll(>^Up .Vtivities: i ' , " 

Provide 5 to IX) problem's from text material wWlch require the direct application'^ 
of the constructions just learned. ^ (e.g., apply newly acquired skills immediately 
..to illustrate theii* values . ) \ ^ ^ V 

■ ' \ 388^ 
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ERIC . . , 



Elements and Element Objectives Continued: ^ I *y 

Economic Awareness . • 

To be alert that technological progress changes, eliminates, and creates work. , ^ 



Activities Continued: 



c. Basic Geometric Constructions. (Like the Greeks we will use 'only compass and ^ 
unmarked straight edges..) ' ' 

1, J Bisect a line. \ . ' . 

2. Bisect an arc. ' j ^ 
3t Bisect an angle. 

^ . 4. .Divide a line into any number of equal 'parts. 

5. Draw parallel straight lines. \ - 

a. at a given distance 

b. through a given point ^ . , - 

6. Draw parallel curved lines. . " . 
'7. .Locate the center of a circle. 

8. Draw an arc through- three given points. ^ ' , , « 

9. 'Draw a line tangent to two lines. ' | 

a. at right angles 

b. not at right angles \'. . ' 

10. Draw an. arc tangent to a straight line and another arc. ■ ^ ' ■ 

. 11. Draw tangent arc. ' • / . . ^ 

a. External - ' , 

b. Internal 

12. Draw a straight line tangent to two circles. 
.13, Draw a straight line, tangent to a circle. 

a. Through a given point on the circle i. ^ 

w b. Through a given point outside the circle 

14. Draw a reverse or ogee curve. ' • ' .' 

15. Dra\f a regular polygon. ■ ^ . : {{ 

16. Draw a hexagon. . ' . ^ ' % ' ■ 

^ a.- Given d-i«tance across fjats ' ■ 'v 

^ b. Given distance across corners 

17. Construct an €^lipse. ■ ■ * ■ Si^ ^ 

a. Foci method • ^ ^ . 

b. Trammel method , ■ < A 
c .• Four center me thod j 

d. Concentric circle method f ' .. - ^ v ' ' . 

e. Parallelogram method ' ' ■ 
d. Divide constructions into ^wo groups and test 'separately. ^ 

e^ Give demonstrations of and cite future application for lising these constructions, ' m 
f. Other constructions will be assigned as additional mjaterial .is covered. ' 
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Pre-Vocational II 



GrADB OR IGE li^IT: 10 - 11 

Subject: • ' 

Educational CoTJCEPT: . Reading the Architectural Scale" 



ELEftNTS A^JD ELE^B^T Object I vcs: . 

■• » 

Self Knowledge 

To develop self confidence In the pursuit of an anticipated career choice. 

Attitudes & Appreciations * ' 

To appreciate all forms of work (e.g. to recognize the dlj^nlty Inherent 

la all iobs . ) ■ ■ ■ , : 

Educational Awareness ^ 

To acquire the basic skills and habits found In the working world. 

Career Awarenfess ' ^ " ' 

^ /To understand the relationship between attitudes and values and different^ careers 

Social Awareness • ^ . 

^ To understand the negd for cooperation In the completion of tasks. 

. J * . (Continued On Reverse Page) 

.criviTiEs: ^ 

The student should be .able to use an architectural scale to read blue prints and 
to produce both scaled and full sized drawings. 

a. Give each .student a triangular architect's (fractional) scale. 

b. Briefly explain that the 16 scale Is simply the division of»an Inch Into 16 
equal parts anti that 16 sixteenths equals one Inch. Explain that when one 
reads a measurement using the 16 scale that he/she must reduce all fractions 
to their lowest comtoon denominator., .. .. 

c. Using a demonstrator scale explain the uTse .of the open divided i)ortlons of the 
scale . * ' I 

1. Explain how similar fractional scales may utilize the same space on an 
architect's scale (e.g., how markings on the 1/A" « I'-O" scale are usable 

^ as markings on the 1^8" - l»-6" scal^) ^ 

2. Explain that the fully divided portion on ea.ch spale represent Inches or 
parts when producing or reading a scaled drawing. 

d. Give each student a shee£ of paper and have each student draw lines ^f specific 
lengths uslTig the 16 scale , and each of the scaled parts of the architectural./ , 

e. Check each student's work and aid these students who need further Instruction. 
; For Individualized study allow students .to use slide presentation "J^adlng 

the Architect's Scale.** . 

Resources ! Architectural scales, demoristrat9't^s<*ale ,. "Reading the Architect's 
^cale" (State Depai^tment of Vocational Education) 



FoLLav-Up.:\:TiviTiEs: * ' ^ ■ 

Use the architectural scale to produce full sized on scaled drawings of simple 
bbj[ects from text." ■ ^ 




\ 

\ 



Elements and piemen t Objectives Continued: » 
Economic Awareness 

To comprehend the tools of business (e.g., to be able to read and Interpret 
tables, graphs, and charts used as a consumer.) 




\. • Grade or IGE Ujit: ^ h . 

.*...%. . t ....... - . 

SUBJECt: . • Drafting 



EdUCATIWAL COflCEPT: Drawing Technlquej 



ElEfENTS ATJD ELE^B^jT TbJECTIVCS: 
Self Knowledge * . ♦ . 

To be aware of Individual capabilities and limitations. . ' - 

Educational Awarentss r . 

To know that school is a job which r.equlris cer^taln basic skills'^ for success. 
Career Awareness , " 

To relate home and school jobs to community functions. 
Social Awarenejss . • ^ / ^ 

To be able to accept criticism and direction. 



'vCTIV^TIES: 



The student should recognize and acknowledge the value of using standardized 
techniques and symbols in the industrial and construction community. 

Ihe student should be able to use proper sheet sizes and be able to center drawings 
within the limits of his/hei; drawing surface, 

Xhe student shoujld become famil^iar with his/her drawing instruments and exhibit 
adequate skills in producing;^ both simple and complicated views. ^ 

The student should know 4:J;ie alphabet of lines and be able to prdduce consistent 
and ne^t line work. « 

The student should be dble to rjead both the architectural and t^ civil engineers scale. 

' - . * \ 

■ The student should be able to combine his/her knowledge of basic geometric construction 
and drawing techniques in producing technical drawings.- 

1. "Acquaint the, students with the:(r personal drawing inst;rumenbs and their functions. 

a. Large and small bow compass - draw circles and arcs. 

b. Drop bow compass - draw small circles. • - ^ 

r (Continued on Reverse Page) 

Resources: . - • . ^ 

A' - . ■. • . ■ ... 



foLLa^^b? -Ytivities: 
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Activities Continued: 



c. Divider - lay off or|».transf er measurements. 

d. Inking attacliments - do not attempt inking at this point. 

2. Acquaint the students with hoth the parallel bar and the drafting machine. 

3. Acquaint the students WjLth their drawing accessories: 

a. triangles and'S|30° - 60°) - construct and build angles. 

b. Irregular curve' - draw curved lines.- . ^ , 

c. Lettering guide - draw guide lines and print a few words. . 

d. Protractor - discuss, demonstrate, and plot angles. 

e. Mechanical pencil - sharpening for thick, medium, and thin lines. 

f. . Erasing shield - *' . 

g. Brush . . . 

A. Acquaint students with various sheet sizes ,(A, B, C, D, etc.) and have each 
student construct a sample border line and title block. ' 

5. Acquaint the students with the standardized alphabet of lines and have each 
student reproduce t,he illustration from the text. • " ^ 

6. Assign several problems from text which require geometric construction skills 

and enforce proper drawing techniques. (Use both architectural and civil scales.) 



3'J3 



Qrade or IGE Djit: 1.1 



O.UBJECT: brnftlng I 



Educational CofiCEPI; Drawlnji TsOmetrlc Prolectlons 



ELEfENTS ATJD EL£^EIJT ^BJECTIVCS^ - " ' - ' - ' 

Self Knowledge . ^ ^ ^ 

To become nble to achieve an innate personal satisf actiort to work. (The job 
may be school . ) 

Attitudes Appreciations , \i 

To develop healthy work habits (e.g., dependability and responsdliility in 
a variety of settings.) j 

Educational Awareness • 

■ To recognize and acknowledge the fact that'basic skills learned in school 
help prepare a student for a life of worjc^ i, ^, 

Career Awareness 

To realize that hobbies and interests may lead to a vocation. 

^ ■ ■ , */ ■ 

Social Awareness 

To know that work is a means of developing social relat ions (i . e . , 'acquiring 
Activities: social status 'aild prestige.) • (Continued on Reverse Page) 

* 

The student should be able to interpret* correctly regular orthographic views and 
visualize the object in 3-Dimenslon. , . 

Students ^should be able to produce simple isometric projections using isometric lines, 
. non-lsometr Ic lines, and isometric circles. 

a. Review the primary orthographic views and their association to each other. 

b. Explain the tasks involved in learning to visualize objects in three-dimension 
a set of orthographic views. ^ *(Use wockl blocks cut to specifications from 
orthographic problems previously assigned.) 

c. Demonstrate on the chalkboard how isometric projections are b^ised on -three 

Axis lines. Draw a simple isoiytric projection using a simple problem previously 
assigned under orthographic prelections. Demonstrate 'the use of isometric lines 
V and show how they are associa^d with the axis lines. 

1. Have each student duplicate, at his/her desk, the object demonstrated / 
on the board. ^ 

d. Demonstrate, on the chalkboard, the use for and the method of drawing non-isometric 
lines. Show how non-1 sometrfc lines are not shown in their true length and 

that one cannot accurately scale a non-isometric line. ^ 
1. Ff&ve each student dupllcati, at hi^s/her deskj the^^je^^4;eiapnstrated 
on the board. i /Sl ■ 

RESSURCES : ' ^ (Continued ISI^Reveri^'^l^age) 

••Have wood blopks cut to produce objects used Jp^i4ilu^lC3te features 
of an isometric drawing. ^ / ( ' : ' 



FoLLav-Up .Activities: , , - . 

Assign several problems from text matetlal to utilijte^ skills learned in producing 
^"^m^itric lines, non-isometric Line^, isometric circlges, and' isomeric arcs and 
iuses. ~ ' ^ • , . 



B ksnenCs and Element Objectives Continued: 

Economic Awareness - - , ■ ^ 

To comprehend the tools of business (i.e., to be able to read and interpret 

tables, graphs, and charts used hs a consumer.). 



Activities Continuedt 

* - •* 

e. Demonstrate, on the chalkboard, how cylinders, holes, and radiuses become 
ellipses when tilted to the picture plane. (Have several objects that can 
illustrate revolved circular features.)" Demonstrate how an elliptical feature 
can" be shown as an isometric circle (a variation of the four center ellipse) 
or a part of an isometric circle. 

1. Have each studenf produce a drawing requiring the utilization of an' 
• ^ -isometric circle positioned in all three of the primary positions 
(top, right side, and left side.) 



r ^ 



\ 
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Grade: 'or TC£ ti^ii: lo 



Subject; Pr't-Vocatlon'al U (Drafting) w 

■ y. : • . ' 

Educational CajcEFn": Muui-view^DrawinKs 

, - \ ; . ■ '• ■ 

■ ■ '-J. 

ElffENTS Af^D ElfrENT OBJEaiVCS: *, ' ^ • • 

Self Knowledge • . , 

To realize that If work allows a person to exercise his/her^ positive self 
concept and meets his/her needs, then his-Zher performance will increase. 

Attl^tudes & Appreciations ■ , , ' 

To develop healthy work habits (e.g., dependability and' responsibility in 
J^i variety of settings.) " ' ^ 

nd practice the components of the decision making process. 

Educati^onal Awareness • 

To understand- that knowledge or skills which are' transferable will facilitate 
retraining. 

Career Awareness 

To understand that .the work a man/woman does tells more .about him/her that is 
.^CTIVITIES: (Continued on Reverse^Page) 

'. ^ ' . • • ( . ' " • . 

Students should know the general fifnctions of an engineering drawing and th 
essential parts to achieve that purpose. > ' |^ 

S tudents should know the stanHard arraagement of views and how th^y facilitate 
projection frpm o'ne view to another. ,' . \' 

The students should be able to produce simple 'three ^view drawings- f rbny'dlmensioned 
pictorial sketch^^8. ■ •. ■ * 

' ■ ' . ' -'^ ■; ■ ' ■ *» . 

a. Explain the need for engineering drawing as ^ means of communicatinlg with 
mechanias, craftsmen, la^rers, businessmen and con'sumfers. . ' ^ V- 

b. Pass out several engineering drawings sg that each §tudent may have an • ' r. . 
opportunity to see an actual product of an eng^'ineer irtg department. , \ 

c. Explain the basic \oncepts of object represer>tat ioni-and the association of views. 

d. Hand out sheet of muiti-view drawings which- have lines missing ^oti one or more 
views and explain the methods«for solving which lines are missing. 

* « ) ^ , (Continued on Reverse Page) ' « ^ 

Rhsources:. /' • - 

Obtain «<feveral s-ets of plan^ (aPchitecturaL - civil v- mechanical - etc.) 
" for ''Student inspection. FUjt^: 16 MM ~ "Orthographic Projections" 

. French's Engineer ing .Series - McGraW-Hill Book Company.' . . - x 

FoLLaH'p AcTiviPjEs;. , , , • . ■ \ ■ . ' ' - . . - 

Prepare several orthgg'raphlc jxrojec^ions (multi-yiew drivings) from, text; (By students) 
Tesfe-l Provide SGveral^'tputti-v iewcitawihgs?' with misaing l,ine5 and have students' 
provid'e t^e .missing lines. ^ . * ■ /' ^. ' ' , • .• ^ 
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Element^ aqid Element Objectives Continued: . ' J ' 
Career Awareness " * 

slgtjilf leant , In this culture, than any other single Iten of Information. 



Econ<vi)ii? Awareness ' ^ 

' « • 5 . ^ . • 

4 ^ TJJwjpra'prehend the tools of business (e.g. , to be. able to read and Interpret 
^ . ^ Q^^es,^ graphs, and charts used as a consumer.) 

Social Ai^areness " . 

^^^'To understand the need for cooperation In the completion of tasks. 



V 



ActlvitleV^Contlnued: 



1'. 'frojectlori * 

2. Visualization ' * 

3. Cutting away of object * - 

e, . Show film on "Orl^hographlc Projections" as correlated with Frenches Engineering ^ 
Series. (McGraJ-Hlll Book Company) 



■ \ 
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Grade or IE li^iTr n 



SiBJEa: . aftlng X. 

Educational CafCEPT: obpque p^s^jectians , -a * 

, ELEf^NTS Af^D EL£^e^T OBJEaiVES: 

Sfelf Knowledge ' • V: / ' ' ' • 

To be able to ajcjf^cve an Innate personal satisfaction to work. 

Attitudes & ^Appreciations 

To develop healthy wor4?^ habits . 

Educational Awareness # . 



To recognize and acknwledge the fact that basic skills learned In school 

help prepare a student for a Life of work. 

* • ( ' 

Career ^wareness 




To know tlyix much of one*s total life routine Is organized ar pund, the work 
one doeay ^^^HH . />- 

Social Awarieness 

' • To know that work Is a means of developing social relat 

.Vtivities: 

The students should be able to recognize oblique projections and jknow how they 
differ from axonometrlc projections. 

The students should be 'able to produce oblique projection views of simple objects. 
The students should know both the advantages and disadvantages of oblique projections. 

1. Explain that oblique, projikctlous are distortions that exhibit elements of both 
orthographic views and axonometrlc views. >^ ' " ' 

2. Identi^fy the three typea_j?C^hllque projections and show how they are similar 
and different while eachSichleves. a different affect. 

a. Cavalier projections ^ 
t. Cabinet projectlbne 
- c. General oblique^ projections 

3. Explain and demonstr/te how circles and arcs are represented In oblique proj^tloris 

4. Assign several problems from the text materials to test the studei||^s* ability 
to produce simple drawings of each type of^bllqufe projections. 

• Rtiio'jPCES: " .V 



FoLLa^liP .VlflVITIES: 
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419 



Grade or IGE li^ii: 'ii 



Subjects 



Drafting I 



EDUCAJIONAL'CdjCEPT: Perspectives . / 




""ELEfjefTS NiD EL£^ENT OBJECTIVES ; 
Self Knowledge 

To become able to achieve an Innate personal satisfaction to w6rk. 

Attltude&J^i Appreciations ' ^ 

* - / 
To develop healthy work habfts. - . / 

>^ . -• . / 

Educational Awareness / , - 

To v^c^gnlze and acknowledge the fact that basic skills learned In school 
help prep^i?e a studerit for a life of work. / ^ 



Career Awareness 




To know that much' of one*s total life routltfe Is organized aroundythe work 
one does. / 

Social Awareness . . ^ * 

/ 

To know that work Is aSheatfs of develqplng social relations-. 

.VrjyiTiES: ^ 

The students should be able to recognize the different types of perspective drawings. 

s ^ / ' ■ * 

TK& students should be very knowledgeable of the elements for producing perspectives 
an<r their proper association. * 

The students should be able to accurately produce parallel, angular, and three point 
per^spectlves of simple objects. 

The students should be familiar with free hand sketching as a means of "fl^ld 
sketchlng*Mf or later use In the office. ^ ^ 

1. Explain what a perspective" drawing Is and what It does for representing objects 
or settings. * " 

2. Name the types of perspectives and demonstrate how they utilize^ receding lines 
to simulate depth. , * 

A. Parallel perspectives 

B. Angtrfr^ perspectives i 

C. Three point perspectives 

3. Name and explain the elements necessary to produce a perspective drawing. 

A. Picture plain ^ ^ 

B. Ground lltie (Continued) 

Resources : . • 



FoLLav-Gp ,\:tivities^ 
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420 , 



Activities Continued: 

C. Horizon^Iine 

D. Station pplnt 

E . Vanishingf joints 

F. Visual rav- lines 



Bxplain the requirements location of and associations between all of these elements 

A . Assign sever^al*" simple objects for. each/student to produce all three types of 

perspectives. Prepare a brief exam to test the students' ability to recognize 
'and associate the elements for producing perspective views. _ 

• 5. View film on VPictorial Sketching" .^tcG^aw-Hill ^ok, Company) . 



. ^ok Comi 
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Grade or IGE !i^iT: ^ ti \ . ' . , 

Subject^ Drafting it ■ 

'Educational CoriCEPT: ' sectional views 

^ - \ ■ 

ELErtNTS A/JD ELE^eJT Objectives: . 

•Attitudes & Appreciations 

To 'develop' healthy work habits (e.g/ dependability and 'responsibility in ^ 
variety of settings.)' w ^ 

Decision HaTcing ^ ' , ' ' ♦ 

To-knov and pracjy^e^^e components of the decision making process. • 
1"' 

Educational AyaVeness 

To acquire the 'basic skillsy&TU. habits found in the working worl?d. 



'CTIVITIES'; , » . ' ^ ■ . • 

The students should be able to explain the necessity of drawing sectional views 
of some objects or machines. 

The students should be able to recognize and describe various types of sectional 
views. , , . • 

'the students should be able to produce drawings of all types of 'sectional views. 

The students should be able to recognize which type of sectional view would best 
illustra-te a particular object: ' ' 

'l. Explain the various types of problems that arise causing regular orthographi 
views not j:o be able td' clearly describe an object. 

K Give students a handout which names and describes the different types of 
sectional views available for better description of complicated objects. 
• 2. "-Explain the symbols used to identify sectional views. 

a. Cutting plain line 

b. „ Sectional lines , ^ 

c. Break lines ' - , 
.d. Hidden lines 

(Continued) 

Resources: 



^ FQLia^Up .tnviTiES: 
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Activities Continued! 



A; 



Explain how regular rules^ of projection may be misleading ,and give demonstrations 
as to how these practices 'may be changed for better understanding 
'1. Bolts and nuts ^ \ 

2 , Ribs and webs " • 

^3. Shafts and pins 
A. Foreshortening ^^nd^ revolving 




Assign seveVAi^/pi.fi^s .f rom text that require ±he students to utilize knowledge^ 
and skills. ljiyxjm«(f4electlon and production sectional views: 

Film -» "Sections and Conventions" McGraw-Hill Book Company • 



] 



Grade or IGE liiiT: 12 . ' . \ 
Subject:"' ^ Drafting 11 

■ . ■ - ■ (' 

Educational CaJCEPT: ' Auxiliary views 

\ . V - ■ : 



;^LEftrfrs m Euei^nIT Objectivcs: 



Attitudes & Appreciations 

. - J ^ f ■ ' 

. To develop healthy work habits (I.e., dependability and f*p&tfslblllty In a 

• variety of settlng$.) • ^ 

P ecisloji Making " ' i 

To know and practice the components of the decision making .process . 

Educational Awareness - \ n 

To acquire the basic skills and habits found In the working world. 

.. ■ ' • . . . ■ 

'vCriVITIES^ ^ ^ ' . . 

TJhe students should be^ble* to produce engineering drawings that fully describe 
objects which ha\rc Inclined surfaces'. , v 

The students should be ^ble,to produce simple primary and auxlllai;y views . 

^The stiidents should be able to properly recognize and Interpret engineering 
(Jrawlngs Containing auxiliary views. • ^ ^ . " 

1. Explain that certain objects h^ve J^faces that are Inclined to the plains 

of projedtlons of all normal ' or thog^phlc views and consequently 'auxiliary views 
* are necessary to accurately descrlj)e their true shapes. 

2. • Primary auxiliary views - explain that some auxiliary views are perpendl^lar 

to one of Che prlncl^j^ views. Give examples of primary auxiliary views and 
' show students how they are produced, a) frontal; b) top; and c) side auxiliary 
views. .After explanations and demonstrations show movie on."Slngle Auxllliarles" 
(McGraw-Hill Book Company) , ' 

^ 3. Secondary auxiliary 'views - explaln'that some auxiliary views ar^ obllqud" to al^ 
^ 'prlnrcl-^^ views and that these auxiliary. views require the production of a primary 



auxiliary view which would be perpendicular to both the secondary auxlliar-y and ^ 

Resources: ■ ^ ■ .(continued) ^ 



/Follw-Up .V:tivities: 



Activities Continued: J ^ . . j ' 

one of the principle views. Give examplesfof secondary, auxiliaries and demonsti 
their construction. After explanations and demonstrations, view film on \ 
"Double Auxiliaries" (McGraw-Hill Book Company) . " * f 

4. Assign several problems from texfc material and admlnlster'la brief Tes^ so' that 
the students may demonstrate a working knowledge In auxiliary vleySTT^ ^ 





\ 
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.... / . 

Grade OR IGE li>iiT: 
^ Subject: 



\ 



12 ■ 
/ 

Drafting II 



r 



J. 



Educational toJCEPT; 
— ' \ 

ElEftNTS AfJD ELEfe>iT OBJECTIVES: 
Self Rti owl edge 



Product De8lgn^^an^.^^cHnr^l Illustration 



To become able to achieve an innate personal satisfaction to work. 



Attitudes & Appreciations 



To understand the need for making a meaningful caree^j^oice * ( 

Decision Making , . ' * ^ 

^ ' . / ■ 

To ifhow and practice the components of the decision making process. * 
Educational Awareness r ^ if* / 

T© realize ttjat workers neefii some klAd of special training afli/knowledge 
for most jobs. \^ ^ 

Economic Awarer^pss' 



To -comprehend the tools of business. 




'diviTiEs: 



The student should know the proceduries for shad'ing pictorial drawings, and be 
\ able to properly shade simple objects. • 
1 . t ^ 

A The students should be familiar with step-by-st^p procedure methods of producing 
finished te^^nical illustrations. 

lie stude 
working; 

part orientat^n. 

Briefly review, the types of eijgineering drawings commpniy used-by industry. 



en t shop Id be able to\produce drawiflfl.of simple objects beginning with 
drawinfes and/ concluding with technical illustrations for assembly or 



1, Orthographic 
2h Axonoraetivic ' 
a. IsonOiric 
^ b. Dime^ic 
c. Trimetric 
3. ObliqueX 

a. CavaMer 

b. Cabinet ^ 

c. General oblique 

Resources: 



(Continued) 



4 ■ j 



Technical Illustration - Procedure and Practice, The American 
Technical Society by Joseph Clifford Glbby, Film "Pictorial Sketching" 
(McGraw-Hill Book Company) . 



~ FoLLW-U'p ,'V:tivities: 
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Activities/ Continued: 



. Perspective 

a. Parallel 
^ b. 'Angular 
-1^ Three point 



1/ 




Discuss methods^ of pencil shading. ^ 

1. Locating light source.. * 

2. Locating shaded areas of object. 

3. Locating tVble shadows. ' ^ 
A. Discuss ancT illustrate methods of shading. 

^ a. pencil shading . 

b. solid line shadings 

c. line shading ' 

d. ^ stippling shading (dot pattern) • 

e. use of spedtal shading media 

<1" " ■ ■ ■ • ■ 

Brief r^-discyss the taethod for producing t^le top perspertives by using^a 
system. of fixed reference points. • ■ * '* 

a. vaniiMlng points at A 2" separation v 

b. gr^lma line dropped 12 5/8" below horizon 

c. base|^of object (perspective cub) 18" right of left V.P. 

Briefly discuss the processes and standardizations of technical illustra^on in 
publication. Military specifications .since World War II have just abouty become 
universal specification because so many companies supply governmental cc 

1. Illustrating for parts catalog - exploded views.' . ' ^ 

2. Lead page drawings - illustrations for indexed pag^ to^follow. Sub-lead 
• page drawings - further breakdown illustrations. " ' % 

Briefly discuss the processes for producing a completed illustration. ' ^ 

1. Thumbnail sketch - transfer of a mental image to a visual Image on paper 
^quickly. These Images usually taken from finished working drawings or 
actual models. ^ " ^ 

2. Rough sketch one quickly draws objects to scale but lacking detail. 
Clarifying relationship of parts and assembly. 

3. Comprehensive layout - used prior to preparing final illustration for/detail' 
representation of parts and^ assembly leaving spaces for notes, blow-tE^ etc. 
Drawn.,*iti pencil f or ^reproduction and tracing. ^ itf*" 

A. Pencil drawing is taken from comprehensive layout. 
/ B. Ink drawing folJ^ows ^hen all questions are answered and all illustrating / 
techniques are worked out. 
• C. Choice of materials - drawing pencils, paper, mylars, inks, pattern materials 

s 

Have each student locate a product of moderate complication and ftave him/her produce 
working drawings, and finished technical illustration- drawings using the procedures 
described in this section.. Include materials and parts list. ^ c . 



Grade or IGE \im\ n . 
Subject: Drafting ii 

i ^ 

! 

Educational C0^iCEPT: ' Developments and Intersectionis 



ELEftNTS AT^D ELE^E^IT OBJECTIVES: 
Self Knowledge 



(<ro develop a realistic self perspective o 
relate to career choices. 

attitudes & Appreciations 



f individual abilities as they 



To',,appreciate all forms of work (to recogjiize the dignity ^inherent in all Jobs.), 
Educational Awareness \ -^-^ 

To understand that specialized skills lead to interdependency of Jobs. 
Career Awareness <i.. 

To know Jobs necessary to maintain the coiranunity. 
Social Awareness 

To understand the need for coaperT^Iiyfi in theovt^ompletion of tasks. 




.CriVITIES: 

The student * should recognize the value of descriptive geometry and be able, 
recognize and distinguish different surfaces. ^ 

The student should be familiar with several different utilizations of pattern 
making in both industry and home. g. 

The student should be able to produce simple patterns ut^izing descriptive 
geometry. ^ 



ut^i; 



The student should be^ablfe xA plot true length diagrams arfd uses these true 
lengths to produce patterns for oblique cones. p 

a. Have students read text material on descriptive ^ometry to aid in their preparation 
for producing patterns for sheetmetal and plastic products. 

b. Explain the two classifications of surfaces' - 

1 . Ruled surfaces < 

a. Planes^ ' ^ 

b. Single. curved surfaces 

c. Warped surfaces 

2. Double curved surfaces 

s(. Sphere (Continued) 

Resources: 

Geometric figures and solids - film "Simple Dievelopments" and 
• "Oblique Cones" correlated with French 's Engineering Series, 
McGraw-Hill Book Company ' 



Follow-Up ^^Vitivities: ' 

As an evaluation device, have each student develop several pattern's of moderate 
difficulty which are assigned. Also, allow each student to develop pattern of 
his/her own desl;?n. CAssemble and Display) 

' ■ 407 
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Activities Continued: , \^ / 

b. Torus 

c. Ellipsoid ► * ^ ^ 

c . Explain how surfaces can beoprclled out and a certain shape pr-^ttern (feveloped. 
(Show ^ilm on "Simple Developments" correlated with French' y Engineering 'Drawing 
Series , McGraw-Hill Book Company.) , 

/: ' ' \ . . ' 

d. Types of surfaces covered in class ' . ^ » ' 

1. Truncated square pipe ^ ^ ^ 

2. Truncated cylinder ical pip^ • '^^^ 

3. intersecting cylinders • " 

4. Inters^pting square pipe. " ; a 

5. Cylinderical elbows . " • 

6. Cones ^ • ' * 

7 . Pyramids *\ ^ ^ . 

8. Square-to-square transitions 

9. Square- to-round trahsltions « . 

10. Oblique cooes 

(Show film on "Oblique Cones" correlated with French's Engineering Drawing 
Series , McGraw-Hill Bobk Company.) 

11. Y branch \| 

e. . End of unit evaluation: Prorvide several problems to test student's ability 

to produce plans and patterns' for basic items used by consumers or by industry. 
Allow each student to develop, assemble, and display a product gf his/her 
own design. . r 



f 
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Grade ^ IGE^li^ii: • 12 

Drafting ll 



mi Ca^CEPT: Fasteners 




Self Knowledge 



To understand that one should continually reassess on«K* .^ttit^des , 
. interests, and life style (values). ' i \ . 



f 



Attitudes & Appreciations" 

, To appreciate all. forms of work (i.e., to recognize the (^ignlty in all jobs.) 

Educational Awareness 

. ■ . . ^ 

. ^ To recognize and acknowledge the fact that basic skills learned in school 
• help prepare a student for a life of work. 

■ ■ ' ' . - . • i'. . ■ ' 

Career Awareness 

To know the . j^bsj necessary to maintain the community. p 
Economic Awarefne^s^ 

To comprehend the toola^f business (be able to read and interpret tables , 



.CTIVITIE! 



aphs, and charts*) 



The student should be able Jo Identify and describe several types of common fasteners 

The students should be able to identify and c(e'Bcribe all of the American Standard 

Thread Forms f/om description note"3^. , . ■' \ 

The students should be abre to represent thread forms usiflgf the three standard 

methods:, 1) detailed, 2) £^\iematic, 3) simplified. I ' ^ 

The students shouirf*be able^^^raw. bolts . end nuts as described by description notes. 

The students should be abTe to r^cogkize and represent compression, torsion, 
xtension, and flat sprin;;s. ] s 

1. Discuss and exhibit various clarifications* of* 

A. Nad 

B. Brads 

C. Rive 
E>. Keys'" 

E. Pins 

F. Washers 

G. Screws, bolts, and nuts 

Resources: - (continued) 



3S and ^hibit 
rads 

Lvets ^ 



FOLLav-UP -tllVITIES: 
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t.lyitles Continued;' ' / * * ^ ^ 

' . , ' - ' ^ 1 ■ ^ " " • * . ' 

Discuss the v^ious types of thread designs ahd hov they may be used. " • 

. (internal and externqlX * , ' ' * 

A. American Standard Threads: Sharp Unified; Knuckle; Squarfe,; A'cme; 
, Stub' Acme; and Buttress, . . ' ■ 

B. Demonstrate procedures for drawing thread profiles and' have the students 
draw enlarged, Jthre^d profiles. Use the terminology "and proportions for 
representing thread forms to reinforce student knowledge. 

Ci Explain how to read and interpret screw thread designating notes. 

D. » .Demonstrate methods of tre%d representation and dimensi;)ning: 9^ 

1) Detailed, 2) Schematic^ 3) Simplified. : ' 

E. Explain methods of representing bolt heads and nuts. 

1. Hexagonal bolts heads ' . ^« - ■ 

2. Square bolt heads . ' 

3-. Widths and h'eights , . ' . » ' 

K 4. Chamf erred ends.^ ^ ; 

5. Screi^ heads " . 

F. Springs and wasHers: 
1. Plain washer 

2> SRring lpc)c washer * . " 

3. ToQ^th lock washer / ' 

4. Grip washer ^ ' ' ' 

5. Helical springs ' ' ^ ' 

a. compression .^^^ 

b. extension : * 

c. torsion 

6. Flat springs , -^"^ . 
V, 7vi_ Types of ends ' ^ ' - . , 

. Evaluatio|i{ 

Test students on recognition of terms, notes', and computation procedures 
for both fastenersand springs. Have students name the major thread forms 
and types of springs. Have each student provide several drawings of thread 
representations and spring representations. ' j 
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Grade or IE U^it: 



; 12 



Subject: ^ 



Drafts^ing II 



Educational Ca^cEPT : . Gears 



EiEfefTs Ar^D.EL£^ENT Objectives: 



Self Knowledge 

To be aware of Individual cagabllltl^^and limitations. 

/ Atltudes & Appreciations 

To appreciate all forms of work (to recognize ^e dignity Inherent In 
all jobs.) 

decision Making ' ' ^ 

To know and practice the components of the decision making process. 



Educational' Awareness 



To know that tentative educational plans must be formulated In order to ' 
arrive at a certain goal. 

* 

Career Awareness 

To recognize that an Individual may be. suited for numerous different occupations. 

'ctivities: • . ' 

Students- should be able to define and describe gears and their functions. 

The students should be able to Identify several different types of gears.. 

Students should know the basic elements of aige^^and be able to solve problems 
of simple gear construction. 

Students should be able to understand and use ^baslc Right Triangle Trigonometry. 

1. Introduce students to the reasons for studying gears and gear design. Explain 
the uses for gears and give some examples which everyone has used regularly*. 

2. Types of gears: Describe and explain different types of; gears and their 
particular uses. 

1. Spur gears 

2. Rack and pinion gears 
- 3. Ring gears 

A. Bevel gears , ^ 

5. Helical gears ^ 

6. Worm and wormgear . . 

7. Roller Chain and sprockets 
Use tslmeograph sheets with pictures and names of these different types of gears. 
RESOURCES: (Continued), 



4f 



FOLLaV-ljp .tTIVITIES: 
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IB* 



I 

Activities Continued: 

3. Gear terminology: Define, explain, and demonstrate the elements of the 
spur gear. Prepare students to be able to draw tooth profiles. 

1. Give handouts on elements and. definitions. 

2. Give handout on formulas for solving of ^elements. 

3. Give handout on trigonometric functions and instruct students on the use 
^ ^ of trigonometric tables. 

4. Give demonstrations and handouts describing the elements and construction of 
several types of gears. 

1. Spur gear 

2. Rack and pinion 

3. Bevel gear 

4. Worm antf wormgear 

5. Assign several problems from' text for student evaluation. 
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Grade or. IGE li^iY: 12 

SUBJEa: Drafting 
Educational CoTJCEPT: Architectural Plans 

PLEftflTS Af^D EL£^G^IT OBJEaiYCS: ' . 

... - - . . .* . ' * . 

Self l^nowl'edge 

To develop self confidence In the pursuit of an anticipated career choice. 
Decision Maldultg 

To learn ^to reevaluate a prior decision whan new Information Is available. 
Educational Awareness 

To-reco^^ze that there are many training channels directed toward job entry. 
Career Awareness . 

To know the jobs necessary to maintain the community. ^ " 

Social Awareness . . - . . 

^ To understand .the need for cooperation. In the cora{>letlon of tasks. 

^ (Continued) 

."tCTIVITIES: ' ' 

The student should be able to recognize and Identify several different home styles. 
The student should be able to Identify framing members and know their purposes. 
The student should be able to lay out a foundation and structure system. 
The student should be able to design appropriate roof plans. 

The student should be able to produce accurate, neat, and complete basic house plans. 



1 . Explain aijd demonstrate the process of laying out preliminary plans for 'home 
design. Stress layo.ut Ideas that tend to grdup areas and features SiOjthat 
construction costs are kept as low as Is possible within the desires of the customer 

2. Preparing preliminary (scaled) sketches as a means of comirtunlcatlon with 
customers and working out problems. 

3. Choosing a proper scale to work with. p 
A. Preparing working drawings: 

a. Method of dimensioning' 

b. Loc&tlon of and specifying door and window sizes 

c. Wall Intersections . 
4^. Load bearing walls « 

IJeSOURCES; (Contlriu,ed) 



FoLLg^^lJP .tiiviTiES: 



Elements and Element Objectives Contlnu^: 
Economic Awareness 

To comprehend the tools of business. 



Activities Continued: 

5. Foundat^.on plans 

a. Foot-d-^gs and foundation 

b. Detail djravlngs 
c^^ Headers, sills and joists 

6. Roof plans ^ • . 
A. Styles of roofs ^ 

b.^ Rafters, ridge be^ff^ king rafters, vljid braces, pointers, etc. 
7^ Elevation views: iBr , ^ » ' 

a. .Establishing forms and shapes 

b. Continuity of. style 

c. Points of emphasis 

8. Renderings or perspectlons 

a. Location of and presentation of best features while not camouflaging 
less attractive features « ^ 

b. Shading 

c. Landscaping 

9. Electrical plans 

a. Electrical symbols 

'b. Brief discussion of national electric code 
c. Local building codes'^ and Inspection process 

10. House framing kit: 

l^f time pemflts have students cooperate on building a scaled model. 

11. Have each student produce a set of plans of his/her own design. 
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. Grade or H li^ii: •*i2 • 
Subject: ' physics 
Educational pxicEPT: Acoustics 

Ii 

EiEferrs at^d ELE^ENT OBJEqivcs: 

Edicatlonal Awareness 

*■ 

To understand that knowledge or skills which are transf errable will facilitate 
retraining. 

Career Awareness 

« 

To know the jobs necessary to maintain the community. 



.VnviviTiEs: 

'. ' ' ' ^ 

1. Lead up ^ the Idea bf how Important the knowledge of sound Is by studying 
sound waves and their properties. " 

^ Do £^ detailed study (^f acoustical material (celling, wall, and carpets.) 

3. Bring In outside speakers: 

a. Architect 

b. Engineer 

Have them discuss the Importance of. training they had In acoustics. 



Resources J ^"^^ information can be obtained from such businesses as Armstrong Co. 



F0LL0^^UP -tTIVITIES: 

Have students try and design a more effective acoustical material. They can use 
styrofoam, cardboard, cloth, etc. 
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Grade or IGE Unit: '9 

Subject: Physical Science 

Educational Concept: Air pressures (Boyle *s Law) 

• - , r 

Elements and ELE^ENT Objectives: 

Educational Awareness . 

To recognizfe, and acknowledge the fact thrft basicyskills learned in school 

; o 

) 



help prepare a student for a life of work. 




Career Awareness 

To realize that hobbies and interests may lead to a vocation. 



AaiviTiES: • " 

1. Study Boyle's Law. 

I 

2. Bring out. how scuba divers must be totally familiar with Boyle s Law. 

3. Have a qualified diver come in and do the following: 

a. Bring and explain scuba equipment. ■ <■ 

b. Explain dangers of increased temperature on tank pressure. 

c. Explain how tank, regulator, and bouyancy equipment work on pressure difference. 

d. - • Explain how sports diving can evolve into salvage and rescue diving. 



Resources: Any reliable scuba dealer 



Follow-Up Activities: 
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Grade or IGE Bnit: 9 



Subject: 



Physical, Science 



Educational Concefst: Use of acoustical materlal£ 



Elements AND Ei^NT OBJEa IVES: 

Self Knowledge', 

To be aware of Individual capabilities and limitations. 
Deci^slon Making 

To know and practice the componetlts of the decision making process. 
Career Awareness 

To know t^ie jobs rfecessary to; maintain the community. ' ' . 
Social Awareness 

To understand the need for cooperation In the completion of a task. 



AaiviTiES: 

1. Carrv^them through a basic study of sound waves. 

f " ■" ' ' ■ 

2. ExpJ^aln to them -how echoes are made and the effects of acoustical materials 
; ■ on them. « 

3. Have them do an Individual home study of the acoustics at home. 
A. Discuss these In class. 

.5. Place ^ the, students, -in. ^roupa.And .have . them. -at udy ,the, aao.ustics, In d^si^erent 
sections of the school. « 

6. Have them report back to* the class on their findings. 



RespuRCES: 

A School and home 

FoLLOW-yp AdVlVITIES: 
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ERIC- 



Grade or^IGE«-Unit: d 



Subject: Physical science' 
"J 

Educational CofcEPT: ceoiogy 



Elements Afffi^fLEMENT 06jectives: 

-.-•^elf Knowledid 

To under'^tand that individuals differ in ability, Attitude, and appreciation. 

Career Awareness 

To know the jobs necessary to maintain the community. 

Social Awareness * ^ - . " 

To be aware that s^ociety is dependent upon the work of -many people. 



AaiviTlES: 

1. Bring out idea of just how we rely on Geology to prdvide and FIND , our mineral 
resource^^. , * ^ ' 

2. Discuss with them the different fields of work in Geology for them* 

3. Have a Field Geologist come in and discuss: 

A) Training 

B) Personal reasons for going into Field Geology 

C) Time spenC out-of-doors ^ # 

D) Basic methods used 



1i|;S0URCES : pj^gj^d Qglolgigt- frsom. nearby* Colleges or Forestry Service. \ 
Follow-Up /V:TIVITIES: pilm: "The Mineral Chall" U. S. be of .Mines, Washington, D.C. 



f 
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Grade or IGE Unit: 12 



Subject: Physics 

Educational Concept: ^°^se Pollution 



Elements AND Element Objectives: ' ' 

Career Awareness 

To know the jobs necessary to maintain the coiinnunlty. Geographical location. 



determines type of work found therein. 



Agtivities: ^ . . . 

1. As a^qlass discuss and understand what sound Is - Difference In different sounds- 

2. Have them do research to see where greatest dangers of noise pollution are. 

3. Invite a guest engineer to come and talk about how Technology Is, forking to reduce 
noise pollution. ' 

7 



Resources; Environmental Protection Agency 



F0LL0W"Up Activities: Have them do ah in depth study of acoustical materials used In 
factories to cut down on noise pollution. 
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Grade or IGE Uhit: 



Subject: 



Physical Science 



Educational &3NCEPT: Air Ptjllution From Automobiles 



EiEMErrrs and ELEf€NT Objectives: " , 

Attitudes and Appreciations 

To understand that the ability to preserve the environment effects one's 
attitude toward work. 



AaiviTiES: . 

1. After a study of theJ-sffects 6f air pollution on the environment. Spend time to 
tell them of the jobs av^illable in this field, 

2. Then go info the Volunteer agencies dhat work in this field. Show them just how ^ 
important they are. 



Resources ! Environment Protection Agency 



FoLLOW-Up /\CTIVltlES: 
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Grade or IGE Unit: 12 

S^fi^* Physics 

Educational Concept: 



^ Synthesis of Nylon 



Elements and ELE^ENT GBJEaivES: 



Career Awareness 

To know the'job.s necessary to maintain the conanunity . 

Social Awareness 

To understand that all jobs are dependent on other jobs. 

Economic Awareness ' - ^ 

To be jilert that Technological progress, changes, eliminates, and creates work. 



: I 



v. 



Activities: ' . " / 

1. Study the effects of a chain reaction polymerization. ^"^'S^ ' 

2. Explain the effects this has had on the world. The materials we have received. 
^3. The effects on the advancement of technology. 

f 4. Make known cheers available in this field and connected field. 

5. Have the group from Clemson come in and do the experiment on synthesis of nylon 6, 10 



Resourc ES : Professor Edward S. Olson, College of Industrial Management and Textile 
Science, Clemson University, Clemson, SC 29631, 803-656-3177 



Follow-Up Activities: 
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'Grade or IGE Unit: 9 , , ' 



Subject: physical science 



Educational Concept: purpose of an experiment 



Elements and ELEf€NT Objectives: 



Decision Making 

To know and practice the components of the decisionmaking process, 
Soc ial* Awareness 

To understand the need for cooperation in the completion of tasks. 



Activities: . u u . 

1. Have the students divide up into groups of three- dllow them to choose their own par- 
teners. This will reinforce working with someone who will work rather than just a friend 

■ / ■ 

2. Have them develop their own experiment on dropping two or three balls. They can do 
such things as: ' 

1) Timing free fall ^ 

2) Making prediction on what will happen- then they can do an experiment to test 
their prediction. 



Resources r 

Follow-Up Activities: '* 

- r . ^ . ■ \ _ 

' '146 



Grade or IGE pun: ^ 



Subject: Phvsicai science 

Fj)ICATIONAL Concept; Measurement , , - 

. . , f s ■ ■ 

Elements and Ei^Mt Objectives: 

> . V ^ . . . . ■ _ 

Decision Making ^ . ^ 

To be able to cope with the consequence of making a Heclsibn 

/ Economic Awareness 

i^l, To comprehend the tools of business. 



AcTlvlViES: 

'^l. Have student study the hl'story o-f measurment of different systems. 

2. ft Is Important that the Idea of a standard must be followed. 

3. They should realize that a system of measurement must be LOGICAL . 

A. Have them set up and design their own system; Thumb width ^ paper clip,, etc-. 



Resources: . - 

Follow-Up Activities: * study the English a)id Metric 'systems r>f mea*i^rement. 
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Grade OR I6E Unit: 9 , 

Subject: Physical Scleirce ' ^ ' . . ' > 

I 

Educational Concept: Metric system (standards) 
Elements and Elb^nt Objectives: . 

Social Awareness 

\ . Jo understand the approach needed to resofve personal conflict between individual 
and group goals. • n ... 



AcriVITIEST ' \ 

1. Explain the basis of the Metric System and the units used. 

2. Make sure they understand just how logical the system is - Each unit 1*^ divided 
into tens. ' , 

3. Have them do a study of the way in whicTi the Imperial system is being replaced by 
the Metric System. 

U. As an ending activity have some of them do a tape of Monday Night Metric Football. 

5. Make them aware that our morietary system is based on the same units as on the 
Metric System*. 

\ 



Resources: 



Follow-Up Activities: 



* 
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Grade or IGE Unit: 9 



Subject; Physical science 



Educational Concept: Reading Graphs and charts 



Elements and Element OBJEaivES: ' ' \. 

Edt^atlonal Awareness ' ' " ' 

To know thaC' school Is a job that requires certain basic skills for success. 

\ . • ' ' 

SpclaX Awarenss 

To realize that an Individual's work affects his/her' s standard of living. 

Economic Awareness ^ 

To apply knowledge of economics responsibilities to career decisions. 



f ^, 

• ' r 



Activities: 

1. Explain to them how charts, graphs, and tables are compiled. 

2, Sh6w them that a chart ^ table Is simply an organized arrangement of data 



3. Have them study different charts, and tables; ask them different questions to find 
answers to them. 

A. Use charts on marriage, school dropouts, etc. 4 



Resources: 
Follow-Up Activities:- 
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Grade or IGE Unit: 12 * 

a . ^ ■ / 

'C\ • • . 

' . . . 5^ 

SUBJEa: Physics^ .... 
Educational Concept; Heat Transfer and llicrmnl insulation 



Elements and Element Objectives: • 

Uducacional Awareness 

To understand that specialized skills lead Co Interdependcncy of jobs 

Social Awareness 

To know CliaC society is dependent upon the work of many people. 



AaiviTiES: 



2. 'some experitpe.nts on^ insulation materials that are used in todays world 



1. After a study of heat conduction the following activit^ics will help to re infoi: cc 
and- strengthen -"the basi-c- concept Sn. - -- . . — . ^ - . ^ — _ . 



3. Study materials usied in electric heatint^ units. 




Resources; 



FoLLGw-IJp Activities: 



\ 
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Grade pr IGE Um: 9 

Subject: Physical Science 
Educational Concept: Combustion 

Elements and ELE^ENT Objeqives: 

Social Awareness 

Tp know that society depends on the jobs of many different people 



AaiviTlES: 

1. After- a study of oxidation and the basis 

2. Examine the types of fire and parts of it 

3. Have them do a study of how today's industry is developing different f±x 
retardent materials. 




Resources: 



Follow-Up Activities: 



Grade OR IGE UnitI 9 *: ' ■ - # 

Subject: Physical S^clence 

EDucATicm Concept: Fractional Diistillation 

ElfMENTS AND ElEI^NT CfeJEaiVES: 

Social Awareness . 

To understand that all jobs are dependent upon other jobs. 

Economic Awareness , 

To under-stand that some workers provide goods while others provide services 



Activities: 

1. Allow students distill water that they have put salt and other soluble solids. 

2. Explain this concepf to the idea of fractional distillation 



3. Obtain diagrams* and pictures of large crude oil fractionating columns. Use . 
these to explain to students how crude oil is broken down to useful compounds 



Resources: Any of the large oil companies 



Follow-Up Activities: Have them make g llst of all products which come from crude oil. 
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Grade or IGE Unit: 12 
: Subject: Physics 
Educational Concept: Atomic Energy 



-5 



Elements and Element Objectives: 

Career Avareness 

To know the jobs necessary to maintain the community. 



Economic Awareness 

To be alert that technological progress changes, eliminates, and creates work. 



AaiviTiEs:' 

1. Do an in depth stiudy of the nuclear physicist. Learn about his/her training f^id 
his/her area of study. . • : . , 

2. S.tudy the way in which technology is able to' convert atomic energy 'to other 
conventional forms. ^ 

3. Study the materials used by technology to accomplish these conversions to' 
useful energy. 




RE'SOURCES: Films: Depending on the Depth of Study Order Film List from Atomic Energy 
CAmraission, Washington, D.C. 



Follow-Up Activities: 




r 



Grade or IGE JJnit: 9 

SuBJEa: • .V \;^Physical Science. 

* . * 

Educational Concept: Atomic Energy 
Elements and Element Objectives: 

Decision Making 4 

To be knowledgeable about the flexibility of career decisions. 

* ' . J! ■ ' 

Career Awareness 

To know the jobs necessary to maintain the community. 

Social Awareness 

To understand that al'l jobs are dependent on other jobs. 

A ■ 

Economic Awareness * .. 

To be alert that technological progress changes, eliminates, and creates work. 



.AaiviTiEs: ' , < 

1. Study the basic nuclear reactor.^ 

2. Sho^ how the technology has made it possible to put science to work. 

0 ■ , ' . ■ .* 

3. Show them the many j.obs 'needed to form a reactor - from construction worker 
to .the nuclear physicist. " 



Resources: information on these careers can Se obtained from most technical colleges 
and universities i 



Follow-Up Activities: • ^ 
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Grade or IGE Unit: 9 

Subject.: Physical Science 

Educational Concept: Nuclear reactors i^^.^-^ ■ 

Elements and Euej^hx Objectives: . 

Economic Awareness 

To be alert that technological progress changes, eliminates, and creates wprk. 




Activities: 

1. Learn about the different reactor types. 



2. Speed time especially on the breeder reactor and advantages over the 
conventional reactor type.- discarding of waste materials. 

3. Study problems with the present day reactor on the environment and the 
work fields available In the technological end of the problem. 

f 



s 

Resources; 



Follcw-Up Activities: 
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Grade or IGE Unit: 12 / 

" ■ . / 

SuBJEa: Physics ' 



Educational Concept: Transisto 



rs 



Elements and Element CfejEaivEs: 

Educational Awareness i . 

i ■ ■ 

A 

To understand thatP^workers need some type of special training for most jobs. 
Economic Awareness ^ ' 

To be alert that t.^chTiologlcal progress changes, eliminates, and creates work. 



Activities: - . ' 

1. After a develbpment of electronics up through the vacuum tube this activity 

can _ bje. jise^.. .^l. x ► . 

- ' '^.^ ' ■ - ■ , 

■ 2. Learn how thi;bu^h chemical reaction the transistor Is able to replace the 

vacuum tube. :^ 

3. Bring out th^; advances, and jobs that are now available tti communications 
'and space. 4^ . - 

4. Bring out the Idea of mlnlturlzat.lon. > ^ 



Resources: 



Fqllcw-Up Activities: 
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Grade or IGE Unit: 12 
SuBJEa; Physics 
Educational Concept: Color (television) 



Elements at© ELE^ENT OsjEaivEs: 

Career Awareness 
^ 1) To know the jobs necessary to maintain the community. 
ly To know that all jobs are dependent upon other jobs. 



Activities: . ^ ■ 

1. Study color and how technology has made it possible for it to be transmitted 
in-rad la waves-.- • — - — ^ 



1. Make an investigation of jobs available in television (technological end) 

2. Study the -training needed for these igl^s^^ 

3. lAvite'a qualified T.V. repairman to c^e in and explain the physics 
of T.V. reception. 



Resources: f 

Use a factory certified T.V. serviceman 



Follow-Up Activities: 
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Grade or IGE Unit: 9 

Subject: Physical Science 

Educational Concept: Computers 



Elements and ELE^ENT Objectives: . 

Self Knowledge 

To be aware of individual capabilities and limitations. 
Attitudes & Appreciations 

To learn to analyze working roles according to advantages and disadvantages. 
Decision Making , ' >i 

To be able to cope wltli the consequences of a personal decision. 
Educational Awareness ^ ^ 

To understand that specialized skills lead to interdependency of j4^. 
Career Awareness v : 

To recognize that an individual may be suited for numerous different jobs. 

Economic Awareness . * . " ^ 

To understand the law of supply and demand. 5 

Activities: . " . 

Study the basic operation af a computer. • 
1. Study the impact the computer has had on the business world and science world * 



2. Have students decide which area of the fields in computer science they are 
Interested in and then have them do a report on that field. 

Reports should include: ' 

V a/ Training « 

b. Economics 

c. Working conditions 

d. Demand 

e. Advancement 

f. Duration (future]^ * 



Resources : Most technical institutes can supply a listing of careers. 



Follow-Up Activities: 
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Grade or IGE.Ii^ii: • 12 

^SUBJECri , J' ■ Keypunch 



Educational CotJCEPI: Tc^ have an entry level skill in Keypunching 

(Time: approximately 6 weeks) 



ELEftffTS mu EL£^B^lT Objectives: 

Self Knowiedge • ' ^ / ^ 

To be aware of individual capabilities and limitations. 
Decision Making • ' i 

To be able to solve certain related problems. 
Educational Awareness 

To recognize that there are many training channels directed toward job entry. 
Career Awareness 

To realize that jobs are given to those who can fulfill the needs of the 
working world . 



/CTIVITIES: ^ 

1. The student should have a typing speed of 35 cwpm before beginning Keypunch. 



2. The student is introduced to a blank card with 80 colurilns. 

3. He/she is shown the difference between Zone and Digit punches. 

4. He/she' is shown the difference between Alpha and Numeric punches: 
'A-I Zone 12 — 

J-R Zone 11 . 

S-Z Zone 10 . * • ' 

5. He/she is shown that the top^ edge is the "-12 edge" and the bottom edge is the 
"9 edge" (Note that these are locations of the- punches.)' 



6t . The student ts introduced^^ to the machine and shown the purpose of each part and 
how each is interrelated and interdependent. - Th^^yconsole controls must be 
demonstrated by instructor before the student" begins punching., r 

7. The stiidentJlts introduced to actual punching. He/she is shown that proper techniques 

are the* same ^as those used in typing and 10-key add/list. Typing corresponds to 
Resources \ i (continued on Reverse Page) 

South-Western Textbook and books from IBM; also,"EDL Fllmstrips: Card - 
Punch training course (Gregg) .to be used with controlled reader 

FoLLa'/-Up .'^TlviTiES: .. . 

Verify set Numeric cards and must show 98% accuracy ^^^e^f erably 100%. ^ 
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Activities Continued; - , 

the Alpha whilfe tlje 10-key" relates to the Numeric with 7, 8, 9 and 1^, 2, 3 
reversed — A, 5, 6 are still "home." 

8. Student should punch numerically until he/she can ppnch 98% accurately. 

(We use the 6-lessdn series which usually frakes a little longer than 6 periods 
depending on the student, df course.) 
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Grade or IGE-Unit: 12 





. SuBJEa: Business Law 

* ■ ■ k 

' EbuCATIONAL Concept: Basic concepts of everyday problems (Time: 1 semester or 1 yeai 

A ■ ■ 

Elements and ELE^ENT Objectives: , ^ 

Self Knowledge ' 

To Understand that everyone Is responsible for his/her, own actions 

Attitudes and Appreciations Vv. ' 

To understand the Important of each Individual In the function or" the home/family 
unit as well as the school or soclal^setitlng. 

Decision Making ' * . 

To apply decision-making process to home and social problems 

Educational Awareness ^ 
Recognize Importance of legal knowledge - 

Career Awareness ' , - 

Recognize the fields 6pen In 

f 

: \ 

Activities: . . " 

1. The student will develop a basic Arocabulary as outlined In textbook. 

2. The students will discuss casel^&lvlng reasons for solutions (listed In text) 

3. Students will be encouraged to do .Individual projects such as: ' 

a. Assemble a scrapbook of cases clipped from newspapers, legal Instruments, etc. 

b. Develop bulletin boi^^rds depicting some phase* of -Bus. Law 

c. Construct posters illustrating certain phases of. law 

A. Teacher will arrange a field trip to a day in court and observe: 

a. Selecting a jury ^ . " . 

^b. Trill ' ^ ' ■ ^ ^ • ■■ '.^ 

c. Conduct of Judge (Role of Judge) - - 

d. Announcement of Verdict ' ^ 

, <! . ' 

5. Role play a court scen^ ; ^ , 

6. Invite an attorney to come and speak to- the class 
a. Allow tlm^ for question and answer period 

Resources: Textbooks, FUm strips, local attorney 



FOLLOW^UP Activities: contest on poster, bulletin board, scrapbook, and vocabulary 



Grade 6r I6E Unit: 



12 



Subject: office Machines of office Practice 



Educational Concept: 

To learn to opexate various business machines found In today's offices 

(Time: 1 semester) 



Elements and Elbcnt Objectives: ' - * 

Self Knowledge 

To be awai;-e^ of Individual capabilities and limitations. 

Attitudes and Appreciations 

Develop healthy work habltfe 

Decision Making 

.To understand that career development requires sequential series of choices. 

Educational Awareness 

To learn that specialized skills lead to Interdependancy of jg^s. 

Career Awareness • ' ^ 

To know the jobs necessary to maintain the community ^ 

Social Awareness J 
To realize that soclf'ty 1b dependent upon the work of many people 

Economic Awareness. 

' To be alert that technological progress changes, eliminates , and creates work.. 

■ ' ^ f -I ^ ' . 

.Activities: ■ ' ^ . ) . ^ ' 

1. The studenr will develop skills In th^e operation of commonly-used machines such as > 
add /1 1st calculator, transcription, mag-card, composer and duplicating. ^!/*> 

2. The student will deyeiop proper techniques In using the 10 key machines. 

3. He/.s*he' will learflTth* four "basic operations of- addltlorf, subtt*^tlon, multiplication, 

, and division on all machines and will be rotated throughout the clasf until 

» he/she fee>s comfortable In the asage of all the machines'. 

|' b. He/she will fjolve basic buslne5s prablems Involving each operation on each machine. 

3. The teacher will d^tmynstryte the dHjljprent transcribing machines and show that the 
coordination In transcribing on all the machines Is basically the saibe : the. tape, 
cassette,, disc, and belt. The copy musc_^be mailable! 

4. The teacher will demonstrate the mag card; how It records, how It plays .back, and how 
' corrections can be made. A set of Instructional belts Is given the student and he/ 

she proceeds at own rate, consulting with Instructor when tjecessary. 

5. The teacher demonstrates the Composer (type-setter). The parts of the machine as well 
as general rules pertaining to type-setting will be discussed; with students. A set of 
training belts Is then offered the student and as questions arise, the Instructor 
helps student think "picas" and learn to judge and fit copy. He/she must also learn 
how to select different styles of type by charigijijjg the "founts".. It Is necessary that 
Office Occupations work closely with Graphics he'ijp. 

Resources; % ^ 

Text books, live problems, self-instruc tional tapes 



Follow-Up Activities: 

Results obtained from finished products — live and assigned from books. 
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Grade or IGE U^it: h 

Subject : Typing I * (possibly 2 class periods) 

Educational Concept: Typing an envelope 
EiErtNTs AfJD Elei^jt Objectives; 

Self Knowledge 

To become able to achieve an innate personal satisfaction to work. 
Attitudes & Appreciations 

To develop healthy work habits/ 
D ecision Making 

To be knowledgeable of skill. ^ 
Educational Awareness 

Acquire basic business skills. 
Economic Awareness ' ^ 

■ Satisfactory work will result in economic independfence . / 



.Vtivities:. • / 

1. Teacher should, demonstrate .correct way to address both sizes of^ envelopes and 
should emphasize these points: . ' ^ * 

a. If return Address is not printed, begin typing on line' 3, use single spacing 
and block 1/2 inch from left edge. ' 

b. On-arrival directions like "Attention'* should be typed on line 9. in capital 
and small letters, underscored, 1/2 inches' from left edge. 

c. Addressee's name and address on a small envelope begins on line 12, 2 inches 
from left edge; on large envelope o^n line lA; 4 inches from left edge. 
Always use single spacing and blocked arrangement. City, state, arid ZIP 

on same line. State may be spelled out or abbreviated; but the Post Office 
prefers new Cvo-letter abbreviations. Each student should be furnished a 
ibpy of theseVbbreviations for his/her file. Students should be^couraged 
/to measure the xir St few envelopes, then should be encouraged to * e&reball" 
^or Jud^ the beginnings of address. . V 

d. Stamp is about 1/2 inch from top and at the right edge qf papear. V 

2. If envelopes are not availab^ie, teacher should cut paper to .correspond to both 
sizes so student can get the" '*f eel.** 

3. Teacher should also demonstrate chain feeding of envelopes and, if possible, 
permiit students to chain at least 501 

Resources: ' ' , 

Textbooks and sample Envelopes 



FoLLav-Up ,\:tivities: ♦ 

Envelop^ - both kinds or reasonable facsimile to be addressed. 
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Grade or IGE Unit: h 



Subject: typing i 



Educational Concept: introduction to touch typing (time: 6-9 weeks) 



% Elements and ELE^ENT Objectives: 

' . Self Knowledge 

to become able to achieve an Innate personal satisfaction to work. 

Attitudes & Appreciations ' " ' ' 

to develop healthy work habits (e.g. dependability and responsibility In 
a variety of settings.) 

Decision Making ^ 

To recognize that all decisions made have a cause and an effect. 

Educational Awareness 

' To acquire basic skills and habits fdund In the working world. 

Economic Awareness 

To recognize that work Is a way of wln^ilng economic Independence. 



Activities: 

1. Teacher will^ntroduce parts of typewriter and demonstrate how to Insert 
the paper correctly. 

2. Student will learn names and locations of Important parts of the typewriter. 

3. Teacher will demonstrate, then ^^heck each Student for correct sitting and 
hand position. 

4. Teacher will demonstrate location and stroking -techniques of home row keys. 

% 5. Student will practice home row with teacher using exercises as directed. 
(Emphasis will be placed on looking at copy — not at hands!) 

6. Controlled reader is excellent for- exercises in keyboard drill and proper 
stroking techniques. 

7. Other keyboard keys will be introduced by teacher afnd student will follow 
instructions for learning each from toucK until the entire keyboard, including 
capitals, numbers, and symbols are practiced. 

8. Techniques are checked by careful monitoring of the teacher at all, times. 

Resources: 

Typing textbooks; EDL Touch Typing fllmstrip used with Controlled reader . 



Follow-Up Activities: 

Typing exercises — Check on typing techniques. 
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Grade or IGE Mt: u 
Subject: Typing i 




Educational Concept: vertical centering (Time: Approclmately 3 days) 



Elements and ELE^ENT Objectives: 



idual can learn ti 



0 perform adequately and can contribute 



Self Knowledge 

To know that every Individual pan 
to variety of situations . ^ . 

Attitudes and Appreciations 

To develop healthy work habits 

Decision Making 

To recognize that all decisions made have a cause and an effect. 

Economic Awareness ' . 

To recognize that work Is a way of winning economic Independence. 



r 




Activities: 

1. Teacher should demonstrate and show by measuring that 6 lines equals one Inch 
In vertical spacing oh a typewriter— Pica and Elite 

2. Student must count number of lines to be used. Including all blank lines. 
Subtract the number of lines to be used from the number of lines on paper to 
be used. (Sta^idard paper Is 8 1/2 by 11 inches which means that there are 66 
lines on a whole sheet of standard-sized paper or 33 on a-half sheet of .standard- 
sized paper.) Divide the difference by 2 (count fraction as a whole number) to 

find the line on which to begin typing. Example: To center 12 lines on a 
standard sheet of paper: 66 less 12 equals 54. Divide 54 by 2 and we find 
that we begin on line 27 If the 12 lines are to 'be centered on a whole sheet 
of standard-sized paper. ^ 
■ . fl" 

3. Student should practice many exercises on vertical centering. 

4. Student should then practice Integrating vertlcar^^nd horizontal centering* Many 
days of practice In horizontal, vertical, and horizontal -vertical , and horizontal- 
vertical centering are recommended for proficient typing. 



Resources: Typing Manuals 



Follow-Up AcTiyiTIES: '^^^^ exercises and school problems wh;ich have to be typed from 
time to time. 
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Grade or IGE Unit: Office Occupations I, II, and SIP 



Subject: Typing Manuscripts and Reports (At least 1 week or longer-depending on 
other projects) 

Educational Concept; Type from rough draft and adjust to general as well as specific 
J typing of reports. 



EtEMENTS AND ElEI^NT OBJECTIVES: * . 

Self Knowledge 

To be aware of individual capabilities and limitations. 



ERIC 



Attitudes & Appreciations 

Develop healthy work habits^ 

Decision Making 

To be able to solve problems as to spacing, etc. 
Educational Awareness . ' 



4. 



>■>• ■ 



To understand that- knowledge or skills is necessary to' do a job .well'J 

> ' o * ' . ■ 

• \' ' " — ■ r ■ 

Career Awareness -i'?:'* ■ • r^-^ • ^ . ^ ^ ' 

■ " To' know the jobs necessary- to be done, in the commwnit}^. ^- - 

Econpmic Awareness - t ' T j ^ • 

' ' ■ ■ . . ^ '. ♦^"i * '■'^ tV' . ^ ''^ ■ " ^ 

To realize that .d6ing) a; jotf*.weil viil 'bring rewardT^f • * ^ ^ 

. AcTivifjESi ' ^ . • • . ■ V ' ' \ ■ ^ ' ^ ^ v^^^ ^ i 

j^' \ 1> The s tQd en t 'should be- t««*ftded that he/she should reto/ the.^ater Jal Co b^' 

' i jtyppd;- see yif^fe/she must follow a certain patteVii; plan tl^^'Tleading a^trangeraent ; 
ti'^^ f in^^' °^^^S^*car£^as afre needed, and what klj|d of papejr. tc^ use. . (^^e and 

- ' quality.' ''^ *-? ^ \ 

'■ ' ' - " ^ .jj, 

U6i*\l^ules^arie^ ^ f*'^ ^^t.f" f 

V ■ ■.-.f -'Y, • .-.(4 



a. ^.^^D^ble ^pacing^ ^ 





b. •f^'tnch iriting'^i.'^ne ^nlfcs ■mkriuscript Is to beAbound an^d theh the "i^t . 

•* ^ margin is shifted inc1r-;to th'e right and bne right tnarglfi beComes; \: y 

c. 'I'-Tpp margin of first. Raiger:§(hould be 2 Jnches and suci^e^dlng^ rfpges^ should be 

X- inch with p^ge number .^yped on line..i[*::at r^ght taarg^h^ * However , sometimes.s^ ' 
'( •^j|&**pafee numbfer- is typedf in «id^pter of B'ottqmypa^. ■ \ 

' d/'^ B^t^m margin -sho«lci:.-be a^ leaat 1-^inch. * » Ji - • . ^ 

^e. fritjle'- is gejherally ./centered ajid sometimes' in all 'cj»t>s. .^se triple spaMne 



•i 



b/it^^egR titl.e" ^nd bbdj^. If 
^,^{>kce^ it -ahd^ first* litie of the , 
" f; jUs'^ doubla''fepacing' 1>ef ore and after ^ide-fceading's 



Wre is a main ^'eading, or .line, double . »■ 
,^pkce it -ahd^ first* litie of the i)ody.« " ■ * ■ 



3. Many typists use a i^J'ed* backing sheets ajiv.y visual guide, '"^li^j^ide (con*td;J^ 

* y ^l^lnfe Manuscr.ipt .jManuiisji Stenographer * s.^3^^ook/-dff ice Pradtice T^xt books; 
.^'s Typing testboolcs and, .ovewiead trarisparenciefs'ii ■ 

^-FOLLO^V-UP Act^priES: , ^ ^ 

f, Type a manusS^lpt from rough ciraft using ^sp»c if ic i^is eductions from that person; 

';tjpe a. manuscrlpe Trqiri' a x^xtbook; typ^fi^ teVm paper for herself /himself — research 
*^rom another 



■ t 
• ^ 1.:: 



Liscrlpe Yronf a x^xtbook; typefi^ term paper to 
er cDtrr-seV of stithy pref erabiy. ji^^^^ - y 




is placed between, the top sheet and the first carbon. The heavy lines 
show through enabling the typist to set margins, judge placement, etc. 

The typist should be reminded that a page should not end with a hyphenated 
word or the first line of an indented paragraph ? and the second 'page should 
begin with one coipplete line. 

If corrections must be made, they should be un-noticeable ! 
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I 

Grade or IGE Unit: ii 

>.i.C- ■ ' ' ' 

Subject : / Typing i 

Educational Concept: Horizontal centering (Time: 2-3 days) 

Elements and ELE^ENT Objectives: 

Self Knowledge,. 

To^ become able to achieve an innate personal satisfaction to work. 
Attitudes &. Appreciations 

To develop healthy work habits.' 
Decision Making 

To recognize that all decisions made have a cause and effect. 
Educational Awareness. 

To acquire the basic skills and habits found in the working world. 
Economic Awareness . / 

To take notice that the major reason most peiople work is money. 

Activities: 

1. Teacher will show difference in Pica and Elite type and how to find center of each 

2. Student will learn that 12 spaces make an inch-Elite type an<t]flO spaces make 

an inch-Pica type. Standard paper is 8 l/2 by 11 which. makes Pica center point 
42 on standard paper and Elite 50 on standard paper. Pica lines are 85 spaces 
,and Elite lines 100 spaces. 

3. Teacher will demonstrate Tab clear, Tab set, Tab key and space bar. ^ 

4. Student will clear all Tabs and then set one at center — 42 Pica - 50 Elite. 

5. Student will, with help of teacher, backspace once for every 2. s.trokes he/she 
wishes to type in line. 

6. Student then types line and notts that it is in the middle of the line. 

(A good practice exercise after this is to have the student center his/her name 
and the current date at the top of each of his/her exercises.) 

7. Student is then shown how to compute centering mathematically as well as the 
backspacing method described j^^bove. (I prefer the backspacing method because, 
as a rule, It is quicker.) (Continued) 

Resources: 

Typing manuals and school reports 

Follow-Up Activities: 

Test-related exercises 
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Activities Continued: 



To calci^late centering mathematically the student will count each stroke, 
including spaces; divide by 2; go to center of page and backspace this number 
of spaces. (Drop fractions) Typed line should have the same left and 
right margins. 
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Grade or IGE Unit: ^12 - ' 

oUBJECT: ■ Office Occupations I and II 



Educational Concept: How to Prepare a Balance Sheet (Time: 2-3 days) 



Elements and ELE^ENT Objectives: ■ 

Attitudes & Appreciations 

To develop healthy work habits (e.g., dependability and responsibility in 
a variety of settings). 

^ Educational Awareness, 

To . understand that specialized skills lead to interdependency of jobs. 



/ 
( 



\ 



\ Activities: 

1. Students will define assets, liabilities, owner's equity, and will identify 
certain items that can fit into the different classifications. 

2. The teacher will present the accounting equation, and students will work 
several problems by using the equation. (Assets = Liabilities + Owner's 
Equity) 

3. Students will take a problem worked with the accounting equation and will 
place the items on a balance sheet. 

'"^A. The teacher will define balance sheet and will identify the parts of the 
three-line heading. 

5. • Following the teacher as she works at the blackboard or the overhe^acj^^ 

projector, students will place assets , liabilities , and owner's equity on 
their balance sheets. ' ■ ■ . 

'6. The teacher will point '^out the importance- of the titro sides of the balance 
< "sheet being equdl. . - * 

■•'O ' ■- \, 

7. The students will prepare several balance sheets for different businesses 
Resources :(single proprietorships, partnerships, and corporations). 

2Qth Century Bookkeeping^ and Accounting (South-Western Publishing Company); 
Accounting 10/12 (Gregg/McGraw-Hill); Accounting Transparencies provided 
by Clemson Vocational Education Media Center 

f ' ' ' . 

Follow-Up Activities: • 

Completion of at least two balance sheets -neatljl and accurately. 
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Grade or IGE Unit: n or 12 



SUBJEa: Shorthand I 



Educational" Concept: Writing Shorthand (Time: 1 day for introduction. Note: 

Writing should continue throughout the year. ) 

0' • ' - 



Elements and ELE^ENT Objectives: 

Self Knowledge 

To develop a realistic self perception of itidividual abilities as they relate 
to career choices. 

Attitudes & Appreciations 

\ 

To appreciate all forms of work (i.e., to recognize the dignity inherent in • 
all jobs). 

Career Awareness s % 

To realize that occupations are ranked according to duties, difficulties 

in obtaining the job, rewards one gets from the occupation, and social prestige. 

Eco^^ic Awareness 

To realize that when .needed jobs are in short Supply, the pay is higher. (These 
workers can charge directly for their services.) 



AaiviTiES: 

1. Teacher may introduce writing either at the beginning of the course or after 
several weeks of reading practice. 

2. Teacher asks students to use a ball-point or fountain pen and a standard 
stenographer's pad. 

3. Teacher writes on the blackboard material to be wri'Lteri; ^tudent attempts to 
write the sentence in his/her notes. - 

A. Teacher obslerves students' writing to give encouragement and criticism. 

5. Teacher emphasizes these points: , 

(a) Importance of writing, not drawing, outlines* * 

(b) Good proportions in forming shorthand symbols. 

(c) Consistency in forming shorthand characters. * 

«> 

6. Student writes little at first; the writing load gradually increases* . 

7. From the begi'nning of writing, students read from their own shortl>and xiotej5. ^ 

Resources: • 

Methods of Teaching Business Subjects (Gregg/McGraw-Hill); Teacher's Manual 
• for GreKR Shorthand; Teacher's Manual for Century 21 Shorthand 



Follow-Up Activities: 

Teacher checks written sample of students' shorthand notes; teacher che^j^ homework 
notes for students. * 
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Grade or IGE Unit: ii' or 12 



SuBJEa: Shorthand I 



Educational Concept; Typewritten Transcription of Shorthand 

(Time: Typewritten transcription should, begin during the 
secpnd semester of first ye^r; it should continue the rest 
of the year.) 

Elements and Element Objectives: 

Self Knowledge *^ 

To develop a realistic self perception of individual abilities as they relate 
to career choices. 

Attitudes & Appreciations 

To appreciate all forms of work (i*>., to recognise the dignity inherent 
in all j.Qt)s). 

r ■ • ■ / ■ 

Career AWareness ' 

To realize that occupations are ranked according to duties, difficulty in 
obtaining job, rewards one gets from the occupation, and social pretatige. 

Economic Awareness^ 

To realize that when needed jobs are in short supply, the pay is higher. 
(These workers can chatge directly for their services.) 



Activities: 

1. , Students read and re-read a letter from shorthand plate of textbook. 

2. Teacher demonstrates how to read ahead in shorthand notes while typing. 

3. ^ Without being timed, students type a letter from shorthand plate they have 

read in class. 

4. Teacher reviews with students any poor typing techniques that were evident 
and the punctuation that should ^have been placed in the letter, 

5. The next step is to have students transcribe from their- own notes two letters, 
that have been dictatecOlowly . 

6. New-matter letters that have been previewed on blackboard or overhead projector 
are introduced after students seem ready for the transition. 

' ■ 't ■ ' 

7. The letters dictated for transcription should gradually become longer and 
more difficult. 



Resources i Methods of Teaching Business Subjects (Gregg/McGraw-Hill); Teacher's 
Manual for Gregg Shorthand; Teacher's Manual for Century 21 Shorthand 

• ■ ■ • I 

FoLLOw-lJp Activities: ^ 

Most letters should be checked for mailability; some may be checked for accuracy. 
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Grade or IGE Unit: u or 12 , 

SuBJEa: Shorthand I 



EdUCATJONAL Concept: Taking Dictation In Shorthdnd (Time: 1 day for Introduction) 



ElJie^/ 



^ AND Element Objectives: \ / 

Self Knowl^ge N ^ 

To develop a realistic selfl perception of Individual abilities as they relate 
to career choices. C 

Attitudes & Appreciations ... • 

To appreciate all forms of work (I.e.., to recognize the dignity Inherent- 
' In all jobs) . ' . , 

Career Awareness « 

To realize tTiat occupations are ranked according to dutle^s, difficulty In 
obtaining the job, rewards one gets from the cfccupatlon, and social prestige. 

Economic Awareness - ^ \ . 

* V 

To realize that when needed jobs are In short supply, the pay Is higher. 
(These workers can charge directly for their services). j ^ 



Activities: , 

1. Teacher Illustrates correct use of stenographer's pad ^urlng dictation. 

2^. Teacher begins dictation of words and short sentences practiced several 
days before. ^ • . 

3. Students leave textbooks open during part of the dictation practice so that 
they raay^refer to characters of which they are unsure. - . 

4. Students dictation with- books closed during most of the note taking practice. 

5. Teacher obser\,es students* writing habits. 

6. Students read aloud the notes they have taken. ' 

7. In the beginning, tfeacher gives several .short periods of dictation practice 
rath«r than one long session.^ 

8. Gradually the practice sessions are lengthened as student skills Improve. 

9. New-matter dlctatlon^ls ^traduced as-soon as all the shorthand theory has 
been presented. * . 

Resources: ' " . ' , 

Methods of Teaching Business Subjects (Gregg/McGraw-Hill); Teacher s 
Manual for Gregg Shorthand; Teacher's Manual for Century 21 Shorthand 



Follow-Up Activities: ^ ^ - 

Teacher observation of students* taking dictation; occasional checking of 
shorthand notes for accuracy, r/ * 
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Grade or IGE Unit: 



a or 12 



Subject: Shorthand I 

Educational Concept: Introduction to Shorthand (Time: ^ day) 



Elements and ELE^ENT Objectives: % 

Self Knowledge ^ ^ . jf^jW^ , ..'."-i* ^ 

To develop a realistic sejf perception of individu':^' abilities as they 
relate to career choices. ; . V 

Attitudes & Appreciations ^ 



To appreciate all fprms of work .(i.e. , to recognize the dignity inherent 
in all jobs) . 

Career Awareness 

To realize that occupations are ranked according to duties, difficulty in 
obtaining job, rewards one gets from the occupation, and social prestige. 

Economic Awareness 

To realize that when needed Jobs are in short supply, the pay is higher. 
(These workers can charge directly for their services.) 



AaiVITIES; 

1. Teacher will emphasize the importance of studying shorthand every day, 
while allaying fears by a'ssuring students that shorthand' can be learned by 
persistent effort. 

2. Students determine the sounds in certain words as teacher emphasizes that 
■shorthand has a phonetic base. ^ 

'? 

3. ' Teacher writes first symbols on blackboard or overhead projector. 

4. In unison, students identify symbols on blackboard or overhead. (This 
exercise shoiil* be 'repeated several times throughout the^class period.) 

5. Students identify sounds of words formed from the new symbols as teacher 
writes these words in shorthand on the blackboard or overhead. 

6. In unison, students spell and pronounce the words written on the blackboard 
or overhead. 

teacher . , * . ^ . , ^ 

7. If theAdesires, the students may practice writing the new words. Teacher emphasize 

writing, not drawing, of the new symbols and words. " 
^ESOURCES^ 

Methods of Teaching Business Subjects (Gregg/McGraw-Hill); Teacher's 
'Manual for Gregg Shorthand; Teacher's Manual for Century 21 Shorthand 



FoLLow-lJp Activities: ^ 

Unison spelling add pronunciation of words on the blackboard or overhead prelector; 
individual spelliAe and pronunciation of words following unison activity . 
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Grade OR IGE Unip: 12 



Subject: Office Occupations II 

Educational Concept: Preparing for a job interview (Time: approximately 3 weeks) 

Elements and Element OBJEcrivESi 

Self Knowledge 

To help match an individual's abilities and interests with skills find processes 
in world of work. 

Attitudes & Appreciations 

To develop healthy work habits. 

Decision Making ''^'. T. {i'/ 

To know that a tentative career choice should be based on attitudes, values, 
and interests and requires in depth study. 

Educational Awareness ' ^ 

i' . 

To, recognize t^at there are many training channels directed toward job entry. 
Career Awareness 

To recognize -that an individual may be suited for numerous different occupations. 

(Continued on Reverse Page) 

' AaiVITIES: 

1. Students'will view filmstrip (What Really Matters to You?) and complete^ sheets 
- testing -their value priorities. 

2. Teacher <;^ill explain that instructions for filling out application blanks must 
be followed very carefully. For example: Print clearly or type; references 
must be' listed with perroission. , 

3. Proper dress will be emphasized. Students will review charm slides (Charm in , 
the Office by Milady Publishing Corporation) and discuss .Interview **do''s** and 

••don'ts." 

4. Students will prepare personal data sheets. 

5. Students will actually be interviewed by an outsider. Video-tape of these 
interviews will be shown and critiqued. ^ 

6. Students will write follow-up thank you letters. 



Resources: "Chann in the office" slides (Milady Publishing Corp. ) ; filmstrip 

("What Really Matters to You?"); application bl^f^'ftom local busirtesses 
. Speaker (Personnel manager or interviewer); vidiftrtjape unit 




FoLLCW^JpN^B|ttiTIES: 



Complete application blank; critique a Job interview with the speaker ; show 
video-tape of individual job interviews and critique them; test on correct etiquette 
for the Job interview. '\ 

453 ^ 



Elements and Element Objectives Continued: 
Social Awareness 

To realize that an Individual's work affects his/her standard of living. 
< Economic Awareness . ; 

To take notice that the' major reason most people work Is money. 
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Grade or IGE Unit: u 



9 ■ 



Subject: . . Office Occupations II 

Educational Concept: Proper Business Telephone' Usage (frime: 1 week) 
ElfMEMTS AND El^rn* (kiECTIVES: * 

I 

Attitudes & Appreciations • 

To develop healthy work habits ^e. g. dependability and responsibility In a 
variety of settings). 

Decision Making 

To be able to cope with the consequences of personal (^eclslons. 
Educational Awareness ^ 

To realize that workers need some kind o^ special training and knowledge 
for mpst jobs. 

Career Awareness M 
To recognize that an Individual may be suited for numerous different occupations. 

Social Awareness 

To assume responsibility. 

Activities: 

1. students will view f llmstrlp-cassette presentation, "Thank You. 'Please Call 
Again." (Southern Bell) 

2. Teacher and students will discuss the telephone equipment utilized by characters 

In the.fllmstrlp and good or Improper telephone techniques pictured In the fllmstrlp. 

3 Teacher will ask students to consider the correct way to handle certain types 
of situations on the-phone; for example, "If you answer all Incoming calls for 
your company, what should you say when you answer the phone?" 

A. Teacher will demons^trate how to use a six-button telephone. 

5 Using the Southerti Bell business telephone unit, students will role play situations 
taken from the Southern Bell publication, "Thank You. Please Call Again. 

6: Students will examine the telephone directory to find the location of such 
Information as procedures for making long-distance calls, area codes for- the 
nation, and the yellow-pages section. 

7 Students will be asked to demonstrate their knowledge of the yellow pages by 

finding such Items as the name of a local restaurant, the telephone number for 
Resources: (continued on R^j^^e Page) 

Teachers Interested In the unit should contact th«r local Southern Bell 
^ school representative. 

Follow-Up Activities; 

Role playing on Southern Bell telephones; test on correct telephone usage. 



Activities Continued: * ' * 

♦ for a local' builder , etc. 
8., Teacher will give students a test on general telephone Information and usage. 
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Grade OR I6E U^it: ;2 

SuBJECt: Office Occrupatlons II 



^Educational Concept: Alphabetic Filing of cards and correspondence 
(Tliae: approximately 3 weeks) 



Elements and Element Objectives: 

Decision Making 

To recognize that all decisions made have a cause and an effect. ^: 
Educational. Awareness 

To recognize and acknowledge the fact that basic skills learned In school 
help prepare a student for a life of work. 

Career Awareness ' • ^ 

* To recognize that an Individual may be suited for numerous'3lf f erent oqrupatlnns , ^ 



Activities: [ - \ 

t 

1. Students will examine a file folder, a guide and tab, a label, and will become 
famlilat with these terms. 

2. Utilir^lng the blackboard or the overhead projector, each class period th€ 
teaclher will iJresent A-6 filing rules and will give examples of each. 

3. As students learn the filing rules, they will file names of companies and 
Individuals by following these rules. " 

A. When students 'have become" prof Iclent In filing names, the teacher will explain 
the equipment, folders, and, guides needed to file correspondence. , - 

5. Students will Index and file correspondence according to the alphabetic. filing 
rules. 

» 

6. For more practice, the students may file the name lists found In General Office 
Practice (Gregg/McGraw-Hill). . ^ 



Resources: Gregg Quick Filing practice set; Filing chapter from General Office 
Practice (Gregg/McGraw-Hill); Business Filing and Records Control 
(South-Western Publishing Co.) 



Follow-Up Activities: ^ ^ ' \ - 

Coapietlon of Gregg Quick Filing Practice set; test consisting of names of 
Individuals and companies to file. . * 
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ECT: 



'ItrOfTicie'tic'cupaVlon^ II } 

•■..■'I 




0,^ 



EbucATi cm. Concept: s^^^ and- atiTer xfpes oe^ies 



(time : /'"appro'x imately '^i^ek) 



Elements and EtEMEm: 'Objectives: 

Decision" Making * * ' ^, \ > 




'4. 



To recognize that, all, decisions mad* ii^ve a cause and an effe<ft)^ ' ^ ■ . 4 

Educational Awareness '. ' , ' ^ ■. " « '.^ \ 

To recognize and acknowledge the fact that basic skills ^earned i'n school 
help prepare a student for a life of work. 

Career Awareness % ^ _ 



To recognize that an individual may be suited for numerous different occupations. 



I 



Activities: 

1. X^^cher will define subject filing. 

2. Teacher will give examples of correspondence that might be filed by subject; 
for example, an advertising company that files correspondence according to 
the advertising campaign to which it refers. ^ 

3. Utilizing blackboard or overhead projector, teacher will explain how to read 

a letter and determine its subject, how ta indifex the letter, and how to file it. 

A^^^^^-Sjftidents will subject file letters from a set (such as GregR Quick Filing Practice 
^ At) or letters duplicated by the teacher. 

5. Teacher will give example of a geographic file; for example, a company wl^h 
branches in different parts of the country might use a geographic 'file. 

6. Teacher will gi^^e example of numeric file; for example, an insurance company 
would file customers' folders according to policy niimljer and would keep a 
tickler file of customer,s' names. * . 

7. Teacher and students may examine commercial filing systems such as Variadex, 
Safeguafet Alphabetic, Super-Ideal, Soundex, and discuss the merits' of each. 

■Resources:-' ' \ , (continued) 

Intensive Clerical arid Civil Service Training (South-Western Publishing 
Company); Gregg Quick Filing Practice set; General Office Practice 
(Gregg/McCrawr-Hlll) ; Business Filing and Rfecords Control (South-Western 
Publishing Company) 

Follow-Up Activities: 

Test on the various filing systems; completion of Gregg Quick Filing Practice set. 
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Actlvlti|| Continued: 

8. Students will define vertical file, visible card index file, rotary file, 
follpw-up file, and tickler file^ 



\ 
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Grade or IGE Unit: 12 • ■ ' \ • 

S^ECT: Office Occupations II 

Educational Concept: Receptioning dime: 2-3 weeks) 

* 

Elements and ELE^ENT Objectives: 

Self Knowledge ^ 

To feel the dignity of self on an individual basis as well as in groups. 

y 

Attitudes & Appreciations 

To recognize the vital "importance of a .cooperative spirit;; 
Decision Making . ' , * ^ 

To recognize that all decisions made have ^ Jcause and an effect. 

' ■ ■ C'' 

Career Awareness \ v .; ' - * * 

To know that wock organizations are human organizations. • 

Social Awareness 

To assume responsiBility . 



Activities: 

1. Students will type receptioning manuscript from Typing 300 — Book 2. by * 
Gregg/McGraw-Hill. ' 

2. Students will role play receptionist in Lester Hill office simulation. 

3. Student will assume responsibility of answering telephone in office occupations 
center (receive and deliver messages). 

A. Each student will role play terSdramas on business telephone trainer. 

5. Every student will view Southern Bell films on correct telephone usage. 

6. Students will conduct introductions within the classroom. 



Resources: southern Bell fil5h«' and business telephone training unit; Business 
V etiquette training from Charm for Miss Teen by Cregg/McCraw-Htll ; 

Typing 300— Book 2 and Lester Hill Office Simulation by Gregg/McGraw-Hill 



FOLLOW-IJP AC7 IVITIES: 

Critique of performance of secretary-receptionist job in Lester Hill Offic'e Simulation; 
classroom role playing activities; test on how to handle situations a receptionist 
would probably encounter. j /'/A 



Grade or IGE Unit: 12 
SuBJEa: 



Business Law 



Educational CONCkPT: xo acquaint students with the need for a knowledge of 
V business law - . (Time: 1 year) 



Elements and ELE^ENT OejEaivES: 

Decision ilaklng 

To be able to cope-'wlth the consequences of personal decisions. 
Social Awareness -> * > . 

To assume responsibility. \ .v- 



*AcriviTiES: . 

1. Teacher'wlll Introduce students to the need for business law and It? Implications , 

2. -Speakers (attorneys, Insurance representatives, real estate experts) will 

visit the classroom after the teacher has Introduced students to the fields 
these speakers represent. 

3. Students- will prepare scrapbooks Including newspaper and magazine articles, 
that pertain to law. 

>• -r— — 

4. Stfudents^wlll present oral reports on d.lf^erent^aspects of business law. 

-5. Students will do posters or bullet InjjBfcjL^^cco^^ 

6, Students wll-1 re-enact- an InterSStSR cyS"fefflQ their business law text. 




RESOURCES tg^^giness law texts from Gregg/McGraw-Hill, or South-Western Publishing 
Company; Business law transpar^jicles pr^lded by Clemson Vocational 
/ Education Media Center 

Follow-Up Activities: 

Completion of scrapbook, posters, or bulletin boards; tests on business law vocabulary. 



Grade or IGE iI^it: • 12 ' / 

Subject: Keypunch . d 



Educational CoTICEPT: Designing simple program card, punching, and verifying 

problems (Time: 4-5 weeks) 



ELEftNTS AfJD ElEI^iIT OBJECTIVES: ^ , ' 

5elf Knowledge 

To help match an Individual's abilities and Interests with skills. 
Attitudes & Appreciations ' * 

To develop healthy work habits. 
Decision Making 

To be able to solve related problems- 
Educational Awareness 

To understand that specialized skills lead to Interdependency of Jobs^' 

Career Awareness ^ , • 

^ To know the jobs necessary to maintain- the community. 

Economic Awareness ^ . - 

To recognize that work Is a way of winning economic' Indepy&ndence, * ^ 

."CTIVITIES; 

1. The student must have a basic knowledge of figuring Tabulat^jon problems In typing 
, In order to' make the association of developlng^a program card In Keypunch — 

column In Tab make fields In punching; spaces in typlng^make columns In Keypunch,, 

2. ^ The students will show 90% accuracy on vocabulary test. Handout sheets given ' 

to students for study after explanation and study of Keypunch theory books. 

3. The student will design a program card for a payroll. He/she will punch and 
verify a minimum °of 300 payroll cards. These must be not less than 95% accurate. 

4. The student will design a progralm card for a series of invoices and .-punch and 
verify this series with 98% accuracy. He/shewlll verify some of his/her own 
cards and some of his/her classmates, 

5. The student will demonstrate his/her knowledge of simple programming by. designing 
a test card and punching the list thereon verifying 98% accuracy. 

6. The student will be given 'a timed writing on the typewriter at least weekly 
since the typing speed measures. job entr>& skill for some jobs. 

Resources: 

Problems In IBM materials and teacher-constructed tests. Live copy 
from some* local businesses.^ 



FoLLa7-b?",\:TIVITIES: 



Job entry t*est . 



/ 



Grade or IE D^it: n ari^ia ^ 

Subject; > Typing I (Ac leasC l week project) 

m 

Educational (itJCEPT: Typing Business Letters 



EiErefTs AT^D ELE^E^^T Tbjectives: 

Self Knowledge 

To appreciate the various styles of typing letters. 
Attitudes & Appreciations 

Develop healthy work habits. 
Decision Making ^ 

To learn to judge length of content and ma ke^Te t t^rN^ 1 1 ra c t Ive . 
Educational Awareness 

To realize the necessity of skills. 
Economic Awareness 

Good job will make for good pay. 



.Vtivities: 

1. The student will learn the names of the letter parts. The teacher will put a letter 
on the overhead with each part labeled.' Such points as the following should be noted: 

a. . Letterhead (company's printed name and address.) 

b. Date line (month, day, year) the letter Isb typed; starts on line 15, 

c. Inside address party and address to which you are writing; starts at margin, 
^ line 20. 

d. Salutation opening greeting, like "Dear Mr." a double space below the Inside 
address. « 

e. Body text of letter, typed In single-spaced paragraphs beginning a/fi^\xhle space 
below the salutation. ^^^^ 

f. Coijipllmentary closing parting phrase like "Yours truly,", 

g. Signature space usually 3 to 5 blank lines. 

h. Writer's Identification signer's name, or title, or both. 

1. Reference symbols initials of dictator and/or typist (not urs that you find 

in the typing book I) 
j. Enclosure notation reminder if letter has an enclosure, ' 

2. Stu'dent will be shown differerent styles of business letters: 

a. Blocked . * 

b . Semi-blocked 

c. Full blocked (d,) Indented (Continued on Reverse Page) 

Resources: 

Styles of letters on transparencies as well as typing manual and texts. 



Folloi'^Up ,V:tivities: 

Each student must type a mailable copy of a letter using all styles. 



/ 
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4 



Activities Continued: 



3. Mailable copy must be stressed. Give a guide of "What makes a' letter unmailable 
Stress proof readingi v 

4. Student will be given guide as to how to select length of writing line according 

to letter length: short, long, medium, 

5. Student should be shown different qualities of paper, letterhead styles, etc. 




Grade or IE liui: 

Subject: English 



Educational CaiCEPT: The television world: Careers & Skills 



ElEftNTS AfJD ELE^B^T ObJECTIVCS: 



Attitudes & Appreciations 

To understand the need to make a meaningful career choice. 
Educational Awareness ' .* 

To acquire the basic skills and habits found in the working world. 
Career Awareness 

To recognize that an individual may be suited for numerous different occupations- ^ 

Social Awareness v " ■ ^ * 

V. ■ 

To appreciate the fact that customs, traditions, and attitudes of society 
affect the world of work. 

. {3 " 



.CTIVITIES: . ~ - ■ ' 

vl.- Working in small groups or pairs, students research a T.V. occupation.. Include 
such items as education requirements, employment, salary, illustrations of 
jobs or cut-outs. Examples of careers: (1) producer, (2) director, (3) ^ earner ataati$ , 
(4) video-tape engineer,^ (5) librarian, (6) announcer, (7) scenic designer, 
(8) prop man, (9) floor manager, (10) technical director, (11) lighting engineer, 
. (12) performers^ (13) writers, (14) production assistant. 

2. frite letters to T.V. personalities or T.V. stations requesting Information ab.^ut 
individual T.V. careers. * 

3. Role play different occupations such as writer preparing a script, broadcaster 
reading news, actor rehearsing lines, etc. Later discuss purpose of such. 

4. Divide into 3 groups and each group prepare^a bulletin board that displays the 
various functions of television - educat ion» -inf ormat ion , entertainment. • 
Unbiased outsiders judge for best bullietin board display. • 

5. Student shows application of language skills in both written and oral form 
by writing factual news articles and "broadcasting** them orally to clasa. 

6. Working individually, in pairs, or in small groups, students write 60-second 
Resources: commercials. (continued On Reverse Page) 

Materials for letter writing and bulletin board supplies 



FoLLa-j-Up ;\:tivities: 

"Trip to tour local T.V, station. 

" . . • • ■ ..t.01 



Activities Continued: 

Economy wards and attention getting wards and phrases are Important, 

7. • Students use expression and good speaking techniques to perform commercials' 
to class , * ■ ' * 



\ ' ■ 



■ f 
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Grade or IE li^ii: 
SiBJEa: 




11 




EoiOTIcSiiALACotJCEF^ Comprehend jng'^vhai Is Involved In credit accounts 



1^ 



EL£ftNTS " iAr^D EL£^ENT OEkjE^rVCS ; / / - 



S'e^^p Knowledge . ^, . " • ♦ 

:^^f^To understand that; evIJrybne^ is reaponslb^ for his/her own actions. 
.Dec ision Making ^frt^- " . . jlif, 




To recognise that all/'defciB lone mat 




use and effect .* 



Economic Awarenes%' 

To d ev e lop t he c tKfip ep 4, Ipknc i^l man a gemen t (i«e.,earning, s pend i ng , 
borrowing, saviii^^) " /.Vr'" • ' 

To ui;iderstand the sy8tem;>6f>r^xchan&e of goods and services. 



. 1 k'^i'/Sf^^^r from <!ije<il;|; department of large store explains what is credit, purpose 
■■' ■ ^ft^'^ch&Tg^ alccov^^t^'^vhpf can have one, and. how one can be^ad. ' 

/ 2. Stu4^t8 studjr charge account applications and learn terms neoesaary 

. . to' Ux^ev,Btan4./j^f-'/(l) ?etail, -(2) installment, (3) finance charge, Ja) billing 
p^riocf', ^S/Vannvfal^^^^^ rates, (6) indebtedness. 

',3'^. Class discuka±6Sjk /Application (including interest charge) and teacher directs 
^ class "in corrtec'tly* Completing application for charge account. 

' jf;- ' ' - • ■ 

4. ' Taacher eit^lains how one can buy gas using credit and carefully details the 

process involved in a gasoline company credit system. 

5. "^Students learn new-related terms: (1) estimated, (2) previous, (3) finance 

charges, (4) past due, (5) unauthorized. h.- 

6. Teacher guides class In correctly completing application for gasoline company 
credit card. 



I' 



Resources : speaker from credit department of store, applications for store' credttt and 
gasoline ctedit card; needed forma may be made from copies In Forms in JSfoui 
' future by Globe , Book Company, -^ • ; 



4l3 LLC W- l lP-i^TiVi^ lES : - • - - - 

%• . 

May discuss other kinds of ^edit; then divide into small groUj;)8, to research and orally 
report to class on ways in which the follovrlng differ: (1) cr^ejiit card, (2) regular 
charge account, (3) ^linety-day account, (4)*'revolving charge account, (5) charge 
credit plan, (6) installmeat plan. ^ ^ 
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Grade or I(£'Djit,:.: n or i: 
Subject: En^ji.^ 



Educational CoTiCEPT: Corrertly ollnpletin^; ii voter*s rei:istratlon fomvV^ 



EiErErfTs ATJD ELErejT Objectivls: • / 

Self Knowledge ' ^ ^ 

• * 

1) To know that every Individual can learn to- perform adequately/and can 
contribute, in a variety of situations. . ^ i"' 

2) To understand that individuals differ in their abilities,' ^titudes, and 
aspiration^. 

3) To learn that the individual must be adaptable in a Changing society. 



Decision Making 



V.' 



J 



1) To apply the decision making process to home and sociaj, problems . . 

2) To learn to reevaluate a prior decision when new information is ^vailable . 



.tCTI¥ITIES; 
1 



Teacher le^fcs clasi^'^is-cus^ionSf on Importance of voting, should include idea 
.thjat vo tinges ~ one- way Iprpving care f^r calintry and government. 

Students study and learn vocaburlary pertaining to voting and elections: 
(1) registration, (2) • elector, ' (3) cancella^J-oft^ (4) paPty affiliation, (5)^imary 
election, (6) general election, (7) fel^KyT (8) registrar of voters, > (9) ballot, 
(10) candidates, (11) polling plac^, (jfl) absentee ballot. 



2, 




3. CljSss divid-ed intp* 3 equal grou^g^dr^ each to thoroughly researc^ one of 3^ 
ij^'Sciuth .Carolina Political Partj)|^" " 
^ and report findings to class. 



»rats. Republicans-, and Independents) 



A. Teacher aids students in correctly completing a county voter registration form.^ 

5. Class travels to local county courthouse to view a voting mncf^e and have 
explained to them the method of using it. 



.A. -y ■ - -■ ■-Z ' 

ResSwrces: . . r . fii 

Materials on three political parties, voter registration fofms, voting 
miichine ai\d trip to courthouse 
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Grade or IGE lijiT: lo . * 
Subject: English " a. 

Educational Cotjgept; Human cooperatiok 

ElJ^ftNTS ATJD ElEI^nIT OBJECTIVES: " ^' 

Self Knowledge . * 

NTo be aware of individual capabilities arid limitations. 
Attitudes & Appreciations 

To recognize the vital importance of a cooperative spirit. 

To leltm to analyze working roles according to advantages and disadvantages. 



.VrriviTiES: 

1. Student will use check list to help, him/her discover his/her. a t^ngths and 
weaknesses . . 

2. Students take job aptitude te^ to Jj^lp him/her discover possibilities in ^ 
careers open to him/her. 

3. Clip news from newspapers or periodicals on interaction of groups. Use as 
pi3^t of discussion. 

4. Class debate on topics: (1) parent-student cooperation, (2) student-student 
cooperation, (3) parent-teacher cooperation. • 

5. Wrfte essay on needs and values in humans. Relate these to what ^.needed for 
i(Sfi and occupations. 

6. Each person interviews one long time worker to see how jobs have changed, ^^^B 
<• with values and needs of .workers changing. Give oral report on findings. ' ^^^^ 

Resources: copies of aptitude testV newspapers and/or periodicals, appropriate 
workefts to interview ; ' ^ 



Grade, OR IGE D^iT: 9 ^ . • .."-^ 

Subject: , English . .'■ ■ , ■ j 

. ». .. . .„-i,'J*s>*. — T*._ . . ■x*.!,^**^ c. ... ■. . ... .... 



Educational Coticep^ i^^^^^c^^^^^ 



EiErENTs AfJD ELE^B>^T Objectives: 

Decision Making- - - * .. . 

To be able to cope with the consequences of personal decisions. 
Career Awareness 

To understand the relationship between attitudes and values in different careers 
Social Awareness ^:>; 

To understand the need for cooperation in the completion of tasks. 



criVlTIES: 

-a ■ 



1, . Stu(ients work- in pair's to research telephone occupations. Then present oral 
^^v^:«"^rd*]Jferta to class with discussion and qijestions Reports should 

f N^^^iritfiude nature of jobs salary, and education requirem^^^. 

■( ^2, Students decide bi\^and role play one telephone occupatiooi, {ieing careful to 
\ . clearly illustr^^^ each phase of the occupation. ' ^ 

^a>ss irakes list* of telephone courtesies and in small groups sketches cartoons 
"tfaC^feach Cne. Compile and display cartoons. 




■rectory - information section, white/yellow pages and what 
(ientsCyiow ability in using directory to quickly locate 



. ''F0LLa•^Up^\:TIVITIE9^^• 

p • » ■ 

\Field tVip'to local telephone company 



471 



lONAL GorJCEk; 



Land Transportation 



i 



ELEfENTS Af4D ELE^B^IT ObjECTIVCS: ' . . - 

Attitudes & Appreciations 

To appreciate all forms of work (I.e., to recognize the dignity Inherent In 
.all jobs.) ^ ' 

Decision Making ^ * ' 

To apply the decision making process to the study and selection of ^careerjf* 

■■ ♦ 

Social Awareness ^ 

^ o \ • 

To understand the need for cooperation In the completion of tasks. 



-:V .v^- 



'CTIVITIES:- /: . . . 

.-^.-r." ■ ■ ■ ■ ' ' 

l-i;- students do research with following objectives In mlndc (1) to be able to 
describe development of the railroad, (2) to be able to Identify changes th'at 
have occure^ 'in rail service, (3) to ber able to describe reasons people use ^ 

.. . "this means of land transport'ation,_ (^f to be ablfe to relate occupations to 
train Industry. 

* ■ 

2. Groups research 'and report to class on occupations with railroad and on 

changes in trains. Use„picture^'^and books of trains from piast to present to 4isplay 

3. Brainstorming In groups - QJfldentlfy people needed to mainufacture and maintain 
autos; (2) point to saf ety''^neasur^s and devices needed In regard to autos. 

4. Speak,er - state patrolman to .relate^ safety requirements and reasorj^s... f or accidents. 
; Studertts then write essay on feelings about hiS?her comments. jsi' 

. '• ' • ^ ' ■ ' « ' ' i-^ 

5^. ;^tudents ^i^e ads stressing bus, taxi, motorcycJ^a^J^'blcytle transportation. 



Speaker, books, magazines, and^^^ctures pertaining to transpoi;tat^on 



Follcw-Up .Vitivities: 




IGE I^it: . '11 



Subject: 



English 



Educational CoTiCEPT; . Process ^and terms Involved in buying a car 



^ELEf^s ATJD EiEreiT Objectives: » ^ • • ■ 

y ' |Self Knowledge - - * , 

' To understand that everyone is responsible for his/her own actions. 

' ■ ^ " ^ *^ 

^ " Decision Making ' i 

To recognize that all decisions made have a cause and effect. 

Economic Awareness '^^^ 

To develop the concept of* financial inanageinent (i.e., borrowing, earning, - 
. spending, saying. ) . 





esearch to discover current^costs ofc<gdilferent' 
findings to class. - > 

gets money to buy his/her own car and^what is 



3. Students study applicat^im fpifvcar loan. Learn^.terms'^which •muat be understbdcjP 
' • . /before ''completely coinprehe^^^ig^fcwrm; (1) per annum, ;^ (2) corra;^sions, (3) pension, ^/J^ 
riC. (^)-dividend, (5) mortgager (6F|5j:ilk^^ (7) garnishrtTents, (8^ collateral , . ^ ' <^^'^' 
guarantor*,, (10) installment, j;^ ^^ _ - ■ \' v 

' A.*' :iria*s, with teacher ' s^ help , fill^e out samp 



application for loan. 

."'4.:^5:* Speaker -f jpm auto Insurance company explains importance of haying car insurance . ^ 
and the various types of auto insurance which are available. 

6. Students study application for car insurance and .learn necessary terms to understand 



^ .. fiv the appiicapion: ii; name insurea, ^z; poiicy,- \j j pieiuiuiu, \hj xj.auj.x , 

< (5) underwritiTig,- (6) impaired (^) annual, (8) Von^tctions, (9) inquiry, (lO^epu- 
tat ion. ' ' ; ^ ' . ' \ 

_7. . Teather aids students In correctly completing a sample automobile insurance appPstcdtion. 

Resources: . . . . ^ . , ■ 

Soeaker from insurance coapany|r applications for loan from bank and 
» . if :', insurance; Forma in TQur Future f :^m Cl^obe Bo o.V Company provi^lo^ 
. ch\ ' 't: ni - ded frfhns. ~ 



- Follw-Up ■'\ctivities 



4 Z^- ' 

I 
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Grade or IGE D^it: 




11 or 12 



SlBJECT; 



English 



Educational CotiCEPTr 



Terms to know In maintaining a checking account 



-ifS^'' ELEfENTS ELE^eJT ^ECTI VES : 
. Self Knowledge 

To Understand that everyone Is responsible for hls/!ier own actions. 
Economic Awareness 

... k " ' 

1) To develop the concepts of financial management (I.e., earning, spending, 
borrowing, saving. ) ^ 

2) To understand the economic Implications brought about when a career 
decision Is made. * ' f 

Is moirey. ^ 



3) To 



notice '^at the major reason most people work 



■ iCTiviTiES: ^ 

* . . ;V c ... ■ ';. ^ ' - - 

1. Class.dT8cusslonr:pn *'wSCiiQes a person need a checking account?" 

2^- Learn special t^rms related t^ banking: (1). .title of account , ""(2) . 'fc^'poaiters, 
(3) regui-atlohs,;lf<4) contrac;!^'^ *{5) deposit, (6) Identification, (7) survivor.. 




^discuss and comple^-^ sample application form for 0|i.eal§8 a cliecklng account. 

Clasps. dl»<y*li«llon on VHow to correctly make bank 'depoqlts.*' 

^TsyLearn special ti'aTiklng term8> (D^ndorse, (2) registered mafl;-' (3jE;i Insert , 
. (4) balance. ^ : ^'r.. *^W;^i<: 

^ 6. Students fl^l out sample deposit slip. » 0 ^ 

■"'^ 7, , Guest speakljrjV-p.^^er ably a bank manager, speaks on proper way. to^ Wr^te checka-'yv^ 
, j ^ / In order to /a^Ji^i^-mlslntrepretatlon.^ ' ' 



Each student j^^t r.i«p^^ ji^^^ t ly wA t e . a 'ihe ck . (u s Ing s amp 1 e s . ) **The n stud eaj^ / 

examine and Oifderef?^^^^ r^^^^cf --page, ■ ,v ^) ■ ' ' 



Class dlscussl^-.Vti. ■tJ^i'Roa^ of^^lSiprt^iy ba^ik statetiJent. 



^^jHESGURCES : 



(Continued on R.ever»i^\ Page) 'A'-i^ 



Sam^^ checks, sample b^nk^jaila^tbment^,,: sample de^j^slt Slips and speaker 



Follo^^Up .'Vrii VIT I ES :^ , ' . 

A 3TnkiI class o» students should be able to make a tTin to a loca 
' the- iMlde procf^ss ,of checking. ^ 




Iv 1 
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Activities Continued: ■ ■ . ^ ' 

10. Learn special words connected with understandli^monthly statements: (1) maintenance 
charge, (2) service charge, (3> reconcile, (A) outstanding checks, (5) adjusted 
statement, b^^nce, (6) current, (7) computations.,^ ^; 

11. Students stfdy all parts of monthly statement. Upon complete understanding of it, . 
"—students convpare it with checks recorded in checkbook. ... 



Grade OR IE^jit: u or 12 



Subject: English • 

Efib^TlONAt COfKIEPT; Vocabulary Involved In havJLng a savings account 




ELEfENTS mD EL£^B^IT ObJECTIVCS; 

Self Knowledge ' 

■ 

To understand that everyone Is responsible for his/her ovm actions. • 
Economic Awareness ' ^ ., 

1) To tajie notice that the major reason most people worlds money. 

2) To knpw the jobs necessary to maintain the community. 

3) To ut^derstand the economic Implications brought about when a' career 
dec;j.8io][i Is made. ^ 

4) To tfeveiop the concept of financial management (I.e., eafnltigiSspendlng, 
borrowing, saving. ) 




4. 



'criviTiES:. ' " . .V 

^ 1. Brainstorming session on whaiTta student with part-time jol^'^does with ^"0)5^7* ,.^, 
then on how Independent adult worker must budget pay. Lead* Into lmporta#fc>e ' 
of savings account. • • , ^ 

2. Students learn special terms referring to savings accent: (1) Initial deposit, 
(2) position, (3) trustee, (4) beneficiary, (5) Inheritance tax, (6) taxpayer 
Identifying number, (7) joint savings account. 

3. Students complete sampiejform for application of savings account. 

Discuss Importance of having decided set amount* to ditgoalt each p|jj^day. Students 
examine' savlng» account deposit slip and corrHtly fl!¥Jt, out. ^ 

H 5. Learn new vocabulary pertaining to deposit slips: (1) list separately, (2) teller 
1. d. (3) Interest. 

6. Diacusd'j^eimt^ of Interest, Use table showing amount of tooney b^lng considered 
and yikrly Irate of Interest.- Let ^udents figure Interest earned on' certain 

J ' amounts of money during given tlmejPerlbds . . - . ^-a^ 

7. Discuss m^atilng of withdrawal and also of what the generally accepted proper 
Resources :wlthdrawal procedure^ Is. (Continued on Reverse Page) 

K Sample copies of savings account' d^slt slips, wltftdfai^al slips, application 

for ^count, passbooks, and Interest tables, speaker from a local savings • 
and loan\ 

Follow-Up /tiiviTiES: . -^i 




Activities Continued: • 

8. Study and fill out savings accoun't withdrawal slip. 

9. Speaker /rom local savings and loan speaks, including an explanation of how to 
interpret a savings account passbook. 
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Grade or IGE Hut. h 




Grade or IE Djit: 12 ^ 



SUBJEa: English 



Educational [aicEPi: Theatre orcupa(*ons 



E.LEfENTS AfJD ELE^ENT TBJEaiVCS; " , ' t ■ 

Decision Making :,rr 

To be competent in the verbal and writt|p anaiysl^s of alternative's, ^ 
Educational Aw'areness ^ V 

To. learn that human relations skills (eJiL , conununications) are- as necessary v 

as computational skills.. 

V ' ■ 

Career Awareness ^ • ' ' 

1) To understand the relationship between attitudes and values and differ^f 
careers.. . . . " . ^ ■ 

2) To recognize that an individual may be ' suited' for numerouS diffei^ent occupatio 



'criVITIES: ' ^ ' • ^ 

. - «£T - \ 

1. Discuss and make list of all theatre occupations that students ate presently 
aware of. Class, kej^ps and adds new occupations as discus*sion contijiues, ■ ■ ' - 

-f '. ■ - ■■ .■ ■■" ■ ■"■ , . 

2. Divide into groups. Each group readslaboift a. different job and trades materials 
with a'nother group. fx*-r*V ■ ' a 

■ ■ , • ■' ' 

3. Each student is given siip with a 'job title written on it and pantomines the 
joi5^description. , ^ - 4 ^ 

4. ^^^Using pamphlets on actors and act resses , ' students discuss and list advantages * 

and disadvantages of acting. 



Resources : Psniphlets from Ictal the^tfe, library materials on theatre occupations 

Foiiav-Up .VitivitTK: / ^. ■ ^ • ■ 

W c, it-' ' 

Students • attend a suitable play ..production at a nearby college. 



Grade 6p IGE 11^ it: i2\^ 
- Subject: . English 



EDUCATI0NAL^QdN€EPT3 '^W^^^^ Language Usage 




TuEf tm's ATJD Euei^jt Object I vcs: 



S^lf Knowledge 



To help^ maCch an Individual's abilities and Interests with the sklXlsS and 
process needed In the world 'of work. <. ' ' . 



Dieclslon Making . ...... . ...Vj-'^Vii , •• 

•\ • . - ^ ...i^]^^" ''-^ -'".'i-'-.- 

To^apply the decision making process to^ t^^s-tudj^'^'^'nd selection of career's^'"' t 

Economic Awareness v v ' ; 

To fecognlze the /financial and legar^H^H|B(ji govern and protect the worker. 




. .VrriviTi^si ' ' 

1. . Students complete sample job application form for both office andj^factory positions* 

Special vocabulary will be particularly stressed. Example of vocabulary words: 

(1) marital, (2 ). .dependents . (3) resident, (A) separation, (5) defect, (6) disability, 

(7) references, (8) probationary, (9) dlvd'rced , (10) qualifications, (11) draft 

status, (12) discrimination, (13) spousei' (I'lii) termlnatlQa» ^fl5) notice^..' 

(16) equal opportunity employer, (17)' dismissal , (18) apprentice ^ 

2. Each student us*es a current dally newspaper to carefully study w^n'^^Hfj^employment 
section. After each chooses available position which sounds'lnterest^lng, he/she 

^ writes a letter of application, being careful to Include all necessary details . 

tp make proper application for job. ' ^ .1 

- ■ ■ . . ' 9^ . ' ■ " ' ■ 

3. After class dlsc\isslon on methods of protecting one s self In employment, -teacher 
explains b^^slc organization and work of a uifion. Then sttident^ complete sample 
application for union membership. Stress new words; -(1) Initiation fee,^ (2) collec- 

^0 tlve bargaining agency, (3) deduct, (4) dues, (5) management representative, ^ 
(6) cancelled » - ' 

Resources: sample o6b appllc&tlop, union 'membership applications, and 'standard ■ 
business stationary . for use In .letter of application \ 



Follo^Up '.'\ctivities: 



speaker from personnel department of local business. 



